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YTBEP/KICHUN UHCTPYKLUHU 1o

ACJIONIPOU3BOACTBY A,Z[MI/IHI/ICTpaI_[I/II/I HMBanoBckoro
CCJIBCKOI'O ITOCCIICHUA

B OeiIAax COBCPHICHCTBOBAHUA OpraHu3annuu pa6OTLI C JAOKYMCHTaMHU B

AI{MI/IHI/ICTpaIII/II/I VIBaHOBCKOTO CEILCKOT'0 MOCCICHUSA B 00ECIICUCHHS HX COXPAaHHOCTH

ITOCTAHOBJIAIO:

YTBepauTh MHCTPYKLIMIO IO JAEJIIONPOU3BOACTBY AnmMuHHCTpauuu IBaHOBCKOTO
cenbekoro nocenenus (IIpunoxenwue).

Hacrosiiiee nocraHoBiieHHE BCTYNAET B CHITY OCJe OMyOIMKOBaHUs (OOHapOIOBaHMUS).

HcnonHnenne HACTOSIIET0 MOCTAHOBJIEHUSI BO3JIOKUTH Ha PAaOOTHUKOB aJMUHUCTPALIUU
MBaHOBCKOTO CEIBCKOTO IOCEIEHHs, O3HAKOMMB HX C OTHM IIOCTAHOBICHHEM U
MHCTPYKLHMEHN 1O JEJI0ONPOU3BOCTBY MOJI POCIUCH.

Ha3zHauuTh OTBETCTBEHHBIM 3a BEIIIOJIHCHUEM HaACTOAIICTO IMOCTAHOBJICHUA HAa BEAYIICTO

CIeLHaanucTa aIMUHUCTPALIMHU M BaHOBCKOTO CENbCKOT0 IIOCEJICHUS. IO
JIEJIONPOU3BOJICTBY U OKa3aHUIO MyHUIIMNIATIbHBIX yeiuyr Hukudopenko 10.B.

KoHTpomb 3a BBINOIHEHNEM HACTOSIIEr0 IOCTAHOBJIEHUS OCTaBIISAIO 32 COOOM.

IIpencenarenp cebCKOro COBETA —
riaBa aIMHUHUCTPALUH
HMBaHOBCKOI0 CEIbCKOTO MOCEJICHUS M.J1. CnoGoasHuK



IIpunoxeHue K MOCTaHOBJIECHUIO
AnMunuctpanuu M BaHOBCKOTO
CEIIbCKOTO IMOCCICHHUS

or 26.01.2015r. Ne 9

HNHCTPYKIUA
110 1eJIONPOU3BOACTBY B AnMuHucTpannu UBaHoBcKkoro
CeJIbCKOI0 NMOCeJICHUS

1. O01mme moJ1okeHus

1.1.  UHctpykums 1o  JeJONpPOM3BOJCTBY — pa3paboTaHa B COOTBETCTBUH  C
3aKOHOJATEIbHBIMM M MHBIMM HOPMAaTUBHBIMHU IPaBOBbIMU akTaMu Poccuiickoit ®enepanuu B
chepe uH(popMalny, JOKYMEHTAllUd U apXUBHOTO J€jia, HAllMOHATbHBIMU CTaHIApTaMH B
chepe nokymeHTalmy, YcraBoM — VBaHOBckOro  ceibcKoro ImoceneHus, — PerizameHTom
AnmunucTtpanuu VBaHOBCKOI'O CEJIBCKOIO OCEIECHMSI.

1.2. WucTpykuust 1o JIeNONPOM3BOJCTBY pa3paboTaHa B LENAX YCTAHOBJECHHS €IMHBIX
TpeOOBaHUI K TOATOTOBKE, OOpabOTKE, XpaHEHHIO M HCIOJIB30BAHUIO OOpa3yIoUIMXCsS B
NeSTeIbHOCTH AJMUHUCTpanuy MBaHOBCKOTO cenbcKoro moceneHust (aanee AJAMHUHUCTpALUs
IIOCEJICHUS]) JIOKYMEHTOB, COBEPILIEHCTBOBAaHUS JEJIONPOM3BOJACTBA B  AJIMUHUCTpALUU
HIOCEJIEHUS U MOBBIIIEHUS €0 3(PHEKTUBHOCTH.

1.3. Bxecenne wu3meHeHMid B VHCTpyKuMio 1O JEIONMPOU3BOACTBY — OCYILECTBIISIETCS
MIOCTaHOBJICHUEM IJIaBbl AIMUHUCTPALIUN TTOCETIEHUS.

1.4. Tlonoxenuss WHCTpyKUMM 10 JI€JONPOU3BOJICTBY  PAaCIpPOCTPAHSIOTCA HA
OpraHu3aLHio paboThl C TOKYMEHTAMH HE3aBUCUMO OT BUJIa HOCUTEIIS, B TOM YHCIIE C 3JIEKTPOHHBIMU
JIOKYMEHTaMH, BKJIIOYasl MOATrOTOBKY, 00pabOTKy, XpaHEHHE U HCHOJIb30BaHHE JTIOKYMEHTOB C
MOMOIIBI0 HHPOPMALMOHHBIX TEXHOJIOTUH.

1.5. [onoxenust HCTpyKIMK MO JIETONPON3BOJICTBY HE PACIIPOCTPAHSIIOTCS Ha OPraHU3al|Io
paboThl ¢ JOKYMEHTaMH, COJEPKAIMMHU CBEJIEHUS, COCTABISIOIINE T'OCYJapCTBEHHYIO TalHY,
KOH(UICHIMATBHYIO HH(pOpMaIHIo (CIyKEOHYIO U UHYIO TaliHy, IEpCOHAIbHBIE JAHHBIE).

1.6. PaGoTHuKM AJMHUHUCTpAIMM TIOCEJIEHHUS HECYT IMCHUIUIMHAPDHYIO M HHYIO,
YCTaHOBJICHHYIO  3aKOHOAATenbCcTBOM  Poccuiickon  @exepannu, OTBETCTBEHHOCTh — 3a
cobuoieHre TpedoBaHuil MHCTPYKIMM MO JIeTONPOU3BOICTBY.

1.7. Tlpu yxone B OTHYCK, Bbl€3[le B KOMAHAMPOBKY, Ha BpeMs OOJ€3HH WIM B CIy4yae
YBOJBHEHUS M TepeMelleHus] Mo Ciyx0e paOOoTHUK AJMUHHUCTpalMU IOCENeHHUs 00s3aH
nepefaTh BCE HAXOJSIIMECs Yy HEro JOKYMEHThl paOOTHHKY, ompeaeneHHoMY [iaBoit
aJIMUHUCTpAIMU MTOCEICHUs, IPU YBOJIbHEHHH pabOTHHKA MTPUEM - Tlepesiaya JOKYMEHTOB M el
OCYIIIECTBIISIETCS 1O aKTY.

2. OcHOBHBIC NOHATHS.

ApXMBHAsI BBIIMCKA — KONMS YacTW TEKCTa AapXWBHOTO JIOKYMEHTa, OQOpMIIEHHas B
YCTaHOBJICHHOM IIOPSIKE;
apxXMBHasi Komusi — OQUIUAIBHBIN JIOKYMEHT, BOCIPOM3BOASIIUN TEKCT WIIU

n300pa’keHre apXUBHOTO JIOKYMEHTA, C YKa3aHUEM €ro IOUCKOBBIX JTaHHBIX;

apXuBHAs CNpaBKa — OQUIIMATBHBIA TOKYMEHT, MMEIOUIMHA FOPUIHUYECKYI0 CHITy H
coJiep KAl apXUBHYIO WH(POPMAIIMIO O MPeIMETe 3alpoca, ¢ yKa3aHUEeM MOMCKOBBIX JaHHBIX
JOKYMEHTOB, Ha OCHOBaHUHM KOTOPBIX OHA COCTABJICHA,;

0JIaHK JIOKyMeHTa — Ha0op PEeKBU3UTOB, WACHTH(PHUIUPYIOIMIUX aBTOpa OPHUIINATBHOTO
INHCEMEHHOTO JOKYMEHTA;

BU/J IOKYMEHTAa — MPHUHAICKHOCTh TOKYMEHTA K OMpEAETICHHON Tpymnie JOKYMEHTOB
0 TIPU3HAKaM COZIEPKaHUS U [EJICBOTO Ha3HAYCHHS;

€10 — COBOKYIMHOCTb JOKYMEHTOB (OTAEIBHBI JOKYMEHT), OTHOCSIIUXCS K OJHOMY
BOIIPOCY MJIM yYacTKy ACATEIFHOCTH AJMUHHCTPALINH TTOCEICHHUS;



AeJIONPOU3BOICTBO — JESITENHOCTD, 00ECTIEUMBAIOLIASI CO3/IaHUE ODUIMAIBHBIX JOKYMEHTOB U
OpraHu3aluio paboThl C HUMH;

AOKYMEHT — O(pUIMAIbHBIA JOKYMEHT, CO3/IaHHBI OPraHOM TOCYAAapCTBEHHOW BIIACTH,
OpPraHOM MECTHOI'O CaMOYIPaBJICHUS, IOPUINUYECKUM WIH (PU3MUECKUM JIMLOM, OPOPMIICHHBIH B
YCTAHOBJICHHOM ITOPS/IKE M BKJIIFOUYSHHBIH B JOKYMEHTOO0OPOT AIMHUHHUCTPALIUHU TTOCETICHHS,;

JAOKYMEHTHpPOBaHMe — (ukcauuss MHQOpMALMM HA MaTepUATIbHBIX HOCUTEISX B
YCTAHOBJICHHOM IIOPSJIKE;

AOKYMEHTO0000pOT — IBUKEHHE IOKYMEHTOB C MOMEHTA UX CO3/IaHUs UM MOJYyYEHHUS 10
3aBEpILEHUS UCIIOTHEHHUS, TTOMEIEHHS B 1SN0 U (MJTH) OTIIPABKHU;

3aBepeHHasi KONMs JOKYMeHTAa — KOIus JOKYMEHTa, Ha KOTOPOH B COOTBETCTBUHU C
YCTQHOBJICHHBIM TIOPSJKOM MPOCTABISIOTCS HEOOXOAMMBIE DPEKBH3HUTBHI, MNpPUIAIOIIUE e’
IOPUJINYECKYIO CUITY;

KOIUA IOKyMEHTa — JIOKYMEHT, MOJHOCTBIO BOCHPOM3BOMSIIMN MH(DOPMAIMIO TIOUTMHHHUKA
JIOKYMEHTA U €r0 BHEITHHE ITPU3HAKH, HE UIMEIOILII FOPHUINYECKOM CUIIBL

HOMEHKJIATYpa /e — CUCTEMaTH3UPOBAHHBIM MEPEYCHb 3arojOBKOB (HAMMEHOBAHUI)
nen, GopMupyeMbIX B AJIMUHUCTPALIMH [TOCETIECHHUS, C YKa3aHUEM CPOKOB UX XPaHEHMUS,;

odopmiIeHHEe TOKYMEHTAa — IPOCTABICHHE HEOOXOIUMBIX PEKBU3UTOB, YCTAHOBJICHHBIX
IpaBUJIaMU JOKYMEHTUPOBAHMS;

NONIMHHUK TOKYMEHTA — ITEPBbIN WM SAWHCTBEHHBIN AK3EMIUTP JOKYMEHTA,

perucTpanusi JOKyMEHTa — IPUCBOEHHUE JOKYMEHTY pPETHMCTPallMOHHOIO HOMepa Hu
3alMCh YYETHBIX JAAHHBIX O JOKYMEHTE IO YCTaHOBIICHHOH (opme, GuKcHpyromas (GakT ero
CO3J1aHUsl, OTIIPABIICHHSI WM OJTYYECHUS;

PEKBH3UT AOKYMEHTA — 0053aTeIbHBII IeMEHT 0(OPMIICHHS TOKYMEHTA;

cmpaBka — JOKYMEHT, cojaepamuii wuHpopmanuio (CBeAeHHs) O YeM-In0o,
BBIJIAFOIINICSA HAa OCHOBAHWH 3asBIICHUS, 3aIpoca KaK OTBET IO MPEIOCTABICHUIO WH()OPMAIIAN
(cBeneHuit).

(¢opmMupoBaHue ge1a — rpynnupoBKa UCIIOJIHEHHBIX JOKYMEHTOB B JI€JI0 B COOTBETCTBUM
C HOMEHKJIaTypoH el M CUCTeMaTH3allisl IOKyMEHTOB BHYTPH JI€NIa;

1a0JI0H 0J1aHKa — OJIaHK JIOKYMEHTA, IPEJCTABIICHHBIN B 3JIEKTPOHHOU (hopMme;

JKCIEPTH3a HEHHOCTH JOKYMEHTOB — U3yYEHHE JOKYMEHTOB HA OCHOBAaHUHU KPUTEPUEB
UX IIEHHOCTH B LIEJISIX OIpPEEIeHHs] CPOKOB XpaHEHHS TOKYMEHTOB U 0TOOpa UX JJIsl BKIIOUEHUS
B cocTtaB ApxuBHoro (onaa Poccuiickoit ®deneparumy;

JJIEKTPOHHBII  JOKYMEHT — JIOKyMEHTUpPOBaHHas WH(pOpMAIWs, NpEICTABICHHAs B
AIIEKTPOHHOM Qopme;

OpUANYecKasl CHJIa JOKYMEeHTAa — CBOWCTBO OQUIMAIBHOIO JIOKYMEHTa, COO0IIaeMoe
€My JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM, KOMIIETEHIMEN W3JaBLIETO €ro opraHa |
YCTaHOBJIEHHBIM HOPSAIKOM 0(OPMIICHHUS.

3. Co3znanue JOKYMEHTOB B AIMHHHCTPALMH NOCETCHUS

3.1. O6mue TpedGoBaHus K 0()OPMIIEHHIO TOKYMEHTOB

3.1.1. JlokyMeHTBbI, co3/1aBaeMble B AMUHUCTPALMK TOoceeHus], opopMIIsitoTes: Ha OaHKax,
Ha CTaHJapTHBIX jJucTax Oymaru ¢opmata A4 (210297 mm), AS (148%210 mm) unu B BUje
AIIEKTPOHHBIX JIOKYMEHTOB, JOJDKHBI HMETh YCTAQHOBJIEHHBIH COCTaB pPEKBU3UTOB, HX
pacnosoxeHue u ohopMIICHHE.

OTnenbHbIE JOKYMEHTHI (TaOIHIIbI, CXeMBbI, TpauKH JIp.) MOTYT 0(OPMIIATHCS Ha JIUCTAX
Ooymaru gopmara A3 (297x420 mm).

3.1.2. JlokyMeHTBbI, CO3/1aBacMble B IPOLIECCE AESTEIBHOCTH AJMUHUCTPALUU TTOCEJIECHNUS,
UMEIOT CIIEIYIOLINE PEKBU3UTHI:

HaMMEHOBAaHME OpraHa MECTHOI'O CAMOYIIPaBJIEHMSI CEIbCKOTO TIOCEICHMUS;

JOJPKHOCTB JIMLA, TOJIITUCABIIET0 JOKYMEHT;

CIpaBOYHBIE TaHHBIE 00 OpraHe MECTHOTO CAaMOYIPABJICHUS CEITLCKOTO MOCEICHUS;

BUJ| TOKYMEHTA;

JaTa JI0KyMEeHTa,

pErucTpalioHHbIN HOMEP 10KYMEHTA;



CCBUIKA Ha UCXOJSIIUI HOMEp U JaTy TOKyMEHTa aJpecanTa;

MECTO COCTaBJIEHUS (M34aHUA) JOKYMEHTA,

ajpecar;

rpud yTBEpKIACHUS;

yKa3aHus 10 UCTIOJHEHUIO IOKYMEHTa (Pe30JIto1us);

HAaUMEHOBAHME JOKYMEHTA (3aroJIOBOK K TEKCTY);

OTMETKA O KOHTPOJIE JJOKYMEHTA;

TEKCT JOKYMEHTA;

OTMETKA O HAJIMYUU MPUIIOKEHUH;

MOAMNHUCH JOJHKHOCTHOTO JIUIIA,;

rpud corimacoBaHus;

BHU3Q,

OTTHCK TI€YATH;

OTMETKA O 3aBEPEHUU KOIUY;

OTMETKa 00 UCIOIHUTEIIE;

OTMETKAa 00 UCIIOJIHEHUH JIOKYMEHTA;

OTMETKA 0 KOH(UICHIINAIBHOCTH;

ANEKTpOHHAs U(PPOBas MOTUCH.

3.1.3. [lpu nmoaroroBke IOKYMEHTOB M B Ipoliecce padOThl C JAOKYMEHTAaMU MOTYT
ucnonb3oBatbesa oTMeTku "Cpouno", "OneparuBHo", "Ilognexxur Bo3BpaTy BMECTE€ ¢ OTBETOM",
«VIcnomHUTP 10 YKa3aHHOW JaThl», a TAKKe (PaMIITUIO UCTIOTHUTEIIS.

3.1.4. JlokymeHTHI, opopMmIIsieMble He Ha OJaHKe, JOJDKHBI COAEPkKATh COOTBETCTBYIOIIUE
BUAY JOKYMEHTa pEKBH3UTHl, O(OpMIIEHHBIE B COOTBETCTBUHM C  TpPeOOBaHHIMH,
ycTaHOBJIEHHBIMU VHCTpyKIMEH MO 1e7I0IPOU3BOICTBY.

3.1.5. Ilpu moAroToBKe JOKYMEHTOB C MIOMOIIbIO KOMITBIOTEPHON TEXHUKU UCIIONIb3YETCS
TekcToBbli penakrop MS Word, mipudt Times New Roman, pazmep 12 u 14.

3.1.6. Kax it 1McT JOKyMeHTa, 0hOPMIICHHBIN Kak Ha OJaHKe, Tak U 0e3 Hero, JI0JDKEeH
UMETb MOJIS:

35 MM — JIEBOE;

10 mm — mpaBoe;

20 MM — BEpXHEE;

20 MM — HUXKHEE.

3.1.7. JloxymeHTbl OpOpMIIAIOTCS KaK MPaBUJIO HA OJHOW CTOPOHE JIMCTa (CTpaHUIE).
[Tpu odopmieHnH JOKYMEHTOB Ha JBYX M 0ojiee CTpaHUIAX BTOPYIO U CIEAYIOIIME CTPAHHIIBI
HymepytoT. HoMepa cTpanwui] mpocTtaBisitorcst apadckumu 1udpamu (063 3HAKOB) pa3zMepoM
mpudTa 12 nocepearHe BEPXHETo MO CTPAHUIIbI, HAYMHAS CO BTOPOH.

[Tpu odopmieHNN NOKYMEHTa Ha JIBYX CTOPOHAX JIMCTa YETHBIC CTPAHHUIBI JIOKYMEHTa
JIOJDKHBI MMETh 3€pKalIbHbIe MOJIi YCTAHOBJICHHBIX Pa3MEpOB IO OTHOIIEHUIO B HEYETHBIM
CTpaHHIIaM JIOKYMEHTA.

3.2. Bi1aHKHM 10KYMEHTOB

3.2.1. briaHKK JOKYMEHTOB pa3palbaThIBAIOTCS C YU9ETOM COCTaBA PEKBU3WUTOB M TOPSIKA MX
pacrionokenus, ycraHoieHHsix [OCT P 6.30-2003 "VauduuupoBaHHas cucTema
JOKYMEHTAITUH. YuaudunupoBaHHas cucrema OpTaHU3aIMOHHO-PACTIOPS AU TEITHHOMI
nokymenrtaiuu. TpedoBanus k opopmitenuto gjokymenToB" (nanee OCT P 6.30-2003).

3.2.2. bnaHku JOKYMEHTOB pa3pabaThiBalOTCSd HA OCHOBE YIJIOBOTO HJIM IMPOJIOJILHOTO
BapHaHTa PacIioIOKEHHsI pEKBU3UTOB: IIPH YTIIOBOM BapHaHTE PEKBH3UTHI OJIaHKa PacrioyiaratoTcs B
BEPXHEM JIEBOM YIITY JIUCTA, IPU MPOAOILHOM — [TOCEPEANHE JIMCTA BJIOJIb BEPXHETO MOJIS.

3.2.3. biiaHKM JOKYMEHTOB HM3TOTABJIMBAIOTCS C MIOMOIBIO KOMIIBIOTEPHON TEXHUKU WIH
TUTIOTPAPCKUM CITOCOOOM.

3.2.4. CocTaB peKBU3UTOB OJIAHKOB JOKYMEHTOB:

3.2.4.1. bnank mOCTaHOBJICHUSI AJMUHUCTpal MBaHOBCKOTO  CEIBCKOTO TOCEICHUS
(mpunoxenue Ne 1):



HAMMEHOBAaHME OpraHa MECTHOTO  CaMOYIPABJIEHHS  CEIbCKOIO  IOCEJIEHUS  —
AIMUHUCTPALISA HMBAHOBCKOI'O CEJIbCKOI'O IIOCEJIEHUS — mneuaraercs
[EHTPUPOBAHHBIM CIIOCOOOM MPONHMCHBIMA OyKBaMH TIOJNYKUPHBIM IIpudTOM pasmepom 16
MEKCTPOYHBIM UHTEpBaJIoM 36 IT;

Bug nokymernra — [IOCTAHOBJIEHUE - mewaraercss HMEHTPUPOBAHHBIM CIOCOOOM
IPONMCHBIMU OykBaMu HIpupTOM pasmepoM 16 ¢ pa3psaxoi 3 NT MEKCTPOUYHBIM MHTEPBAIOM
24 ur;

MECTO COCTaBJIEHUs (M3JaHMsI) JOKYMEHTa — OTAENSEeTCs OT MPEeablIyLIero peKBU3MUTa
TpeMsi OAMHAPHBIMH MEXCTPOYHBIMH WHTEPBAJIAMH, IEYaTaeTCsl LEHTPUPOBAHHBIM CIIOCOOOM
mpudToM pazmepom 14;

3.2.4.2. bnank pacnopspkeHus: AJIMUHHCTpauuu HBaHOBCKOTO — CEIbCKOTO IMOCETICHUS
(mpunoxxenne Ne 2):

HAMMEHOBAaHME OpraHa MECTHOTO  CaMOYIPaBJIEHHUS  CEJIbCKOIO  IOCEJNEHUs  —
AIIMUHUCTPALIUA  MBAHOBCKOI'O CEJIbCKOI'O IIOCEJIEHUS - mneuaraercs
[EHTPUPOBAHHBIM CIIOCOOOM MPONHCHBIMA OyKBaMH IIONYKUPHBIM IIpHPTOM pazmepoM 16
MEXCTPOYHBIM UHTEpBaIOM 36 IT;

Bun nokymenta — PACIIOPSXXEHUE — mnedaraercs uHEHTpUPOBAHHBIM CIOCOOOM
IPONMCHBIMU OykBaMu HIpU(GTOM pasmepoM 16 ¢ pa3psaxod 3 NT MEKCTPOUYHBIM MHTEPBAIOM
24 ur;

MECTO COCTaBJIEHUs (M3JaHMs) JOKYMEHTa — OTAEJSEeTCs OT IMpelblIylIero peKBU3UTa
TpeMsl OJIMHApPHBIMU MEKCTPOYHBIMU HMHTEpBaJlaMH, I1€4aTaeTcs LEHTPUPOBAHHBIM CIOCOOOM
mpudToM pazmepom 14;

3.2.4.3. bnank nuceMa [ naBsl nocenenus (npuioxenue Ne3)

JOIDKHOCTh Jia, noanucasiiero nokymeHT — IJIABA CEJIbCKOI'O TIOCEJIEHUA -
Ne4yaTaeTcss MNPONUCHBIMU OyKBaMHM B JBE€ CTPOKM HOJYKUPHBIM IIpupTOoM pamepom 14
MEXCTPOUYHBIM HHTEpBaJIOM "To4uHO" 14 1T ¢ oTcTynoM nepen ab3aieM u mocie ad3ana 6 nr;

CIPaBOYHbIE JITaHHbIE 00 OpraHe MECTHOI'O CaMOYIPAaBIEHHUS CEIbCKOIO IOCEICHUS —
NIeYaTaroTCs B TPU CTPOKHU 1IpupToM pazmepoM 12 u 10 mexcTpouHbM uHTEpBasioM "Touno" 10 ot
C OTCTYIIOM Tiepe]T ab3aieM u rocie ad3arma 6 mT;

OTMETKH ISl TIPOCTABJIEHUsI 1aThl U PETMCTPALIMOHHOTO HOMEpA JIOKYMEHTA — IE€4aTaroTCsl
mpu@ToM pazmMepoM 14 oTMHAPHBIM MEKCTPOUHBIM HHTEPBAJIOM;

OTMETKH I CCBUIKM Ha MCXOJALIMI HOMEP M JaTy JOKYMEHTa aJpecaHTa — Ie4aTatoTCs
mpu@Tom pazmMepoM 14 oMHApHBIM MEKCTPOUHBIM HHTEPBAJIOM;

3.2.4.4. bunank mnucbmMa AnMuHuCTpauuu FBaHOBCKOrO CEIIbCKOTO  TIOCEJICHUS
(mpunoxenue Ne 4):

HAaUMEHOBAaHME OpraHa MECTHOTO  CAaMOYINpPABIEHUS  CEIbCKOIO  IOCENEHUS  —
AJIMUHUCTPALIVA NBAHOBCKOI'O  CEJIBCKOI'O IIOCEJIEHUS - mneuaraercs
IOPONHUCHBIMUA OyKBaMH B JIB€ CTPOKH TMOJY>KUPHBIM HIpUPTOM pazMepoM 14 MexKCTPOUHBIM
uHTepBajoM "Touno" 14 nT ¢ oTcTymnmoMm nepes ab3arem u nocie adb3ama 6 mT;

CIpaBOYHbIE JaHHbIE 00 OpraHe MECTHOTO CaMOYIIpaBJICHHsI MYHUIUIIAIBLHOTO paifoHa —
MeYyaTaroTcsl B TPU CTPOKU HIpupToM pazmepom 12 u 10 MexcTpouHbM nHTEpBaioM "touno" 10 ot ¢
OTCTYIOM Iiepe] ab3areM u nocie ad3ana 6 nr;

OTMETKH JJIsl IPOCTABJIECHUsI aThl U PETHCTPAIIMOHHOTO HOMEpa JIOKYMEHTa — Ie4aTatoTCsI
mpudTOM pazMepoM 14 oMHAPHBIM MEKCTPOUHBIM HHTEPBAJIOM;

OTMETKH JJIl CChUIKM Ha MUCXOMSIIUN HOMEp U JaTy TOKyMEHTa aJIpecaHTa — Me4aTatoTCs
mpupTOM pazMepoM 14 oJMHAPHBIM MEKCTPOUHBIM HHTEPBAIIOM;

3.2.5. braHKu JOKYMEHTOB HCIIOJNB3YIOTCS CTPOTO MO HA3HAYCHUIO I O()OPMIICHHS
JIOKYMEHTOB.

3.3. OdopmiieHre peKBU3UTOB JOKYMEHTOB

3.3.1. I'ep6 Pecnydmuxm KpbiM — wusoOpaxenue repba Pecnybnuku Kpsim B
cootBeTcTBUU ¢ 3akoH Pecryomuku Kpeim ot 05 utons 2014 r. N 13-3PK "O rocyaapcTBeHHBIX
cumBoiax PecriyOnnku Kpeim» nmomenaercs Ha O1aHKax TOKYMEHTOB:

nuceMo ['naBbl IBaHOBCKOTO CEIBCKOTO MOCEIICHNS,



MOCTaHOBJICHUE AIMUHHUCTpaluu IBaHOBCKOTO CEIBCKOTrO MOCEICHHUS,

pacnopsbkeHre AIMUHUCTpauu FIBaHOBCKOTO CebCKOTO MOCENICHNUS;

UCbMO AJIMUHUCTpaluu FIBaHOBCKOTO CENBbCKOTO IMOCENIECHHUS,

N3obpakenue repba Pecnybmuku KppeiM momemiaercs Ha BEpXHEM Ioyie OJiaHKa
JOKYMEHTa IIOCEPEIMHE 30HbI, 3aHATOM pekBu3UTOM '"HammeHoBaHME opraHa MECTHOIO
CaMOYIPABJICHUSI CEJIBCKOr0 TIOCENEHHS — TIOCEpEeIHE 30HBI, 3aHSITOW peKkBU3UTOM '"Bun
JIOKyMeHTa'".

Ha OGmankax ¢ mpoJoJIbHBIM PacHoIOKEHHEM PEKBU3UTOB JIOMYCKAaeTcs pacrojiarathb
nzoOpaxenne repba PecmyOmuku KpbiM Ha JieBoM mone OnaHka Ha YpPOBHE PEKBU3HTOB
"HanmeHoBaHue opraHa MECTHOTO cCaMOYyIIpaBJICHUS ITOCEIeHU "

BricoTa nzobpaxkenus repba Pecrry6mmku Kpeim coctaBnsier 17 mm.

3.3.2. HaumeHoBaHMe OPraHa MECTHOI0 CaMOYIIPaBJICHHSI MOCEIEHUS

— yKas3bIBaeTcs Ha OJaHKaxX JOKYMEHTOB M JOJKHO COOTBETCTBOBATh HAaUMEHOBAHMIO,
YCTaHOBJIECHHOMY Y CTaBOM VIBaHOBCKOTO CEJIbCKOTO MOCENCHUSI.

3.3.3. Jo1kHOCTH JIM1IA, TOANUCABIIEr0 JOKYMEHT — YKa3bIBaeTCsl Ha OJIaHKax MHCEM
['maBel  VIBaHOBCKOTO  CENBCKOTO TOCENEHHS M PACIONaraeTcss Ha MECTe, OTBEACHHOM JUis
oopmiieHus pexkBu3nTa "HauMeHOBaHNE OpraHa MECTHOTO CaMOYTIPABJICHUSI ITOCEIICHUS "

3.34. CopasBouHble [aHHble 00 OpraHe MeCTHOIO  CaMOYIpAaBJICHHS
NoceJIeHUsl — YKa3bIBaIOTCS Ha OJIaHKaX MHCEM M BKIIIOYAIOT B ce0sl MOYTOBBIA ajpec, HoMepa
tenedonoB, ¢dakca. [lpu HEOOXOAMMOCTHM MOTYT BKIIOYaTh aApec SJIEKTPOHHOM MOYTHI,
Wutepuer-anpec. [louroBsiii anpec opopmisieTcs B cOOTBeTcTBUH ¢ [IpaBunamu oka3zaHus ycIyr
MOYTOBOM CBSI3H, YTBEPXKACHHBIMHU TocTaHoBNeHUeM llpaBurensctBa Poccuiickoii deneparuu ot
15 ampenst 2005 roga Ne 221 (nanee [IpaBusia okazaHust yCIIyr IOYTOBOM CBSI3M), HAIPUMeP:

1. Jlenuna, 5
c. IBanoBka
Cakckuil paiioH

Pecrry6mka Kpeim, 296575
Ten. (06563) 9-41-74,

JUiss MeXIyHapOIOHBIX IIOYTOBBIX OTIPABICHHM B IIOYTOBOM aJpece YKa3bIBAeTCA
Ha3BaHue ctpanbl (Poccus).

3.3.5. Bua 1okymMeHTa — yKa3bIBaeTcsl Ha OJlaHKE COOTBETCTBYIOILEIO JOKYMEHTa WU
COCTAaBUTEJIEM MPH MOATOTOBKE IPOEKTA JOKYMEHTA.

B nmnmceMax BHI < JOKYMEHTa HE YKa3bIBaeTcs, KpoMe ciydaeB O(hOpMIICHUS
JIOBEPEHHOCTH, XOJaTaliCTBa, TAPAHTUHHOTO MUChMA.

Ecnu noxymeHT odopmisiercs He Ha OnaHKe, BUJ JTOKyMEHTa MedyaTaeTcs MpONUCHBIMU
OyKBaMHU TOJYXHUPHBIM MIpU(TOM pazMepoM 14 U MOXKeT BBLAETATbCA pazpsakoll Ha 1 mr,
Harpumep:

CIIPABKA

3.3.6. Jlata agoKyMeHTa — JaTa moAnucaHus (TOCTaHOBIEHHWE AJIMUHUCTpAIIN
MOCETICHUS, pacHopshKeHHe AJMUHUCTPAIMU TIOCENCHHsI, MUChMO, JOKJIagHas, CIy>KeOHas
3alucKa M Jp.), YTBEPKICHUS (MHCTPYKIHS, ITOJOXKECHHE, MpaBuia, PeryiaMeHT, TUIaH, OTYET |
Ip.) WK COOBITHS, 3a(UKCUPOBAHHOTO B TOKyMEHTE (TIPOTOKOJ, aKT).

Jlata  MOKyMEHTa  MPOCTaBISETCS  JOJDKHOCTHBIM — JIMIIOM,  TOJIHCBIBAIOIIUM
(YTBEpXKIAIOIMM) JOKYMEHT, JIMOO TMPU PErUCTpPalliU JOKYMEHTa, MO0 HEmOCPEICTBEHHO
COCTaBUTEJEM IIPH MOJATOTOBKE JOKYMEHTa (AOKJIaaHasl, CyKeOHas 3amnmcka, 3asiBICHUE U JIp.).

JlaToii TOKyMEHTa, MOAMKCHIBAEMOT0 COBMECTHO MOJDKHOCTHBIMH JIMIIAMH JIBYX HIIA
0oJiee OpraHOB BJIACTH, SBJSETCS AaTa Oojee MO3aHEH MOIUCH.

Jara noxymeHTa odopmisiercss apaOCKuMu L(paMu B MOCIEOBATEILHOCTH: JIeHb MECsIIa,
Mecsl, Tof1. JleHb Mecsiia i Mecst] opopMIITIOT IBYMSI TTapaMu apaOCKuX mUdp, pa3aeIeHHBIMHA TOUKOH,
TOJl — YeThIPbMS apaObCKUMHU LpamMu, HaTpuMep:



21.03.2014 .
Jlormyckaercst clIoBeCHO-LU(POBOH criocod oopMIIeHHS AaThl, HAIPUMED:
21 mapta 2013 rona

[IpocTaBnsaTh HONB B OOO3HAYEHUU JHS MECALA, €CIM OH COJACPKHUT OIHY LHUPpPY —
0053aTeNbHO.

3.3.7. PerucTpauMoHHbI HOMep AOKYMEHTa — IIOpPSJKOBbIII HOMEpP JOKYMEHTa B
npezenax KajleHJapHOIo rojia, KOTOPbI MOXET JOMOJHATHCS OyKBEHHBIM MHIEKCOM, HHAEKCOM
Jienia 1o HOMEHKJIAType Jiell, KOJaMH KIIacCU()UKAaTOPOB, UCTIONB3YEMBIX IIPH PETUCTPALINH, H JP.

PerucrpanioHHbIi HOMEp MPUCBAUBAETCS JOKYMEHTY I0CIIE €r0 MOJIUCAHUs (YTBEPIKICHMS).

PerucrpanmoHHblii HOMEp JOKYMEHTAa, NOJIHUCAHHOTO COBMECTHO JOJKHOCTHBIMU
JULIaMU  JBYX MJIM Ooyiee OpraHoB BJIACTH, COCTOMT W3 pa3JelIeHHbIX KOCOW uepToi
pEerucTpalioOHHbIX HOMEPOB, IPUCBOECHHBIX OpraHaMHM BJIACTM — aBTOpPaMU JOKYMEHTa H
PAcIIONIOKEHHBIX B MOPS/IKE yKa3aHHs OPIaHOB BJIACTH — aBTOPOB JIOKYMEHTA.

3.3.8. Ccbuika Ha HCXOAAIIMIE HOMep M JaTy JOKYMEHTa aJpecaHta —
pPErUCTpallMOHHBIE HOMEpP W JlaTa JOKYMEHTa, Ha KOTOpBIA JIOJKEH OBbITh JaH OTBET.
[TpocTaBisieTcs NCIOJHUTENEM TP MOATOTOBKE MUCbMAa-0TBETA.

3.3.9. Mecro cocraBjieHuss (M3JaHWS) [OKYMEHTa — YKa3blBaeTCd C Yy4YETOM
aJMMUHHUCTPATUBHO-TEPPUTOPHAIIBHOTO YCTpOHCTBAa IIBaHOBCKOrO  CEIBCKOTO IOCENIEHHUS,
BKJIIOYAET TOJIBKO OOIIECTIPUHATHIE COKpAILEHHS.

3.3.10. Aagpecatr — [OKYMEHTBHI aJpECylOTCSd B OpraHbl TOCYJapCTBEHHOW BIIACTH,
JOJDKHOCTHBIM JIMLAM, FOPUINYECKUM U (PU3HMUECKUM JIULIAM.

PexBusut "Anpecat" medaraercs MoSy>KUPHBIM MpUpTOM pazmepoM 14 MeKCTPOUHBIM
UHTEpBAJIOM "TOYHO" 12 NT, CTPOKM LEHTPYIOTCS OTHOCHUTENBHO CAaMOM JUIMHHOW CTPOKH,
COCTaBHbIE YaCTH OTAEISAIOTCA APYT OT Apyra JOMOJTHUTEIbHBIM HHTEPBAJIOM 6 MT.

HaumeHnoBaHue opraHa TrocylapcTBEHHOW BIIACTH,  OpPraHU3alMM yKa3bIBaeTCs B
MMEHUTEIIbHOM MaJIeXkKe, HAalpuMep:

MuHucTepcTBO 00pa30BAHUS U HAYKH
Poccuiickoit ®enepauuu

Wi IpasurenscrBo Poccuiickoii Menepammn
JdenmaprameHt
JeJIONPOU3BOICTBA H APXUBA

JIOJDKHOCTB 1U1a, KOTOPOMY aJIpeCOBaH JTOKYMEHT, YKa3bIBA€TCs B IaTEIbLHOM I1aJIEKE C
yKa3aHWeM MHUIMAJIOB Nepes pamuiueii, Hanpumep:

IIpencenaresro koMuTeTa (PUHAHCOB
CakCcKoro MyHHIIMNIAJIBHOIO paioHa
N.0. ®amnaus
(6 OamenvHoM naoedice)

B agpecare nomyckaeTcs HMCIONBb30BaTh  O(PUIMATBHO IPUHATBIE  COKpPAIEHHBIE
HaVMEHOBAHMS OPraHOB I'OCYJJapCTBEHHOM BJIACTH, OPraHU3aLlAi.

[Ipn appecoBaHnM nHcbMa HOPUAMYECKOMY JIMIY YKa3bIBalOTCS €ro HaMMEHOBAHHUE B
MMEHUTEIIbHOM NaJIeXe, MOYTOBBIN aJpec, HanpuMep:

I'ocynapcTBeHHBIH KOMHTET BeTePUHAPUH
Pecnyosuxku Kpbim Cakcxkuii
MeKpailOHHBIN OTAEJ FOCYAAPCTBEHHOI0
BETEPHHAPHOI0 HA/I30PAa M KOHTPOJIsA



296500, yn. Jlennna,6/19, r. Caku, PK

[Ipu agpecanuu AOKyMeHTa (U3NUYECKOMY JIMIY YKa3bIBAIOTCA (DaMMIMA W WHHUIIAAIIBI
IIOJIy4aTelIs B JATEIILHOM MaJIeXKe, TIOUYTOBBINA afpec, HApuMep:

®avuina U.0.
(6 OamenvHoMm nadedice)

Kaaununa yi., 1.12, kB.4,
c. UBanoBka, Cakckuii paiion, PK 296576

B noxkymeHTax, HampaBiIsieMbIX B  BBICIIME OpraHbl I'OCYJapCTBEHHOW  BJAaCTH,
TeppUTOpUATbHBIE OpraHbl (penepanbHbIX OPraHOB HCIOJHUTENBHOW BIACTH, OpTraHbl
WCIIOJIHUTEJIBHOM BJACTH paiiOHA, MOCTOSIHHBIM KOPPECIIOHJIEHTaM, IIOYTOBBIA aJpec He
YKa3bIBaeTCsl.

B oxgHOM mEIcEMe He JOKHO OBITH OoJiee YeThIpEeX aapecaToB, MpH 3ToM cioBo "Komms"
nepe BTOPbHIM UM TOCIHEAYIOUIMMH ajpecaTamMu He YykasbiBaercsa. [lpum HeoOXxomammocTu
HAIpaBUTh NMUCHMO OOJIBILIEMY YHCIY aJPECaTOB MUCIOJHUTENEM T'OTOBUTCS yKa3aTellb PacChUIKU
(mpunoxkenue Ne 6). B atom cimydae pekBu3ut "Anpecatr” odopmMisieTcs ciaeayroumm odpazom:

Oprasbl MECTHOT0 caMOYNIpaBJIeHHA
noceJeHHsA

(Mo yka3zaTento pacChLIKH)
3.3.11. I'pud yrBepKIeHHs] — IPOCTABIIAETCS HA JIOKYMEHTAX, MOJUIEKAIUX YTBEPHKIECHUIO,
B BEpXHEM IPAaBOM YTy HEPBOTO JIUCTAa JOKYMEHTA, IMEYaTacTcs MEXCTPOYHBIM HHTEPBAIOM
"TouyHo" 12 T, cOCTaBHBIE YACTU OTAEISAIOTCS APYr OT JIpyra JONOJHUTEIbHBIM MHTEPBAIOM 6

IIT, CTPOKH LEHTPUPYIOTCA OTHOCHUTEIBHO CaMOW JUIMHHOM CTPOKM WM BBIPABHUBAIOTCS IO
JIEBOMY Kparo, Halpumep:

YTBEPX/IAIO

I'maBa ceabCKOro moceneHus

N.0. ®amunns
" " 20 rojga
1501051
YTBEPXJIEHO

pacnopsukeHrueM AIMUHUCTPALUU
nocenenus ot 15.04.2011 Ne 65-p3

CocTaBHbIE YacTH pPEKBH3UTa COIJIACYIOTCS B POJE M YUCJIE C BHIOM YTBEPXKIAEMOTO
JIOKYMEHTA.

[Ipu HanMUuUMK HECKOJNBKUX IpU(OB YTBEPKIEHUS OHM PACIIOaraloTcs Ha OJJHOM YpOBHE.

IlepeueHp JOKYMEHTOB, NOAJIEKALIUX YTBEPKACHUIO, IPUBEACH B MPpHIIOKeHNN Ne 9.

3.3.12. Pe3omtonusi — opopmMiIsieTCss HETOCPEACTBEHHO Ha JOKYMEHTE WJIM Ha OJIaHKe
pesomonuu (mpusioxkerre Ne 5) ¢ ykazaHMeM pEerucTpalliOHHOIO HOMEPA U JIaThl TOKYMEHTa, K
KOTOPOMY OHa OTHOCHUTCSI.

PGSOJHOI_II/ISI BKJIFOYACT: (I)aMI/IJII/II/I, HMHUIINAJIbI HUCIOJIHUTEIIEH B JaTCIbHOM IIaACKCE,
coJiep’KaHue TOPYyUYEHHs], CPOK MCTIOIHEHHUSI, TOANUCH U 1aTy, HANPUMep:



Damunusa U.O.

IIpowy noocomosums npoexm
0ocoeopa k 05.03.2015

Ioonuce
Jlama

[Ipy HanMUUU HECKOJIBKUX HWCIOJHUTENICH OTBETCTBCHHBIM SIBJISICTCS YKa3aHHBIA B
PE30JIIOLIMU MTEPBBIM.

bnank pe3osnmonun MpUKpervsieTcst K AJ0KyMEHTY U BMECTE C HUM IOJIIIUBACTCS B JIEJIO.

3.3.13. 3aroioBOK K TEKCTY — COCTaBJISIETCSl KO BCEM JIOKYMEHTaM, 3a HCKIHOYEHHUEM
JIOKYMEHTOB, UMEIOIIMX TEKCT HEOOJIBIIOro 00beMa (10 4-5 CTpok).

3aro0BOK K TEKCTY JOJKEH OBITh KPaTKUM, TOYHO MEpelaBaTh COAepkKaHUE TOKYMEHTA,
BKJIFOYATh B CEOSI €r0 OCHOBHYIO CMBICIIOBYIO HAarpy3Ky. 3arojloBOK K TEKCTY COTJIACyeTcs C
BUJIOM JJOKYMEHTA, HallpUMeEp:

Pacnopsicenue (o uem?) "O enecenuu uzmenenus 6 wmammoe pacnucanue"

Iucomo (0 uem?) "O6 oxkazanuu KoucyromamugHou nomowu"

Ilpasuna (ue2o?) enympenne2o mpyooeo2o pacnopsoka

3aroioBOK K TEKCTY COCTABIISETCS MCTIOHUTEIEM, TOTOBSIIMM MPOEKT IOKyMEHTA.

3aroloBOK K TEKCTy OQopMIISIeTCS IMOJ PEKBH3UTAMH OJlaHKAa W OTISNSICTCS OT HHX
OJMHAPHBIM MEXKCTPOYHBIM HMHTEPBAJIOM, MEYaTaeTCd MEKCTPOUHBIM MHTEpBaJIOM "TouHO" 12
TIT, BBIJCIISCTCS TIOMYKUPHBIM IPUPTOM. ToUuka B KOHIIE 3ar0JI0BKA HE CTAaBUTCS.

3.3.14. OT™MeTKAa 0 KOHTPOJIE IOKYMEHTA — MPOCTABIISETCS HA TIOKYMEHTaX, MOCTaBICHHBIX
Ha KOHTPOJIb, C TOMOIIBI0 mTamiia "KoHTposp" Ha BEpXHEM M0 IOKYMEHTa CIipaBa.

3.3.15. TekeT 7OKyMeHTa — B AIMUHUCTpAIIMU MOCENIEHUSI TOKYMEHTHI COCTaBISIOTCS
Ha PYCCKOM fI3bIKE KaK rOCyIapCTBEHHOM s3bIke Poccuiickoit denepamnuu. TeKCThl JOKYMEHTOB,
HAPAaBIsIEMbIX 3apyOeKHBIM MapTHEPAaM, COCTABIAIOTCS HA PYCCKOM S3BIKE C MPUIIOKEHUEM
nepeBoia, 0hOPMIICHHOTO Ha CTaHJAPTHOM JIMCTE OyMarmu.

[Ipu cocTraBneHHUH TEKCTOB JIOKYMEHTOB HEOOXOAMMO COONIOATh MpaBHJIa HAIHCAHUS
ouIanbHBIX ~HAMMEHOBAHMM — OpraHM3allvii, JOJDKHOCTEH, HAcCeJIeHHbIX IyHKTOB U Jp.
YrnoTrpebneHne COKpAaleHHOTO HAWMMEHOBAaHUS OpraHW3allid BO3MOXKHO B CJIydae €ro
O(pUITMATTEHOTO YCTAHOBJICHUS B YUPETUTEIIBHBIX IOKYMEHTaX OpraHU3aIliy.

Copep:xaHne JOKyMEHTA JOJKHO OBITh U3JI0)KEHO KPAaTKO, JIOTHYHO, TOYHO U SCHO.

TekcThl JOKYMEHTOB M3J1araroTcs OT:

1-ro naMuma eIMHCTBEHHOrO YHuCia (nmpowly paccmompemv 60Npoc 006 YCMAHOBNEHUU
JIb2OMHBIX MApUho8...);

3-TO JMIa €IUHCTBEHHOro umcna (Aomunucmpayus Heano8cko2o cenbcko2o NoceneHus.
IIOCTAHOBJIAET..., komuccus ycmanosuud..., Aomunucmpayus Heanoeckoco  cenvbckozo
noCeneHUs cuumaem 603MONCHbIM...);

1-ro nuIa MHOXECTBEHHOTO YHCIa (npocum npeocmasums OAHHbLE O..., NPeoCcmasisiem
HA paccmMompenue u ymeepucoeHue. .., 8 NPOMOKONAX: CAVUAIU..., BLICTIYAUTU. .., DEULUTU. . .).

B coBMecTHBIX MOKyMEHTaxX TEKCT HW3Jaraercsi OT 1-TO JHIla MHOXECTBEHHOTO YHCIa
(npeonacaem..., pewunu...).

B Tekcte mokymeHTa, MOJATOTOBICHHOTO HAa OCHOBAaHWHW 3aKOHOATEIIbHBIX, WHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, U3JaHHBIX OpraHaMH T'OCYIAapPCTBEHHOW BJIACTH, TOKYMEHTOB,
paHee M3JaHHBIX OPraHOM TOCYAApCTBEHHOW BJIACTU — aBTOPOM JIOKYMEHTA, YKa3bIBAa€TCSl BH]I
JMOKYMEHTa, HAWUMEHOBAaHWE OpraHa TOCYJAapCTBEHHOW BIIACTH, TMPUHSBIIETO (M3/1aBIIErO)
JOKYMEHT, J1aTa ¥ PEeruCcTPallMOHHBII HOMEP JOKYMEHTA, 3ar0JIOBOK K TEKCTY, 3aKIIOYECHHBIN B
KaBBIYKH, HAIIPUMEP:

B coomeemcmeuu ¢ nocmanosnenuem Ilpasumenvcmea Poccutickou @edepayuu om 13
aszycma 1997 2o0a Ne 1009 "O6 ymeepowcoenuu Ilpagun noo20mosku HOPMAMuGHwIX HPaGOGblX
akmos ¢hedepanbHbiX 0p2aHo8 UCNOIHUMENbHOU GIACMU U UX 20CY0apCmeeHHou pecucmpayuu”



IIpu cchuike Ha TMpaBOBbIE akThl (peepanbHBIX OPraHOB BIACTH JaTa JOKYMEHTa
ohopMIIAETCS CIIOBECHO-ITU(POBBIM CIIOCOOOM.

IlepBass (kpacHas) cTpoka Kaxjaoro a03ama TeKcTa JOKYMEHTa HAyMHAETCS Ha
paccTostHuu 1,25 cM OT J1eBOM rpaHUIbl TEKCTOBOT'O MOJIS.

TekcT noKymMeHTa OTAensieTcs ABYMsI OAMHAPHBIMM MEXCTPOUHBIMM HHTEpBaJlaMU OT
pekBU3UTa "3arojl0OBOK K TEKCTY', MedaTaeTcsl B YCTAHOBJICHHBIX I'PAHUIIAX TEKCTOBOTO MOJIS
MEXCTPOYHBIM HHTEpBajoM "MuHuMyM" 18 mr. [Ipu HEOOXOIMMOCTH IOITYCKAETCS YMEHbIICHUE
MEKCTPOYHOTO UHTEpBAJIA.

Teker ToKyMeHTa, KaKk IIpaBUiIo, COCTOUT U3 JIBYX YacTel. B mepBoii 4acTu yKas3bpIBatOTCA
MPUYUHBI, OCHOBAHUS, 1IeJIU COCTaBJICHUS JOKYMEHTA.

Bo BTOpO# YacTu M3nmararoTCs pelieHus, HOPYIEHHUs, PaCOPSHKEHUS, BBIBOBI, IIPOCHOHI,
MPeJIOKEHUS, PEKOMEHIALINH.

Ecimn TekCT conep KUT HECKOJBKO MOPYYEHWH, PEIICHWH, BBIBOJOB, OH IMOJPA3ICIACTCS Ha
pas3zienbl, MOApa3JeNbl, MyHKThI, MOAMYHKTBI, KOTOpblE HYMEpYIOTCS apabckumu nudpamu,
pa3JeNeHHBIMU TOYKaMH C TOUYKOM Ha KOHIIE.

[TyHKTBI IpU HEOOXOJMMOCTH MOTYT MOAPA3IEIATHCS Ha MOJIYHKTHI, KOTOPbIE JOKHbI
UMETh MOPSAKOBYIO HYMEPALUIO B IIpe/ieaxX KaKaoro MyHKTa (He Oosiee YeThIpex), HalpuMep:

1.

1.1.

1.1.1.

1.2.

1.2.1.

1.2.1.1.

B KOHIIe Ka)10ro MyHKTa CTaBUTCS TOYKA, MEKY ITOAIYHKTAMHU — TOYKa C 3aIATOH.

Paznensl w monpasgensl MOTYT MMETh 3arojioBKM  (IIO/3aroJioBKH), KOTOpBIE
oopMIIAIOTCS ¢ TPONMCHOM OYKBBI. TOUKa B KOHIIE 3arojIoBKa (I10/13ar0J0BKa) HE CTABUTCS.

[lepeuncnenre BHYTpU IMYHKTOB, MOJANYHKTOB (JIEHCTBUS OJHOPOJHOIO XapakTepa) He
HyMepyeTcs, IepeuuciseMble OOBEKTHl Jomyckaercs odopmisate ¢ abzauna. OdopmieHue
MEPEYUCIIIEMbIX 00BEKTOB B BUJIE MAPKHPOBAHHOTO CITUCKA HE JI0ITyCKAETCS.

ITpu o6o3HaUeHUN B TOKYMEHTaX BPEMEHHOIO Mepuojia BTOPOIl roJ cienyeT yKa3bIBaTh
NOJTHOCTHIO (nan Ha 2015-2016 200v1). BpeMeHHO# Tiepro MOXKET OBITh BBIPAXKEH C TIOMOIIBIO
npenyoros "c¢", "mo", "mo" munu cnoB "mo cocrosiHuto Ha" (¢ 2015 no 2016 2001, 3a nepuoo c
01.08.2014 no 31.12.2015, no cocmosinuio na 15.07.2014). He nomyckaroTcsi cokparierus "c.r."
u "t.r.". I[Ipn odopmieHnu aaTel CI0BECHO-IU(POBBIM CIIOCOOOM CIIOBO "Mecsl" He yKa3blBaeTcs
(6 Hosibpe 2011 200a). CrioBo "kBapTan" B 1aTe HE COKpAIIlaeTCsi, HOMEp KBapTajia 0003HaYaeTcs
pumckoit udpoit (¢ I keapmane 2015 200a). Homep monyroausi MUILETCs CIOBaMU (8 nepeom
noayeoouu 2015 200a).

IIpu Hamuuuy B TEKCTE JOKYMEHTa CHOCKHM CChUIKA Ha Hee 0003HaYaeTcst 3B€3/104K0i min
uugpoi. TekcT cHocku oGopMIISIeTCsl B KOHIIE CTPAaHUIbl WIM TOCTE TEeKCTa JIOKYyMEHTa U
reyaTaeTcsi OT JIBOW TpaHMIBI TEKCTOBOTO MOJsA WIpU(TOM pasMepoM 12 MeXCTPOUHBIM
uaTepBaioM "toyHo" 10 mt. Ilocne cMMBONa CCBUIKM HA CHOCKY CTaBUTCA THPE, TEKCT CHOCKH
[eYaTaeTcsi Co CTPOYHOM OyKBBI. B KOHIIE TEKCTa CHOCKM CTaBUTCS TOUKA, HAIPUMeP:

* — Ha ocHoBaHuu llomoxkeHus o QenepasbHOM TOCYJApPCTBEHHOM YUpEXIECHUU
«Hanmonansublil napk «Bannalickuil», yTBEpKACHHOIO MPUKa30M MUHHCTEPCTBA IIPUPOIHBIX
pecypcoB Poccuiickoit @enepaunu ot 17 mapta 2005 roma Ne 66.

[Ipumeuanue NpuUBOAUTCSA B KOHLE TEKCTA, OT KOTOPOIO OTAESAETCS IOMOIHUTEIbHBIM
MHTEPBAJIOM 6 MT, MeYaTaeTcs OT JIEBOM IPAaHULIbI TEKCTOBOTO MOJISI MEKCTPOUYHBIM HHTEPBAJIOM
"touno" 12 nr. Eciii B TekcTe €CTh CHOCKH, TO IpUMEUYaHHe 0)OPMIISETCS TTOCIIE HUX.

Jlig mydniei HariasiAHOCTH M yI00CTBA CpaBHEHMSI TTOKa3aTelei TEKCT TOKyMEHTa MOXKET
0(OPMIISITBCS B BHJIE TAOTHUIIBL.

Taoauna opopmuiisiercs cjieayouum o0pa3om:



Tabnuma 1 HanmernoBanue TabIUIBI (MOXKET OTCYTCTBOBATH )

I'onoBka } 3aromoBku rpad
TAOIHIEL I omzaromoBku rpad
Crpoku
(rOopU3OHTAbHBIE
psibI)
- ~ ) ~— — _
BboxoBuk (rpada I'padsr (komoHKN)
JUIs1 3aT0JIOBKOB CTPOK)

CneBa nHan Tabmuueil pasmeniator cinoBo "TaOnuma', mocie HEro HpUBOJSAT HOMED
TaONMIIBl (€CM B TEKCTE HECKONbKO Tabmuir). Ilpu HeoOXOmMMOCTH yKa3bIBaeTCs HAaUMEHOBAaHUE
Ta0JIMIIBI, KOTOPOE MPUBOJUTCS C MPOIMCHON OYKBBI TIOCJIC €€ HOMEpa U OTACISETCS OT HoMepa
THPE.

Ecim tabmina nevyaraercst Oosiee 4eM Ha OHOM CTpaHuIle, rpadbl HyMEpyIOTCs apaOCKUMuU
UppaMu ¥ Ha CIEAYIOIIUX CTPAHUIIAX BMECTO T'OJIOBKH TAOJIHMIIBI MIEYATAIOTCS TOJIBKO HOMEpa
rpad. B oTnenpHBIX cilydasx TOMYyCKaeTCs MOBTOPSATH TOJIOBKY TAOJIHIIBI.

3aronoBku rpad) MUIIYTCS C MPONHCHOW OYKBBI, MOJ3aroJIOBKU — CO CTPOYHOM (€Ciau OHU
COCTaBIISIIOT OJHO IIEJI0€ C 3aroJIOBKOM). ECIH 1Moi3aroiioBOK MMEET CaMOCTOSITEIIbHOES 3HAYCHUE,
OH IHUIIIETCS C TIPONMCHOM OYKBBI. B KOHIIE 3ar0JI0BKOB U TO3aroJIOBKOB rpad) 3HaKK MPEUHAHUS
HE CTaBsSITCA.

3aroloBKM W TOA3AroJioBKM rpad U CTpOK TaOMUIBI BBIPAXKAIOTCS HMMEHEM
CYIIECTBUTEILHBIM B MMCHUTEIHOM TIaJISKE B €IMHCTBEHHOM dwclie. [lom3aronoBku rpad u cTpok
rpaMMaTHYeCKH JIOJDKHBI OBITH COTJIACOBaHHKI ¢ 3aronoBkaMu. Hanpumep:

Tabnuna 2
O6bem
Ne HanmenoBanue Cpox Hcrounuk (urHancHpoBaHHs
/0 | MepOIpUsTHS uenome | MenomnnTeits (uHaHCHPOBAHUS o rofam
HUS (TBIC.pYO.)
2014 2015
1 2 3 4 5 6 7

B 6oxoBuke TaOMUITBI TEKCT KaXKIOW MO3HMIIMM HAYMHACTCS C MPOMHMCHOM OYKBBI, MOCIHE
ciioB "UTOI'O", "BCEI'O" nBoeTOYME HE CTaBUTCS.

s obGneryeHust paboThl ¢ TaONMIEH PEKOMEHIYeTCs HyMepOoBaThb CTPOKH TaOJIUIIBI.
Hymepanus crpok Tabmuisl opopmisiercs: HammuneM rpadsl "Homep mo nopsinky" (MNe n/n).

B rpade "Egunuma wusmepeHusa" HaMMEHOBAHUWE EIUHUIIBI W3MEPEHUS IHILIETCS B
MMEHWUTEIIbHOM Tafe)Ke€ B EIUHCTBEHHOM uucie. EcCiM eIuHUIbI M3MEpEHUsl INPOCTaBICHBI B
3arojioBkax rpa¢, OHM MHIIYTCS B CKOOKax. Jlomyckaercss cOKpallleHHOEe HalMCaHWE €IUHUIL
usMepeHus (moic.pyo., Kyo.m, MIH.n).

[Ipy OTCYTCTBHU TaHHBIX B COOTBETCTBYIOIIHMX Ipadax MpOCTaBISIETCs 3HAK MPoYepKa (-).
OnvHaKOBBIE TEKCTOBBIC 3JEMEHTHI B rpadax MOryT ObITh 3aMEHEHBI 3HaKOM moBTopa (—//-).
[ToBTopstomuecs B rpadax UQpbl 3aMEHATh 3HAKOM ITOBTOPA HE JIOITYCKaeTCs.

B suelikax TekcT cneayeT MHCaTh CO CTPOYHOH OYKBBI, 32 HCKIIOYEHHEM HWMEH
COOCTBEHHBIX. Yncna M OJHOCTPOUYHBIE TEKCTOBBIE UIEMEHTHI B SUYEHKaxX pACIOJIararoTcsl Ha
YpOBHE TIEPBO (BEepXHEH) CTPOKU OOKOBHKA.



Tabnuiry momeniaroT noja TEKCTOM, B KOTOPOM JlaHa Ha Hee CChIIKA, MPH HEOOXOIMMOCTH
— B npuioxenuu. [Ipu Gonbiiom KoiuuecTBe rpad AOMYCKaeTcs OENIUTh TAOJIMIy Ha YacTH,
NoOMeIIast OJIHy 4acThb noj apyroi. [Ipu nenennn tadbauimsl Ha yacTu cinoBo "Tabnuma", ee HoMep
U HAaUMEHOBaHHME IIOMEINAIOT TOJbKO HaJ NEpPBOM 4YacThlO TAaOJMIBI, HAJX APYIMMM YacTsIMU
NPUBOJAT BBIIENICHHBIE KYPCHBOM cJioBa "[Ipodondcenue madonuywt" wma "Okonuanue mabauysl" C
yKa3aHueM HoMepa TaOJIUILbL.

Tabnuua, opopmieHHas B MPHIOKEHUH K JOKYMEHTY, MOXET OBbITh pa3MelleHa BIOJIb
JUIMHHOW CTOPOHBI JIMCTa (JIbOOMHAsi OpUEHTALHS JIMCTA) IOKYMEHTA.

TekcT B TabnMIe nevyaTaeTcss MEKCTPOUHBIM MHTEPBAIOM "TOUHO" 12 IT C JONOIHUTEIBHBIM
UHTEpBAIOM 6 NT. B OTAeNbHBIX Ciydasx AOIMYCKaeTcsl IedaTaTb TEKCT B TaOJuIe IIPUPTOM
pa3zmepom 12.

3.3.16. OT™MeTKa 0 HAJTMYUH NPUJIOKEHUH — 0POPMIISETCS OT TPAHUIIBI JIEBOTO TIOJIS MO/
TEKCTOM JOKYMEHTa U OTHENseTcd OT HEro HHTEpBaJoM 6 NT, MeYaTaercs MEKCTPOYHBIM
HMHTEepBajoM "ToyHO" 12 TT.

Ecnu nmpunosxeHne Ha3BaHO B TEKCTE JIOKYMEHTA, B OTMETKE O HaJIMYUU IPUIIOKEHUUN
yKa3bIBAETCS KOJMYECTBO JIUCTOB U KOJUYECTBO IK3EMIUIIPOB IIPUIOKEHUS, HAIIPUMep:
[Tpunoxxenue: Ha 3 1. B 1 3K3.

Eciu 1OKyMEHT uMeeT IpWIOKEHHEe, HE Ha3BaHHOE B TEKCTE, TO YKAa3bIBAlOTCA €ro
HaMMEHOBAHME, YMCIIO JIMCTOB U YMCIIO AK3eMIUIIPOB. [Ipy HamMumMyu HECKONBKUX MPUIIOKEHUN OHU
HYMEpPYIOTCsI, HAIpUMep:

[Tpunoxenue: 1. Konus nucema AnmuHuctpanuu OpyH3E€HCKOTO CEJIBCKOIO MOCEICHUS
ot1 21.03.2009 Ne 633/12U-16 Ha 1 1. B 1 3K3.

2. Komus nMcbMa Munucrepcersa pEruOHAIBHOIO pa3BUTHS
Poccuiickoit  ®enepanmu ot 03.03.2009 No  745-MIT/40 Ha
2 1.8 19K3.

Ecnu npunoxxeHust cOpoIropoBaHbl, TO KOJIMYECTBO JUCTOB HE YKa3bIBAETCsl, HAIIPUMED:
[TpunoxeHne: TEXHUUECKOE 3aJlaHKe Ha Pa3pabOTKy CUCTEMbI DJIEKTPOHHBIHN apXuB" B 2 9K3.
Ecim k nmokymeHTy mnpuiaraercs APYrod JOKYMEHT, TakK€ HMEIOIINN IPUI0KEHHE,
OTMETKAa O HAJIMYMH MPUIIOKEHUH 0popMIIsIeTcs C/1eAYI0IMM 00pa3om:
[Tpunosxxenune: nuceMo Pocapxusa ot 05.06.2009 Ne 02-6/172 npunoxxkeHue K HEMY
BCEro Ha 3 J.
Ecnu npunoxeHre HanpapisieTcss He BO BCE yKa3aHHBIE B JOKYMEHTE ajjpeca, TO OTMETKa O
€ro HaJIM4uH 0popMIIIETCs CIETYIOIUM 00pa3oM:
[Tpunoxenue: Ha 3 1. B 1 3K3. TOJIBKO B MEPBBIN aJIpec.

Ecnu  npunoxeHwsMH  SBISIFOTCS  JIOKYMEHTBI,  colepkamue  MH(OpMAIHIO
KOH(UJICHIIMATILHOTO XapaKTepa, OTMETKa O HaJIMYUU MPUIIOKEHUN o(opmiIseTcs caeayloluM
oOpazom:

[TpunokeHue: crpaBKka O HEIJIATEKECIIOCOOHBIX OpraHMU3alMIX, IS CIy>KEOHOTro MOJIb30BaHus,
per. Ne 26-acm, Ha 2 1. B 1 3K3.

Ha mnpunoxeHusIXx K MOCTaHOBJICHUSIM AJIMHHHCTPAIMM TOCEICHUS, PACIOPSIKEHUSM
AJMUHUCTpAllUU TIOCEJIEHUS HAa IIEPBOM JIMCTE B IPAaBOM BEPXHEM YNy IHIIETCA CIIOBO
"IIpunoxxenue", HUKE TAETCsl CChUIKA Ha JIOKYMEHT C YKa3aHHUEM BHJA JOKYMEHTA, €ro JaTbl U
PETHCTPAlMOHHOTO HOMEpA, KOTOpbIE OTAENATCA OT cioBa "llpuioxkeHue" NONMOIHUTEIBHBIM
MEXCTPOUYHBIM UHTEPBAJIOM 6 MT.

Bcee coctaBHBIC YacTH peKBU3UTA LICHTPUPYIOTCSI OTHOCUTEIILHO CAMOW JUTMHHOM CTPOKU HIIU
BBIPABHUBAIOTCS 110 JIEBOMY Kpalo M ME€YaTaroTCA OOUHAPHBIM MEKCTPOYHBIM HHTEpBATIOM. Eciu
IPWIOKEHUE OJTHO, TOPSAKOBBIM HOMED HE YKa3bIBAETCS, HAIPUMeEp:

[Tpunoxenue
K pacrnopspKeHHUI0 A IMUHUCTpALuU
nocenenus ot 12.02.2014 Ne 15-p3

IIpy HanM4MKU HECKOJIBKUX NPUIIOKEHUM OHU HYMEPYIOTCS, HAlIlpuMep:



[Ipunoxenne Ne 1
K PacrlopsDKeHUI0 A IMUHUCTpPALlUU
nocesnienus Ha oT 15.04.2011 Ne 65-p3

3.3.17. lloanuch AOJKHOCTHOIO JIMIIA — BKJIIOYAaeT HaMMEHOBAHHUE JOJDKHOCTH JIMIIA,
MOJIMUCABIIET0 AOKYMEHT (MOJIHOE C YKa3aHWEM Ha3BaHUSl OpraHa MECTHOI'O CaMOYIpaBICHUS
MOCETICHUS, eCIM JOKyMEHT O(QOpMIICH He Ha OJlaHKe, M COKpAIleHHOe — Ha JIOKYMCHTE,
0odOopMIIEHHOM Ha OJIaHKE), U €€ paciIu(POBKY (MHUIHAIBI U (haMUIIHSA).

[lognuce OJDKHOCTHOTO JMIA OTACNSETCS OT TEKCTa TpeMs MEXCTPOYHBIMU
uHTepBajgamMu "TouHo" 12 NT M mevaraercs MOJYyKHpHBIM mipudToM. MHUIMAmel u daMuaus
MeYaTalTCs C MPOOETIOM Ha yPOBHE MOCIIECIHEH CTPOKHM HAMMEHOBAHUS JODKHOCTH, HAIIPUMEP:

He Ha OJIaHKe:

IIpeacenaresib ceJibCKOTro coBeTa —

I'naBa agMuHHCTPAUAN

HNBaHOBCKOIO CeJILCKOr0 MoceJIeHUs

Cakckoro MyHHIUNAJIBHOIO paiioHa N.0. Pamuniansa
(moamuce)

Ha OJaHKe:
IIpencenaresib CeIbLCKOro coBera —
I'naBa agMuHHCTPAUAN
HNBaHOBCKOI0 ceJIbCKOro nocejeHus HN.0. ®amuaus
(moamnuce)

He  nomyckaercs  monamuceiBaTh  JOKYMEHTHI ¢ mpeajgorom  "3a"  wumm
IIPOCTaBJICHUEM KOCOM 4epThI Mepel] HAMMEHOBAaHUEM JIOJDKHOCTH. EciiM JOKHOCTHOE JIMIIO,
KOTOpPO€ TMOJIHUCHIBAET JOKYMEHT, OTCYTCTBYET, JIOKYMEHT IOJIMCHIBAET JOKHOCTHOE JIUIIO,
UMEIOIllee B YCTAHOBJIEHHOM IOpsAKe MpaBo mojamucH. Ilpu 3Tom ykasbiBaeTcss (axTHuecKas
JOJIKHOCTB JIMLA, TTOJIUCHIBAIOLIET0 JOKYMEHT, €r0 MHUIUANBI U (paMuiIus.

IIpy noamucaHuM NOKYMEHTAa HECKOJBKUMH JOJDKHOCTHBIMM JIMIIAMH HUX IOANNCH
pacrosiaratlorcss OfHa IOJ APYrol B IOCIEN0BAaTEIbHOCTH, COOTBETCTBYIOLIEH 3aHUMAaeMOU
JOJKHOCTH, HAIIPUMeEPp:

3aBenyrommii ceKTOpOM
aIMMHUCTPALUH TOCeTeHUSsI
N.0. Pamuiaus

(moamuce)

Benyumuii cnenuaJjauct N.0. damuaus
(moamnuce)

[Ipu moanucanuy AOKyMEHTa HECKOJIBKUMHU JIMIIAMHU, PABHBIMU IO JIOJPKHOCTH, TOKYMEHT
odopmIisiercs He Ha OJaHKe, TOAIMKMCH PACHOIAralT Ha OJJHOM ypOBHE, HaNpuMep:

3aBenyoUIMil CEKTOPOM
MBaHOBCKOTO CEIIBCKOTO ITOCEIIEHUS N.0. ®ammmsg
(moamuce)

B nokymeHTax, cocTaBJICHHBIX KOMUCCHEH (pabodeil rpymioif), MOAMUCH pacioIaraloTcs
B al(aBUTHOM TOPSJKE, NPU OSTOM JOJDKHOCTH JIMI, IOANUCBHIBAIOLUINX JIOKYMEHT, He
YKa3bIBalOTCs, HAIIpUMep:

[Ipencenarenp koMmuccun
(pyxoBouTENb paboyeii TPyIIIbI) N.0. Gamunus




(moamuck)

YneHbl KOMUCCUU
e 0 ccu N.0. ®amunus
(4nmeHbl paboueid TPYIIbI):
(moamuck)
N.0. Gamunus
(moamucek)
3.3.18. I'pu¢ coriacoBaHMsi — COIJIACOBAaHWE IIPOEKTa JIOKYMEHTa C JAPYTUMH
rOCyIapCTBEHHbIMU OpraHaMH BJIACTU U OpPraHHU3alUSIMH, HHTEPEChl KOTOPHIX B HEM

3aTparuBaroTCsl.
[Ipoekt pgokymMeHTa (IOKYMEHT) MOXET OBIThb COTJIaCOBAaH  HEMOCPEACTBEHHO
JOJKHOCTHBIM JIIIOM, CITY>KEOHBIM MUCHMOM HJIH MIPOTOKOJIOM, HAIPUMep:

COI''TACOBAHO

HauanbpHuk APXHUBHOI'O OTHCIIAa
AIMUHHCTPpAIM MYHUIIUTIATBHOTO

paiioHa
N.0. damunusa
« » 20 roma
nJin
COT'JTACOBAHO

ITncemo MunkyneTypsl Poccuun
ot 26.09.2011 Ne 01-18/115

I'pud cornmacoanust odopmisiercs mnoj pexkBuzutroMm "llognuce" OnMke K HUKHEMY
MoJTI0 ToKyMeHTa 0e3 ab3aria.

3.3.19. Bu3a — ucnonb3yercs AJis COTIACOBAaHUS IPOEKTa JOKYMEHTA.

Bu3a BKiIIOYaeT JMUYHYIO MOAMMCH, PAaCIIM(PPOBKY MOAMMCU (MHULIMANBI, (aMHIusi) U
naty. Ilpy HeoOXOOMMOCTH yKa3bIBaeTCsl HAaMMEHOBAaHUE JOJKHOCTH JIMIA, BU3UPYIOLIETO
IPOEKT JOKYMEHTa, HalpuMep:

Benymmit cnenuanuct
AJMHUHUCTpAIMH TOCETECHUS
N.0. amumus

(ToATCH)
« _» 20  roma
JlomyckaeTcsi IONMCTHOE BU3UPOBAHUE MPOEKTA IOKYMEHTA U €70 TIPHIIOKEHU.
[Ipn Hanuumu 3amevyaHuii, 0coObIX MHEHUH (MH(OpMalHii) K IPOEKTy TOKYyMEHTa BH3a

JOIMOJIHAECTCA COOTBETCTBYIOIINM YKa3aHUEM, HAIIPUMEP:

Nmerotcs 3ameuanust (CoriaceH ¢ y4eTOM 3aMeUYaHuid U Ap.)
Benymmii cnenuanuct
AJIMUHUCTpALUK TTOCEICHUS

N.0. ®ammnus

(oM CH )
« _» 20 roma
3ameuaHus, ocoOble MHEHHUs (MH(POPMALUHU) K MPOEKTY JOKYMEHTa O(pOpMIIIOTCS Ha
OTJEJILHOM JIUCTE, BUBUPYIOTCS U IPUIIAratoTCsl K IPOEKTY JOKYMEHTA.



Busel MoryT pacrnonaratbcsi Ha OTAEIBLHOM JIMCTE. B 3TOM ciiydae Ha MpOeKTe JOKyMEHTa
nenaercs orMeTka "Jlucer cornacoBanus npuiaraercs'.

3aroHEHHBIA JIMCT COTJIACOBAHMS BHU3HPYETCS HCIIOJHUTENEM, MPUJIAraeTcss K MPOEKTY
JIOKYMEHTA U SIBJISIETCS €r0 HEOTHEMIIEMOM YacThIO.

O6pasenr opopMIICHHS TUCTA COTIACOBAHUS MIPUBEICH B TpriioskeHnuu Ne 10.

3.3.20. OTTHCK meYaTH — 3aBepseT MOJJIMHHOCTHh MOJMKMCH JOJKHOCTHOIO JIMIla Ha
JIOKYMEHTaX, YAOCTOBEPSIOIINX IpaBa JInIl, (UKCHPYIOMUX (HaKThI, CBI3aHHBIE C (PMHAHCOBBIMU
CpeicTBaMU M 00s3aTEIIBCTBAMH, a TaKXKE Ha HMHBIX JOKYMEHTaX, MpeIycMaTPHBAIOIINX
3aBEepeHUE MOIMHHOCTU mnoAnucu. OTTUCK MeYaTh CTaBUTCS Ha JOKYMEHTax B CIlydasx,
MIPEAYCMOTPEHHBIX 3aKOHOIATEIHHBIMH WJIM HHBIMH HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH.

OTTHUCK TIeYaTH CTAaBUTCI Ha CBOOOJHOM OT TEKCTa MECTE, HE 3axXBaThIBAas JIMUHOMU
MNOOMMCH JODKHOCTHOTO JMIA, MM Ha CIELHaJbHO OTBEACHHOM MeCTe, 0003HAauYeHHOM
otMeTkod "M.I1.". OTTHUCK IIeYaTH MOKET 3aXBaThIBaTh YaCTh HAUMEHOBAHHUS JOIKHOCTH JIAIA,
MOJIMUCABIIETO TIOKYMEHT.

OTTHCK TeYaTH JTOJDKEH OBITh CHHETO MM (PUOJIESTOBOTO I[BETA M XOPOIIO YHUTACMBIM.
HacplineHHOCTh U IIBETOBOM TOH BCEX YUYaCTKOB OTTHUCKA MEYaTH JOJIKHBI OBITH PABHOMEPHBIMH.

3.3.21. OTrmMeTka 0 3aBepeHMH KONMM — OQOPMISIETCS ISl CBUACTEIbCTBOBAHUS
BEPHOCTHU KOMUH (BBITUCKU U3 IOKYMEHTA) MOUIMHHUKY JOKYMEHTA Ha MOCJIEIHEM JINCTE KOITUU
(BBIIMCKM W3 JOKYMEHTa) Ha CBOOOJHOM MECTE IOJA TEKCTOM, BKJIIOYaeT cioBo "BepHo',
HAaNMEHOBAHME JOJDKHOCTH JIMIA, 3aBEPHUBIIETO KOIMHUIO, JHYHYIO TMOJIUCH, PACHIH(PPOBKY
MOAMKCH, ATy 3aBEPEHUs, OTTUCK medatu (IpH MPEACTaBICHUH KOMHMU JOKYMEHTA (BBIMMCKH W3
JOKYMEHTa) B IPYTyIO OpraHU3allvio ), HAapuMep:

BepHao

HaunmeHnoBanue n0KHOCTH N.0. Gamunus
(moamuce)
(ommuck
neuamu)

(mara)

IIpu 3aBepeHNM KONUM AOKYMEHTA, KOTOPBIN CONEP>KUT HECKOJIBKO JIMCTOB TEKCTA TaKOU
JIOKYMEHT CILIHMBAETCS HUTHIO, KOHIIBI KOTOPOI BBIBOASITCS HA OOOPOTHYIO CTOPOHY IOCJIETHETO
JaucTa JOKyMeHTa (B MecTe CBOOOJHOM OT TEKCTa), TJe NPHUKIEUBAIOTCA JHCTOM OyMaru
pazmepoM 70x70 MM K JOKYMEHTY, IIOCJI€ 3TOTO JIEJaeTcs HAJIUCh, KOTOpask COJIEPKUT CIOBO
"BepHO", HaMMEHOBAaHHE JOJDKHOCTH JIMLA, 3aBEPUBLIETO KOIHIO, JIMYHYIO IIOJIUCH,
pacmindpoBKy MOAMKMCH, ATy 3aBEPEHUs, OTTUCK nedyaTt. [Ipu 3TOM OTTHCK meyaTH U TEKCT
3aBEepeHUs JOJDKHBI BEIXOIUTH 3a MPEeNibl IUcTa OyMar, CKperJIsioero HUThb.

Jlomyckaetcst 3aBepsATb OTMETKOW "BepHO" KaKIbl JIMCT MHOTOCTPAHWYHOM KOIHMH
JIOKYMEHTA.

3.3.22. Ormerka 00 wHCHOJHUTENe — B THChMax AJIMHHUCTPAIMA  TIOCEIICHUS,
IIPOCTABIISIETCS B JIEBOM HMKHEM YINIy JIMIEBOH CTOPOHBI IIOCIENHErO JMCTa JOKYMEHTA.
OtmeTka 00 KCIOJIHUTENE B MUCbMax [ J1aBbl MOCENEHUs MPOCTABISETCS B JIEBOM HIDKHEM YIITY
000pOTHOM CTOPOHBI IEPBOTO JIUCTA TJOKYMEHTA.

Otmerka 00 wucnonHuTeNne rmneyaraercs mpudrom pasmepom 10 MeXCTPOUHBIM
uHTepBasioM "TouHo" 10 T, COAEPKUT (aMUIHUIO, UMs, OTYECTBO, KOHTAKTHBIH TenedoH
UCIIOJIHUTENE W JIOTIOJIHAETCS YKa3aHWeM IepBbIX OYKB HMMEHM M (QaMWIdu JIMIA,
OCYILECTBIISBIIET0 HAOOp JOKYMEHTa Ha ONaHK, ATl HA0Opa, HaIpuMep:

damunusg Uma OtuecTBO
00-00-00
¢u 12.12.2010



3.3.23. OTmerka 00 MCHOJHEHMHM NOKYMEHTAa — COCTOMUT u3 cioB "B peno", ykasaHus
MHJEKCa Jiefla, B KOTOPOE TOMEINACTCSl TOKYMEHT, HMOAIMCH HMCIOJIHUTENS WM PYKOBOIUTEIS
CTPYKTYPHOTO TOJIpa3/IeJCHUs U IaThI.

OtrMerka 00 WCHONHEHMH JIOKYMEHTa MOXET JOMOJHATHCS HHpOpManuend o0
0COOEHHOCTSIX UCTIOIHEHUS IOKyMEHTa, HAalpuMep:

Omnpasnen gpaxc om 26.03.2014 Ne 130.
B oeno Ne 01-15.

Tloonucw

Jlama

Otmerka 00 MCHONHEHUH JTOKyMEHTa O(OpPMIIIETCS OT PYKH Ha HIDKHEM IIOJIE IMEpPBOTO
JMCTa JIOKyMEHTa ClieBa Ha CBOOOMHOM OT Tekcrta Mecre. [Ipm HEoOXOmMMOCTH MOXKET OBITH
oopmiieHa Ha 00OPOTHOI CTOPOHE MEPBOTO JIUCTA TOKYMEHTA.

3.3.24. OTmMeTKa 0 NOCTYIUICHUH JAOKYMEHTAa — COJEPKUT OYEPETHOU NOPSIKOBBIM
HOMEp, KOTOPBIH MOXKET JIOMOIHITHCS OYKBEHHBIM U IU(POBBIM

HHJACKCAMHU 10 HCIOJB3YEMbIM IIpU PErucTpanmuu KHaCCI/I(i)I/IKaTopaM, n Jary
HOCTYIUICHUS TOKYMEHTA (IIPU HE0OXOIMMOCTH — Yachl © MHUHYTHI).

OTMeTKa O MOCTYIUICHUH NOKYMCHTA HPOCTABJIACTCA B BUJAC LITaMIla Ha IICPBOM JIMCTC
JIOKYMEHTa B TIPAaBOM HIDKHEM YTJy WJIM Ha ero 0OOpOTHOH CTOpPOHE (B JIEBOM HIDKHEM YY),
HanpuMep:

Anmunuctpanus MIBaHOBCKOro
CEJILCKOI'0 MOCEJICHUS

Bxogsamuii Ne
« » 20 roma

3.3.25. OrmeTka 0 KOH(PUMAEHIUATIBHOCTH — TIPOCTABIISAETCS HA IOKYMEHTAX, COIECPIKAIIIX
UHPOPMALIMIO, OTHOCHMYIO K CIYKEOHOM TaifHe MM K MHOMY BHIY KOH(HJIEHIHAIbHON
uHpopmanuu. Buasl koHQuAeHUManbHOM HH(OpManuu ycTaHOBIEHb YkazoMm Ilpesunenta
Poccuiickoii @eneparun ot 06 mapra 1997 roga Ne 188 "OO yTBepKA€HUHU MEpEeUHs] CBEJCHUN
KOH(UIEHIIMAIBHOTO XapakTepa'.

OtMmeTKa 0 KOHPUACHIMABHOCTH Ha IOKYMEHTAaX, COAEpKalX MH(POPMAIIUIO, OTHOCUMYIO K
ciy>xeOHoll Taiine, nmeet Bup "Jlns ciykebHOro nosb3oBanus". HeoOX0MMOCTh IpOCTaBIeHUS
ormetku "Ilig cmy)keOHOTO TMONB30BaHMA" HAa JIOKYMEHTAaX, COJACPXKAIMX —CIY>KEOHYIO
MH(OPMAIHIO OTPAHUUEHHOTO PACIPOCTPAHEHUS, ONPEENIAETCS] NCIIOTHUTENEM U JIOKHOCTHBIM
JIUIIOM, TIOJITUCHIBAIOIINM WIJIM YTBEPKAAIOIIUM JOKYMEHT.

OTMmeTka O KOH(HUAEHIHMATBLHOCTH (Tpudbl orpaHudeHus jpoctyna "Ilns ciayxeOHOro
nonb3oBanust”, "KondunenimansHo'") mpocraBisiercs: 6e3 KaBblUEK B MPABOM BEPXHEM YIIIy TIEPBOTO
JIMCTAa JIOKYMEHTa M MOXKET JIONOJHATBCS yKa3aHMEM HOMepa JK3eMIULipa JoKymeHTa. Homep
AK3EMILISpa IOKYyMEHTa EHTPUPYETCS IO OTHOUIEHUIO K HANMEHOBAHUIO YKa3aHHOTO rpuda.

3.4. Iopsinok nMoaAroToBKH M o¢opMJieHUs] NMPABOBBLIX akTOB I'1aBbl mocejeHust u
AJIMMHHUCTPAIlUH IMOCETCHUSA

3.4.1. IloaroroBka U 0(popMiIeHHE IPABOBBIX AKTOB AIMUHUCTPALNH NOCETCHUS

3.4.1.1. IlpaBoBbie aKThl AJMUHHUCTpAlMd TOCEIEHUS — B BHJI€ IOCTAHOBJICHUM U
pacniopsbkeHHA AIMUHHUCTpAIMK TIOCENICHHUs (Jajiee PaBOBbIE aKThI).

B ApMmuHHCTpanuy noceiacHHsl NOATOTOBKY ITPOEKTOB MPABOBBIX AKTOB OCYIIECTBIISIOT
CHEUAINCThl AIMUHUCTPALIMH ITOCENECHHUS;

3.4.1.2. TIpoekThl TPaBOBBIX AaKTOB II€YATAIOTCS HA CTAaHJAPTHBIX JIMCTaX OyMmaru
dopmara A4. Ha nepBoii cTpaHuIe MPOEKTa MPAaBOBOIO aKTa B IIPAaBOM BEPXHEM YIJIy Yy MpaBoOi
TPaHMITBI TEKCTOBOTO MOJIs Tieyaraetcs ciioBo "[Ipoekt" (0e3 KaBbIYEK).



PacniopsokeHust AZIMUHUCTpALIMK TIOCETIEHUS TI0 JITYHOMY COCTaBy O(OPMIIIIOTCSI Cpaszy Ha
OJlaHKe pacrnopsbKeHUs AIMUHUCTpAui FIBaHOBCKOTO CEIbCKOTO MOCENICHUS;

3.4.1.3. IIpoekT mpaBOBOIO aKTa UMEET CIEAYIOIINE PEKBU3UTHIL:

HAaUMEHOBAaHME OpraHa MECTHOTO CaMOYIIPaBJICHUS CEIIbCKOIO  TOCEIeHHUS —
AJIMMHUCTPALIA NTBAHOBCKOI'O CEJIBCKOI'O ITOCEJIEHUA — neyaraercst NponMcHbIMU
OyKBamH U BBIPABHHUBAETCS IO LICHTPY;

Bua nokymenta — [ IOCTAHOBJIEHUE, PACITIOPSAXXEHUE — neuaraercst nponucHbIMU
OykBamH, BBIPABHHMBACTCS IO LIEHTPY M OTAEISETCS OT MPEAbIAYIIEro PEeKBU3UTA OAMHAPHBIM
MEXCTPOYHBIM UHTEPBAJIOM;

MECTO COCTaBlieHUs (M3AaHMsI) JOKYMEHTa — OTHAEJSETCS OT MPEIbIAYILEro peKBH3UTA
TpeMsi OIMHAPHBIMU MEXCTPOUHBIMU UHTEPBAJIaMU, BEIPABHUBAETCS 110 LIEHTPY;,

3arojIoBOK K TEKCTYy — OTHeNsAeTcs OT MNPEeAblaylIero peKBU3UTa OJMHAPHBIM
MEKCTPOYHBIM WHTEPBAIOM, IE€YATACTCS LEHTPUPOBAHHBIM CIIOCOOOM MOIYKHPHBIM MIPHPTOM
C MPOMUCHON OYKBBI MEXXCTPOYHBIM HHTEpBaJIOM "TouHO" 12 mT;

TEKCT JOKYMEHTa — OTHeNsieTcs OT 3arojioBKa K TEKCTy JBYMsS OJUHApHBIMU
MEXCTPOUYHBIMH UHTEPBAIIAMH U [1€YATAETCS MEKCTPOUHBIM UHTEPBAJIOM "MUHUMYM" 18 mT.

Teker mpoekTa T0KeH:

MMETh MPEABAPAIONIYI0 TEKCT MPOEKTa MpeamOyIly B Ciiydyae HEOOXOIUMOCTH OMpPeIeICHHUS
neneil u 3amgad gokymenra. [IpeamOyna He HODKHA COJEpKaTh HOPMATHBHBIX MPENNUCAHUN U
JEUTHCS HA MYHKTHI;

u3JaraTbCsl KparkUM U SICHBIM SI3bIKOM C  YHOTpEOJIEHMEM TEPMUHOB B CTPOrO
(UKCUPOBAaHHOM 3HAUEHHH, OOECIICUMBAIOIIEM OJHO3HAYHOCTh MOHUMAHUS TEKCTa, HCKIIOYas
IOPUAMKO-TTMHTBUCTUYECKYIO HEOIIPEIETIEHHOCTb.

TexkcT MoOXeT moApa3feNiIThbcsl Ha KOHCTATUPYIOLIYIO dYacTh (mpeamOymy) U
MOCTAHOBJISIFOILYIO (PacoOpsIUTENbHYIO) YaCTh.

[locTanoBnstomass  4yacTh  MPOEKTAa  IIOCTAHOBIICEHWS ~ HAUYMHAETCS  CO  CJIOB
" AIMAHHUCTpAIUS HMBanoBCKOTO censckoro mnocenenus [IOCTAHOBIJISAET, xortopeie
MEeYaTalTCs C KPaCHOM CTPOKH, a MPU HAUYUM TpeaMOynsl — B €€ MPOAODKEHHE, MPU ITOM
cioBo «IIOCTAHOBJISAET» neuataercs nponucHbIMA OyKBaMH MOTYKUPHBIM HIPU(TOM.

Kaxnplii myHKT mNpoekTa MAOKEH COAEp)KaTh, KaK IPaBHIO, OJHO HOPMAaTHUBHOE
npennucanue. CoueTaHME HECKOJBKMX HOPMATUBHBIX NPEINUCAaHUM B OJHOM IYHKTE
JIONyCTUMO B ciydae, eciu 0e3 3TOro 3aTpyJHHUTEIbHO HUX IMpPaBUIbHOE IOHUMaHHE U
MIpUMEHEHHE.

[Ipoekt mpu HEOOXOAMMOCTH JTOJKEH COJIEP’KaTh MyHKTHI O MPU3HAHUU YTPATUBIIUMHU
CUJIy TOJIHOCTBIO WJIM YAaCTHYHO paHEee MPHUHATHIX MPABOBBIX AKTOB C IEPEUMCICHHEM HUX B
XPOHOJIOTUYECKOM MOPSAKE C YKa3aHUEM JIaThl IPUHATHS, HOMEpA U MOJHOTO HaMMEHOBaHUs. B
cllydae yKa3aHHs B IIpoeKTe 0oJiee OJIHOTO TaKOTO akTa HeOOXO/IMMBbIE CBEICHUS O KaXKIOM aKTe
MUIIYTCSI C HOBOM CTPOKH.

[TyHKTBI O IPU3HAHUM MTPABOBBIX AKTOB YTPATUBIIMMHU CHITY, O KOHTPOJIE 1 HEOOXOAMMOCTH
OMyOIMKOBaHUS BKJIIOYAIOTCS B MMPOEKT MOCIETHUMU B MEPEUYHCICHHON MOCIEeI0BATETbHOCTH;

BU3a PYKOBOJIUTENSI OpraHa (OpraHM3alyiu), MOJrOTOBHBIIIETO MPOEKT JOKYMEHTA — OTAENSETCS
OT TEKCTa TPeMsl OJMHAPHBIMH MEXCTPOYHBIMH HHTEPBAIAMU U COCTOUT U3 HAMMEHOBAHUS
JTOJKHOCTH, paclIMPpOoBKU MOANUCH (MHULIMANBL, (aMuiaus), Imedaraercs OT MOoJs
MEXCTPOYHBIM UHTEPBAIOM «TOUYHO» 12 1T;

BU3bl COTJIACOBAHUS MPOEKTa JOKyMEHTa — OQOPMIISIFOTCS B COOTBETCTBHM C ITYHKTOM
3.3.19 MHHcTpykuMM 10 JI€IONpPOU3BOJCTBY, IPOCTABISAIOTCA Ha JIMCTE COTJIACOBAHMS
(mpunoxerre Ne 8), KOTOpBIM TpiIaraeTcs K MPOCKTY MPABOBOTO aKTa M COCTABISET €ro
HEOThEMJIEMYIO YacTb. JIMCT coriacoBaHusi MOXET HMETh MPOAOKEHUE NPH HAIWYUU
00JIBIIOr0 KOJIMYECTBA COTIACYIONINX OpPraHOB (OpraHu3aluii), B 3TOM CiIy4ae JOMOIHUTEIbHBIN
JUCT coryiacoBaHusi odopmisiercss ¢ 3arosoBkoM "[Ipomoimkenue nucta cornacoBaHus" (c
yKa3aHWeM HauMEHOBAaHHUS MIPOEKTa JOKYMEHTA);



3.4.1.4. Ilpu HanMuuMM NOPUIIOKEHUN K NPOEKTY IPaBOBOIO aKTa B TEKCTE Ha HUX
00s13aTeNIbHO  TAeTCsl CChbUIKA, HANpUMeEp: «(npunodicenue Ne | K nOCMAHOGNEHUIO)Y, «CO2NACHO
npunodxcenuio Ne I k pacnopsicenuroy, «no gpopme coznacro npunodxcenuio Ne 2 k Ilopsaoxy,

3.4.1.5. [IpunoxxeHus K MpOeKTaM MPaBOBBIX aKTOB O(OPMIISIFOTCS Ha OTAEIBHBIX JIMCTaxX
Y BU3UPYIOTCS B HUJKHEN YacTH MOCJIEHETO JIMCTA JIMLIOM, HOATOTOBUBILIMM IIPOEKT.

[Tpunoxenus sBISAIOTCS HEOTHEMJIEMON YacThIO IPOEKTa MPaBOBOro akra. OTMeTka o
HAJIMYUKA TPUIOKEHUH 0o(pOopMIIIeTCs B COOTBETCTBMM C IyHKTOM 3.3.16 HHCTpykumu mo
JIeJIOTIPOU3BO/ICTBY.

[Tpu Hammuuu B TekcTe (GOPMYTUPOBKU «YTBEPAMUTH Mpuiiaraemoe (-yr, -oe, -bie)...» B
IIPaBOM BEpPXHEM YIJIy HpuiokeHus odopmisiercss rpud yTBEpKIEHHS B COOTBETCTBHM C
nyHKTOM 3.3.11 MHCTpYKIIMM 110 A€TI0NPOU3BOJICTBY.

Ha3Banue npuioxeHust OTAENAETCS OIMHAPHBIM MEKCTPOYHBIM HMHTEPBAIOM, I1€4ATACTCS
HEHTPUPOBAHHBIM CIIOCOOOM MEXKCTPOUHbIM MHTepBaioM "touHo" 12 mT. IlepBoe coBo medaraercst
HPOIMUCHBIMUA ~ OyKBaMM  TOIYXUPHBIM IIPUGTOM U OTAEISIeTCs OT  IOCHEOYIOIMX CTPOK
JIOTIOJIHUTENILHBIM HWHTEPBAIOM 6 I1T, HAaN[pUMep:

IHOJIOKEHHUE
00 opraHu3aluy 1 BeJIeHUH I'PaXJaHCKONH 000pPOHBI AJIMUHHMCTPALIUU TOCEICHUS

TexcT npuaoXkeHus: OTAENAETCS OT Ha3BaHUS OJMHAPHBIM MEKCTPOUHBIM HHTEPBAJIOM.

[IpunoxeHue 3akaHYMBACTCS YEPTON, KOTOPAs pacroaraeTcs 1o LUEeHTPY U OTIeNIeTCs

OT TEKCTa OJUHAPHBIM MEKCTPOUYHBIM UHTEPBAIOM. J[JIMHA YePTHI COCTABISAET 5-7 CM.

CTpaHuIbl KaXJ10T0 MPUI0KEHNUS HYMEPYIOTCSI CaMOCTOSTENbHO, HAUUHAs CO BTOPOH;

3.4.1.6. K mpoekTy NMpaBOBOI0 aKTa MpUJIaraeTcsi MOsICHUTENIbHAS 3aIlMCKa, B KOTOPOM

YKa3bIBaOTC:

OCHOBaHUS MOJITOTOBKU IIPOEKTA:

cBeneHUs O (denepasbHBIX U OOJIACTHBIX IPaBOBBIX akTax (jara, HoMep,
HaMEHOBaHKE, O(UIMAIBLHBIM UCTOYHUK OITyOJIMKOBAHUS, HOMEpA CTaTel, ITyHKTOB), MOPYYEHUSIX
I'maBpl  moceneHus,  3aMecTUTENs [ 71aBpl  agMMHUCTpallMM  TIOCENEHUS,  KOTOPBIMU
IpelycMaTpUBaeTCs MOATOTOBKA M U3/1aHKE IIPABOBOTO aKTa;

cBeneHUs O (enepasbHBIX W OOJIACTHBIX IPaBOBBIX akTax (jara, HoMep,
HaMEHOBaHHE, OQUIMATbHBIA  HMCTOYHMK  OMYOJIMKOBAaHMs, HOMEpa craTeil, IyHKTOB),
ONPEACIAIOMNX TTOJIHOMOUYNS AJIMMHHMCTPALMK MOCEJIEHUS B Cllyd4ae MOATOTOBKH IPOEKTA IIO
uHUIMaTiBe [MaBel  moceneHus, 3amecTuTens [JaBpl  aJIMUHUCTpAaLMK  IOCEJEHUS,
CIEIUAJINCTOB IOCEJIECHNUS;

CBEICHMS O BCEX JICHCTBYIOIIMX TMPABOBBIX aKTax II0 BOIPOCAaM, 3aTparuBacMbIM
NPOEKTOM (J1aTa, HOMEp, HaWMEHOBaHHE, O(UIMATBHBIA HCTOYHHUK OMYOJMKOBaHMS, HOMEpa
cTaTeil, MyHKTOB). B ciyyae oTcyTCTBHSI HEOOXOAMMOCTH BHECEHHS] U3MEHEHHH B AEHCTBYIOIINE
aKThl MO0 MX OTMEHBI MOJHOCTHIO MJIM YaCTHYHO MH(OpMAIHs 00 3TOM TakXke JOJKHA OBbITh
OTpakeHa B MOSICHUTEILHOM 3aIHCKe;

0 HCO6XO,Z[I/IMOCTI/I COrJIaCoOBaHUS NPOCKTA C UHBIMU OpraHaMi U OpraHU3allusIMU;

00 OTCYTCTBMM B TMPOEKTE€ KOPPYMIHOTeHHbIX (DaKTOPOB IO pe3yjbTaTam
AHTUKOPPYIIIMOHHOW SKCHEPTU3bI, MPOBEICHHOW MNpH pa3paboTke MpoekTa (B OTHOLICHUH
MIPOEKTOB, UMEIOIINX HOPMATUBHBIN XapaKkTep);

nepeyeHb (QenepaJbHbIX W OOJACTHBIX IPABOBBIX AaKTOB, MCIIOJIB30BaHHBIX IIPH
IOJATrOTOBKE IIPOEKTa (AaTa, HOMEp, HAMMEHOBaHKE, HOMEpa CTaTell, IyHKTOB).

[losicHuTenpHass 3amucKa MOANMCHIBAETCS PYKOBOJUTENIEM OpraHa (OpraHu3aluu),
MOATOTOBUBILIETO MPOEKT MPABOBOI'O AKTA, UM €T0 3aMECTUTENIEM;

3.4.1.7. K mpoekTy mpaBOBOTO aKTa MPHUJIAraloTCsl KOMUHU (elepajbHbIX U 00JAaCTHBIX
IIPABOBBIX AKTOB, €CJIM Ha HUX MMEETCS CChUIKA B TEKCTE IpoeKTa. Ecim mpoekToM mpaBoBOrO
aKTa IPEAINOJaraeTcss BHECECHUE H3MEHEHUN B JEHUCTBYIOIIMM IIPAaBOBOM aKT, TO K HEMY



NpUJIararoTcsi KOMUK MEPBUYHOTO MPABOBOTO aKTa M MPABOBBIX aKTOB, BHOCAILIMX M3MEHEHHUS B
HEro;

3.4.1.8. K mpoeKTy npaBoBOro aKTa IPUJIAracTCsl yKa3aTeilb PaCcChUIKH.

Bce akThl 00s3aTenbHO  HANpaBIAOTCA [J1aBe  IMOCENeHMs, KOOPAUHHUPYIOLIEMY
COOTBETCTBYIOIIYIO c(pepy IEesTETLHOCTH B COOTBETCTBHH C YTBEP)KIA€MbIM B YCTaHOBICHHOM
HOpSIKE paclpesielieHueM O0s3aHHOCTEH M0 HCIOJHEHUIO IOJHOMOYUN AJMUHHMCTpaLUU
noceyeHus Mexay I'maBoil moceneHusi 1 MyHULIMIIAIbHBIMU CIYXAIIUMU (JJajiee pacipe/iesieHne
oOsi3aHHOCTEl). Bee pacnopsikeHns AJZMUHUCTpallMU TOCENIEHUs] 00s3aTEeIbHO HAlpaBIIIOTCS
I'maBe mnoceneHus, NOATOTOBUBLIEMY IIPOEKT IPAaBOBOTO aKTa. PacropspkeHus, HMEoIHe
HOPMATUBHBIM  XapakTep, JONOJHWUTEIbHO  HAMNpaBISIIOTCS B Hpokyparypy  Cakckoro
MYHHUIUIIAJIBHOTO PaiOHA.

Bce mocraHoBneHuss AJMUHUCTpallMM IOCENEHUs 00s3aTeNbHO Hampasisiorcs [nase
MOCEJICHUSI.

3.4.1.9. IlpoekT mpaBOBOro aKTa M BCE IpUJIaraeMble K HEMY JOKYMEHThI BU3UPYIOTCS
CIEIHAJINCTOM, TOJATOTOBUBLINM IPOEKT MPABOBOTO aKTa, C YKa3aHUEM J1aThl BU3UPOBAHUS;

3.4.1.10. IIpoekT npaBOBOIO aKTa COIJIACOBBIBAETCS C OpraHaMU MIPOKYPATYPHI.

CornacoBanue (BU3UPOBAHUE) MPOEKTA MPABOBOTO aKTa OCYIIECTBIIETCS B TEUCHUE TPEX
pabouMx JHEH ¢ MOMEHTa €ro Nnoiy4eHus (lara HolydeHus (PUKCHpYeTCsl B JHMCTE COIIaCOBaHMUSA),
npu o0bpeme Oostee 20 JTMCTOB CPOK COTIIACOBAHUS HE TOJDKEH MPEBBIIIATH ACCATh pad0UHX IHEH;

3.4.1.11. CornacoBaHHbli TPOEKT IMPABOBOIO akKTa MEPEeNaeTcs IOPUCKOHCYIbTY
AJMUHUCTpAllUU TIOCEJIEHUs JJIsl TPOBEIEHUS IPABOBOM HKCIEPTU3bl B COOTBETCTBUU C
Pernamenrom Amunuctparmu MIBaHOBCKOTO CeIbCKOrO MOCENCHHS;

3.4.1.12. TIpoekT mpaBOBOTO aKTa, IOATOTOBJICHHBIA 0€3 COOJIOJCHUS YKa3aHHBIX
TpeOoBaHUH, Bo3BpalaeTcs Ha JopaOoTKy 0e3 BU3MPOBAHUS HE MO3JHEEe TpeX pabouux JHEH ¢
MOMEHTA €ro NOJy4eHUs;

3.4.1.13. I'naBa nocesneHusl, BUBUPYET MPOEKT NIPABOBOIO aKTa B IPAaBOM BEPXHEM YTy
MEePBOTO JINCTA U UIIET pe3otonuto "Ha oranx" vnu "Ha 6nank (¢ ykasanuem noonucu)";

3.4.1.14. Tlocne mnomyuyeHus pesomonuu "Ha OnaHK" NpoOeKT NpPaBOBOrO akTa
IpEJICTaBISIeTCs CIIEUANNCTY MTOCEJIEHUS I IPOCTaBICHUSI OTMETKU O KOHTPOJIE;

3.4.1.15. PacniopsikeHust AIMHUHUCTPALIMK TTOCEJICHUS 110 JUYHOMY COCTaBY BU3UPYIOTCS
B CJIEIyIOIIEH MOCIEA0BATEIbHOCTH:

HCIIOJIHUTEINIEM, TIOJrOTOBUBIIHUM ITPOEKT;

CITy>KalllM, OTBEYAIOIIUM 3a KaJJpOBYIO padoTy;

3aBEIYIOINM CEKTOPOM 10 (pMHAHCAM U OyXTalITepPCKOMY YUETY.

3.4.1.16. CornacoBaHHbIi B YCTaHOBJIEHHOM TIOpSAKE IMPOEKT IPaBOBOrO aKTa
NEPENACTCs CIENUATUCTY AIMUHUCTPALIUU [TOCENEHUS, OTBEUAIOLIEMY 3a JI€JIONPOU3BOICTBO Ha
COOTBETCTBYIOIIMHI OJIaHK TOKYMEHTA, IOCJIE Yero MnepeaaeTcs Ha MOIUCh [ 1aBe moceneHus;

3.4.1.17. Cnennanuct AIMUHHACTPALMK MOCEIEHMS, OTBEYAOIIEH 3a AEIONPOU3BOICTBO
MOJKET BO3BPAaTUTh pPa3pabOTUMKY MPOEKT MPAaBOBOTO aKkTa Ha JOPaOOTKY C OTMETKOH B JIUCTE
cornacoBanus: "Bozepaweno na dopabomxy";

3.4.1.18. Ecim B mporiecce COrIacOBaHMSI B TIPOEKT MPABOBOTO aKTa BHOCSATCS M3MEHEHUS
OPUHIUIHMAIBHOTO  XapakTepa, TO OH TOJJICKUT MNepeoGOpPMICHUIO M  MOBTOPHOMY
COTJIACOBAHUIO;

3.4.1.19. llonnucannsle ['71aBoil 1oOceneHHWs TNPAaBOBbIE AaKThl  BO3BPALIAIOTCS
CHEeHUaINCTy AJMUHUCTPAIUH MTOCEJIECHUS, I TUPAKUPOBAHUS U OTIPABKH B COOTBETCTBUU C
YKa3aTeJIeM PacChLIKH.

3.4.1.20. [IpaBoBbIE aKThl PETUCTPUPYIOTCS CHEHUATIMUCTOM B ACHB MOIACAHUS.

Perucrpanuss ¥ yder mpaBOBBIX aKTOB BEIETCS OTIEIBHO IO MX BHMJAM B JKypHajax
perucTparuy;

3.4.1.21. lata u perucTpallMOHHbII HOMEp MPAaBOBOTO aKTa MPOCTABIISAIOTCS Ha OJaHKe
MPABOBOIr0 aKTa MOJ PEKBU3UTOM '"Bua JoKyMeHTa", OTAEISIFOTCSA OT HETO OAMHAPHBIM MEXCTPOUYHBIM
MHTEPBAJIOM, I1€4aTAIOTCS LIEHTPOBAHHBIM CITIOCOOOM.

Hata oopmisiercst iupoBLIM CIIOCOOOM.



Perucrpanuonnsiii Homep cocTOMT U3 3Haka "No" W MOPsAIKOBOrO HOMEpa MPAaBOBOIO
aKTa B Npeaenax Toja, IPUCBAaMBAaeMOro JOKYMEHTY MOCe ero MOAMHCAHMS, MedaTaeTcs B
MPOJIOJKEHHE JIaThI.

K mnopsnkoBelM HOMepaM pacmopshKEHHH AJIMUHHCTpALMU IOcelieHus uepe3 neduc
no0aBmsieTcsi OYKBEHHBIN UHIEKC:

"pr'" — pacniopsikenue, nojanvcannoe ['aBoit noceneHus,

"pn" — pacniopsikeHUE M0 TUYHOMY COCTaBY;

3.4.1.22. Ilo/JyIMHHUKHY [IPaBOBBIX AKTOB U UX IPOEKTHI XPAHATCS B IOCEJICHUN;

3.4.1.23. O6pazen ohopmiIeHHS TIPOCKTa PACIOPSHKCHUS AJIMUHUCTpAIlMU  TIOCEJICHUS
IIPUBEJEH B IIputoxkeHuu Ne 7.

3.4.2. Ilopsinok BHeCeHHsI ©3BMEHEHHUI B IPABOBbIE AKThbI

3.4.2.1. I3aMeHeHussMHU B IPABOBOM aKT CUMTAIOTCS:

3aMeHa ImpeIokKeHus, Pppasbl, coBa, HU(PBI, CHUMBOIIA;

WCKITIOUYCHUE TIPEIIOKEHNS, (pasbl, CII0Ba, MUQPBI, CTPYKTYPHOH eIMHHIBI (pa3ael, MyHKT,
MOJIYHKT, a03all), pparMeHTa TeKcTa JOKYMEHTA, IPUI0KCHHUS,

HOBAas peJaKlus CTPYKTYPHOM €MHULIbI, IPUIIOKEHUS;

JIOTIOJIHEHUE CTPYKTYPHOU €UHUIIBI IPEIoKEHHEM, (pa3oii, CII0BOM;

JIOTIOJIHEHUE CTPYKTYPHOU €TMHUIIEH, TPUIIOKEHUEM, (PparMEHTOM TEKCTa JIOKYMEHTA;

MIPU3HAHKE YTPATUBLIMM CHJTY IIPABOBOTO AKTa WIIM €T0 CTPYKTYPHOM €IMHULIBI,

IIPUOCTaHOBJIEHUE ISHCTBUS IPABOBOTO AKTA WIIM €0 CTPYKTYPHOU €AMHULIBI,

MPOJJIEHUE JEHCTBUS IPABOBOTO aKTA UJIM €r0 CTPYKTYPHOU €IMHUIIBL;

3.4.2.2. BHeceHre M3MEHEHUI B MPaBOBOM aKT O(OPMIIETCSI CAMOCTOSATENBHBIM [TPaBOBBIM
aKTOM C y4eTOM BHJa MpaBoBoro akra. He nomyckaercs odopmieHHne BHECEHUs] U3MEHEHHH B
HECKOJIbKO IPABOBBIX AKTOB OJTHUM IMPABOBBIM aKTOM;

3.4.2.3. I3MeHeHus1 BHOCSTCS TOJIBKO B OCHOBHOM IPaBOBOMW aKT. BHOCHTH M3MEHEHHMS B
OCHOBHOW TIPaBOBOM AaKT ITyTEéM BHECEHHS W3MEHEHH B W3MEHSIOUIMM €ro NpaBOBOW akT
HEJIOIYCTUMO, 3a UCKJIFOYEHUEM BHECEHNSI N3MEHEHMI B TIPABOBOM aKT, HE BCTYIUBIIUHI B CUITY;

3.4.2.4. BHOocuMBbIe B MPABOBOM aKT U3MEHEHHUS JOHKHBI U3JIaraThCsl MOCIEI0BATEIBHO C
YKa3aHUEM KOHKPETHON CTPYKTYPHON €IUHUIIBI, B KOTOPYIO OHM BHOCSTCS. Bce n3smeHeHus
JIOJIKHBI COOTBETCTBOBATH CTPYKTYPE OCHOBHOT'O IIPABOBOI'O aKTa;

3.4.2.5. He3zaBucuMo OT xapakTepa BHOCUMbIX U3MEHEHUH (3aMeHa, UCKIIIOYEHHE, HOBas
peaaxus, AOMOJHEHUE) 3ar0JI0BOK K TEKCTY NMPAaBOBOr0 akTa, KOTOPHIM BHOCATCS W3MEHEHMS,
BCErZla COAEPKUT CIIOBO "M3MEHEHHE" B COOTBETCTBYIOIIEM UNCIIE, YKa3aHUE HA BUJ TOKyMEHTa
(mpaBOBOro akTa), B KOTOPBI BHOCATCS M3MEHEHUS, €ro JaTy M PEerucTpallMOHHBIA HOMEp,
Hanpumep:

O BHeceHUM M3MEHEHHMH B pacnopsiKeHue
Anmunucrpanuu nocesgenus ot 06.08.2014 Ne 46-pr

[Ipn BHeceHMM H3MEHEHHH B NPUJIIOKEHHUE K IPABOBOMY aKTy JUOO B JOKYMEHT,
yTBEp)KJaeMblii MPaBOBBIM aKTOM (Jlajee YacTh MPAaBOBOIO aKTa), B 3aroJIoBKE K TEKCTY
YKa3bIBa€TCs HAMMEHOBAHHE 3TON YaCTH, HAIIPUMED:

O BHecenun n3menennii B IloJioxkenne 00 opranu3anuy ¥ BeeHUU IPakKIAHCKOH 000POHBI
AIMUHHCTPALMH IOCETEHHS

B 3aronoBke K TEKCTy MNpaBOBOIO akTa, KOTOPHIM MPU3HAECTCA YTPATHUBILIUM CHILY
MIPaBOBOM aKT WJIM €ro CTPYKTypHas €JUHWLA, [PUOCTAHABIMBACTCA WIH MIPOJJIEBACTCS
JEICTBUE IMPABOBOI'O aKTa MJM €ro CTPYKTYPHOM €IUHMIIBI, YKa3bIBA€TCS BHJ M3MEHSEMOIO
MIPaBOBOTO aKTa, HAIPUMED:

O npU3HAHUM YTPATHBIIMM CHJIY MOCTAHOBJICHUSI
AaMuHucTpannu nocejgenus ot 16.03.2014 Ne 32



O npoaJieHnu CPoKa JelCTBUS PACTIOPSIKEHUS
AnmunucTpanuu nocegeHus ot 08.08.2014 Ne 50-pr

3.4.2.6. Ilpu BHECEHUM M3MEHEHUI B NPaBOBOW AKT YKa3bIBAIOTCS BUJ IIPABOBOIO aKTa,
JlaTa, perucTPalMOHHbIA HOMEP U €ro Ha3BaHUE, HATIPUMep:

BHecTn wu3MeHEHHSI B IOCTAHOBJICHHE AJIMHHHUCTPALUN CEIBCKOTO TIIOCENCHHUS OT
25.12.2014 Ne 34 "OO6 ympaBieHHH TI0 paboTe ¢ OOpameHUsIMH TpaxaaH AJMUHUCTPAIUN
noceneHus":

Ecnmu u3MeHeHHsT BHOCSATCS TOJNBKO B YacThb NPAaBOBOIO aKTa, TO YKa3bIBAIOTCA,
HaMMEHOBAHME YaCTH TPABOBOTO aKTa, BUJI IIPABOBOIO aKTa, /1aTa, PETUCTPALOHHBIA HOMEP M €ro
Ha3BaHue. Ha3zBaHue MpaBOBOrO akTa HE YKAa3bIBAeTCs, €CIM OHO BKJIOYAeT HAaWMEHOBaHHUE
YaCTH MPABOBOTO aKTa, HAIIPUMED:

Buectn wusMeHenuss B oOnacTHyr0 I1eneBylo mporpammy "HmnoreuHoe >KUIHIHOE
kpeauroBanue B CakcKoM MyHHIMNATbHOM paiione Ha 2015-2017 romsr", yTBEp)KICHHYIO
MOCTaHOBJIEHHEM AJIMUHHCTpaluu paiiona ot 26.06.2015 Ne 222 (nanee [Iporpamma):

Heo6xoauMo y4uThIBaTH OTHOIICHHE YacTH MIPABOBOTO aKTa K CAMOMY IPAaBOBOMY aKTy,
HanpuMmep:

porpamMma, yTBEpKJICHHas;

nepeyeHb, MPUIaracMbli;

3.4.2.7. Ilpu BHEceHMM W3MEHEHUI OJHOIO XapakTepa B HECKOJBbKO CTPYKTYPHBIX €IMHMIL
CIIOBO "M3MeHeHHe" yIoTpeOIseTcss BO MHO)KECTBEHHOM UYHCIIE, HANIPUMeEp:

O BHeceHUM U3MEHEHH B PailOHHYIO LIeJIEBYIO POrPaMMy
"@opmupoBaHHUe 3I0POBOro 00pa3a ’KU3HM y HaceJeHHs paiioHa
Ha 2014-2015 roaw1"

Anmvunuctpanus UBanosckoro cenbckoro nocenenus IOCTAHOBJISAET:

1. BHecTn m3MeHeHus: B MEPONPUATHS PAOHHOMN LIeJeBOM nporpammsl "®opMuUpoBaHHE
3I0poBOTO oOOpa3a >KM3HM Yy HaceleHus paiioHa Ha 2014-2015 roxwl", yTBepKICHHOU
NOCTaHOBJIeHHEM AMUHMCTpaluu paifoHa ot 07.08.2014 Ne 279, 3amenus B rpade 5:

B cTpoke 7.2 mudpy "344,0" na "48,0";

B cTpoke 9 nudpy "60,0" na "1221,7";

3.4.2.8. Eciu B Ha3BaHME MPABOBOTO aKkTa ObUIM BHECEHbl M3MEHEHHs, TO NPU BHECEHUU
CIIEYIOIIMX W3MEHEHMH YKa3blBaeTCsd HAa3BaHUE IIPABOBOIO aKTa C YYE€TOM BHECEHHBIX
W3MEHEHMI;

3.4.2.9. BHecenne w3MeHeHHM B 0000meHHON (opme (B TOM UHCIE 3aMEHa CIIOB C
UCTOJIb30BaHUEM (DOPMYTUPOBKHU "MO TEKCTY'") HE TOMyCKaeTCsl.

Bo3moxxHO BHeceHHMe wu3MeHeHWW B 00001eHHOW (opMe B OAHY HIM HECKOJIBKO
CTPYKTYPHBIX €AWHMI] IPAaBOBOIO aKTa, €CJIM B 3TU CTPYKTYpPHBIE €IMHUILBI JPYTHE U3MEHEHHUS
HE BHOCATCS, HATIpUMep:

1. BHecTn n3MeHeHus1 B TOCTaHOBIIeHUE AnMuHUCTpauuu noceneHus ot 09.12.2009 Ne
48 "OO6 yrBepxkaenuu llpumepHoro monoxenuss 00 oriare Tpyaa paOOTHUKOB
rOCY/IapCTBEHHBIX YUPEXKACHUN, TOJBEAOMCTBEHHBIX KOMMTETY CTPOUTENbCTBA U  CBSI3U
Cakckoro MyHuIUnainsHoro paifona" (nanee I[IpumepHoe nonoxxeHue):

1.1. 3ameHuTH B 3arojioBKE K TEKCTY, MMyHKTE | MOCTAHOBIIEHHUS, B Ha3BaHUM, MOJITYHKTaX
2.3.8, 2.4.4, 2.4.8 IlpumepHoro nosoxxenus, B nmpusoxeHnsix NeNe 1, 2 k [IpumepHOMY M0JI0KEHUIO
cJ0Ba "KOMHTET CTPOUTENIHCTBA U CBSI3H" Ha "KOMHUTET CTPOUTEILCTBA U JOPOKHOTO X034iicTBa";

3.4.2.10. IIpn BHECEHMH M3MEHEHUU CHaYaJla YKa3bIBACTCA XapaKTEp U3MEHEHUS, 3aTEM
CTPYKTYpHasi €IMHHUIA, KOTOPAsl MOJIEKUT U3MEHECHHIO. BHECEHNE U3MEHEHUS B NIPABOBOM AKT
crenyet ohopMIIsATh, HAYMHAS C HAUMEHbLIEH CTPYKTYPHOUM €TUHUIIbI, HAIpUMeEp:



1.1. Uckmrounts BOo BTOpoM ab3arle pasaena "Hcmomnurenu Ilporpammser:" macmopra
[Iporpammel ciioBa "0OIIECTBO C OIPAaHMYCHHON OTBETCTBEHHOCTHIO "CaKropoacenbcTpoit'”;

3.4.2.11. TIlpu BHeCEHNH U3MEHEHUI B CTPYKTYPHYIO €MHUILY YKa3bIBACTCS €€ TOPSIIKOBBIN
HoMep. Eciu cTpykTypHas eiuHMIIa HE TPOHYMEPOBAHA, B KABBIUKAX yKAa3bIBACTCS €€ HA3BaHHE.
[TopsiakoBbIii HOMEp a03ama ykasblBaeTcs CJIOBOM. llepBbiM cumTaercss ab3ar, ¢ KOTOPOro
HAUMHACTCSI CTPYKTYpHAs €IMHUIIA, B COCTaBE KOTOPOH OH HAXOAHUTCS, HAIPUMEP:

1.1. UcknrounTh B MyHKTE 3 BTOPOIi ab3at;
1.2. 3amenuTs B pazaene "O6ocHoBanue [Iporpammer:" nacnopra [IporpamMmel. . .;

3.4.2.12. BHecenue M3MEHEHHN MOXKET OQOPMIISATHCS MPUIIOKEHHUEM K IPAaBOBOMY aKTYy,
Hanmpumep:

1.3. U3noxuts Meponpusatus [Iporpammsl B mpuiiaraeMoil pegakiuu.

B »TOoM ciywyae npuiokeHHe K MPaBOBOMY aKTy O BHECEHMHM U3MEHEHHI 0(OpMIIIETCS
cJeayruumM odpa3om:
"ITpunoxxenue

K ITIOCTaHOBJICHHIO A,I[MI/IHI/ICTpaI_[I/II/I
IIOCCJICHHUA OT

"[Tpunoxenue

K palioHHOM 1eieBoi iporpamme "TloBbiieHne
KOHKYPEHTOCIIOCOOHOCTH ~ TPOMBIIILIEHHBIX
npennpusaTiii CakCKOTO MYHHIIMITAIEHOTO
paitfona Ha 2014-2015 roxer"

Meponpusarus IIporpamMmmsl

Ne | HaummenoBanue | Mcnomaur | [Tnanupyemsbiii Cpok O6Lel;40(b:§ﬁgip0;§§m "
/T | MEpOTPUSITHS eJb pe3yJbTar HCTIOJTHEHUS 2014 & 2015 B '2016
1.1

1.2.

3.4.2.13. TekcT N3MEHEHHUS 3aKII0YaCTCS B KABBIUKH;
3.4.2.14. Ilpu HEoOXOAMMOCTH 3aMEHUTh LHU(pPOBBIE 0003HAUEHUS YHOTpeOIseTCs
TepMuH "Udpel", a He "dncna", Hanpumep:

3ameHuTh 1udpst "84371,0" va "81371,0", "10300,0" Ha "8300,0".

IIpy HEOOXOOMMOCTH 3aMEHUTH CJIOBa W LU(PHI ynoTpedisercs TepMHH 'ciioBa',
Hanpumep: 3ameHuTh ciioBa "2010 rox" wa "2014-2015 roast";

3.4.2.15. Eciiu Heo0X0AMMO MPOMU3BECTH 3aMEHY CJIOBA MJIM CJIOB B HECKOJIBKHMX CITydasix
U 3aMeHSeMOe CIIOBO WJIM CIIOBA YIOTPEOJIEHBI B Pa3HBIX YHCIAX W Majekax JHOO0 B OJHOM U
TOM >K€ YMCJIe, HO B Pa3HBIX MaJekax, a JPyrue U3MEHEHUs B 3Ty CTPYKTYPHYIO €IUHHILY HE
BHOCSITCS, TO MPUMeHsIeTcsl cileyomast (popMyJIMpoBKa:

3aMEHUTH B MyHKTax 2, 4, 10, 11 cmoBa "opranuzaius aBTOMOOUIILHOTO TpaHCIIOpTa" HA
"mepeBo3uuK" B COOTBETCTBYIOIUX YUCIE U MAJEKE;

HIIN



3aMEHUTh B IyHKTE 2 IOCTAHOBJICHUS, B HA3BAHUM IMPUIOKEHMS K MOCTAHOBJICHUIO CJIOBA
"ype3BbIUaiiHasg MPOTUBOAIMU300THYECKAsE KOMHUCCHS Ha TEeppUTOpuUM pailoHa" Ha '"pailoHHas
Ype3BbIYaifHas MPOTUBOAMU300THYECKAs KOMUCCHS' B COOTBETCTBYIOLIEM IAJIEKE;

3.4.2.16. B nensx coxpaHeHus: CTPYKTYphl IPABOBOIO aKTa:

JIONIOJIHEHWE ab3allaMd MOXKET IPOU3BOAUTHCS TOJNBKO B KOHEL COOTBETCTBYIOIIEH
CTPYKTYPHOU €IMHUIIBL;

IIPU HEOOXOAMMOCTH JIONOJHUTH al3all MeXAy YXKe HMEIOIIMMUCS JaeTcsl HOBas
pelakuus CTPYKTYpHOU €IMHUIIBI IIPABOBOTO aKTa, B KOTOPYIO BHOCHTCSI H3MEHEHUE;

Ipy TpU3HAaHUM ab3ala yTPaTUBIIMM CHJIy [epecdeT IOCHeqyHoIMX ab3aleB He
IPOU3BOAUTCS. YTPAaTHBIIMKA CHIy a03all ydyacTBYeT B IojcueTe al3aleB MpU IOCIEAYIOLIEM
BHECEHUU U3MEHEHUH B JaHHYIO CTPYKTYPHYIO €UHULLY;

3.4.2.17. Ilpu NONOJHEHUH NPABOBOIO aKTa CTPYKTYPHOM €IUHUIIEH, HMCKIIIOUEHUU
CTPYKTYPHOM €AMHHUIIBI YKa3bIBAETCS €€ MOPSAAKOBBII HOMEp (IIpU OTCYTCTBUU HyMEpaluu — ee
Ha3BaHue). HeoOxonumas B Takux ciydasx 3aMeHa 3HaKa MPEMUHAHMS OCYIIECTBIAETCS 0Oe3
OTOBOPKH B TEKCTE, HAIPUMeP:

1.1. JIoNOAHUTE MOAIYHKTOM 2.5 CIEYIOLIETO COEPKAHMS:

"2.5. Ha mpou3BOJACTBO 3JIUTHBIX U PEMPOAYKIMOHHBIX CEMSH CEJIbCKOXO3SICTBEHHBIX
KYJBTYP:

KONMs JHEBHUKA MOCTyIUIeHUs npoaykuuu (¢popma Ne CII-14), xonus yaocToBepeHUs O
Ka4yecTBEe CEMsH, 3aBEpEHHbIE MoIydaTeseM cyocuauu.";

1.2. UcknrounTs B yHKTE 4 BTOPOIi ab3alr;

3.4.2.18. Ilpu BHECEHUH JIOTIOJHEHHUI B CTPYKTYPHYIO €IMHUILY YKA3bIBAIOTCS CJIOBA, IMOCIE
KOTOPBIX BHOCUTCS JIOTIOJIHEHHE, HAIPUMeP:

1.1. JonomHuts myHKT 29 nocne ciaoB "0oTaen SKOHOMUKH' ¢1oBoM «CakCKuiiy,

HpI/I BHCCCHHUHM OOINOJIHCHHA B KOHCIL CTPYKTypHOﬁ CAUHUIBI CJIOBA, MOCJIC KOTOPBIX
BHOCHUTCA U3SMCHCHUC, HC YKA3bIBAIOTCSA, HAIIPUMEP:

1.1. Jononuute noamyHKT 8.1.7 cnoBamu ", a B ciydae €CliM CPOK MCIIOJIHEHMS JTOKYMEHTa
coctaiisieT MeHee 10 pabouux qHel — He3aMeUTMTENbHO";

3HaK NpenuHaHus, YNOTPeOJEHHbI B KOHIE JOMOJHSAEMON CTPYKTYPHOH €AMHUIBI,
coxpansieTcs 0e3 yka3aHusl Ha HETO B TEKCTE€ BHECEHHOTO U3MEHEHNS;

3.4.2.19. CrpykrypHasi eAMHHUI]A NPABOBOTO aKTa M3Jaraercss B HOBOW pEAAKIUU B
CIIy4asix, eclu:

HE00XO0/IMMO BHECTH CYIIIECTBEHHbIE M3MEHEHUS;

HEOJIHOKPaTHO BHOCUJIUCh U3MEHEHHS;

3.4.2.20. Ilpm BHeceHMHM H3MEHEHUH B TaONUIly BHayale YKa3bIBACTCS XapakTep
W3MEHEHUs, 3aTeM rpada 1 cTpoka, KyJia BHOCUTCSI UI3MEHEHUE, HANIpUMep:

1.1. UckmrounTs B rpade 2 cTpoku 3 cioBa "Mo coryiacoBaHuio";

Ecnu rpadsl, cTpoku He MPOHYMEpOBaHbI, TO B KaBbIUKaX YKa3bIBaeTCs, HAUMEHOBAHUE
rpadsl, CTPOKH, HANIPUMep:

1.1. 3amenuts B rpade 4 crpoku "[IpoBeeHre HAYYHO-TIPAKTHYECKON KoH(DepeHuH. .."
nudpy "325,15" na "150,15";

Brecenne un3meneHuii B 0000meHHONW (opMe B OJHY WIJIM HECKOJIBKO CTPOK, Tpad
TAOJIHIIBI TOITYCKAETCsl, €CIIM B 3TH CTPOKH, rpadbl Ipyrue U3MEHEHUS! He BHOCATCS, HApUMep:

LLNL

1.1. 3amenuts B cTpokax 13.6, 14.1-14.7 uudps "100,0" vHa cumBois "-";
1.2. 3amenuTs B cTtpoke 12 mudpsr "120,0" Ha "50,0";



3.4.2.21. Tlpu nonoiHeHWH TaOIMIBI HOBOM CTPOKOW, M3JIOXKEHWU CTPOKM B HOBOM
pelakuuy HEoOXOIUMO H3JIOKUTh TOJIOBKY TaOJMIbl, B KOTOPYIO BHOCATCS H3MEHEHHMS.
M3meHsieMasi CTpOKa 3aKIIOYaeTCd B KAaBBIYKM, 3aKPBIBAIOIME KABBIUKU pacIoararorcs 3a
rpaHuIel TaOaMLbl HA YPOBHE HUXKHEW CTPOKH, HAIpUMeEp:

1.2. M3noxwuts ctpoku 5.3.4, "Utoro cpencts no [Iporpamme. .." meponpustuii [IporpamMmmel B
penaKIuu:

No HaumeHnoBanue HUcnomaur Cpox Obbem puHancuposatys
W MEpOTIpHATHS - WCITOJTHCH 1o rojiaM (MJIH.py0.)
ust 2015 2016 2017
"5.34. |IIpoBeaeHune 001aCTHOTO | KOMHUTET 2015 - - 11,25
KoHKypca "Jlyumiee roj
0011eoopa3oBaTesibHOE
yapexaeHue" "
"Urtoro cpeacTB mo 36,688 31,111 (154,6387
[Tporpamme "

3.4.2.22. Ilpn BHeCEHUH M3MEHEHUH B COCTaB KOMHCCHH, OPTaHM3AIMOHHOTO KOMHUTETA,
paboueii rpynisl (anee CocTaB):

BKIIIOYCHHUE B COCTaB OQOPMIIACTCS B CJCIYIOIICH IOCIIEI0BaTEIbHOCTH: (YHKIIUS,
JOJKHOCTD, (haMIITHSI, MTHUIHAJIBI,

BKJIIOYCHHE M HCKIIFOUCHUE W3 cocTaBa O(OPMIIETCS B CICMYIONICH IOCIEI0BATEIIBHOCTH:
npernicenareNs  (PyKOBOAWTENb), 3aMECTHTENb IpeacenarTens (PyKOBOIMTENS), CEKpeTaphb, WICHBI
KOMHCCHH (paboueii rpynibl) B andaBUTHOM MOPSIKE;

TP UCKITFOUEHUU M3 COCTaBa YKA3bIBAIOTCS TOIBKO (PaMIIINU, HHUIIHAJIBI, HAPUMeEP:

1.1. BxmounTs B KayecTBe NpeAcedaTenass KOMHUCCHM 3aMmecTuTens [ maBbl
agmunaucTpanuu noceneHus Gamumus M.O. (yka3piBaeTcs B pOJUTEIBHOM MAJEXKe), B KaUeCTBE
cekperaps KoMuccHHM — ciyxkamero lBanoBckoro — cenbckoro mnocenenuss Pammmms N.O.
(Yka3plBaeTCsi B pPOJIUTENBHOM TAaJeke), B KadecTBe UJIEHa KOMHCCHUU — CIEIUaINCTa
AnmunncTpanmu - MBaHOBCKOTO cenbckoro mocenenuss Pammmust M.O.  (ykaspiBaercss B
poautensHOM nazaexe), uckmouns @amunus M.0. (yka3piBaeTcs B pOAUTEILHOM MaIeKe);

M3MEHEHHE JOIKHOCTH W (DYHKIIUU B cOCTaBe 0(hOpMIISIETCS CIEIYIOIIUM 00pa3oM:

1.2. Cuurate @amumnus M.O. (yka3blBaeTcs B POJUTEIBHOM TaJeXe) CIyXKallero
MBaHOBCKOI0O CEIbCKOr0 IMOCENEHUS, WICHOM KOMUCCHH.

3.5. OdopmiieHne 0TAEIbHBIX BUIOB JOKYMEHTOB B ATMHHHCTPALUY TOCETeHUSs

3.5.1. IHoJyi0:xeHus1, MPAaBUJIA, HHCTPYKIUH (PerjaMeHThl)

3.5.1.1. B AnMuHUCTpallud TIOCEJIEHUS pa3pabaThIBAIOTCA TOJOXKEHUS, IpaBUia,
WHCTPYKLUH (pEriiaMeHThl).

B nonoxeHun perimameHTUpyercsl JeSTeNbHOCTh KOHKPETHOM OpraHM3allMOHHOM CTPYKTYpPBI
WIM JAETCsI MOPSIIOK OCYIIECTBIIEHUS YIIPaBIEHUECKOTO AEUCTBHS.

B mpaBunax u3nararoTcsi CUCTEMHO CBSI3aHHBIE MEXKIy CO0OH HOpPMBI, TpeOOBaHUS
OCYILECTBIICHUS KAaKOW-JINOO JAEATEIbHOCTH.

B unHCTpyKIIMU (periaMeHTe) ycTaHaBIUBAETCS TEXHOJIOTHS BBIIOJHEHHS ONPEIETIeHHOTO
BUA JIEATEILHOCTH (PpaboT) WM MOPSIOK MPUMEHEHHsS IOJOKeHUH 3aKOHOAATENbHBIX M HHBIX
HOPMAaTUBHBIX aKTOB;

3.5.1.2. TlonoxeHus, mpaBuia, HMHCTPYKUMM  (pEIVIAaMEHTBI)  OTHOCATCA K
OpPraHU3alMOHHO-TIPABOBBIM JOKYMEHTaM, IIPUMEHSAIOTCS KaK CAMOCTOSITCIIBHBIEC IPABOBBIC AKThI
Y TI0JIEKAT YTBEPKIEHUIO;

3.5.1.3. TlonoxeHusi, mpaBuiaa, WHCTPYKIMH (PETJIAMEHTBI) YTBEPXKIAIOTCS ITPABOBBIM
aKTOM WJIU JAOJKHOCTHBIM JINLIOM;



3.5.1.4. Tlopsmox mMOATOTOBKM U O(GOPMIICHHS TOJOXKEHUH, NpaBWI, HHCTPYKIHUHA
(permaMeHTOB), YTBEp)KJaeMbIX MyTEeM HU3JaHUS MPABOBOTO aKTa, YCTAHOBJIEH pazienoMm 3.4
WNHcTpykiuu 1o 1e10mpor3BO/ICTBY.

3.5.2. IIporokoJ 3acenanus (COBeMIAHUS)

3.5.2.1. IIporokoun 3acenanusi (COBEImaHUs) — TOKYMEHT MH()OPMAIIMOHHOTO XapakKTepa,
npelHa3HaYeHHbIA i1 (PUKCcAllMM XO0Jla PacCMOTPEHHUsS BONPOCOB U MPHUHATHUS pPEHICHUN Ha
3aCeIaHMSAX KOJUJICTHAIbHBIX, COBEIIATEIBHBIX OpPraHoB NpH AJMHUHUCTpAIUU TOCEJICHUS
(komuccuu, paboyvrie TpyIIbl) U COBEIIAHMSIX;

3.5.2.2. B ADMuHUCTpalluu NOCEIEHUs MPOTOKOJIBI U3JAIOTCS B IOJHOW WM KpPaTKON
dbopwme.

dopma NpoTOKOIIA ONPEAEIIAETCS IPEICEAATENEM 3acelaHus (COBELIaHU);

3.5.2.3. IIpoTOKOJIBI TTeUaTAIOTCS Ha CTAHIAPTHBIX JUCTax Oymaru dopmara A4, UMEIOT
CIIEIYIOIINE PEKBU3UTHI:

HAUMEHOBAaHHE OpraHa MECTHOTO CaMOYIPABJICHUS CEIbCKOTO  IOCENICHUS —
BBIPABHUBAETCS I10 LIEHTPY;

BUJI JOKYMEHTA — OTJENSETCS OT MPEABIAYIIEr0 PEKBU3UTA OAMHAPHBIM MEKCTPOYHBIM
WHTEPBAJIOM, MEeYaTaeTCsl MPOMUCHBIMU OYKBaAaMHU TOJYKHUPHBIM IIPUQPTOM, BHIPABHUBACTCS IO
HEHTPY,

BUJ 3aceqaHus  (COBENIAHUS) —  OTHENSETCS OT  TNPENbLAYIIEro  PEeKBU3UTA
JIOTIOJIHUTEIbHBIM MHTEPBAJIIOM 6 MT, MEYaTAETCs MEXKCTPOUYHBIM HHTEpBasioM "TouHO" 12 mr,
BBIPABHUBAETCS I10 LIEHTPY;

JaTa U HOMEp MPOTOKOJIAa — OTHAEJSIOTCS OT MPEIbIAYLIEro PEeKBU3UTA OIMHAPHBIM
MEXCTPOUYHBIM UHTEepBaJoM. /{aTa odopmisieTcs ClioBecHO-IH(PPOBBIM CIIOCOOOM, TIEYaTaeTCs Y
JIEBOM TPaHUIBI TEKCTOBOTO TOJS,, HOMEp MeuaTaeTcsl Ha TOM K€ CTPOKe y MPaBOW TpaHHIIbI
TEKCTOBOTO MOJIsI apaOCKUMU IudpaMu, COCTOUT U3 3HAKA «Ney 1 MOPSIIKOBOTO HOMEPA;

MECTO TIpOBeIEHHUs 3aceqaHusi (COBEUIaHWs) — T[e4aTaeTcs TMOJA MPEAbLAYIINM
PEKBU3UTOM, BEIPABHUBAETCS T10 IIEHTPY, YKA3bIBACTCS MPU HEOOXOAMMOCTH;

TEKCT MPOTOKOJIA;

MOAMKUCH TIPEACEeNaTeNss — OTACNSICTCS OT TEKCTa TPeMs OJWHAPHBIMH MEXCTPOYHBIMH
WHTEpPBaJlaMU;

MOAMUCH CEKpeTapsi — OTHENSeTCs OT TMPEbIIYIIET0 PEeKBU3UTA OJWHAPHBIM
MEXCTPOUYHBIM UHTEPBAIIOM;

3.5.2.4. Tekct mosHOTO MpOTOKONA (TmpuioxkeHue Ne 12) COCTOMT U3 JABYX YacTeH:
BBOJIHOM U OCHOBHOM.

B BBOomHOW  YacTM  yKa3pIBAIOTCS ~ WMHUIMAIBL,  (QaMWIMM  TpeaceraTels
(mpeacenaTeNnbCTBYIONIETO0), CeKpeTapsi, UL, MPUCYTCTBOBABIINUX Ha 3aceJaHUU (COBEIIaHUH), U
pu HEOOXOJIMMOCTH JIMII, TIPUTJIAIIEHHBIX Ha 3acelaHue (COBEIIaHWE) B KA4eCTBE IKCIIEPTOB
WJIM 3aMHTEPECOBAHHBIX B PACCMOTPEHHUH BOIPOCaA.

CnoBo «IIpucyTcTBOBaNM» IMeEUYaTAETCs OT TPAHUIIBI JIEBOTO TOJS, TOIYEPKHUBACTCS,
Mocjie CcjoBa CTaBUTCA JABoeToune. Huke mnedararoTcss HAUMEHOBAaHUSA  JIOJDKHOCTEH
MPHUCYTCTBYIOIIMX, CIIpaBa OT HAUMEHOBAHUS JIOJDKHOCTEN — UX MHULIMAIBL, (paMuianu B aiaBUTHOM
nopsinke. HannmMeHOBaHMs JOKHOCTEH MOTYT YKa3bIBaThCs 0000IIEHHO, HANIPUMeP:

[IpucyTcTBOBANM:

3amecrtuTenb [ 1aBbl aIMUHUCTpALIUN
paiiona N.0. ®amunus

JMpeKTop MIKOJIbI N.0O. Gamunus

Ecnu B 3aceganuu (CoBeLIaHMM) NPUHUMAIOT y4acTUE IPEICTABUTENIN PA3HBIX OPIaHOB
rOCyJapCTBEHHOHN BJIACTH M OpPraHM3aLUM, YKa3bIBa€TCs MECTO PabOThl U JIOJKHOCTH KaXJIOro
mmua. MHOrocTpo4Hble HAUMEHOBAHHUS TOJDKHOCTEM IPUCYTCTBYIOLIUX II€YATAKOTCSA MEKCTPOYHBIM
MHTEPBAJIOM «TOYHO» 12 NT M OTHENAOTCS TOMOJHUTEIBHBIM HHTEPBAJIOM 6 IT.



Ecin konuuyecTBO NPUCYTCTBYIOIMX IIpeBbIIIAeT |5 YenoBek, B BBOJHOW 4acTu
IIPOTOKOJIA [JEJIACTCS CChUIKA Ha CIMCOK, SIBISIOLIMICS HEOTHEMIIEMOM 4YacTbiO IIPOTOKOJIA,
Hanpumep:

[IpucyrcTBoBasiu: 25 4en0oBeK (CIIUCOK MPUIIATACTCS).

BBoanas wacTe mpoOTOKONA 3aKaHYMBAETCS IMOBECTKOM JHS, KOTOpas OTHAEISETCS OT
cnucka crutomHor yeptod. Cnoa "[IOBECTKA JIHS" mewararoTcsi MpONMCHBIMEH OyKBaMH,
BBIPABHUBAIOTCS MO IIGHTPY, MOCJE€ HUX CTAaBUTCS ABOeTOouYMe. B TMOBECTKYy JHS BKIIIOYAETCS
IIEPEUYCHb PACCMATPUBAEMBIX BOIPOCOB, IIEPEUMUCICHHBIX B IMOPSIAKE HX 3HAYUMOCTH C
yKa3aHUEM JOKJIaJuuKa MO0 KaXJAOMY paccMaTpuBaeMOMYy Borpocy. Bompockl moBecTku JHS
MevyaTaroTCs OT TPAHMIIBI JIEBOTO Mo (0e3 abd3ala) MeKCTPOUYHBIM HHTEpBaIoM "TouHO" 12 1T,
HyMepyroTcs: apadckumu mudpamu. [log dhopmynupoBKol BOmpoca YKa3bIBAIOTCSI HAMMEHOBAHHE
JIOJKHOCTH, (aMuius, WHHUIHMAIbl JOKJIAJuMKa, KOTOpble OTAENSIOTCS OT  BOIpoca
JIOTIOJIHUTEILHBIM HHTEpBaJioM 6 nT. He pexomMeHayercss BONPOC WM TPYIMIy BOIMPOCOB
00603Havath cioBoM "Pa3Hoe".

OcHOBHas 4acTh MPOTOKOJIA COCTOUT M3 PA3J/IeNIOB, COOTBETCTBYIOIIMX ITYHKTaM MOBECTKH
mas.  Tekcr kaxmoro pasgena crpourcsi no cxeme: CIIVIHAJIM — BBICTYIIMIIA -
[TOCTAHOBWJIA (PELINJIN).

B mompazmene "CIIYVIHAJIN"  yka3biBatoTCS  (paMUIUsl, WHUIMATBI  JIOKJIAT4YMKa
(HaMMEHOBaHUE JOJDKHOCTH YKa3bIBA€TCS B TOBECTKE JHs), MOJIHOE WM KPaTKOE H3JI0KCHHUE
JIOKJIaJia UJIM TEKCT JIOKJIa/1a MPUJIaraeTcs.

B monpaznene «BBICTYIINJIN» yka3biBaroTcs (haMMIIMK, WHUIMAIBl BBICTYIABIINX,
npu HEOOXOAMMOCTH MX JIOJDKHOCTH, COJIEp’KaHUE BBICTYIUIGHUH B TOCJIEIOBAaTENbHOCTH, B
KOTOpPOW OHHU TPO3BYYaJM Ha 3acedaHuu. V3nmoskeHuwe 3amucu BBICTYIUICHHS OTHETSETCS OT
dbamunuu neducom, u3naraeTcsi OT TPEThEro JHIa eAUHCTBEHHOTO YUCIA.

Bompockl kK MOKIaA4MKy, BBICTYIMAIOMIMM M OTBETHl HAa HUX 3alMCBIBAIOTCS B TOM K€
nocjenoBaTenbHOCTH, cioBa «Bompoc», «OTBeT» HE NHIIYTCS, YKa3bIBAlOTCA (aMIIIUs,
WMHUIIMAIIBI JTUIA, OT KOTOPOTO MOCTYITHII BOIIPOC UJIM OTBET, HANIPUMEP:

®amunus U.0. — kakue NpUHATH MEPHI 10 JIUKBUAAIIMYA aBapUU?
®amumusg U.0. — k 6 yacaMm yTpa BOCCTaHOBJIEHO SHEPrOCHA0KEHHE.

B mnogpazpmene «IIOCTAHOBWJIM»  3anmuceiBaroTCs  NPUHATBHIE  PEIIEHUS C
UCIIOJIb30BAHUEM TJIar0JIOB B HEOMpeAeTIeHHON (opme («ycmanosumvy, «pekomMeHd08amb).
Ecnum pemieHuit Heckoibko, OHM HyMmepyroTcs apabckumu muppamu. Ecnu  pernenue
MPUHUMAJIOCH TOJIOCOBAHUEM, TO TIOCTIE 3alUCU PEIIEHUs IPUBOASTCS PE3yNbTaThl TOJIOCOBAHUS
C YKa3aHHMEM 4YHCIA TOJIOCOB «3a», «IPOTHBY», «BO3JEP)KABIIMECA», CIHMCOK JIUI, HE
y4acTBOBABUIMX B FOJIOCOBAaHUHU.

Pemienus o mpoueaypHbIM BoripocaM (00 yTBEP)KICHUU MOBECTKU JIHS, O MPEKPALIEHUN
0o0CyXJIeHUS, O MPUHATUU K CBEJEHHUIO CIPABOK, COOOIIEHUH M T.M.) TaKXKe OTpa)karoTcsl B
TEKCTE IPOTOKOJIA.

B cnyuae, xorna B mpoTokoje (UKCHpYyeTcs pelleHHe 00 YTBEp)KIEHUU KaKoro-Jnbo
JIOKYMEHTa, B TEKCTE IPOTOKOJA JOJDKHA COAEPXKAThbCS CChUIKA HA ATOT JOKYMEHT, a caM
JIOKYMEHT IPUJIaraercs K MpoTOKOIY.

VYyacTHUK 3aceaHus (COBELIaHMs) MOXET BbICKa3aThb 0CO00€ MHEHHE IO IPHHITOMY
pemieHnto. Ocoboe MHEHME M3/IaraeTcsi Ha OTJIENBHOM JIMCTE, TMOMAMNMCHIBAETCS U TepeaeTcs JIUILY,
OTBETCTBEHHOMY 32 BeZieHHe NpoTokoia. Conep:kaHre 0co00ro MHEHUS 3aIIHChIBACTCS B IPOTOKOJI
II0CJIE 3aIIUCH COOTBETCTBYIOILETO PEIICHUS;

3.5.2.5. B xparkoii hopme npoTokona (mpunoxkenne Ne 8) omyckaeTcs: X011 00CyKICHHS
BOIpoca U (PUKCUPYETCs TOJIBKO MPUHATOE [0 HEMY PEILICHUE;

3.5.2.6. OcHOBHas 4acThb MPOTOKOJA 3aceaHus (COBEIAHN) IEYATACTCSI MEKCTPOUHBIM
WHTEpPBAJIOM «MHUHUMYM» 18 mT.



Crnosa «CJIYIHAJINy, «BBICTYTIUINy, «ITOCTAHOBWUJINY («PEILINJINY) nedatatoTcs
OT JICBOT'O T0JISl IPONMCHBIMU OyKBaMu, MOCJI€ HUX CTABUTCSI JBOCTOUUE;

3.5.2.7. laToii mpoTOKOJIA SIBJISIETCS IaTa MPOBEICHUE 3aceJaHusl (COBEIIAHUS);

3.5.2.8. Perucrpanusi mpoTokoiyia 3acemaHusi (COBEIIAHMS) OCYIIECTBIISIETCS CEKpeTapeM
3ace/1aHus (COBEILAHuUs );

3.5.2.9. Ilportokonm 3acemanusi (coBemanus) oO(OPMIISETCS CEKpeTapeM 3acelaHus
(coBemianusi), IOPUIUYECKYIO CHUIy TPOTOKOJ MPUOOpPETAaeT TOJIBKO MPU HAJUYUHM JIBYX
MOJAMUCEN — mpeiceaaTens U ceKpeTapsl.

[Tpr HEOOXOUMOCTH MPOTOKOJI BU3HPYETCS JUIAMH, BBICTYNABIIUMH C JTOKJIaJaMHU T10
BOIPOCAM MOBECTKHU JHS;

3.52.10. Komuu npoTOKOJNIA PACCBUIAIOTCS  CEKperapeM  3acefaHusi  (COBELIAHMS)
3aMHTEPECOBAHHBIM OpraHaMm (OpraHu3anusM), TOJDKHOCTHBIM JIMIIAM B COOTBETCTBUU C
yKa3aTesjaeM pacChLIKU.

Konuu mpotokona 3aBepsitoTcs ceKpeTapeM 3acefaHus (COBEIIAaHHUS) B YCTAHOBICHHOM
nopsake. Ecim konust mpoToKoja MpEeACTaBisSeTCs B APYTyK OpraHU3allMio, OHa 3aBepseTcs
OTTHCKOM TedaT AAMHHHUCTpai MBaHOBCKOTO CENbCKOro noceieHus «Jlis JOKyMEHTOBY;

3.5.2.11. [IpunaTeie peuieHus MOTYT AOBOJIUTHCS O UCIIOJHUTEICH B BUAC BBIUCKU U3
npotokoJa (mpuioxxenun Ne 10).

Ecnu BbInMcka faercst JUis MPEACTaBICHUS B JIPYTYI0 OpPraHM3aluio, MOJAIUCH CEeKpeTaps
3ace/laHusl (COBEIIaHMs1) 3aBepsIieTCsl OTTHCKOM Medatd AAMHHHUCTpalu VIBaHOBCKOTO CENbCKOTO
nocesieHus «/{ns ToOKyMeHTOBY;,

3.5.2.12. TIpoTokonbl TOJIIMBAIOTCS CEKpeTapeM 3aceqaHusi (COBEIIaHMs) B Jela B
COOTBETCTBUHM C HOMEHKIJIATYpOH el MO Mepe MX moctymienus. Ecmu yHkimm cexperaps
BO3JIaraloTCAd Ha 3acCeJaHUsAX KOJUJIETMAJIbHOTO WJIM COBELIATEIbHOTO OpraHa Ha pas3HbIX
JOJDKHOCTHBIX ~ JIMI, TO XpaHEHHE [MPOTOKOJOB 0OecleynuBaeT IMpeaceaaresb 3TOro
KOJUIETHAJIbHOTO MJIM COBEIIATEIBbHOTO OpraHa.

3.5.3. Ilopyuenusi '1aBbI CeJILCKOT0 MOCeIeHUs

3.5.3.1. Ilopy4enus I'1aBbl cenbcKOro MoceneHus JaHHbIE B X0J1€ COBEIAHUM U pabourx
TOE37I0K, O(OPMIBTEOTCSL B BUZIE TIOPYUEHMST WM TIEPEUHsI TIOPYYEHUN CIICIUATMCTOM A IMUHHUCTPALIAN
MIOCEJICHUS;

3.5.3.2. TlopyueHue, nepedyeHb MOPYyUYEHUN TeYaTaeTCsl Ha CTaHIAPTHOM JIMCTe Oymaru
dopmara A4 1 uMeeT ciieaAyolMe PeKBU3UTHI:

rpud yTBEpKICHMUS;

Bun nokymenra — I[IOPYYEHUME, IIEPEYEHD [IOPYUYEHUM - nevaraercs
LEHTPUPOBAHHBIM CIIOCOOOM MPOMHUCHBIMU OYKBaMHU MOJTY>KUPHBIM HIPUPTOM;

TEKCT IOKyMeHTa 0(OpMIISeTCs B BUJIE TaOIUIIBI;

MOANUCH JOHKHOCTHOTO JIMIIa — OTHENsieTcs OT TeKCTa TpeMsl OIMHAPHBIMU
MEXCTPOUYHBIMU UHTEPBAJIAMH.

BH3a COTJIACOBAHUS;

JaTa PErucTpaldyd U PEruCTPALMOHHBIA HOMEp JOKYMEHTa — IIeyaTaloTcs B JIEBOM
HIDKHEM YIITy Y JIEBOM MPaHUIIbl TEKCTOBOTO IMOJIS TIOCIIETHErO JIMCTa TOKYMEHTA;

3.5.3.3. PerucrtpauvoHHbIi HOMEpP MOPYYEHHs, IEpPEUYHS TMOPYYEHHM COCTOUT W3
MOPSAKOBOTO HOMEpa B Mpelenax KaJeHJapHOIo rojia, KOTOPBIM JOMOJHSAETCS 4Yepe3 KOCYHo
4yepTy OyKBeHHBIM HHJEKCOM: «ITA» — mopyueHus, JaHHbIE Ha anmnapaTHoM coBemanuu, «OC» —
MOpy4YEHUs, TaHHbIE Ha OTpaciieBoM coBewanuu, «[I1P» — nopyuenus, nansuele B xone padoueit
MIOE3/1KH;

3.5.3.4. Tlopyuenue, nepeueHb NOPYYEHUN yTBEpKIaeTcs [ J1aBoil moceneHus;

3.5.3.5. Obpazen odopmiieHuss mepedHsi MopydeHuid [7maBel TOCeICHHUS] MPHBEACH B
npusoxenun Ne 11.

3.5.4. AKTBI



3.5.4.1. AKT — IOKYMEHT, COCTaBJISIEMbIi Ul MOATBEPKICHUS YCTAaHOBJIECHHBIX (DAaKTOB U
cobpITuid. OOpazer; opopMiICHUS aKTa MPUBEICH B MpuiIokeHuu Ne 12;

3.54.2. AKTbl COCTaBILSIIOTCS KOJUIETMAIBHO: KOMHCCHEW, CO3/1aBaEMOW IIPaBOBBIM aKTOM
AZIMMHHCTpALIK paiioHa MPU UCHIOTHEHUH UMU CBOMX JIOJDKHOCTHBIX OOsI3aHHOCTEH;

3.5.4.3. AKT opopmiisieTcs Ha CTaHAapTHOM JiucTe Oymaru opmaTta A4 u B caydasx, JUIs
KOTOPBIX HE MPelyCMOTPEHA creltanbHas (hopMa akTa, COAEPKUT CIEYIOINE PEKBU3HUTHI:

HaUMEHOBAaHME OpraHa MECTHOI'O CaMOYIPABJIEHUS CEJIbCKOIO IoceneHus (mpu
HEOOXOIMMOCTH );

Bua nokymenta — AKT;

nara;

HOMEp;

MECTO COCTABJICHMUSI;

3aroJIOBOK K TEKCTY;

TEKCT;

MOJIIINCH;

O3HAKOMUTEJbHBIE BU3bI (B HEOOXOAUMBIX CITydasix);

rpu¢ yrBepxaeHus (B HEOOXOIUMBIX CIIy4asix);

3.5.4.4. JlaToli aKTa SIBJISICTCS JJaTa COOBITHS;

3.5.4.5. TexcT akTa BKJIIOYACT OCHOBAHME €r0 COCTABJICHUS, CIIMCOK JIMI], COCTABHBIINX
aKT, C YKa3aHUEM JOJDKHOCTH, CYIIHOCTb, METOABI M CpPOKHM MpOJENaHHOH paboThl,
YCTaHOBJICHHbIE (PAKTHI.

ITpy HEOOXOMMOCTH AKT MOYKET COJIEPKaTh BBIBO/IbI MIJIM 3AKITFOUEHHS] KOMUCCHH.

daMuiauM  4JICHOB KOMMCCHUM pacroyiaralorcs B andaButHoMm nopsake. Crosa
«OcHoBanue», «l Ipencenarensy, «HneHsl Komuccuny, «IIpucyrcTBoBanmy nevyaTatoTcsi ¢ IPONUCHON
OYKBBI OT IOJIL.

TekcT akTa 3aKaHYMBACTCSI CBEJECHUSMHU O KOJMYECTBE DK3EMIUIIPOB aKTa U MECTE HX
HAXO0X/ICHUS;

3.5.4.6. AKT moamMchIBaeTcsi IpeAcenaTeleM M 4YJeHaMH KOMHCCHHU, YKa3aHHBIMU B
an(aBUTHOM MOPSAIKE;

3.54.7. Ilpu cocTaBieHHMM aKTOB pEBHU3UH U OOCIETOBaHMA MX COJAEpIKaHUE
COTJIACOBBIBAETCS € JIOJDKHOCTHBIMH JIMIIAMU, AESITEIbHOCTh KOTOPBIX OTpaxkaercs B akTe. YieH
KOMHUCCHM, UMEIOIIMI 3aMe4yaHMsl K COJEP)KAaHUI0 aKTa WM HE COIJIacHBIM C BBIBOJAMH
KOMHCCHH, IPOCTABIISET MOJANUCH HA aKTe C U3JI0)KEHUEM CYTH 3aMEYaHUsI Ha OTAEJIbHOM JIUCTE,
KOTOPBIN SBJIIETCS IPUIIOKEHUEM K aKTY.

3.5.5. 3anucku (aHATUTHYECKHE, TOKJIAIHbIE, CJIY:KeOHbIe H 00bICHUTEIbHbIE)

3.55.1. B AnMmMuHHMCTpaluu TMOCENeHUus Uil HH()OPMAIIMOHHOIO OOMEHa MEeXIy
CTPYKTYPHBIMH  TO/Ipa3/IeIEHUsIMU, JIOJDKHOCTHBIMHM JIMI[AMH, pPaOOTHHKAaMH HUCIOJB3YIOTCS
CIIEyIOINE BUABI 3aIIUCOK:

aHAJIUTUYECKUE;

JOKJIaJTHBIE;

CITyXeOHBIE,

OOBSICHUTEINIbHBIE;

3.5.5.2. AHanuTHyeckasi 3amucKa — JOKYMEHT, B KOTOPOM JaeTcsi KpaTKUW aHau3
cyliecTBa MpoOIeMbl U TEHJCHIIMI ee pa3BUTHSI, N3J1aratoTcs BbIBObI, TAIOTCS pEKOMEHAALINH.

JokaanHasi 3amMcKka — JOKYMEHT, COJep)Kaluluil oOCTOSITENbHOE H3JI0KEHHE
UHpOpPMALIUU O COOBITHSX, (DaKTaX, CIOKHMBIIUXCSA CUTYAIUSX C BBIBOJAMH U IMPEATIOKEHUAMH
COCTaBHTEJIS B LIENSAX MH(OPMUPOBAHUS PYKOBOACTBA. JOKIaqHbIe 3alIUCKU MOTYT O(hOpPMIIATHCS
PYKOIHCHBIM CIIOCOOOM.

CayxeOHasti 3amMcKa — JIOKYMEHT, COJIEpKallluii OINEpPAaTHUBHYK CIPABOYHYIO H
YIpaBJICHYECKYI0 HMH(OPMAIMIO, CBS3aHHYIO C HCIOJIHEHHEM MOJHOMOYHMHA CTPYKTYPHBIX
NOJpPa3/IeIEHUI U JOIKHOCTHBIX JIMLL.



OO0BbsICHUTEIbHAS 3aMCKA — JJOKYMEHT, COJEpKaluii 0ObSICHEHNWE MPUYUHBI KaKOTO-
6o aeurcTBus, gakra, coObITHsI. OOBICHUTEIBHBIC 3aAMMCKH MOTYT O(POPMIIATHCS PYKOITUCHBIM
CIocobom;

3.5.5.3. Amnanmutudeckue, IOKIAaHBIC, CIY)KEOHbIE H OOBSICHUTEIBHBIC 3aIlMCKH
Oo(OPMIISIFOTCSL Ha CTAaHIAPTHBIX JTUCTaxX Oymaru popmara A4 u UMEIOT CIIEIYIOIINE PEKBU3HUTHI:

HAaUMEHOBAHME CTPYKTYPHOT'O MOapa3ieieH s (aBToOpa JOKYMEHTA);

BHJI JIOKYMEHTA,

naTa JOKyMEHTa;

PETUCTPAIMOHHBIN HOMEP JIOKYMEHTA,

ajpecar;

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA;

TIOJIITUCH;

3.5.5.4. HaumeHoBaHUE CTPYKTYPHOT'O MOpa3/IeNieHUs — reyaraercst mpudTom pazmepom 14
MEXKCTPOUYHBIM HWHTEPBAJIOM «TOYHO» |2 NT B BEPXHEM JIEBOM YNy EHTPHPOBAHHBIM
crocoOoMm.

Bun  gokymeHTa  —  medataetcs — NPONKMCHBIMH — OYKBaMH — MEKCTPOYHBIM
MHTEPBAJIOM «TOYHO» 12 IT ¢ OTCTyNoM mepes ad3areM 6 NT NOTYKUPHBIM pUPTOM pazmepom 14
B BEPXHEM JIEBOM YIJy U ICHTPUPYETCS OTHOCHUTEIHHO CaMOW JJIMHHOW CTPOKU PEKBU3WTA
«HanmMeHoBaHUE CTPYKTYPHOTO MOAPA3ICICHUSD.

Jlata W perucTparMoHHBII HOMEpP ITOKyMEHTa — OQOPMIISIOTCS Ha OIHOW CTPOKE,
MeYaTalTCs OJIMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM, HAIIPUMeEP:

AJIMHHUCTpAIMH TOCETICHUS
CIOY/XEBHAS 3AINIUCKA
No

3.5.5.5. TekcT B 3aBUCUMOCTH OT COJICPKAHUS MOXKET COCTOSATh U3 OJHOM, ABYX WUJIU TPEX
yacteld. Eciii TEeKCT COCTOUT U3 TPEX 4acTei, TO:

B TIEPBOI YacTH M3JIararoTcs MPUYUHBI, (DAKThI M COOBITHS, TOCITYKHBIIHE TOBOJIOM JUIS
COCTaBJICHUS TOKYMEHTA;

BO BTOPOM YacCTH JAE€TCS aHAJIU3 CIOKUBILIEHCS CUTYAIUU;

B TPEThEN YaCTH M3JIararoTCsl MPOChObI, MPEIOKEHNS, PEKOMEHAINH;

3.5.5.6. Ilpu agpecanuu 3anuckd  [71aBe MOCENeHWs, OHA BU3UPYETCS CIIyXKaIlUM
aIMUHUCTPAIIIU TTOCEIICHHUS;

3.5.5.7. Peructpanusi 3almMcoK OCYILIECTBISIETCS B COOTBETCTBUHU C MojpaziesnoM 4.8
WNHcTpyKIuy 1o 1eI0nponu3BOICTBY.

3.5.6. Ilnanbl

3.5.6.1. [lmaH — TOKYMEHT, YCTaHABIMBAIOIIMNA MEPEYEHb HAMEYAEMbIX K BBINOJHEHUIO
paboT MM MEPONIPUATUH, UX TTOCIIEA0BATENLHOCTh, 00BEM, CPOKH, KOHKPETHBIX HCIIOJHUTENEH;

3.5.6.2. Ilnan odopmiisercs Ha CTaHAAPTHOM JiMcTe Oymaru gopmata A4 U COOEPKUT
cIeAyIole PeKBU3UTHI:

rpu¢ yrBepxaeHus (mpu HEOOXOIUMOCTH);

HalIMEHOBAaHME OpraHa MECTHOTO CaMOYIPABIIEHUS CEIbCKOrO TOCeNeHusd (Tpu
(opMHpPOBaHNY IJIaHA AEATENBHOCTH AJIMUHUCTPALIUU TIOCENICHUS);

Bun nokymeHta — ITJIAH — mewaraercss mpONMCHBIMHA OYKBaMH IOJYKHPHBIM HIPpU(TOM
[IEHTPUPOBAHHBIM CITOCOOOM;

3aroJIOBOK K TEKCTY;

TEKCT IOKYMEHTA;

MIOAINHUCH JOJHKHOCTHOTO JIUIIA;



3.5.6.3. PexBu3uThI maHa oOpMIISIIOTCS B COOTBETCTBHH ¢ nopaszenoM 3.3 MHcTpykuuu
IO JICIOTIPOU3BOJICTBY;
3.5.6.4. Tekct mIaHa, Kak MpaBuiio, U3naraercs B hopmMe TabIHIbl, HApUMep:

No HaumenoBanue Cpox
Hcnonuurens [Ipumeuanue
n/m MEPOPHUITHS MCIIOJTHEHUS
1 2 3 4 3)

3.5.7. Otuetnl

3.5.7.1. OTyer — IOKYMEHT, COJCp)KalIUi CBEJACHUS O TOJATOTOBKE, MPOBEACHUU H
UTOTaX BBITIOJHEHUS MEPOTIPUSATUH 32 ONPEICTICHHBINA IEPUOT;

3.5.7.2. Otuer odopmisgeTcs Ha CTaHIAPTHOM JiucTe Oymaru ¢opmata A4 U COACPKUT
CJIEIYIOIINE PEKBU3UTHI:

HAaUMEHOBAHHME OpraHa MECTHOTO CaMOYIPAaBJICHHsS CEIbCKOro TmoceleHus (Ipu
COCTaBJICHUH OTYETa 00 UTOrax AesTEIIbHOCTH AJIMUHUCTPALIUU TIOCETIECHHUS);

HAaUMEHOBAHHE CTPYKTYpPHOTO IMOApa3/ieneHus (Mpu COCTaBICHUU OT4yeTa 00 HTOrax
JESTEIbBHOCTH CTPYKTYPHOI'O TIOJIpa3ieiiCHUs ),

Bua nokymenta — OTUET — mewaraercss mponuCHBIMU OYKBaMH MOJY>KUPHBIM IIPUGTOM
LEHTPUPOBAHHBIM CIIOCOOOM;

3arojIoBOK K TEKCTY;

TEKCT JOKYMEHTA;

MIOAMNHUCH JOJHKHOCTHOTO JIUIIA;

3.5.7.3. PexBu3uTHI OTYETA OOPMIIIOTCS B COOTBETCTBUH € TIozipaszesnioM 3.3 MHcTpykuuu
O JIENOMPOU3BOICTBY.

3.5.8. JloroBopsl (cor/iameHus, KOHTPAKTHI)

3.5.8.1. JloroBopbI (CornarieHus, KOHTPaKThI), 3aKIr0uaeMble AJMUHHUCTpALIMEN TOCENEHUs C
OpraHaMH BJIACTH M OPTaHMU3aLUsAMH, O(OPMIIIOTCS Ha CTaHAAPTHBIX JIUCTax Oymaru Qopmara
A4 B KONMMYECTBE SK3EMILISIPOB, COOTBETCTBYIOIIEM YHUCIY CTOPOH, MO MpaBWiIaM U 00pasiam,
YCTaHOBJICHHBIM JICHCTBYIOIINM 3aKOHOIATEIbCTBOM JIJIsi KOHKPETHBIX BHJIOB JIOTOBOPOB;

3.5.8.2. Tlepeuenp muI], OCYIIECTBISIONIUX COTJacoBaHWE (BU3UPOBAaHWE) JOTOBOpA
(cornmamieHus, KOHTpaKTa), ONpEIeNseT JOKHOCTHOE JIUMIO, YIOJHOMOYEHHOE Ha €ro
MOJMUCAaHUE CO CTOPOHBI AJIMUHHUCTpalnuMu mnoceneHus. Kak mpaBuio, mepen MOANMCAHUEM
JIoroBopa (CorjialleHusi, KOHTpAaKTa) €ro BTOPOW DJK3EMIUISIp BU3HpPYETCS B ClEAyolen
HOCJIEI0BATEIbHOCTH:

WCTIOJTHUTEINIEM, OTBETCTBEHHBIM 32 IMOATOTOBKY M 0(OpMIICHUE;

CHEIHATMCTOM-TIIABHBIM OyXTalTepoM;

CHEIMATUCTOM aJMHHHUCTPAIIMKM ITOCEIICHUsS, KOOPJWHUPYIOIUM COOTBETCTBYIONTYIO
cdepy AesITeTbHOCTH B COOTBETCTBUH C pacIipeieieHueM 003aHHOCTEH.

Hanwuue MONONHUTENBHBIX BU3 3aBHCHT OT CHCHH(HUKA JIOTOBOpa (COTJIAIICHHUS,
KOHTPAaKTa);

3.5.8.3. Busbl mnpocTtaBisitoTcs Ha 0OOPOTHOM CTOPOHE MOCIEAHErO JINCTA 3K3eMIUIIpa
JIOTOBOpa, KOTOPBI oOcTaercs B AJIMUHUCTpalud. Busbsl oQopMISIOTCS ¢ yKazaHUEM
HAaUMEHOBAHHUS JIOJKHOCTH M ¢ Pacu(POBKOM ITOIITHCH;

3.5.8.4. Cpok corinacoBanusi (BU3UPOBAHMS) JOTOBOpa (COrJaIIeHHs, KOHTPAKTA)
KOKIBIM JIOJDKHOCTHBIM JIMIIOM HE JOJDKCH TPEBBIMIATh TPeX pabovMX JHEH ¢ MOMEHTa €ro
MOJTyYeHUS;

3.5.8.5. ®OuWHAHCOBO-XO34MCTBEHHbIE M HMHBIE T'PAXKIAHCKO-TIPABOBBIE  JOTOBOPHI
(rocymapcTBEHHBIE KOHTPAKTHI) YYHTBHIBAIOTCS W XpaHATCS B AJMUHHCTpanmu VIBaHOBCKOTO
CEJIbCKOT'0 MOCEJICHUS;

3.5.8.6. oroBopsl, cornameHusi, 3akIOYCHHbIE AJIMHHHCTpAIIMEH IOCEICHUs C
denepanbHBIMU OpraHaMu BJIACTH, YUYUTHIBAIOTCS U XpaHATcs y [ 1aBbl mocenenus;

3.5.8.7. llognucanHble €O CTOPOHBI ~AJIMUHUCTPALIUU TIOCEJIEHUS  JIOTOBOPHI
(cormamienusi, KOHTPAKThl) PETUCTPUPYIOTCS B KypHAJIe pETUCTPAIlU JOTOBOPOB (COTJIAICHUH,



KOHTPAKTOB) B IIpe/ieNax KaJeHAapHOTo rojia ¥ MOCie PETUCTPAINH IIePEAAI0TCS Ha MOANMCAHUE
BTOPOI CTOPOHE.

dopMma KypHajga PErucTpalu JOroBOPOB (COIJIAlIEHWH, KOHTPAKTOB) IPHUBEICHA B
npunoxeHuu Ne 16;

3.5.8.8. Perucrpainuonnslii HOMEp J0TOBOpa (COTJAIICHUS, KOHTPAKTAa) COCTOUT U3
PETUCTPALIMOHHBIX ~ HOMEPOB,  MPUCBAMBAEMbIX  OpraHaM  BIACTH,  OpraHU3aLUAMU,
3aKJTFOYMBIIMMHU JIOTOBOP, Pa3lClIEHHBIX KOCOH YepToil, B TOPSAIKE YIMOMUHAHHS CTOPOH B
TEKCTe JOroBopa (CoriaimieHus, KOHTPaKTa).

3.5.9. loBepeHHoCcTH

3.5.9.1. JloBepeHHOCTH BBIJAIOTCI OT HWMEHU AJMHHUCTPAIMK TIOCEJICHUS WIH
JIOJKHOCTHOTO JIMIIA;

3.5.9.2. JloBepenHoctn OGOpPMIISIFOTCS Ha OJaHKaxX MHCEM AJIMUHHCTpALIUU
VBaHOBCKOTO  CEJILCKOIO TIOCEJEHUS B COOTBETCTBUM C mojpasjenoM 3.6 MHCTpykiuu 1o
JEJIIONPOU3BO/ICTBY;

3.5.9.3. TekcT JOBEPEHHOCTH COACPKUT CICIYIONINE CBEICHUS:

[I0JJHO€ HAaMMEHOBAHUE OpraHa MECTHOI'O CaMOYIIPABJIEHHS CEIbCKOI'O MOCEJIECHUS MU
JOJIKHOCTHOTO JINIIA;

JOJDKHOCTh, (GaMuIus, MMs, OTYECTBO (NP HEOOXOIUMOCTH NACIOpPTHHIE JaHHBIE)
JIOBEPEHHOT0 JINLIA;

OCHOBAHHUS, TOATBEPXKIAIOIIME IIOJHOMOYMS OpraHa MECTHOIO CaMOYIpaBJICHUS
CEJIBCKOTO MOCENIEHUS WX JOLKHOCTHOTO JIUIIA;

00BbEM U COZIepIKaHUE MTPEIOCTABISIEMbIX TOJTHOMOYMIA;

CPOK JIEUCTBUS JOBEPEHHOCTH;

3.5.9.4. ]JloBepeHHOCTH 3aBEpsIOTCS OTTHCKOM IleyaTH ¢ H300pakeHHMeM repba
PecniyOnuku Kpbim.

3.5.10. CnpaBku

3.5.10.1. CpnpaBka — [JOKYMEHT, COAEpXalMii WH(POPMAIMIO 10 KaKOMY-JHOO
OIpe/IeTIEeHHOMY BOIIPOCY, MOATBEPKICHUE TeX WIIN UHBIX ()aKTOB U COOBITHIA;

3.5.10.2. CnpaBka UMeeT Ce1yIoIINe PEKBU3UTHIL:

HaMEHOBaHME OpraHa MECTHOTO CaMOYIpaBJIEHHs MOceNeH s (B cllyyae MpeACcTaBIeHUs
CIIPaBKH 3a Ipeenbl AIMUHUCTPALUY TOCETIEHUS);

BUJ] TOKYMEHTA;

JaTa JOKyMEHTa;

PETUCTPALIMOHHBIA HOMEP TOKYMEHTA;

azpecar;

3aroJIOBOK K TEKCTY;

TEKCT JJOKYMEHTAa;

MOJIHUCH JOJHKHOCTHOIO JIMIIA.

PexBusuthbl cripaBku 0OpMIISIOTCS B COOTBETCTBUM ¢ mojpaszzaenom 3.3 WMHcTpykuuu 1o
JEJI0NPOU3BOJICTBY;

3.5.10.3. CnpaBku, mnpeacTaBisieMble 3a Mpeaenabl AJMUHUCTpPAMM TOCENeHUs (1o
3arpocam), OoQOpPMIISIOTCS Ha ONaHke nuchMa AJIMUHHMCTpauuu VIBaHOBCKOTO — CEJIBCKOTO
IIOCEJICHHS B COOTBETCTBUU C No/Ipasienom 3.6 MHCTpyKinu no Aenonpon3BOJACTBY.

CnpaBky, TpencTaBiIsieMble BHYTPH AJMHHHUCTpALMM TIOCENEHUs, OQOpMILIIOTCS Ha
CTaHJapTHOM JucTe Oymaru ¢opmara A4.

3.5.11. XapakTepucTuku

3.5.11.1. Xapakrtepuctuka — OQUIMATBHBIA JIOKYMEHT, COJEpXaIluil OIMCaHue
XapaKTepHBIX, OTIMYUTENBHBIX YEepPT MU KAa4eCTB paOOTHHKA, MPOSIBICHHBIX MM B TPYAOBOH H
OO0IIECTBEHHOH J1€ATENLHOCTH, C OT3BIBOM O €r0 JeSATEIbHOCTH;

3.5.11.2. XapakTepucTHKa COCTABISAETCS, KaK MPaBUIIO, PyKOBOAUTENIEM I'ie, paboTaer
(pabotai) pabOTHUK;



3.5.11.3. Bux nokyMeHTa: Me4araeTcs IEHTPHUPOBAHHBIM CIIOCOOOM IPONHCHBIMHU
OyKkBaMu HOJXYXUPHBIM IIpUpTOM. Hrxe yka3plBaroTcs JOKHOCTb, 3aHMMaeMasi pabOTHHKOM,
dbamuus, UMs1, OTYECTBO PAOOTHHKA (ITOJIHOCTHIO) (B POAUTEIHLHOM IaJIKE), HAPUMeEP:

XAPAKTEPUCTUKA

BEYIIETO CICIHAINCTA
Anmvunuctpanuu IBaHOBCKOTO CEIBCKOTO MOCEICHUS

damunnga Umsa OTtuectBO

3.5.11.4. TekcT XxapaKTEepUCTUKH COCTOUT U3 YEThIPEX YaCTEM:

aHKeTHble JaHHble ((haMuiusa, WHUOMANBI paOOTHHMKA, TOJ POXKICHHSA, OOpa3oOBaHHE
(Ha3BaHUE y4eOHBIX 3aBEJCHUIA, TJI€ U KOTJa OKOHYMI), CHEIHAIBHOCTh (mpodeccusi), ydeHas
CTENEHb U 3BaHUE (€CIIU UMEIOTCA));

JAHHBIE O TPYAOBOM eATEIbHOCTU (IIEPUOJIbI TPYAOBOM EATENBHOCTH (C KaKoro roja u
B KaKOil JOXKHOCTH Haydajl TPYAOBYIO JIESATEIbHOCTh B AJIMUHUCTPALIMU [OCEJICHUS, HA KaKue
JOJDKHOCTH M B KakHe IOJIpa3/IeleHusl NEepeBOIWICS), Pe3yibTaThl TPYIOBOH AEATEIbHOCTU
(Hamboyee 3HAYMMBIC), CBEACHHS O TMOBBINICHUH KBAIM(UKAMK, TepeKBaTH(pHUKaLNH,
HOJIy4EHUU JIOTIOJHUTEILHOTO 00pa30BaHus);

OLICHKA JIEJIOBBIX M JIMYHOCTHBIX Ka4eCTB (Harpa/ipl, OOLPEHNUS, B3bICKaHUs);

Ha3HAuYEHUE XapaKTePUCTHKH;

3.5.11.5. TekcT XapakTepUCTUKH U3JIaraeTcs OT 3-T0 JIUIA HACTOSIIETO WU MPOIIEAIIETO
BpeMeHH (OKOHYMII, padOTal, BBINOIHSET, HMEET);

3.5.11.6. Xapakrepuctuka oQpopMIIsIeTCS Ha CTAaHAAPTHBIX JucTax Oymaru ¢opmara A4 u
noanuceiBaercs [ aBoit anmMuHucTpanuu nocenenus. [loanuce yaocroBepsercss OTTUCKOM IeYaTH
¢ n3o0paxenuem repda Pecniyomuku Kppim.

Jlata BbIauM XapaKTEPUCTUKU MPOCTABIISIETCS] BHU3Y, MO MOANUCHIO CIIEBa.

3.5.11.7. XapakTeprCTUK1 OTHOCSTCS K JIOKYMEHTaM, COICpKaIlFM TTEPCOHATBHBIE JaHHbIe. X
HOJTrOTOBKA M MPEJCTABICHUE JAOJKHBI OCYIIECTBIATHCSA C COOMIOIEHUEM HOPM JIEHCTBYIOIIETO
3aKOHOJATEIbCTBA O NEPCOHAIBHBIX JaHHBIX.

3.6. Ciry:keOHas nepenucka

3.6.1. CoaywxeOHass mnepenucka — pa3duHble BUABl OQHUIMAIBHBIX JIOKYMEHTOB
UH(POPMALIMOHHO-CIIPABOYHOTO0  XapakTepa, HCMONb3yeMbIX Uil oOMeHa uH(popmanueidl B
NeSTENIbBHOCTH AIMUHUCTPALIUU TIOCETIECHHUS.

B AnMuHuCTpanMM TIOCENIEHUs HCHOJB3YIOTCA CIEAYIOIIME BHJBI  CIYKEOHOH
MEPENUCKH: CITyKeOHOe TMChMO, (pakcorpamma (dakc), TenedoHorpaMma, JIEKTPOHHOE MTHCHMO
(3JIEKTPOHHOE COOOIICHHE).

3.6.2. Cay:xe0HOe MHCHEMO

3.6.2.1. CayxedHoe MMCBMO — JOKYMEHT HH(OPMALMOHHO-CIIPABOYHOIO XapakTepa,
HanpasiisieMblil ['1aBoil mocenenusi, AAMUHHUCTpalMed MocelaeHus], aapecaTy (OpraHy BIAcTH,
OpraHu3aIuy, JOKHOCTHOMY WM (PU3NYECKOMY JIMIY) TI0 TIOYTOBOM CBSI3HU;

3.6.2.2. CnyxeOHbIe MIChMa TOTOBSITCS KakK:

JOKJaasl O BbIMogHeHMHM mnopydeHuid Ilpesunmenra Poccuiickonn  ®enepauuu,
[TpaButensctBa Poccuiickoit @enepannu, ['nassl Peciybnuku Kpbivm;

COIIPOBOJIUTENbHBIE THCHMA;

OTBETHI HA 3aMPOCHI;

MHUIMATUBHBIC THCHMA;

3.6.2.3. CnyxebHbie TMcbMa 0hOpMIIAIOTCS Ha OnaHkax (mpuioxkeHus NeNe 4, 5, 6) u
UMEIOT CIIEIYIOIINE PEKBU3HTHIL:

azpecar;

JaTa JI0KyMEHTa,

pErucTpalioHHbIN HOMEP 10KYMEHTA;

CCBUIKA Ha UCXOJSIIUI HOMEp U JaTy TOKyMEHTa aJpecanTa;



3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKA O HAJIMYUH [TPUIIOKEHUH;

IIOAIHUCH JOJHKHOCTHOTO JIULIA,;

OTMETKA 00 HCIIOJIHUTEIE.

Cxema pacrosyioKeHHsl peKBU3UTOB Ha OjaHKe nuchbMa AQMHHHMCTpauuu lBaHOBCKOrO
CEJIbCKOTO MOCENIEHUS IpUBEJIeHA B IpuiiokeHuu Ne 13.

OdopmiieHre peKBU3UTOB OCYILECTBIIAETCS B COOTBETCTBUM C nojpazzenoM 3.3 MHcTpykuuu
10 JIeJI0IIPOU3BOJICTBY;

3.6.2.4. TlpoekT ciyxeOHOro mucbMa OGOPMIIAETCS Ha CTAaHIAPTHOM JIUCTE Oymaru
dopmara A4.

Ha nepBoii cTpanuie npoekra B IpaBOM BEPXHEM YIUIy nedaTtaercs ¢iaoBo «lIpoexT».

Hwnke yepe3 oquHapHBIN MEKCTPOUHBIN UHTEPBAI B IIPABOM YIUIy II€4aTaeTCs aapecar.

3aroJIOBOK K TEKCTY OTIENSETCS OT NPEABIAYIIETO PEKBU3UTA OJJMHAPHBIM MEKCTPOYHBIM
MHTEPBAJIOM, [1€4aTAETCs B JIEBOM YIIIy.

Texkcr mpoekra cily’)keOHOrO NHMCbMa OTHENSAETCS OT 3arojloBKa K TEKCTY JBYMs
OJIMHApPHBIMU MEXCTPOUHBIMM  HMHTEpBajaMH, I[1€4aTaeTcd MEXKCTPOUHBIM  HMHTEPBAJIOM
«MUHUMYM» 18 0T;

3.6.2.5. CtpykTypa TEKCTa CIyKEOHOro MHChbMa, KaK IPABHIIO, COCTOMT M3 YETBIPEX
qacTei:

B [IEPBON — YKa3bIBaIOTCA LIE€IH, OCHOBAHUS, IPUYUHBL;

BO BTOPOIl — pacKpbIBatOTCS CyTh IPOOIEeMbl, 00CTOATENbCTBA;

B TpEThell — OMUCHIBAIOTCS MPUHATHIE B [IOCEJIEHUU MEPbI, HAallpaBJIEHHbIE HA U3MEHEHUE
CUTYallUu;

B YETBEPTOM — MPHUBOJIATCSI BBIBOJIbI M U3IAratoTCsl MPOCHOBI, PEIOKEHMNS;

3.6.2.6. Cnyxe0HO€ MHCHMO JOHKHO OBITH OJHO MPEIMETHBIM IO COJEP>KaHUIO,
MOTHUBHPOBAHHBIM U 00OCHOBAaHHBIM.

B ciy)xe6HOM nucbMe JOJDKHBI M3J1araThCsl BOIMPOCHI, KOTOPbIE BXOJAT B KOMIIETEHIIHIO
azpecara.

CayxebHble mucbMa, odopmiseMble Ha  OiaHke NHCbMa  AJMHHUCTpPAILUH
MBaHOBCKOTO CEJIbCKOI'O TOCEJIEHMs], H3JIaratoTcsl OT MEPBOTrO JIMIA MHOKECTBEHHOTO 4HCIa
(«lIpocum npedcmasums ungpopmayuro...», «Hanpaensiem na 3axiouenue npoekm...» 1 ap.), OT
TPETHETO JIMIA €AUHCTBEHHOTO uucia («4domunucmpayus Heanosckozo cenvbcko2o noceneHus
cuumaem 603MONCHBIM...», «Aomunucmpayus Meanoeckozco cenvCcko2o nocenenus npeoiazaem
paccmompemy...»), Ha OaHke nucbMa [ 1aBel IBAaHOBCKOTO CETBCKOTO MOCENIEHUS — OT IEPBOTO
JMIa equHCTBeHHOro uncna («/Ipowy Bac npedocmasums oannvie o...», «Cuumaro 603MOHCHbIM
NPUHAMb YUACTIUE B...%).

B cinyxeOHbIX NHCbMax, aJpPECOBAHHBIX JODKHOCTHBIM M (PU3MYECKHM JIMIIaM,
UCIOJIB3YIOTCS (pa3bl STUKETHOTO XapaKTepa Mepel] TEKCTOM CIIyKeOHOTo MUchbMa, HalpuMep:

YBaxkaeMbli ...

O0beM ciykeOHOro mHCbMa HE JIOJDKEH MpeBblmaTh 1-2 crpaHunbl. B oTaenbHbIX
ciydasx (MHGopManus Mo BBHIIOJIHEHUIO MOpy4YeHUi, pacnopsbkeHuil [Ipesunenta Poccuiickoit
Oenepanuu, IlpaBurensctBa Poccuiickoit ®denepauuu, I'maBel Pecnybnuku Kppim, [maBb
aaMuHucTpanyu Cakckoro pailoHa) JomycKkaercsi yBeIMueHre o0beMa ClIy>KeOHOTo MUChMa;

3.6.2.7. [Ipu HanMM4UUKU MaTEpPHUAIIOB, IPUIIATAEMBIX K CIYKEOHOMY MHUCbMY, OQopMmIIsIeTcs
pekBU3UT «OTMETKA O HAIIMYUH TTPUIIOKEHUID.

[Tpunoxenust K cinykeOHOMY IHCbMY BHM3HUPYIOTCS MCIOJHHMTENEM WU SBISIOTCA €ro
HEOThEMJIEMOM YaCThIO;

3.6.2.8. Hwmxe depe3 oOAMHAPHBIA MEXKCTPOYHBI MHTEPBAJT MPOCTABIAECTCS BH3a
PYKOBOJUTENS OopraHa (OpraHu3aiiim), MOArOTOBUBILETO MPOEKT CIIY>KEOHOTO MUChMa.

Busel cormacoBaHuMs IpOEKTa  CIY)KEOHOTO IHCbMa  OTIENAIOTCS  OAMHAPHBIM
MEXCTPOUHBIM HMHTEPBAJIOM OT BU3bl PYKOBOJIUTENS OpraHa (OpraHu3aluu), MOATOTOBUBIIETO
IIPOEKT IHUCHhMa;



3.6.2.9. Cpoku noAroTOBKM MHULIMATUBHBIX ITMCEM ONPEIENSIIOTCs | 1aBoii oceneHusl.

[TonroroBka Ciy’)KeOHBIX TMHCEM-OTBETOB OCYIIECTBISIETCS C YYE€TOM CPOKOB,
YCTaHOBJICHHBIX JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM, WJIM YKa3aHHBIX B Pe3oitoimu. B maHHOM
ciydae oopmisiercs: pekBm3UT «CchlIKa Ha MCXOSIIMIA HOMEp U JaTy JAOKYMEHTa aJpecaHTay,
UCIIOJIHSIEMBIN JIOKYMEHT MPUJIAraeTcs K MpoeKTy;

3.6.2.10. Cnyxe0HbIC TUCHMA, MTOITUCHIBAEMbIC PYKOBOJIUTEISIMHU JIBYX U 00JIee OPTaHOB
BJIACTH, OpraHuW3anuii, Oo(QOpPMIIAIOTCS HA CTaHJapTHOM Jucte Oymarm ¢dopmara A4,
HaumeHoBaHust opraHoB Bi1acTH, OpraHU3alfii — aBTOPOB JOKYMEHTA YKa3bIBAIOTCS B PEKBU3UTE
«IToamuce JOJKHOCTHOIO JIUIAY,

3.6.2.11. Ilucema, coxmepxamiue (UHAHCOBBIE 00s3aTeNbCTBA (FapaHTHHHBIC MHCHMA),
MOAMKUCHIBAIOTCS JIBYMs JODKHOCTHBIMU JiuuaMu (I'71aBoit agMUHHCTpaluu TOCEJICHUS U
3aBEJIyIOIIUM CEKTOPOM (DMHAHCOB U OyXTaJITEPCKOrO y4yeTa) U 3aBepAIOTCS OTTUCKOM IEeYaTH C
n3o0paxxenunem repda Pecryonmku Kpbim;

3.62.12. B cuyxeOHbIX MHUChMAaX, COACPXKANIMX  HWHMOPMALMIO  OTPaHUYECHHOTO
pacrpocTpaHeHusl, MPOCTABISIETCS PEeKBU3UT «OTMETKA 0 KOH(PUICHIIUATEHOCTH;

3.6.2.13. TloAroToBJIEeHHBIA COOTBETCTBYIOIIMM OOpa3oM MPOEKT CIYKEOHOro MuchMa
BU3UPYETCS UCIIOJIHUTEIEM M TepeaaeTcss Ha corjlacoBaHue. [Ipum HEOOXO0AMMOCTH K MPOEKTY
MPUJIAraloTcsl TOSACHUTENbHAsT 3alucKa, Apyrue MaTepuaibl, MOSCHSIOUIUNE COJepKaHUe
CIIy’)K€OHOTO NMHCHMa;

3.6.2.14. IIpoekT ciy>ke0HOro MUCchMa 3a MOAMUCHIO | JTaBbl MOCENIEHUS! COTJIACOBAHUIO HE
MOJIJICHKUT.

3.6.3. Tererpamma

3.6.3.1. TemerpaMmmMa — JOKyMEHT HWH()OPMAIMOHHO — CIPABOYHOTO XapakTepa,
HaANpaBIIEHHBIA ajapecaTy (opraHy BJIAacTH, OpPTaHU3AIMH WM JODKHOCTHOMY JIHIy) — TO
tenerpadHoii ceT 001Iero MoJb30BaHMS.

[ToaroroBka TenerpaMm B AAMUHUCTPALIMH TIOCEJIEHUS OCYIIECTBIISIETCS B COOTBETCTBUU
¢ IlpaBumamu oxazaHus yciayr TenerpadHONW CBSI3M, YTBEPKIAEHHBIMU IMOCTAHOBIIEHHEM
[IpaBurtensctBa Poccuiickoit ®deneparuu ot 15 anpenst 2005 roga Ne 222;

3.6.3.2. B AqMUHHUCTpauu NOCEIEHUs TOTOBSATCS TeJIerpaMMBbl CIETYIOIINX KaTeropHil:

«TIPaBUTEIIbCTBEHHAS Y,

«CpOYHasn»;

«OOBIKHOBEHHAs»;

3.6.3.3. B 3aBucMMOCTH OT Ha3Ha4yeHMsl, ciocoda opopmIIeHHUsI, TOJJaYH I JOCTaBKU B
AJIMUHHCTpALIUU MTOCEIEHUS UCIOJIb3YIOTCS CIEIYIOIINE BUJIBI TEJIErPAMM:

«C YBEJIOMJICHHEM O BpY4YeHHUH Teserpadom» (C OTMETKOMN «yBEIOMIICHHE TeJlerpagomy);

«Ha XYJ0KECTBEHHOM OJIaHKe» (T03/IpaBUTENbHAs );

3.6.3.4. Tenerpammbl 0(hOPMITSIIOTCS 32 TIOJINMCHIO | JTaBBI OCETEeHNS.

3.6.3.5. Tenerpamma oopmisieTcss Ha CTaHIApTHOM JHcTe Oymaru ¢popmara A4 u umeet
CIIETyIOIINE PEKBU3UTHI:

KaTeropus M BUJI TEJIETPAMMBI — [I€YaTaeTCs IICHTPUPOBAHHBIM CIIOCOOOM.

Kareropusi «0OBIKHOBEHHAs» HE YKa3bIBACTCS,

ajpecar — IeYaTraeTcsi B MPaBOM BEPXHEM YINIy TEKCTOBOTO MOJS (COKpAIleHHUs HE
npuMeHsoTcs). B aapece TenerpaMMbl HaMMEHOBAaHWE HACEIEHHOTO TMYHKTa YKa3bIBaeTCS B
UMEHUTENIbHBIM TaJIe)ke, & HaWMEHOBAHHE PECIyONMKH W palioHa, HA TEPPUTOPUU KOTOPBIX
HAXOJUTCSI HACEJNEHHBIM MYyHKT — B POIUTENbHOM majexe. CloBa «CTPOEHHE», «KOPIIYCH,
«KBApTUPay, «IIPOCHEKTY», «IIPOE3/» U IPYyrue MUILYTCs MOJIHOCThi0. Homepa 10MOB, cTpoeHu,
KOPIIYCOB U KBapTUp MNumIyTcs Hudpamu. J[poOHble HOMEpa MHILYTCS C HCIOIb30BAHUEM
CUMBOJIOB «/». HaMeHOBaHUS HOMEPHBIX yIUI] I HOMEPHBIX OpTaHU3aIMil MUIITYTCS CIIOBAMU;

TEKCT TeJerpaMMbl — U3JIaraeTcsi KpaTko, 03 COI030B U MPEJIOroB (€Ciau MpU 3TOM He
UCKaXaeTcsl ero cojaepkaHue), 0e3 3HAaKOB MpenuHaHus (WIH C WX COKPAIICHHBIM
o003HaueHHEM), TeyaTaeTcs Oe3 TmepeHoca cjoB, 0e3 ab3ameB W HUCHpaBieHUH. Tekcr
TeJerpaMMbl 3aKaHYMBAETCS PETUCTPALMOHHBIM HOMEPOM, KOTOPBIM MPOCTABIsETCS B OTHENE
MPOXOXKACHUS TOKyMeHTOB. [lociie Homepa CTaBUTCS «TUKY;



MOAINHUCH JOJKHOCTHOTO JIMLA — Pa3MEIIAETCs MO/ TEKCTOM TEJNErpaMMbl U COCTOUT U3
HalMEHOBAaHHUS JOJKHOCTH, HHUIMAJIOB U (paMUIIMHU JIMLIA, TOAIUCHIBAIOIIETO TeJerpaMMy;

aZipec ¥ HaMMEHOBAHME OTIPABUTENS — IPOCTABJISIOTCS HUXKE MOJAIUCH IOJ YEPTOH OT
JIEBOM I'PaHMIIbI TEKCTOBOIO I0JIs (IIOYTOBBIN aapec AIMUHUCTPALUU OCEJIEHUS, IMLEBON CUET
U JaTa TeJlerpaMMbl (I€Hb OTIPABIICHHUS ).

Huxe odopmisieTcss peKBU3UT «IIOANUCH TOJKHOCTHOTO JIULAY;

Otmerka 00 ucnoiHHUTENe — OGopMIIsIeTCs B JIEBOM HIKHEM YIIIy TEKCTOBOTO IOJIS C
yKa3zaHHueM (paMHIMM, UMEHH, OTYECTBA, KOHTAKTHBIX TeJIe()OHOB, C IPOCTABICHUEM JIMYHOU
MOJIHCH U IaTHI.

O6pazerr  odopmiieHHs — TelaerpaMMbl  NpuUBeAEH B mnpwiokeHun  Ne  15;
3.6.3.6. IlognucanHasi TejnerpaMma  3aBepseTcsl  CHEHUATUCTOM  OTTHCKOM  Ie€4YaTH
AnmuHucTpanuu nocenenus. Komust TenerpamMmbl IOMeEIAeTcss B JAEIO0 B COOTBETCTBHM C
HOMEHKJIATypOoi J1e11 AIMUHUCTPALUU OCEICHHUS;

3.6.3.7. Tenerpammsbl nepeJaroTcst B OTAeNEeHHE CBsA3U (Tenerpad) no peecTpy, KOTOpbIi
MOJIKCHIBACTCS B JIBYX OK3EMIULIpaX M 3aBepseTcs OTTHCKOM TNedaTH AJIMUHHCTPAaLUU
noceneHus. Bropoit sk3eMIuisip peectpa ¢ 0OTMETKOM paboTHHKA OT/eNeHus cBsi3u (Tenerpada) o
npuémMe TelerpaMMbl BO3BpalaeTcsi B AJIMUHUCTPALIMIO IOCETIEHHUS.

3.6.4. ®akcorpamma (akc)

3.6.4.1. ®dakcorpamma (¢akc) — mnorydaemas Ha OyMaKHOM HOCHTENE KOIHS
JIOKYMEHTa (MHUCBbMEHHOI0, IpauyecKkoro, M300pa3sUTEIbHOI0), MEPEeJaHHOro I0 KaHalaM
(aKCUMUIBLHOU CBSI3H;

3.6.42. Tlo xanaimaM (HakKCUMHIBHOM CBSI3U TEpENarOTCs JOKYMEHTHI, Tpelyrolue
CPOYHOM MepeIayH.

JIOKyMEHTBI, cojepxalnue HH(GOpPMAaIM0 OrpaHMYEHHOIO JO0CTyNa, B TOM YHCIE C
OTMETKON «JIJig Ciy’K€OHOTO TOJIb30BAHUS», YIS Tepefaaud Mo (PaKCUMIIBHOW CBSI3M HE
NPUHUMAIOTCS;

3.6.4.3. OTBETCTBEHHOCTh 3a COZAEpkKaHHE MepeaaBacMoil MHPOpMaAlLlMK BO3JIaraercs Ha
UCTIOJIHUTEISA, ITIOATOTOBHUBILIETO IOKYMEHT K Iepeaaye;

3.6.4.4. [1na nadopmupoBaHus ajipecara O J0ChUIKE MOJIMHHUKA B IPABOM BEPXHEM YIIIy
JIOKYMEHTA, MpeIHa3HAueHHOT O JUIs OTIIPaBKH MO (akcy, UCTIOIHUTENEM yKa3biBaeTcs «C 00cblLiKol
nooauHHuxa» (kpome uHGOPMAIINH, HAPABIIIEMOM JIJIsl CBEJICHU );

3.6.4.5. PaGora ¢ JOKyMeHTaMu, MOCTYNMBIIMMM IO KaHalaM (aKCUMUIBHOM CBSI3H,
OCYILECTBIISETCS B MOPSIJIKE, aHAJIOTMYHOM MOPSAAKY pabOThl ¢ MOCTyHAaroel JoKyMEeHTaluel Ha
OyMa)KHOM HOCHUTEIIE, YyCTaHOBIEHHOMY VIHCTpyKIMel Mo AeI0NpPOU3BOICTBY.

3.6.5. Teaedonorpamma

3.6.5.1. Teaeponorpamma — JOKyMEHT MH(POPMALMOHHOTO XapaKTepa, MepeaaBaeMblii
1o KaHasiaM Tesie()OHHOMU CBs3H (IIpUTJIalleHue, SKCTPEHHOE COOOIEeHne U T.11.).

TeneponorpaMmmamu nepenaroTcsi HeOONBIIME MO O0BEMY TEKCThI, KaK MHpaBUIIO, He
6onee 50 cios.

B Tekcre TenedoHorpamMmbl  cienyer u30eraTb  TPYAHONPOM3HOCHUMBIX  CJIOB,
CJIOBOCOYETAHHUM U CIIOKHBIX PEUYEBBIX 0OOPOTOB;

3.6.5.2. [TIlepenannas (mOCTynuBINAs) TeaeQOHOrpaMMa COCTABISETCS B  OJHOM
AK3eMILIsIpe U oopMIIsieTcs Ha crieliaibHOM OnaHke (rmpuioxenue Ne 15);

3.6.5.3. Tekcr noctynuBLIel TeneOHOrpaMMbI ONIEPATUBHO MEPEIaeTCsi PyKOBOJIUTEINIO,
KOTOPOMY OHa a/IpecoBaHa.

PabGora ¢ mocTtynuBmIMMHM — TeneOHOrpaMMaMH  OCYIIECTBISICTCS B  IOPSAJIKE,
AQHAJIOTUYHOM TOPSAKY pabOThl € MOCTYMAMOLIEH JOKyMEHTalued Ha OyMa)KHOM HOCHUTENE,
yCTaHOBJIEHHOMY MHCTpyKIMeH 110 AeI0npOU3BOACTBY.

3.6.6. D1eKTPOHHOE MUCHMO (3JIEKTPOHHOE CO00IIIeHE)

3.6.6.1. DaeKTpOHHOE MHCHMO (3JIEKTPOHHOE COOOIIEHUE) — TOKYMEHT MH(OPMAITIOHHO-
CIIPABOYHOTI'O XapaKTepa, NepeaBaeMblii 110 HIEKTPOHHOU MOUTe.

DNEeKTPOHHOE MUCHEMO (IJIEKTPOHHOE COOOIICHHE) MMEET CTaTyC NOKYMEHTAa, €CIId OHO
3aBEPEHO AIEKTPOHHOU TU(PPOBOI MOAMHUCHIO;



3.6.6.2. C moMmoIIbl0 3JIEKTPOHHONW MOYTHl MOTYT IepenaBaTbcs Jro0bie 1o Qopme
NIPECTaBIICHUs JIaHHBIC (TEKCTOBBIC COOOIICHUS, Tpadudyeckue W300paKeHus ©  1p.), 3a
UCKIIIOYEHUEM JJOKYMEHTOB, CO/ICpKAIINX WH(POPMAIMIO OTPAHUYEHHOTO JI0CTYIa, B TOM YHCIIE C
oMeTKOM «/1y1s city’keOHOT0 TI0JIh30BaHUS», COJCPKAIUX NIEPCOHATBHBIC JAHHBIC,

3.6.6.3. DEKTPOHHOE MUCHMO (IIEKTPOHHOE COOOILIEHNE) UMEET CIEAYIOLINE PEKBUUTHI:

anpecar (B moiyie «Komy» yka3bIBaeTCs 3JICKTPOHHBIH apec MoTydaTes);

3aroJIOBOK K TEKCTY (yKa3biBaeTcs B mmojie «Temay);

TEKCT JIOKyMEHTA.

Oo0pa3sen 3JIEKTPOHHOT0 COOOIIEHUS:

Jara:18.01.11 12:30

Ort xoro: <ivanovka.ispolkom@yandex.ru>

Komy: <egubernskaya@mcfr.ru>

Tema: HA: Re: u3 «lIpurnamenue Ha ceMuHap ...»
YBaxkaemas...!

Crnacu6o0 3a mpuriameHue Ha CEMUHap. . .

Gavunusg U,
CHEUUaTUCT AIAMUHUCTPALIMY OCEIEHUS
38-143
3.6.6.4. DaexTpOHHOE THUCHMO (PIEKTPOHHOE COOOIEHHE) MOXXET HMETh BIIOKEHUS,
KOTOPBIE COZEPIKAT AIIEKTPOHHYIO BEPCHIO MEPEIaBacMoro JOKYMEHTA JIMOO €ro 3JIEKTPOHHYIO
KOMUIO, TIOJYYSHHYIO B pe3yjbTaTe CKaHUPOBAHMS JOKyMEHTa, 0OPMIIEHHOIO Ha OyMa)kHOM
HOCHUTEJIE;
3.6.6.5. Pabota ¢ TOCTYNHBIIMMHU DSJEKTPOHHBIMH THCbMaMU  (RJIIEKTPOHHBIMU
COOOIIIEHUSIMUA) OCYIIECTBIISICTCA B MOPSIKE, aHAJIOTUYHOM TOPAJIKY pabOThI C MOCTyMHaromen
JOKyMeHTanueii Ha  OyMaXHOM  HOCHTeNe,  yCTaHOBJIEHHOMY  MHcTpykumeid  mo
JIeJI0NPOU3BO/ICTBY.

4. Opranusanusi J0KyMeHT0000poTa B AJIMMHUCTPAILUM MOCEJIeHUSs

4.1. O6mue TpedoBaHNA K OPraHM3anMH JOKYMEHTO0000pOoTa B AJIMHUHHCTPALUH
noceJieHUs!

4.1.1. OCHOBHBIMHM NPHUHLIMIIAMH OpraHU3alMU JOKYMEHTO0OO0pOoTa B AJIMUHHCTPALUU
MOCEJICHUS SIBJISIFOTCS:

LEHTpaJIN3aIUs ONepalyii Mo NpueMy u OTHpaBKe JOKYMEHTOB;

pacrpezieneHie JOKYMEHTOB, HMEIOIIMX OJMHAKOBBIA MapUIpyT, Ha JIOKyMEHTOIOTOKU
(MapuIpyTH3anus);

OpraHM3alys IBHKEHUS JOKyMEHTa 10 HanboJiee KOPOTKOMY IyTH;

OpraHu3aLys MpeIBapUTEIBHOIO PACCMOTPEHHS ITOCTYNAOLIEN TOKYMEHTALNY;

UCKJIIOYEHHE BO3BPATHBIX JBUKEHMH JOKYMEHTa, He OOYCJIOBJIEHHBIX JEI0BON
HEOOXOIMMOCTEIO;

OJIHOKPATHOCTb PEerucTpaly JOKyMEHTOB.

4.1.2. JlokymMeHTOOOOpOT B AJIMHUHHCTpPAallMd TIOCEIEHUS B COOTBETCTBUU C
0COOEHHOCTSIMU TEXHOJIOTHYECKOH 00paOOTKH COCTOUT U3 IOKYMEHTOIIOTOKOB:

MOCTYTAKoNIas JOKYMEHTaIH;

OTIpaBisieMas JOKyMEHTAIMs;

BHYTPEHHSS JOKYMEHTAIIHS.

4.1.3. B cocraBe noctynarmoniei JOKyMEHTAI[U! BbIICIAIOTCS

3akonsl Peciyonuku KpbiM, ykasbl, TOCTaHOBICHUS, pacopsbKeHus], mopydenus [ naBsl
Pecniyosmuku Kpbim, I'naBer anmuauCTpanmy CakCKOTO0 MYHHMIIMTIAIBHOTO palioHa | Jp.;

oOpareHus TpaxaaH (MPeJIoKEeHUS, 3asIBIICHUS, )KaJI00BI).

4.1.4. B coctraBe OTIpaBiIgeMOil JOKYMEHTAIIUU BbICISIOTCS:


mailto:rada-frunze@mail.ru

JOKYMEHTBI 10 BBIMOJIHEHHUIO CIIEHUAIbHOW KOPPECTIOHICHIINH;

KOIIMM IIPABOBBIX AKTOB;

nuchMa [ aBel moceneHust 1 AAMUHUCTPAIIMH TTOCEIICHUS;

OTBETHI Ha 0OpallleHHs] FPaX/iaH.

4.1.5. B cocTtaBe BHYTpEeHHEN JOKYMEHTALIMU BBLACIAIOTCS:

IIPABOBBIE AKThI;

nopy4enus [ maBbl moceneHus;

IIPOTOKOJIBI 3aceaHnil (COBELaHU);

TUTaHBL;

OTYETHI;

JIOTOBOPBI (COTIaIIeHUS);

4.1.6. Peructpauuu mojJjexaT BCe JOKYMEHTBI, CO3/laBaeMble B AJIMHUHUCTpalUU
MOCEJICHUSI M TIOCTYMAIOIIUWE OT MHBIX OPraHOB BIIACTH, IOPHUIMYECKUX M (PU3MUYECKUX JIHII,
HE3aBUCHMO OT CII0c00a UX JOCTABKH, NIepeJaul UM CO3JJaHuUs.

4.1.7. Peructpanusi JOKyMEHTOB B AJIMUHUCTPAIIMU TTOCETICHUS BEIETCS B COOTBETCTBUH
C JIOKyMEHTOIIOTOKaMH B IIpeJesiaX IpyIiibl B 3aBUCUMOCTH OT BHJa JoKyMmeHTa. Hampumep,
OTJENIEHO PETUCTPUPYIOTCS PACHIOPSDKEHUS A IMUHUCTPALIMH TTIOCENICHHS 110 IMYHOMY COCTaBY.

4.1.8. JlocTaBka 1 OTIpaBKa JJOKYMEHTOB OCYIIECTBIISIFOTCS CPEACTBAMU MIOYTOBOMN CBS3H,
(benbIBLerepCKoil CBSI3H U AIEKTPOCBs3H (TenedoH, (akCUMUITbHAS CBS3b U AJICKTPOHHAS 110YTA),
«C HApOYHBIM.

CpencTBamMu MOYTOBOM CBSI3M JOCTABIISICTCS M OTIPABISETCS KOPPECHOHCHINS B BHUJIE
IPOCTHIX U 3aKa3HbIX MUCEM, OaHepoJIeH U IeyaTHbIE U3/1aHHs.

CpencTBamMu SIEKTPOCBSI3U JTOCTABISIIOTCA M OTIPABISIOTCS (hakcorpamMmbl ((axchl),
Tesie(hOHOrpaMMBbI, FIEKTPOHHBIE MTHMCbMa (3JIEKTPOHHBIE COOOIIEHUS).

4.19. Jna peructpalud U y4eTa JOKYMEHTOB HCIOJB3YIOTCS —KJIACCU(PUKATOPBI
(cTIpaBOYHUKH):

BUJIOB JJOKYMEHTOB;

JOJPKHOCTHBIX JIUII,

KOPPECIIOHIEHTOB;

pEeIMETHO-TeMaTUYeCKH (BOIPOCHI AEATENbHOCTH).

4.2. Ilpuem u neppuyHasi 00padoTKa nocrynawmeil 10KyMeHTauuu

4.2.1. Tlocrynaromas JOKyMEHTalMs NPUHUMAETCS CHELHUATUCTOM AJIMHUHUCTpAIUU
MOCEJICHUS.

4.2.2. Ilpu NONy4eHUH JOKYMEHTa CIELHUAIUCT IPOBEPSIET LEIOCTHOCTh KOHBEpTa,
MaKeTa WIM YIaKOBKH, MPAaBWIIBHOCTH aJpecalud JOKYMEHTa, a TPU BCKPHITUHM KOHBEpTa —
HaJIM4YMe B HEM JOKYMEHTOB, BKIIIOUAsl TPUIIOKEHHUS.

[Tpu oOHapyXeHHH OTCYTCTBHUS JOKYMEHTOB FUTH MPHJIOKEHUA K HUM COCTABIISIETCS aKT
00 OTCYTCTBHM JIOKyMEHTOB B IOJIyY€HHOM KoppecmoHaeHuuu (nmpuioxkenue Ne 18) B aByx
DK3EMITISIpax: TEepBbI TPHOOMAETCS] K IOCTYNHBIIEMY JOKYMEHTY, BTOPOW HampaBIseTCs
OTIIPABUTEIIO JOKYMEHTA.

4.2.3. He BCKpBIBArOTCSI KOHBEPTHI ¢ OTMETKOM "JInuHo".

4.2.4. KoHBepTHI COXpaHIIOTCA M MPUJIAraroTcs K JOKyMEHTaM B CIydasiX, KOrJa TOJBKO
110 HUM MOXKHO YCT@HOBHTD /IpEC OTIIPABHUTEISI U IaTy OTIIPABKH.

4.2.5. llpu nepBU4YHON 00pabOTKE MOKYMEHTBHI COPTHPYIOTCS IO ajgpecaTaM  Ha
PETUCTPHUPYEMbIE i HEPETHCTPHPYEMBIE B COOTBETCTBHH C TIEPEUYHEM JIOKYMEHTOB, HE ITOJIJICIKAIINX
peructpanuu (npuioxxkenue Ne 19).

Heperucrpupyemsle TOKyMEHTBI MEPENAIOTCS HEMOCPEICTBEHHO 0 HA3HAYEHUIO, OCTAIbHbIE
HANpaBJIIOTCS Ha TIPEBAPUTEIILHOE PACCMOTPEHHE U PETUCTPALIUIO.

4.2.6. JIoKyMEHTBI, IOCTYIUBIINE B pabouee BpeMsi, MPOXOAT MEPBUUHYIO 00pabOTKy U
NEepealoTCsl Ha PETUCTPAIMIO B JIEHb IOCTYIUICHUS, MOCTYNMBIINE B Hepabouee Bpems — Ha
cienyomui pabouuii 1eHb.

4.2.7 Omunb04YHO NOCTaBICHHAs KOPPECIIOHICHIINS BO3BPAILACTCsl OTIIPABUTENIO B JIEHB
MOCTYIIJICHUS WU Ha CJIeNYIONid paboduii 1eHb.



4.3. IIpeaBapurteabHOE pacCMOTPEHHE NOCTYNAKOLICH JOKYMEHTAMH

4.3.1. IlpenBaputenpHOE€ pacCMOTPEHHE MOCTYHMUBIIMX JOKYMEHTOB OCYILECTBIISAETCS
CHEUAINCTOM AIMUHUCTPALIUU TIOCEIEHMUS.

4.3.2. IIpenBapuTesibHOE PACCMOTPEHHUE MOCTYNUBIIUX JOKYMEHTOB OCYIIECTBIISETCS C
YYETOM X COJIEpKaHUSI K B COOTBETCTBUU C PaCIpeiesieHHEeM 0053aHHOCTEH.

4.3.3. Ilpomemume NpeaBapUTEIbHOE PACCMOTPEHHUE IOCTYIHMBLINE JOKYMEHTBI IOZJIEXKAT
PErUCTpALMU CHENUAINCTOM AJMUHUCTPALUH ITOCEIICHUS.

4.4. Perucrpanus nocrynamuei 10KyMeHTalluu

4.4.1. Peructpanusi MOCTYNUBIIMX JTOKYMEHTOB (32 MCKIFOYCHHEM OOpAICHUI TpakaH)
OCYILECTBIISACTCS CHELMATUCTOM A IMUHUCTPALIUH [TOCETICHHUS.

4.4.2. IloctynuBiIre AOKYMEHTbl PETUCTPUPYIOTCS B JI€Hb MOCTYIUICHUS, B ClIy4yae HUX
HOCTYIUIEHUs B HepaOouee BpeMs — Ha cieayromuil pabounii 1eHb.

4.4.3. IloctynuBiine AOKYMEHTBI ¢ oOTMeTKaMu «CpodHo», «OnepaTUBHO» IEpenatoTcs
Ha PErucTpaluio He3aMeAIUTEIbHO.

4.4.4. PeructpalliOHHBIA HOMEpP MOCTYIMBIIETO IOKYMEHTA (32 UCKIIIOYEHUEM CIEIUaIbHOMN
KOPPECIIOHICHIIMH) COCTOUT M3 MOPSJIKOBOIO HOMEpA MOCTYIICHUS B IpeJieNax KaJleHAapHOIro
roja.

4.4.5. PeructpalluoOHHBIA HOMEp MOCTYNMBIIETO JOKYMEHTa, OTHECEHHOTo K Ilucbmawm,
NOCTYIUBIIMM BO HCIOJHEHUE KOHTPOJIBHOI'O JOKYMEHTA, MPUCBAWBAETCA BXOJAIIMA HOMEp
KOHTPOJIBHOTO JOKYMEHTa M uepe3 JpoOb OuepeqHOM IOpsSIKOBBIH HOMEp OTBETa Ha
KOHTPOJIbHBIN JIOKYMEHT.

44.6. llocrymuBiMe JOKYMEHTHI C OTMETKaMH «Jlmst  CIy»)KeOHOTO — TMOJIb30BAHUSD,
«KoH(ueHInanbHO» PErucTpUpPyIOTCS B OTACIBHOM KypHaNe (priioxeHne Ne 24).

K perucrpaimoHHOMYy HOMEpPY TOCTYNMBIIMX JOKYMEHTOB C OTMETKOM «Jlims
CIIy’ke0HOTO MOJIb30BaHUM» 0OaBIsETCs uepe3 Aeuc OyKBEHHBIH HHACKC «ICII».

4.4.8. Ha nocTynuBIIMX JOKYMEHTAaX B HIKHEM IIPAaBOM YIUIy IIEPBOTO JIMCTA TOKYMEHTA
MPOCTABIISIETCS € MCIOJIB30BaHUEM IlITaMIIa OTMETKAa O MOCTYIUIEHHHM JIOKYMEHTa C yKa3aHHEM
JIaThl ¥ PETUCTPALMOHHOIO HOMEPA JIOKYMEHTA.

4.4.9. IloctynuBimiME€ JOKYMEHTBI, COJEp)Kalli€ KOHKPETHBIM CpPOK HCIIOJIHEHHUS,
CTaBATCS HA KOHTPOJIb BO BpeMsl perucrpanuu. Eciy B TOKyMEeHTe CPOK MCIIOIHEHUS HE yKa3aH,
TO CPOKHM YCTAHaBIMBAIOTCS B COOTBETCTBUU C JEHCTBYIOLIUM 3aKOHOAATEIbCTBOM
(mpunoxenue Ne 21).

[Ipu mocTaHOBKE MOCTYIUBILETO IOKYMEHTA Ha KOHTPOJIb B TIPABOM BEPXHEM YTy MIEPBOTO
JUCTa MPOCTABISIOTCA OTMETKM O KOHTpOJE JOKYMEHTa C MCIOJIb30BAaHUEM IITaMIIa
"KonTpons".

4.4.10. TlocrynuBmme ¢akcorpaMmbl ((akcbl) M JOKYMEHTBI, MOCTYNHBIIME IO
AIIEKTPOHHOM MOYTE, PETUCTPUPYIOTCS AHAJOTUYHO JOKYMEHTaM, IMOCTYNUBIIUM Ha OyMa)KHOM
HOCHTEJIE.

4.5. Ilopsaiok paccMOTPEHUs MOCTYNAKOIIEH JOKYMEHTAIUMN

4.5.1. Ilocne perucrpaumy NOCTYNMBIIME TOKYMEHTBI IIEPEAAIOTCS HA paccMoTpeHue I naBe
MOCENICHHUS.

JloctaBka  MOCTYNMBIIMX  JOKYMEHTOB  I'J1aBe  IOCENeHuss  OCYLIECTBIISIETCA
crienuanucTaMu nocesieHuss B JaeHb peructpanuu B 10.00 u 16.00, cpoYHBIX JTOKYMEHTOB —
HE3aMeUINTEIBHO.

4.5.2. Cpok paccMOTpeHUsI JOKyMEHTa (C ydeToM O(GOpMIICHUS PE30JIONNN) HE JOIKEH
IPEBBIIATH TPEX pabounX THEH.

4.5.3. Tlocne paccMOTpeHHs TOKYMEHTOB [J1aBOMl MOCENEHUs CHELMATUCT TMOCEICHUS
MEePEeHOCUT cojiepkanue pezontonuu B PK.

4.5.4. TIlepemaua JOKYMEHTOB Ha MCIOJHEHHE OCYHIECTBISIETCA  CHEIUAIMCTOM
AnmuHucTpaiy noceneHus. JIokyMeHT Ha OyMa)XHOM HOCHTENE OTIIPABISCTCS IO TOYTE WIIH
nepeaaeTcsi HCTIOMHUTEIO MO/ PACIIUCKY B PEECTpPE Mepeavyr JOKYMEHTOB (Tpuiioxerne Ne 23),

WNudopmanus o nepenaue PK ucnonnutensm Gpuxkcupyercs B xKypHae.



4.5.5. B COOTBETCTBMM C pE30JIOLMEH MOMJIMHHUK JOKYMEHTa HaIpaBIIsAeTCs
OTBETCTBEHHOMY  MCIIOJIHUTENIO (YKa3aHHOMY B  DPE30JIOLUMHU  IEPBbIM), OCTaJIbHBIM
UCTIOJIHUTENISIM ~ TIepealoTcsl Komuu. M3roroBieHHe HEOOXOAMMOTO KOJIMYECTBA  KOIHUMA
JIOKyMEHTa 00eCIeYnBaeT CIIELUATICT ITOCEICHUSL.

4.6. Perucrpanus ornpasisieMoii JOKyMeHTALMHU

4.6.1. JloxymeHThl, moAanucanHbie ['J1aBoil moceneHus, NepealoTcsi Ha PErHCTpaIUIo
CIEIUAJINCTY [TOCEJIEHUS, OTBETCTBEHHOMY 32 PETUCTPALIMIO OTIPABISEMON KOPPECIOHICHIIUH.

4.6.2. CpnenManucT IOCENEHUS OCYILECTBIISET IPOBEPKY INPABUIBHOCTH O(QOPMIICHUS
JOKYMEHTA, KOMILJIEKTHOCTH U COOTBETCTBHSI KOJUYECTBA 3K3EMIULSIPOB JOKYMEHTA YKa3aTEro
PacChUIKU.

JlokyMeHTBl, OGOpMIIGHHBIE C  HapymeHueM TpeboBaHuwii  MHCTpykumu 1o
JIeJIONIPOU3BOICTBY, BO3BPALLAIOTCS NCIIOIHUTENIO Ha 10PA00TKY.

4.6.3. Peructpanus oTnpaBisieMbIX JJOKYMEHTOB OCYIIECTBIISIETCS B IEHb UX MOANNUCAHUS
WIN Ha CIeIyoUui pabouunii 1eHb.

4.6.4. Jlata ¥ perucTpallMOHHBI HOMEpP JOKYMEHTA IPOCTABJISIOTCS Ha IMOJAJUHHHUKE
JIOKYMEHTa B peKBU3MTaxX OJIaHKa U Ha BTOPOM FK3EMIUIPE WIH IPOEKTE TOKYMEHTA.

4.6.5. PerucrpalliOHHBII HOMEp OTIPABISIEMOrO JOKyMEHTa (32 HCKIIOYEHHEM
CHelHaNbHOM KOPPECIIOHICHIIMK) COCTOUT U3 MOPSAKOBOTO HOMEpa OTIPABICHMS B Ipenenax
KaJIEHapHOT0 roJia.

4.7. OTnpaBKa 10KyMEHTOB

4.7.1. OrtnpaBka JOKYMEHTOB OCYIIECTBJISICTCS CHEIUATUCTOM  AJMUHUCTpAIU
HOCEJIEHUS.

4.7.2. JloKyMeHTbI, NIpeIHA3HAYCHHbIC JUIsI OTNPAaBKM 10 (AKCUMUIBHOW CBSI3H,
HepeaalTcs CIEeHUANNCTY TIOCEJIEHUS C yKa3aHHeM HoMepa TenedoHa-(pakca ajgpecaTa.

4.7.3. JlokyMeHTHI, TepeaHHble Ha OTnpaBKy 10 16.00, oTmpaBisrorcs aapecaram B
3TOT k€ AeHb. JJokyMeHThl, nocTynuBiue nocie 16.00, oTnpasisioTcs Ha ciaenyromuil pabounii
JICHb.

4.7.4. JlokyMEHTBI, NpeJHa3HAYECHHBIE IS TMEPECBUIKM IO IIOYTE, BKJIAIBIBAIOTCS B
KOHBEPTHI, HANPABJISIIOTCS B IOYTOBOE OT/EJICHUE.

4.7.5. OO6paboTka KOPpECIOHAEHIUH, NpPEAHA3HAYEHHOW M OTNPaBKU IOYTOBOM
CBS3bIO, OCYIIECTBIISIETCS B COOTBETCTBMM ¢ [IpaBuiamu oOka3aHMsl YCIyr TOYTOBOM CBS3H,
JIOKyMEHTOB, TpeJHAa3HAYEHHBIX JJIs OTIpPaBKU TelerpaHoil CBSI3bI0 B COOTBETCTBHM C
[IpaBuiiamMu  oOkazaHusl yciIyr TenerpadHON CBSI3M, YTBEP)KICHHBIMH I1OCTAHOBJIEHUEM
ITpaButensctBa Poccuiickoit @enepanuu ot 15 anpensa 2005 roga Ne 222.

4.7.6. OrtnpaBka JOKYMEHTOB C OTMETKOM «Jlis  ciy)kKeOHOTO TOJIb30BAHUS»
OCYIIIECTBIISIETCS 3aKa3HBIM ITOUYTOBBIM OTIIPABICHUEM.

4.8. Perucrpanust M NpoXosKAeHNE BHYTPEHHEH JOKYMEHTALUH

4.8.1. OObscHUTENBHBIE 3aIHCKH, O(pOpMIIsieMble PYKOIMCHBIM CIIOCOOOM, perucTpanuu
HE TO/IeKaT.

4.9. ITopsinok padoThHI ¢ HHOCTPAHHOI KOPPeCNOHAeHIH el

4.9.1. PaGota ¢ MHOCTpaHHOM KOPPECHOHJEHIMEN BKIIIOYAET MPHEM U TEPBUUHYIO
00pabOTKy MOCTYNMBILEH MHOCTPAHHOW KOPPECHOHIECHIMH, PErHCTPALMIO, MPOX0XKIECHUE, OTIPABKY
JIOKYMEHTOB, HAIIPaBJIsIEMbIX 3apyOeKHBIM KOPPECIIOH/IEHTaM.

49.2. Tlocne mnepBUYHON O0OpPaOOTKU, OCYIIECTBICHHON CHEIHATMCTOM AIMUHUCTPAIH
MIOCEJIEHUS B COOTBETCTBHH C NIopaszaeioM 4.2 MHCTpyKIuK 1o A€10IpON3BO/ICTBY.

4.9.3. JIoKyMeHTBI Ha HHOCTPaHHBIX SA3bIKaX MPUHUMAIOTCS CIELUAINCTOM OCEIEHUS Ha
OTIIPABKY TOJIBKO MPHU HAJTUYUU NEPEBOJIA, 3aBEPEHHOI0 JOKHOCTHBIM JIMIIOM, MOANUCABIINM
OTIPABJISIEMBIN JOKYMEHT.

4.10. Ydert u aHau3 00beMa JOKYMEHT0000poTa

4.10.1. OO6veM IOKyMEHTOOOOpOTa — KOJHMYECTBO JIOKYMEHTOB, MOCTYNUBUIMX B
AJMMHUCTpAIMIO MOCEJIEHUS M CO3/IaHHBIX €0 3a ONpPENEeNEeHHBbIH NepHoj BpeMEHHU (Mecsll,
KaJICHIAPHBIN TON).



4.10.2. Yuer oObeMa JOKYMEHTOOOOpPOTa BEIETCS B IIENSAX COKpAIICHUS W30BITOYHOTO
JOKYMEHTOO0O0pOTa U ONTUMU3AIMH YUCICHHOCTH PAaOOTHUKOB, 3aHATHIX B JIEIONPOU3BOJICTBE.
Ananm3 o0bemMa JOKYMEHTOOOOpOTa MPOBOJMTCS B IENAX PAMOHAIBHOTO PACHpPEICTICHHS
JIOKYMEHTOIIOTOKOB.

4.10.3. Yyer xonuuecTBa JOKYMEHTOB IPOBOJUTCS IO PErHMCTPALMOHHBIM JaHHBIM B
MECTaX PEerucTpaluu JOKYMEHTOB.

3a enuHULly YydeTa KOJIMYECTBAa JOKYMEHTOB IPUHUMAETCS 3K3EMIUISp JOKYMEHTa
(TOJIMHHUK WJIM KOIIHS, €CIIU 3TO €IMHCTBEHHBIHN SK3EMIUISIP JOKYMEHTA).

5. Pabota ucnoyiHUTe 1€ ¢ JOKYMEHTAMM

5.1. Pabora ucnoysiHUTENEH C TOKYMEHTaMH OCYIIECTBIISICTCSI HA OCHOBAHUM PE30JIOIUN
I'1maBbI IOCENIEHMS.

5.2. Pe3ynpTaToOM HCIIOJIHEHUS TOKYMEHTA SIBIISIETCS IPOEKT IOKYMEHTA, COTJIACOBAHHBIN
C 3aMHTEPECOBAaHHBIMU OpraHaMHU (OPraHU3ALMUSIMH).

5.3. UcnonHuTenb B MPOLECCE UCTIONHEHUS JOKYMEHTA OCYILEeCTBIISET:

cbop 1 06paboTKy HEOOXOIUMOH HH(OPMAITHH;

MOATOTOBKY MPOEKTa JOKYMEHTa M BCEX HEOOXOIUMBIX MPUIIOKEHUH C COONIOeHHEM
TpeboBaHuit THCTPYKIIMHU 1O 1€TTOTPOU3BOJICTBY;

IopaboOTKy MPOEKTa JOKYMEHTA 10 3aMEUYaHUsIM, MOJYyYSHHBIM B XOJIe COrIacoBaHUs (B
Cllydae KOPPEKTUPOBKM IPOEKTa I10 CYIIECTBY JOKYMEHTAa IPOBOAMUTCA €ro IMOBTOPHOE
COTJIaCOBaHUE);

MOJITOTOBKY yKa3aTellsl PACChUIKH (ITPH HEOOXOTUMOCTH);

5.6. Ilpy HamMuMK HECKOJIBKMX HCIIOJHUTENCH OTBETCTBEHHBIM HCIIOJHHUTEIEM CUHMTAETCS
YVKa3aHHBIA B pe30yionuy  NepBbiM. OCTalbHBIE HWCIIOIHUTENH, MOATOTOBUB HEOOXOIMMYEO
uHpOpMaIMIO B TIpeAeiax TOJHOMOYMM, 3a0NIarOBpeMEHHO TPE/CTARIIOT €€ OTBETCTBEHHOMY
UCTIOJTHUTEITIO C YYETOM YKAa3aHHBIX B PE3ONIOLMH CPOKOB. Bce McronHUTENN B paBHOM CTENEHU
OTBETCTBEHHBI 33 CBOCBPEMEHHOE M KaueCTBEHHOE HCIIOJIHEHHE JIOKyMmeHTa. He nomyckaercs
NPE/ICTaBICHUE MPOEKTOB JOKYMEHTOB PYKOBOJIUTENIO, AABIIEMY YKa3aHHE IO HCIOJHEHHUIO
JIOKYMEHTa, MHHYsS OTBETCTBEHHOro wucrnosHutens. [Ipy HeoOXOoIMMOCTH OTBETCTBEHHBIH
UCIIOJIHUTENIb MMEET INPaBO CO3bIBAaTh HCHOMHUTENEH NTOKYMEHTa /i BbIPAOOTKHM COBMECTHBIX
PELLIECHN.

5.7. Tlpm HEBO3MOXHOCTH BBINIOJHEHUS! YKa3aHWA TI0 WCIOMHEHUIO JOKyMEHTa B
YCTAQHOBJICHHBIH CPOK (OTCYTCTBYIOT peaibHbIE YCIIOBHSI BBIIOIHEHHSI) UCIIOIHUTENDb 3a0J1aroBpeMEHHO
B IHMCbMEHHOM (opMe HHPOPMUpPYET 00 ITOM PYKOBOAMTENS, JABIIETO YKa3aHUE, C IMPOCHOON O
NPOJIEHUH CPOKA UCTIOIHEHUSI IOKYMEHTA.

Pemenune o mnpoaseHuu Cpoka MCHOIHEHHS JOKYMEHTa HPUHMMAET PYKOBOIUTEIb,
JABIIMH yKa3aHHUE MO UCIIOJHEHUIO JOKYMEHTA.

WcnonuuTens MHPOPMHUPYET CliEUATNCTa MTOCENIEHN 00 U3MEHEHUH CPOKa UCIIOJIHEHUS
JIOKYMEHTA.

5.8. B Xo71€ uCTioTHeHHsT TOKyMEHTa UCTIOTHUTENIEM BHOCSTCSI He0OX0muMble 0oTMETKH B PK
JIOKYMEHTA.

5.9. KoHTpOb U peryaupoBaHUe X0Ja MCIIOHEHHS IOKYMEHTOB OCYIIECTBIISIET CIEIMATUCT
noceneHus. VICHOMHUTENSIM pacCchUIalOTCsl HAIOMUHAHUSA O MPUOJIMKEHUH CPOKA HCIOJIHEHUS
JIOKYMEHTOB, JIOMYCKAeTCs AOMOJHUTEIbHO HHPOPMUPOBATH UCTIOTHUTENIEH MO TeNeOHY.

5.10. Tlocme wucronHeHUsT [OOKYMEHTa HHQOpManus 00 MCIOJHEHUH 3aHOCUTCS
ucnonuureneMm B PK nokymenTta B mosne «OT4ET UCTTOTHUTETISD.

5.11. JIOKyMEHT cuMTaeTcsi MCIOJHEHHBIM Iocie (DaKTUUECKOro WCIIOIHEHUs 3alaHui,
MOpYUYEHUH, 3aIIPOCOB U JJOKYMEHTUPOBAHHOTO MOATBEPKIACHHS UX UCTIOJIHEHHUS IO CYIIECTBY.

5.12. CHsiTHE UCMOMHEHHOTO B AJMHMHUCTpPAIMM TOCEIEHUS C KOHTPOJS OCYILECTBIISIETCS
CHELUATICTOM TOCENICHHUS.

6. Texnuueckoe odecrneyeHue NOArOTOBKH J0KYMEHTOB

6.1. B Anmuauctpanuu moceiaeHuss oQopMIEHHE TPABOBBIX AaKTOB, MHCEM [ J1aBbI
MOCEeJIeHUS! M1 AJIMHHUCTPAIIMH TTOCEJICHUS Ha COOTBETCTBYIOIIMX OJaHKaxX OCYLIECTBISETCS C
MCIIOJIb30BaHNEM KOMIIBIOTEPHON TEXHUKU CHEIMATUCTOM MOCEIEHUS.



6.2. TIpoekThl JTOKYMEHTOB, MOAJEKalme OpOPMIEHHIO Ha COOTBETCTBYIOLIME OJIaHKH,
NEePeJaloTCs HUCHOJHUTENSIMU CHEIUAINCTY TIOCEIeHHUs Ha OyMaXHOM U DJIEKTPOHHOM
HOCHUTEJISIX.

He npunumarorcs mpoektsl, ohopMIICHHBIE C HapyIIEHHWEM HACTOSALIEH HHCTPYKIIHH,
HEOpEXKHO U Hepa30OPUYMBO HAMMCAHHBIE «OT PYKU», C KapaHalHBIMH [TPABKaMH.

6.3. Konuu mnpaBOBbIX aKTOB M3rOTABIMBAOTCA C IMOMOILBI CPEACTB KOMUPOBAIBHO-
MHOXUTEJIBHONU U KOMIIBIOTEPHOU TEXHUKH.

Ha xonusix mpaBOBBIX aKTOB JIMYHAs MOJIMUCH JOHKHOCTHOIO JIMIA, MOJIMCABIIErO
IIPaBOBOW aKT, HE BOCIIPOM3BOAMTCS, MPH 3TOM pacHIM(poBKa MOANUCH MEYaTACTCS HA YPOBHE
MOCJIETHEW CTPOKM HAUMEHOBAHUS JTOJKHOCTHU C OTCTYIIOM OT HEe TPEX MEeYaTHBIX 3HAKOB.

IIpy M3roTOBIEHMH KONUN MHOIOCTPAaHUYHBIX JOKYMEHTOB HCIIONIB3YETCS O00OpOTHAs
CTOPOHA JIUCTA C YYETOM CMELICHUS M0JIs NOAIIMBKY JOKYMEHTA.

KonunuecTtBo komuil NnpaBOBBIX AKTOB OIPENESETCS yKaszaTeleM pacchbUlkd. Bbrgaua
KOMUI MPaBOBBIX aKTOB OpraHaMm (OpraHu3alusM), HE BKJIIOYEHHBIM B YKa3aTellb PacChUIKH,
OCYIIIECTBIISIETCS 10 UX 3apocam.

[Ipn HEOOXOAMMOCTM W3 MPABOBOTO aKTa MOXET O(OPMISATHCS BBIMUCKA, KOTOpas
MIOJIHOCTBEO BOCIIPOM3BOJIUT PEKBU3UTHI OJIaHKA JOKYMEHTA, HO BMECTO BUJIa JIOKYMEHTA YKa3bIBACTCS:
«Bvinucka u3...».

6.4. [Ipy HEOOXOIMMOCTH CHEHUAINCT MOCENEHUS 0 3alpocaM OpraHoB (OpraHU3aLMii)
BbIIa€T 3aBEPEHHBIC COOTBETCTBYIOIIMM OOpa30oM KOMHHU TPABOBBIX AaKTOB, BBIIUCOK W3
IIPABOBBIX aKTOB.

6.5. 3anpocsl opraHoB (OpraHu3aluii) 0 MPeJOCTABICHUH YKa3aHHBIX KOMUN (BBIMHUCOK)
UCIOJIHAIOTCA CHEUAJIMCTOM IIOCEJIEHUsT B TeueHue 15 KalleHJapHbBIX JHEW ¢ Jarbl MX
NOCTYIUIEHUS] B AZIMUHHUCTPALUIO TIOCETICHMUSL.

7. JOKyMeHTaJAbHbIH (POHA AAMHUHUCTPALMH NOCEICHUSA

7.1. Pa3paboTKa u BeieHHMe HOMEHKJIATYPbI e

7.1.1. HomeHnknaTypa J1ea UCIOIb3YEeTCs Ul TPYIITUPOBKY UCIIOTHEHHBIX JTOKYMEHTOB B
Jies1a, CUCTEMATU3alluy U y4eTa JeJl U IOUCKa JOKyMEHTOB.

HomeHnkiatypa gen siBiasieTcss OCHOBOM ISl COCTABIIEHUs OIMCEM JeJI MOCTOSHHOIO M
BpeMeHHoro (cBoime 10 seT) XpaHeHUs, a Takxke Juid ydeTa Jes BpeMmeHHoro (po 10 ner
BKJIFOUUTEJIBHO) XPAHEHUSI.

7.1.2. OTBETCTBEHHOCTb 33 COCTABJIEHWE HOMEHKJIATYphl Jiel AJMHHUCTPALUM TOCENICHUS,
nopsiiok  opmupoBaHuss ¥ OQOPMIICHHS Jie7, OOECIEYeHHE HX y4yeTa M COXPAaHHOCTH,
OpraHM3alMI0 IepeAaud Jel B apxXuB AJIMHMHHUCTpPAlMM IIOCEJIEHUS HECeT 3aBENYyIOIUN
CEeKTOpoM AMUHUCTpauuu FIBaHOBCKOTO CEIbCKOTO MOCEIECHHUS.

7.13. B AjMUHUCTpallMM  TIOCEJIEHUSI  COCTABIISIIOTCS  HOMEHKIATyphl el
AnMuHHCTpanuu noceneHus (mpuiosxkerne Ne 26).

7.1.5. Homenknarypa nen AJIMUHUCTPAlMU IIOCEJIEHUS COCTABISAETCS 3aBEAYIOLIUM
CEKTOPOM U BEAYIIMM CHEIHAJMCTOM IOCENIeHUs, OTBETCTBEHHbIM 3a BEIEHUE apXuBa
AJIMUHHCTpALIMU TTOCETICHUSL.

7.1.6. Homenknatypa nen AJMUHHUCTpAlMU TOCEJIEHUS MOJMMUCHIBAECTCS 3aBEAYIOIIUM
CEeKTOPOM M TIOCJIE COTJIACOBAaHUS C IKCIEPTHOW KOMHCCHEW AJIMHUHHCTpalldu paioHa (nanee
OK) yrBepxknaercs ['maBoil moceneHus He Mo3/IHee KOHI[a TEKYIIETO T0/1a M BBOAUTCS B JICHCTBHE C
01 sHBaps cnepyromero roaa.

7.177. OmuH pa3 B 5 JeT HOMEHKJAaTypa Jeia AJIMHHHCTPAlMM IOCEJICHHUS
COIJIACOBBIBAETCSI € 3KCIEPTHO-NPOBEPOYHON METOAMUYECKON KOMHCCHUEN OpraHa yIpaBlICHUS
aApXHUBHBIM JieJIoM paiioHa (manee DIIMK).

B cnyuae nu3MeHeHHs CTPYKTYpPbI U QYHKUMH AJMUHUCTPAIIMH MOCEICHUS 3aBEAYIOMINN
CEKTOPOM IOCeNIeHUsI pa3padbaThIBacT HOBYIO HOMEHKIJIATYPY A€l AJIMUHUCTPALIMU TOCETICHUS U
npejacTaBisieT ee Ha coryiacoBanue DIIMK.

7.1.8. Homenknatypa pgen AJIMUHHCTpPallMM TIOCEJICHUSI TOTOBUTCA B YETHIPEX
IK3EMILIpax: MEPBBIA OSK3EMIULIP KaK JOKYMEHT IOCTOSIHHOIO XpaHEHMsI IOMELIAETCs B
AJIMAHHMCTpPAlMIO TIOCEJICHUs, BTOPOM — HCIONb3yeTCsl B AJIMUHHUCTPALMU IIOCEIEHUS KaK



paboumii SK3eMIUTIP, TPETUI — MPUMEHSIETCS B apXrUBe A IMHUHHUCTPALUHN MTOCEICHUS, YETBEPThIA —
B MYHUIIMIAJILHOM apXuBe, B KOTOPBIN MEpelaloTCsl Ha MOCTOSTHHOE XpaHeHue o0pa3yrolrecs B
nporecce JesTeIbHOCTH AJMUHHUCTPAIMH TTOCENCHHs JOKYMEHThI ApxuBHOTO (honma Poccuiickoii
®denepalyu.

7.1.9. B HoMeHKIIaType el AIMUHUCTPAIIUN TTOCEICHUS TIPEAyCMAaTPUBAIOTCS 3arOJIOBKH
JIeNl Uil TPYHIAPOBKM JOKYMEHTOB, OTPAKAIOIIMX BCE JOKYMEHTHPYEMbIE YYAaCTKH M BOIPOCHI
JESATEIIbHOCTH A IMUHUCTPALIUU TIOCETIEHHUS.

7.1.11. HomeHnkiaTypa Jiei COCTaBIIseTCs 10 YCTAaHOBJICHHOU (hopMme.

B rpade 1 HoMeHKIaTyphl AT MPOCTABISAIOTCS MHIIEKCHI KOO JIeNia, BKIFOYEHHOTO B
HOMEHKJIaTypy Jein. MHaekc aenna COCTOMT M3 YCTAHOBJIEHHOIO B AJMUHUCTpALUU MOCEIEHUS
MOPSIKOBOTO HOMEpa 3arojioBKa Jeja Mo HOMEHKJarype nen. MHaekcel aen 0003HadaroTcs
apabckumu nudpamu, HarpuMmep:

12-05, rxe:

12 — Ko CTPYKTYpHOTO MOpa3AeICHHUS;
05 — mopsIIKOBEII HOMEP 3aroJIoBKa Jelia B pa3jielic HOMEHKIATYPHI JCII.

B HoMeHKiaType el pEeKOMEHIYEeTCsl COXpaHATh OAMHAKOBBIE HWHAEKCHI s
OJIHOPOJAHBIX JIEN B IIpe/ieaxX pa3HbIX CTPYKTYPHBIX MOJPA3IEICHUM.

Jlena 1o BompocaMm, HE pa3pelieHHbIM B TEYEHHWE OJHOr0 T0ja, SBIAIOTCA
"mepexoAuMMU" 1 BHOCSITCSI B HOMEHKJIATYPY JI€JI CISAYIONIETO rojia ¢ TEM e UHICKCOM.

B rpady 2 HoMeHKIaTypbl Je/1 BKIIFOUatOTCS 3ar0JIOBKH /1€ (TOMOB, YacTel).

3aronoBoKk Jnena B 0000mIEHHON (hopMe OTpaskaeT OCHOBHOE COJCp)KaHHWE M COCTaB
JIOKYMEHTOB JieJa.

He pomyckaercst ynoTpeOnaTh B 3arojioBKe Jiela HEKOHKPETHbIE (OPMYIHPOBKH
(«pazuvie mamepuanvl», «odbwjas nepenucka» M Jp.), a TaKKe BBOJHbIE CJIOBA U CIOXHbBIE
000pOTHI.
3aroJI0BOK /1eJia COCTOUT M3 3JIEMEHTOB, PACHOJIATaeMbIX B CJIEAYIOLIEl M0C/Ie10BATETbHOCTH:
Ha3BaHME BUJA Jiena (epenucKa, xKypHall U JIp.) WiIK BUAa JOKYMEHTa (IIPOTOKOJIBI U Jp.);
Ha3BaHME OpraHa BJIACTH, OpraHU3aluy;

Ha3BaHMWE OpraHM3alMM, KOTOpOM OyIyT aJpecoBaHbl WJIM OT KOTOPOH OyIyT MOJy4YEHBI
JIOKYMEHTHI (aJipecaT UM KOPPECHIOHICHT T0KYMEHTA);

KpaTKOe cojiepKaHHe JOKYMEHTOB JIe1a;

Ha3BaHHE MECTHOCTH (TEPPUTOPHH), C KOTOPOIl CBA3aHO CO/IepIKaHUE JOKYMEHTOB JIeNa;

nata (mepuop), K KOTOpoil OTHOCATCS JOKYMEHTHI JIeNia;

YKa3aHHE€ Ha KOMMMHOCTh IOKYMEHTA.

Ecnu neno, BkitouaeMoe B HOMEHKJIATYpPY /1€, COCTOUT U3 JOKYMEHTOB OJHOTO BUJA, B
3aroJIOBKE JIeJ1a yKa3bIBAeTCs BUJ JOKYMEHTOB, HAIIPUMeEP:

Pacnopspkenusa Anmunuctpanu IBaHOBCKOTO CEIBCKOTO MOCETIEHUS
1o JuyHOMYy coctaBy 3a 2015 rox, NeNe 1-pim — 107-pn
B 3aronmoBkax jen, copepiKamyx JOKYMEHTHI MO OJHOMY BOIIPOCY, HO HE CBSI3aHHBIX
MOCJIEI0BATEIbHOCTBIO  MCIIONHEHHs, B KauecTBe BHUAA Jella  yNoTpednsieTcs TEepMUH
«IJOKYMEHTBI», a B KOHIIE 3aroJioBka Jena B CKOOKaX yKa3bIBalOTCS OCHOBHBIC BHJIBI
JIOKYMEHTOB, KOTOpPbIE JOJDKHBI OBITH CTPYNNHMPOBaHBI B Jenie (IUIaHBl, JTOKJIAIbl, 0030pBHI,
CBOJIKH, CIIPABKH | JIp.), HAIPUMeEP:

JIOKYMEHTBI O paCCMOTPEHUH OOpalieHuii rpakaa (0030pbl, CBOJIKU, AHATUTUIECKHUE CIIPABKH )

JIOKYMEHTBI O MPOBEACHUN 00YJarOIINX CEMHHAPOB 1O JACTIONPON3BOICTBY Uil PAOOTHUKOB
AMUHUCTpAIIUU TIOCETICHHS
(TUTaHBl, CHUCKH, TOKJIaIbl, HH(GOPMAITIH)

TepmuH "HOKYMEHTBI" IPUMEHSIETCS TAKXKE B 3aT0JIOBKAX JIEN, COJEPKAIIUX MPUIOKEHUS K
KaKOMY-JTH0O JJOKYMEHTY, HallpuMep:



IIpoTokoJibl 3aceaHnii FKCIIEPTHON KOMUCCHN A TMUHUCTPALMH OCETIEHUS U JOKYMEHTBI K HUM

B 3aromoBkax ACJI, CoAacCpKaluX MEPEIUCKY, YKA3bIBACTCA C KEM U I1I0 KAKOMY BOIIPOCY
oHa BeneTcs. B 3aronoBkax ACJI, COACPIKAIINX MEPCHUCKY C OAHOPOJAHBIMH KOPPCCIIOHACHTAMU,
IMMOCJICAHUE HE YKA3bIBAIOTCs, a@ YKA3bIBACTCA UX 0611166 Ha3BaHUC, HAIIPUMEP:

HepGHI/ICKa C opraHaMu MECTHOT'O CaMOYIIPAaBJICHHUA BaHOBCKOI'O CEIIHLCKOIO IMOCEICHUS O
pa3pa60TKe H BBIIIOJTHCHHH L EJICBLIX IIPpOIrpaMM

B 3aronoBkax zien, copepKaliux NEPEnrcKy ¢ pa3HOPOIHBIMU KOPPECIIOHAEHTaMH, MOCIIETHUE
HE MePeUHCISIIOTCS, HAIPUMep:

[Nepencka o HarpaxAeHUH PaOOTHUKOB AJMUHUCTpAIU IBAHOBCKOTO CEITBCKOTO MOCEIICHHS,
HPHCBOECHUH MIOYETHBIX 3BaHUH

B 3aronoBkax 1en yka3bIBaeTCsl KOHKPETHBIM KOPPECHOHJEHT, €CIIM IEpenucKa BEAETCs
TOJIKO C HUM, HANIPUMep:

[epenucka ¢ I'Y "Cakckuii nH(GOPMAIIMOHHO-aHATUTHIECKUAHN IIEHTP" 110 BOIpocaM
MH(POPMALMOHHO-TEXHUYECKOTO 00ECTIEYEHHS CUCTEMBI AIEKTPOHHOTO JIOKYMEHTO000pOTa

B 3aronoBkax zen, coaepKalyX IUIAHOBYIO WM OTYETHYIO JIOKYMEHTAIMIO, YKa3bIBAaCTCS
niepuoy (KBapTai, Toj), Ha (3a) KOTOPBIA COCTABJICHBI TUIAHBI (OTYETHI), HANIPUMeEP:

['omoBbIe cTaTHCTHUECKUE OTYETHI O pacxodax Ha cojaepkaHue aBrorpancnopra 3a 2014 rox
I'onoBeIe m1aHbl GUHAHCOBBIX MeponpusaTuii Ha 2015 rox

Ecniu neno Oyzmer coCTOSTh M3 HECKOJIBKMX TOMOB (YacTeil), TO COCTaBisieTcsl OOIIMiA
3aroJIoBOK JieNa, MpU HEOOXOAMMOCTH COCTAaBJISIOTCS 3aroJIOBKU JIEN KaXJIOTo ToMma (4acTH),
YTOYHSIOLINE CO/Iep KaHKEe 3aroJIoBKa Jela.

[Topsimok  pacmosio)KeHHsl 3aroJOBKOB  JIeJ BHYTPU Pa3AelioB M MOJAPA3/IEToB
HOMEHKJIATYphl JIeJl OIpPEAENAeTCs CTENEHbI0 Ba)KHOCTH JIOKYMEHTOB, COCTAaBJLIIOLMX JIeNla, HUX
B3aUMOCBS3BIO.

3aroJyIoBKH JIeST MOTYT YTOUHSITHCS B Ipotiecce popMUpoBaHus 1 0hopMIIeHHS JIET.

B rpade 3 HOMEHKIaTyphbl Jen ykasblBaeTcs KOJMYECTBO el (TomoB, yacrteil). I'pacda
3aroJIHsEeTCs 10 OKOHYaHUH KaJIeHAApHOTO rojia.

B rpade 4 ykaspiBaroTcsi Cpok XpaHeHHs JAeia, HoMmepa crared mo IlepedHio THMOBBIX
YIPaBIECHYECKUX apPXUBHBIX JOKYMEHTOB, OOpa3yIOUIMXCS B IpOIECCE JEATEIbHOCTH OpraHOB
TOCY/IapCTBEHHOM BJIACTH, OPraHOB MECTHOIO CAMOYIPABJICHUSI M OPraHU3alMii, C YKa3aHHUEM CPOKOB
XpaHEHMs], YTBEPXKICHHOMY Iprka3oM MunucrepctBa KynbTypel Poccuiickonn ®enepanuum ot 25
asrycra 2010 roma Ne 558 (nmanee tumoBoii mepedens). [Ipu BKIIOYEHHH B HOMEHKJIATYPY Ael
3aroJIOBKOB JI€JI, COCPIKAINX JOKYMEHTHI, CPOK XPaHEHHsI KOTOPBIX HE MPETyCMOTPEH THUITOBBIM
MEPEYHEM, CPOK UX XpaHEHHsI yCTaHaBJIMBAETCs 10 cornacoBanuio ¢ JIIMK.

B rpade 5 npocrapnsitoTcs OTMETKU O 3aBEICHUM JeJl, IEPEXOA[IuX AesiaX, BbIIeICHUN
JIel K YHHYTOXKEHHUIO, IHUIaX, OTBETCTBEHHBIX 3a (opmHpoBaHHE €N, OpPraH MECTHOTO
CaMOYIPaBJIEHUS TIOCETICHUS ISl MPOIOJKEHUS U JIp.

7.1.12. Ecium B TedyeHue rofa B AJIMUHHCTPAIlMM TIOCEIEHUS BO3HUKAIOT HOBBIC
JIOKYMEHTHUPYEMbIE yYacTKH paldOThl, Ha HUX (POPMHUPYIOTCS COOTBETCTBYIOIIHME J€7a, OHH
JIOTIOJIHUTEIILHO BHOCATCSI B HOMEHKJIATYpY Jied. {151 BHOBH 3aBOAMMBIX JI€T B KXKJIOM pasjelie
HOMEHKJIATYpbl OCTaBIISIFOTCS] pe3epBHbIE HOMEpA.

7.1.13. Tlo okoHYaHMM TONA B KOHIIE HOMEHKJIATYpPhI JIENl JeJlaeTCcs WUTOTrOBasl 3alKCh, B
KOTOPYIO BHOCSTCSI CBEACHHMS O KOJMYECTBE 3aBEJICHHBIX Jiel1 (TOMOB, 4YacTeil) OTIENbHO
MOCTOSIHHOTO M BpPEMEHHOro XxpaHeHus. CBeleHHUs, cojAepXkallfecss B HWTOTOBOM 3alucu
HOMEHKJIATypbl A€l AJIMUHUCTPAllMK T[OCEJNEHHUS, TMEpPEeAaloTcsi B  COOTBETCTBYIOLIUI
MYHHIIUTIATLHBIA apXUB.

7.2. llopsinok popMupoBaHUs 1€

7.2.1. ®opmupoBaHHMe JeJq — TPYNIHPOBKA HCIOJIHEHHBIX JIOKYMEHTOB B Ji€la B
COOTBETCTBUU C HOMEHKJIATYPOH /1€ U CHUCTeMaTH3alus JOKYMEHTOB BHYTPH Jiela.



7.2.2. icnonHeHHbIE TOKYMEHTHI IOMELIAIOTCS B J€JIa B COOTBETCTBUM C HOMEHKJIATYPOI
nen. Homep (MHzaekc) pena, B KOTOPOE JOJKEH ObITh MOMEIIEH JTOKYMEHT, UCIIOJHUTENEM Ha
OCHOBaHUHU HOMEHKJIATYyphl JEIl.

7.2.4. ®opMupOBaHUE JIe]T OCYIIECTBISETCS C YYETOM CIEIYIOINUX MPaBUIIL:

- IOMELaThb B JEJN0 TOJBKO MCIIOJIHEHHbIE JOKYMEHTBI, COOTBETCTBYIOLIME II0 CBOEMY
COJIEpKaHUIO 3aroJIOBKY Jiejia 0 HOMEHKIIAType JIeT;

- IOMEILAaTh BMECTE BCE IOKYMEHTBI, OTHOCSIIMECS K PELIEHUIO OJTHOTO BOIIPOCA;

- MOMeIaTh MPUJIOKEHUSI BMECTE C JOKYMEHTaMH, K KOTOPbIM OHU OTHOCSITCS, HE3aBUCHUMO OT
JaThl UX YTBEPXKACHUSI U COCTaBJICHMUS;

- TpYNIOUPOBaTh B JIEJIO0 JOKYMEHThl OJHOTO KaJ€HIApPHOIO TroJa, 3a HCKIOYECHHEM
NEePEeXOAAIuX JE;

- [PYIIHUPOBATh B OTJENIbHBIC JIe]a JOKYMEHTHI IOCTOSTHHOTO M BPEMEHHOTO XpaHEeHHUS,

- BKJIFOYATH B JIEJIO 110 OJJHOMY 3K3EMILISIPY KaX/10r0 JOKYMEHTa;

- IOMeIaTh B €70 (pakcorpaMMel, TeJIerpaMmmbl, TeeOHOrpaMMbI Ha OOIINX OCHOBAHMSIX;

- IOMEMIATH B /IO JIOKYMEHT, IPaBHJILHO U TIOJIHOCTHIO O(OPMIICHHBIH;

- HE TIOMEIIATh B JIEJI0 IOKYMEHTBL, [OIIEXKAIIHE BO3BPATY.

CdopmupoBaHHOE /€710 HE TOJDKHO coieprkarh 6oree 250 mictoB (TonmimHa He 6omee 4 cm). [Tpu
MPEBBIIICHUH JAHHOTO 00beMa 3aBOAUTCS BTOpoil Tom. [Ipu Hammuuu B Jieje HECKOJIBKHUX TOMOB
(vyacTeil) MHIEKC M 3aroJIOBOK J€Jla IPOCTaBISIOTCA Ha KaXJIOM TOME C J00aBIEHHEM
obo3nauenuit «Tom 1», «Tom 2».

7.2.5. JIoKyMeHTBl BHYTPH Ji€Jla PACIOJararoTCs CBEPXY BHHU3 B XPOHOJIOTHYECKOM,
BOIPOCHO-JIOTMYECKOH MOCIeI0BATEIbHOCTH UM B KX COYCTAHHH.

Bce IOKyMEHTBI OTY4ETHOro W MH(OPMAIMOHHOTO XapakTepa IO HCIIOIHEHHIO IPAaBOBOTO
aKTa, HaXOJSILErocss Ha KOHTPOJIE, MOALIMBAIOTCS B 3aBEICHHOE HA NIPaBOBOM akT neno. Eciu Ha
IIPABOBOM aKT JI€JI0 HE 3aBOJAMIIOCH, TO OTYETHBIE JOKYMEHTHI MOJAIIUBAIOTCS B OTAEIBHOE JEIIO0
IIOCTOSIHHOTO XPAHEHHUS 33 TEKYIIMH IO,

[Ipy Hanuuum JOKyMEHTa O CHATUHM C KOHTPOJII HECKOJIbKMX TIIPaBOBBIX aKTOB,
NOALIMTBIX B pasHbIE Jiela, B COOTBETCTBYIOIIME J€1a MOJIIMBAIOTCS KONMM AOKYMEHTA C
yKa3aHHEM HOMepa Jiea, B KOTOPOM HOJIINT MOTMHHHUK JOKYMEHTA.

IIpoTokonbl 3acenaHuil (CoBelIaHHW) B Jiel€ paclojiaraloTcsi B XPOHOJOIMUYECKOM
nopsiake. JIOKyMeHTBI K 3aceJaHUsIM (COBELIaHMSIM) TPYIIUPYIOTCS B OTJENbHOE €0, €CIIH OHU
cojepxar Oojee 25 CTpaHMII MU CHCTEMATHU3UPYIOTCS BHYTPU JieJla IO HOMEpaM IMPOTOKOJIOB
3ace/IaHui (CoOBEIIaHuM).

ITonoxeHns, MHCTPYKLIMH, YTBEPKACHHbBIE IPAaBOBBIMU aKTAMHM, IPYIIIUPYIOTCS BMECTE C
IIPaBOBBIMU aKTaMH.

PacniopsikeHust AqMUHUCTpPAMHU MTOCEJIEHUS 110 OCHOBHOM I€ATEIBHOCTU IPYIIUPYIOTCS
OTAEJBHO OT PACTIOPSKEHUN AJIMUHUCTPALIUH MTOCEJICHUS TI0 JITYHOMY COCTaBY.

PacniopspkeHnst A IMUHUCTPALMH TTOCETIEHHUS 110 JITYHOMY COCTaBY (DOPMUPYIOTCS B OT/ICJIbHBIE
JieNia 10 pa3iIU4HbIM BOIPOCAM M B COOTBETCTBUU CO CPOKAMM XpaHEHHs (paclopssKeHUs o
npueme, MepeMelleHu , YBOJbHEHUN (POPMHUPYIOTCS OTIENBHO OT PACHOPSHKEHHH MO IPYruMm
BOIpocaM (KOMaHAUPOBKHU, €KETO/IHbIE OTITYCKa U Ap.).

[InaHOBBIE M OTYETHBIE JOKYMEHTHI CIENYET XPAaHWUTh B J€jlaX roja, K KOTOPOMY OHHU
OTHOCSITCSI 110 CBOEMY COJIEP’KaHUIO, HE3aBUCUMO OT BPEMEHHM HMX COCTaBJICHMSI WM JaThbl
MOCTYIUICHUS.

OOparieHust Tpaxk/iaH U TIOKYMEHTBI, CBA3aHHbBIE C UX PACCMOTPEHHUEM, pacrojaramTcs B
Jiefie B XpOHOJIOTMYECKOM HITH alipaBUTHOM MOPSIKE.

[lepenucka rpynnupyercs 3a NepUO OJHOTO KaJIEHIAPHOIO rojla U CUCTEMaTU3UPYEeTCs
B XPOHOJIOTMYECKON IOCIIEI0BATEIbHOCTH, JOKYMEHT-OTBET IIOMEIIAETCA 3a JIOKYMEHTOM-
3arpocoM. [Ipu BO30OHOBIEHHM TNEPENUCKU IO OMNPECICHHOMY BOIIPOCY, HayaBIIEHCS B
IPEIbIAYILEM IOy, JOKYMEHTHI BKIKOYAIOTCS B I€JI0 TEKYIIETO rojla ¢ yKa3aHWeM MHIEKca Jiea
MPEbIIYILIEro roja.

Pezomonnn, opopmieHHble Ha GilaHKaX, pa3MEIaloTCes nepes T0KYMEHTOM, K KOTOPOMY
OHH OTHOCSITCSI.



VcnionHeHHbIe TOKYMEHTBI C OTMETKOU «/[1s1 CiyostceOno20 nonb3068anusy TpyNIUPYIOTCS
B JieJla B COOTBETCTBMM C HOMEHKJIATYypOH el HECEKPETHOTO JieonpousBoacTBa. [lpu aTom Ha
00JI0)KKE Jena, B KOTOPOE IOMEIIEHbl TaKHE JAOKYMEHTBI, IMPOCTaBIAETCS OTMETKa «/{1s
CIYHCEOHO20 NONL30BAHUS.

7.3. Odopmienue aen

7.3.1. Odopmienne nena OCYyIIEeCTBISICTCS PaOOTHUKOM, OTBETCTBEHHBIM 3a BEJICHHE
JEJI0NPOU3BOJACTBA AJIMUHUCTPALIUY TOCETIEHUS.

7.3.2. B 3aBUCHUMOCTH OT CpPOKOB XPAaHEHHS MPOBOJUTCS MOJHOE WM YACTUYHOE
odopmIIeHHE AT

[TonHomy odopmiieHHI0 TOAJEKAT Jefia MOCTOSIHHOTO W BpeMeHHoro (cBbimie 10 1er)
XPaHEHUs, B TOM YHCIIE JieJia 110 JIMYHOMY COCTaBY, YTO MPEIyCMaTPUBAET:

odopmIIeHHEe PEKBU3UTOB OOJIOXKKH JieJia 0 YCTaHOBJICHHOM QopMme;

HyMEpAaLUIO JUCTOB B JIEJIE;

COCTaBJICHHE JTUCTa-3aBepuTens aena (mpuioxenue Ne 27);

COCTaBJICHHE B HEOOXOIMMBIX CIIydasX BHYTPEHHEHl ONUCH JIOKyMEHTOB Jeja
(mpunoxerue Ne 35);

MOJLIMBKY WU NEPEIIET Jea;

BHECEHHE HEOOXOMMBIX YTOUHEHUM B PEKBU3UTHI OOJIOXKKHU Jeia (Ha3BaHHWE OpraHHU3aliH,
KpaliHue J1aThl JeJ1a, 3ar0J0BOK JI€J1a).

YactuyHoMy oGOpMIICHHIO MOAJEKAT Aena BpeMeHHOro (10 10 jer BKIIOYUTENBHO),
XpaHEHUs: JOMYCKAeTCsl XPaHUTh JieJla B  TMAIlKaxX-CKOPOCIHIMBATENSIX, HE IMPOBOJUTH
CUCTeMAaTH3aIMI0 JOKYMEHTOB B Jelie, JUCTHI Jiela He HyMepOBaTh, JIUCT-3aBEPUTENb Jelia He
cocraBisTh. [Ipu odopmienuu nen BpemeHHoro (Mo 10 JeT BKIIOYUTENHHO) XpaHCHUS B
0053aTeNTbHOM TMOPSIIKE 3aMOTHIIOTCS PEKBU3UTHI 00JI0KKH Jiesa.

7.3.3. OONOXKH JeI TIOCTOSTHHOTO, BpeMEHHOTO (cBbIiIe 10 JieT) XpaHeHus ¥ 1e)T 110 JITIHOMY
cocTaBy 0(OpPMIISIFOTCSI TIO YCTaHOBJIEHHOM dopme (rprmoxkenre Ne 29). Haanucu Ha 06moxkax fen
(TOMOB, YacTeil) cieayeT BBIMOTHATh YePHUIIAMHU, Pa300pUuBO, 0€3 COKpAIICHHII.

PexBu3nTHI, MpocTaBiIsieMble Ha 0OJI0KKE J1ea, 0POPMIISIFOTCS CIIEAYIOLUM 00pa3oM:

HAaUMEHOBaHME oOpraHa MECTHOTO CaMOYIpPaBJICHHUS MYHMIMIIAIBHOIO  pailoHa
(ponmoobpazoBarenb) — AnMUHUCTpanusa MIBAHOBCKOTO CEIBCKOTO TMOCEICHHS — YKa3bIBAETCS
MOJIHOCTHIO, B MMEHUTENFHOM Majiexke. B ciydasx, koraa B Te€UeHHE To/1a, 3a KOTOPBIA TOTOBSITCS
nena, (oHmo00pazoBarennb ObUT IEpEeMMEHOBaH (ITPeoOpa3oBaH) U ATO HE BHI3BAIIO BOZHUKHOBEHUS
HOBOro (hoHA000pa3oBaTess, MOJ CTapblM HAaMMEHOBAHHWEM IMILIETCS HOBOE HaWMEHOBAaHHE, a
CTapoe 3aKII0YaeTcs B CKOOKH;

JIEJIONPOU3BOJICTBEHHBI HOMEp (MHJIEKC) Jeraa — IMPOCTaBJIAETCSs HHAEKC Jena Io
HOMEHKJIaType Ae;

3aroJIOBOK JieJla — MEPEHOCHUTCS W3 HOMEHKIATYpbl jel, cornacoBanHo ¢ JOIIMK, B
HEOOXOUMBIX CITydasx 3aroJIOBOK Jelia yTOUHSETCS;

JaTa Jiesa — yKa3blBatoTcsl roJi(bl) 3aBEJICHHUS M OKOHYAHHUSI JIeNia B JIEJIONPOU3BO/ICTBE.

Hns  nen, cOpMUPOBAHHBIX U3 JOKYMEHTOB TI0 HOMHHAJIBHOMY MPHU3HAKY
(pacriopspkeHHs, aKThl W JAp.), JaTOM Hadaja Jiena sIBISIETCS J1aTa TOAMUCAHUS (YTBEPKICHUS)
CaMoOro paHHEro JOKyMEHTA, JaTOi OKOHYAHHs — JlaTa MOANUCAHNUs (YTBEP KICHUSI) CAMOTO TIO3/IHETO
nokyMeHTa. Mcronb3yercs cioBecHO-IIM(PPOBOI Crtoco0 HaNMCaHUs AaThl.

Ecnu B nieno BKIIIOYEHBI TOKYMEHTHI, JaThl KOTOPBIX BBIXOASAT 3a KpalHHE NaThl JeNa, TO
MoJ JlaTaMH JIeJia JemaeTcsi 00 3TOM 3amuch «B Odene umeromcs 0OKymMeHmsl 3a  200(bl)y.
JlaTbl 1€ MOTYT He YKa3bIBaThCs Ha O0JI0XKKAX JIeT, COAEPIKAIIUX T0IOBBIC TTAHBI M OTYETHI.

JlaToit nmema, conepiKaliero MPOTOKOJBI 3acedaHuil (COBEIIAaHMI), SBISICTCS JaTa
YTBEPKACHHSI UITU COCTABJICHHUS IEPBOTO U MOCIEAHETO MPOTOKOJIOB 3aCeAaHMii (COBEIAaHUM).

Kpaitnumu natamu TUYHOTO JAefa SBISIOTCS AaThl MOAMKUCAHUS JOKYMEHTOB O MpUEMe U
YBOJILHEHUH JINIIA, HA KOTOPOE OHO 3aBEJICHO.

Jnia nen, conepkalux MEpenucKy, JaToll Hayana Jena SBIsSeTCs JaTa MOCTYIUICHHS
MIEPBOTO BXOJSIIETO (MCXOJSIIEr0) JOKYMEHTa, JaTOW OKOHYaHMs — JaTa CcaMOro IO3JHEro
BXOJIALIET0 (MCXOAIIET0) JOKYMEHTAa HE3aBUCUMO OT MECTa HaX0KJIEHUs B JeJax;



KOJIMYECTBO JIUCTOB B JIEJI€ — IPOCTABIIIETCSI HA OCHOBAHUU 3aBEPUTEIBHON HAIUCH;

CPOK XpaHEHUs Jiela — TEPEeHOCUTCS Ha OOJIOKKY Jejla M3 COOTBETCTBYIOLIEH
HOMEHKJIATyphI JIeJI TIOCJI€ CBEPKU €ro CO CPOKOM XPaHEHHUS, YKa3aHHBIM B THIIOBOM IIE€pEUHE.
Ha nenax mocTossHHOTO XpaHEeHUS MUIIETCS «XpaHums NOCMOAHHOY,

apXUBHBIA mU@p aena (COCTOUT U3 HoMmepa GoH1a, HOMepa OMUCH JIeT M HOMepa Jieia 1Mo
OIKCH JIed) — MPOCTABIIECTCS B apXuBe AJMUHUCTPALIMU pallOHA MOCIE YTBEP)KICHUS TOJIOBBIX
paznenoB cBoaHbix onwmcer aen DIIMK Ha 00510kkax 1€ MOCTOSSHHOTO XpaHEHMsI KapaHIaIloM
(mpocTaBisieTcss YEpHWIAMH B MYHHUIMIIAJILHOM apXHMBE MOCIE Mepeaadyu Jesl Ha MOCTOSHHOE
XpaHeHue), Ha 00JI0XkKKax JIeJ 10 JIMYHOMY COCTaBy U BPEMEHHOI'0 XpaHEHUS — YEPHUIIAMH.

Ha oOmoxxkkax Jgen TOCTOSHHOTO XPAaHEHUS TMPEAyCMaTPHUBACTCSI MECTO  JUIS
HAaUMEHOBAHUS TOCYJAapCTBEHHOTO apxuBa, B KOTOPBIA OyAyT mepenaBaTbcs Jella, KOJOB
roCyJapCTBEHHOTO apXKBa U OpPraHa MECTHOT'O CAMOYTPABIICHHS CEJIbCKOTO

noceneHus o O6mepoccuiickoMy Kitaccu@uUKaTopy OpraHoB roCy1apCcTBEHHOW BIACTH U
ynpasnenus (OKOI'Y).

Ilo oxoHuYaHMM O/ B HAAMKMCH Ha O0JI0XKKAX JIEIT MOCTOSIHHOTO U BpeMeHHOTOo (cBbitie 10 neT)
XpaHEHUs TP HECOOTBETCTBUU 3aroJIOBKa JIeIa COACPYKAHHUIO TIOMIIUTHIX JJOKYMEHTOB B 3ar0JIOBOK
JIeT1a BHOCSITCS U3MEHEHHUSL.

HaumenoBanusi ¢donmooOpa3oBarensi, ToJ U HOMEp Jela MOTYT IPOCTABISATHCS Ha
00JI0KKE Je1a IITaMIIOM.

7.3.4. B memix oOecriedeHHss COXPaHHOCTH M 3aKPEIUICHHS TOPS/IKA  PACTIONIOKEHUS
JIOKYMEHTOB, BKJIIOUEHHBIX B JI€JO, BCE €r0 JIUCThI, KPOME JIMCTa-3aBEPUTENSI U BHYTPEHHEU
OMKMCH JIOKYMEHTOB Jiella, HyMEpyrTcs apaOCckumu 1MdpaMu BaJIOBOH Hymeparuei
KapaH/JallioM B MPaBOM BEpPXHEM YTy JHcTa. UUCTbIe IMCTHI U3 Jieia M3bIMatoTCs (0e3 OBPEXKICHUS
LEJIOCTHOCTU JIeNa) M YHUYTOXKAIOTCA. JIMCTBI BHYTpEHHEH OMMCH JOKYMEHTOB Jiefla HyMEpYIOTCS
OTJENBHO.

JIucThI [1e71, COCTOSIIMX U3 HECKOIBKUX TOMOB (YacTeil), HyMEPYIOTCS 10 KaKIOMY TOMY
(vactv) otmenbHO. [lpunokeHust K Jemy, TMOCTYyNMBIIME B TieperuieTe, OQOPMISIOTCS Kak
CaMOCTOSITEIIbHBIE TOMa U HyMEPYIOTCSI OT/ICJIBHO.

JIoKyMeHTBI ¢ COOCTBEHHOI HyMepalueil JHCTOB, B TOM YHCIE TEYaTHHIE HW3IaHMA,
HYMEpYIOTCS B OOIEM TOpsSIKE WIM COXPAaHAIOT COOCTBEHHYIO HYyMEpalMio, €cClIM OHa
COOTBETCTBYET MOPSAKOBOMY PACIIOJIIOKEHHUIO JIUCTOB B JIEJIE.

®dotorpadun, UYEPTSKH, JAMArpaMMbl W JIpyrM€  WUIOCTPATHBHBIC  JIOKYMEHTHI,
MPEICTABIISIONIME CAMOCTOSITENIBHBINA JIMCT B JIeNie, HyMEPYIOTCsl Ha OOOpPOTHOIH CTOpPOHE B JIEBOM
BEPXHEM YTITy.

Cnoxennblii et Gonbioro ¢opmara (popmar A3, A2) pazBopauuBaercs U HyMepyeTcs B
MIPaBOM YaCTH BEPXHETO TOJIS JIHCTA.

JIuct ¢ HakiIeeHHBIMU JTOKyMeHTaMH ((oTorpaduu, BBIPE3KH, BBHITUCKU U JAp.) HyMepyeTcs
KaK OJMH JIUCT. B HIDKHEN YacTu WiM Ha 000pPOTE TAKOTO JIMCTA JICTIAeTCsl ONUCh HAKJIICCHHBIX Ha
HEro JI0KYMEHTOB. Bo BHyTpeHHEW omucH AOKYMEHTOB Jiejla U B 3aBEPUTEIIbHOW HAJANHUCH B
KOHIIE JIeJla O TaKHUX JIUCTaX JEIaeTCs 3aMiCh, HAIPpUMep:

Ha nucre 6 nakneeno 5 gororpaduii cormacHo onvcu Ha 000pOTe TUCTA

KapTBI U CXCMbI, CKJICCHHBIC U3 HCECKOJIBKHUX JIMCTOB, HYMCPYIOTCSA KaK OIUWH JIACT. Ha
TaKUX JIMCTaxX Ha 060p0Te nim CBO6021HOM OT TEKCTa MECTC YKa3bIBACTCA KOJIMYECTBO JIMCTOB B
ckJieiike. Bo BHyTpeHHefI OIMKMCHU JOKYMCHTOB ACJIda U B 3aBCpHTCHLHOﬁ HaAIIMCHU B KOHIEC ACjIa O
TaKUX JIUCTaxX ACJIacCTCA 3allCh, HAIIPUMEP:

JIuct 7 — kapra-ckielika u3 10 gucros

Ecnum k [OKyMEHTY (JIMCTY) MOJKJIEEHbI OJAHHUM KpaeM JApYyrue AOKYMEHTbI (BCTaBKH
TEKCTa, INEPEBOJbI, BBIPE3KU, CIOPABKU U Ap.), TO KaXAbIH JOKYMEHT (JIUCT) HyMepyeTcs
OTJEJIHO OYEPEIHBIM NOPAIKOBBIM HOMEPOM.

[loqumTele B 71€10 KOHBEPTHI C BIIOKEHUSMU HYMEPYIOTCS: BHadale KOHBEPT, a 3aTeM
OuepeZHbIM HOMEPOM KaKIoe BIIOKEHHE B KoHBepTe. HauOosee LieHHbIE B UCTOPUYECKOM U



XYI0KECTBEHHOM OTHOIICHHM JOKYMEHTHI (YepTeXH, PYKONUCH, rpaduka u JAp.) He
MOAIINBAKOTCSA, @ BKJIAJIbIBAIOTCS B KOHBEPTHI.

Ecmu B Hymepauuy JMCTOB JOIYIIEHBI OIHMOKY, JIeTI0 HyMepyeTcs: 3aHoBo. Ctapblie HoMepa
3a4EpPKHUBAIOTCA OJJHOM HAKJIOHHOM 4epTOH, PsIZIOM CTaBUTCS HOBBIM HOMED JincTa. B KoHLE nena
COCTaBJISIETCS] HOBAsl 3aBEPUTENbHAS HAIUCh, CTapas 3aBEpUTENbHAs HAIKMCh 3a4E€PKUBAETCS, HO
COXpaHsETCS B JIeJe, BO BHYTPEHHIOI OINUCH JIOKYMEHTOB Ji€Jla BHOCATCS WCIIPaBJICHUS WU
OIMCh COCTABJIETCS 3aHOBO.

[pu HaMuMK OTHENBHBIX OMIMOOK B HyMEpAIlH JIMCTOB B JIENIaX JIOMYCKaeTcs ynoTpeOaeHue
JUTEPHBIX (C OYKBEHHBIMHU JOTIOJTHEHUSMHU ) HOMEPOB JIUCTOB.

7.3.5. Ilocne 3aBepiiieHNs] HyMepalliK JUCTOB COCTABIISACTCS 3aBEpUTENbHAS HAIUCh, KOTOPAst
pacrosnaracrcsi B KOHLE Jiefa. 3aBepUTebHas HAAIMCh COCTABIISIETCA B JEJE HA OTACIBHOM JIMCTeE-
3aBepurenie ena (mpuioxenue Ne 27). B Hell mudpaMu ¥ PONKCHIO YKA3bIBAETCSI KOJIMYECTBO JIMCTOB
B JIeJie, OTMEYAIOTCsI OCOOCHHOCTH OTAEBHBIX JOKYMEHTOB (4epTexu, GoTorpaduu, pUCYHKH U
Ip.) U (PU3UYECKOTO COCTOSHUS TIOKYMEHTOB (IIOMapKH, HePa30OpUMBBIN TEKCT, IIOPBAHHBIE JIHCTHI U
7p.).

JlucT-3aBepuTenp Jena MOJINUCHIBAETCS €ro COCTABUTEIEM C YKa3aHUEM JOJDKHOCTH,
pacmppoBKY MOJIMKUCH U JaThl COCTABIICHHUS.

7.3.6. [lng y4yeta JOKYMEHTOB MOCTOSHHOTO M BpeMeHHOro (cBbiimie 10 jer) xpaHeHus,
y4eT KOTOPBIX BBI3BaH CHenU(UKOI JaHHBIX JOKYMEHTOB (0CO00 IIEHHBIE, IMYHBIC JIeNa, Jela C
JOKYMEHTaMHU OTPaHUYEHHOr0 JOCTYMa U Jp.), COCTABISAETCS BHYTPEHHSISI OMUCH JIOKYMEHTOB
nena (npunoxxenue Ne 35).

BHyTpeHHsisi onMch JOKYMEHTOB /1eJ1a B 00513aTeJIbHOM MOPSI/IKe COCTABJISAETCS 1JIA J1e1,
coJIepKalluX MOJJMHHUKN IIPABOBBIX aKTOB [1aBbl moceneHust 1 AJIMUHUCTPALIUU [TOCENIEHUS,
JIOTOBOPOB (COTJIALIEHUH) O COTPYAHUYECTBE, IOCYIAapCTBEHHBIX KOHTPAKTOB, 3aKJIIOUEHHBIX
AJIMUHUCTpaLUel MOCeIeHHUS.

BHyTpeHHss omMch JOKYMEHTOB Ji€la COCTaBiseTcs Takke Ha OOBbeMHbIe Jena
MIOCTOSIHHOTO M BpeMeHHOro (cBbimie 10 sier) XpaHeHMs, €clnu OHM C(OPMHPOBAHBI IO BHJIAM
JIOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE PAacCKpBIBAIOT KOHKPETHOE COJEP)KAaHHUE JOKYMEHTOB, C
LEJIbI0 yyeTa U OBICTPOro HaXOX/IE€HUS TOKYMEHTOB B Jiejie. Bo BHyTpEHHIOIO OIUCH JJOKYMEHTOB
JieT1a JIOJDKHBI OBITh BHECEHBI BCE MPUIIOKEHHUS, OTHOCSIINECS K JJOKYMEHTaM Jiea.

JIucTl BHYTpEHHEW ONUCH JIOKYMEHTOB Jiela MOJIIMBAIOTCA B Hadaie jena. Eciu peno
HEPEeIyIeTeHO WM MOMIMTO Oe3 BHYTPEHHEH ONMCH JOKYMEHTOB Jiea, TO COCTaBJEHHAs IO
YCTaHOBJIEHHOH (popMe ONMHUCh MOJKIIEMBACTCS 3a BEPXHUI Kpail K BHYTPEHHEW CTOpOHE JIMIIEBOM
O0JIOKKH Jiena.

BHyTpeHHSIE OnuCh JOKYMEHTOB JIela COCTaBJSI€TCS Ha OTAEIBHOM JIUCTE IO
YCTQHOBJICHHON (hOpMe M COAEPIKUT CBEACHHUS O MOPSAIKOBBIX HOMEpAax JOKYMEHTOB Jeja, MX
MHJEKCaX, JaTax, 3aroJIoBKaX M HOMEpax JHUCTOB JieJla, Ha KOTOPBIX pacrojoxkeH AokyMeHT. K
BHYTPEHHEH ONUCH JOKYMEHTOB Jella COCTaBJIsI€TCsS WTOrOBas 3alKch, B KOTOpOH LUppamMu H
MPOITMCHIO YKa3bIBAIOTCSl KOJIMYECTBO BKIIIOUEHHBIX B HEE JIOKYMEHTOB, NMPUWJIOKEHUH K JAeTy U
KOJIMYECTBO JIMCTOB BHYTPEHHEHN ONNCH JOKYMEHTOB €.

[Ipn u3MeHeHun cocTaBa JOKYMEHTOB Jiena (M3bsATUE, BKIIOUEHUE, 3aMEHA KONMHMSIMH U
Jp.) U3MEHEHHsI OTPAKaIOTCSl BO BHYTPEHHEH omucu JOKyMeHTOB jena B rpage "[Ipumeuanue”
CO CChUIKAMM Ha COOTBETCTBYIOIIME aKThl, IPU HEOOXOAMMOCTH COCTABIISIETCS HOBask UTOTOBast
3aIKCh.

BHyTpeHHsS oOmuCh JOKYMEHTOB Jiejla IMOAMMCHIBAETCS COCTABUTEIEM C YyKa3aHUEM
JOJDKHOCTH, PAacmr(pPOBKM IMOAMUCH M JaThl COCTaBJICHUS OIMKCH, TNPH HEOOXOJUMOCTH
CKPEIUISAETCS MeYaThIO.

7.3.7. JJokyMeHTHI B JieJlaX MOCTOSIHHOTO, BpeMeHHOro (cBhimie 10 jieT) XxpaHeHus u mo
JMYHOMY COCTaBY IMOJAIIMBAIOTCS HA YEThIPE MPOKOJIa MPOYHBIMU HUTKAMU B TBEPIYIO OOJIOXKKY U3
KapTOHA WM TIEPETUIETAIOTCS C YIETOM BO3MOYKHOCTH CBOOOIHOTO YTEHUS TEKCTA BCEX JIOKYMEHTOB,
JaT, BU3 U Pe30Jdronuil Ha HUX. TeKCT He MOHKEeH MOAXOIUTh K JIMHUU TMOJIIMBKYU (Teperviera)
OmmKe 2 cM, a JIMCThl HE JIOJDKHBI BBICTYNATh 3a Kpas oOJ0XKKH. B ciydasx, Korja TEeKCT Ha



JOKYMEHTE pacroIOKeH OJIM3KO K Kparo JIHCTa, K JIMCTY MOIKJIEHBAeTCs MOJocKa Oymaru, 3a
KOTOPYIO IOKYMEHT MOJAIINBAETCS (IeperieTaeTcsi) B eO.

IIpu mnoaroroBke nen K NOAIIMBKE (MEpeIuieTy) IpOBEpSeTCsl IMPaBUIIBHOCTh HX
dbopmupoBanus, 0POpMIICHHUS, METAIUTMIECKUE CKpeTuieHusI (OyIaBKH, CKPENKH) U3 JTOKYMEHTOB
YAAJISIOTCA.

7.3.8. Jlena TOCTOSHHOTO XpAaHEHHS, COCTOSIIHME W3 JOKYMEHTOB OCO00H Hay4dHO-
UCTOPUYECKOH, XYI0KECTBEHHOM M WHOW LEHHOCTH WM He(OPMATHBIX JOKYMEHTOB (KapThl,
CXEMBbl, IIJIaHbl, YePTEKU, POTOCHUMKHU U JPyrue JOKYMEHTHI OOJIBIIOTO opmaTa), B LEIAX UX
COXPaHHOCTH M yJ0OCTBa MCIIOJIb30BaHUS HE MOJIIMBAIOTCS B JIENIa, @ XPAHATCS CIIOKCHHBIMH B
3aKpBITHIX TBEPJABIX MAalKax C TpeMs KialmaHaMd M 3aBsi3KaMH WM B KapTOHHBIX (QyTisipax
(kopoOkax) B KauecTBe MpHJIOXKEHHWH K Jenam. Ha xaxnayro manky win Qyriasp (KopoOky)
COCTaBJISIeTCS] BHYTPEHHSIS OMUCH JOKYMEHTOB JIEla.

7.3.9. Ecniu B geno B xone ero (opMUPOBAHUS OBLTU TIOIIIMTHI JIOKYMEHTHI C Pa3HBIMU
CpPOKaMU XpaHEHUs, TO JIeJ0 pacuIuBaeTcs, U (OPMHUPYIOTCS HOBBIC Jea UCXOAS W3 CPOKOB
XpaHEHUs! IOKYMEHTOB. JIOKyMEHTbI C UCTEKIIMMU CPOKAMH XPaHEHUsI YHUUTOXKAIOTCA 110 aKTaM B
YCTaHOBJICHHOM HOPSIKE.

7.3.10. O6noXKH e ¢ JOKyMEHTaMH, OQOPMIICHHBIMU Ha JHcTax (opmara A4, ITOIDKHBI
uMeTh pazMepbl 229x324 mMm. OOJIO0XKKH JieN ¢ JOKyMeHTaMH, OQOpMICHHBIMU Ha HECTaHJAPTHBIX
JUCTaxX, MOT'YT UMETh pa3Mephbl, COOTBETCTBYIOLIME pa3MepaM MOUIUTHIX B HUX JIUCTOB.

OOnMoXXKM JIen ¢ JOKYMEHTaMH, UMEIONIMMH JUIhTelbHbIe (25 u Oonee JieT) CpoKu
XPaHEHUs, 10JKHBI ObITh U3TOTOBJIEHBI U3 TBEPJIOrO KapTOHA.

7.3.11. Jlns mpemoxpaHeHUs] JOKYMEHTOB OT MEXaHMYECKOTO TMOBPEXIICHHS Ha IEPBOM U
NOCJIEAHEM JIMCTaX Jiena (ToMa, 4acTH) Mepejl MPOIIUBKON CKpPENKaMU 3aKpPEIUISIOTCS MOJIOCKU
TOHKOTO KapTOHA IIMPUHOW 1,5-2 cM, uepe3 KOTOpble MpOIyCKaroTcs npouHble HUTKU. [locne
MPOLIMBKY J€J1a CKPETKU U3bIMAIOTCSL.

7.3.12. IIpu odopmiieHUH J1e1 HE JTOMYyCKaeTCsl IPUMEHATh KaHUEIAPCKUH (CHIIMKATHBIN)
KJIEH, My4YHOU U KpaxMaJbHBIN KIEUCTEPHI.

7.3.13. JIokyMEHTBl AJIMUHUCTpPALMU IOCEJNEHUS IMOAJIEXKAT Mepeaade Ha IOCTOSHHOE
XpaHEHHWE B MYHUIMNAIbHBIN apXWB IOCJIE€ HCTEYEHHS] CPOKOB WX BPEMEHHOIO XPaHEHUS B
apxuBe AJIMHHHCTpAalMM TIOCEJIEHMs, YCTAaHOBJICHHBIX 3aKOHOJATENBCTBOM Poccuiickoit
®enepanun 06 apXUBHOM JeJIe.

7.4. Texymee xpaHeHue JeJ, o0ecriedeHrne COXPAHHOCTH M JOCTYNA K JOKYMEHTaM
AJIMMHHMCTPALMH NOCEIEeHUS

7.4.1. lena co qHA UX 3aBEACHMS 10 NIEpeadd B apXuB AJIMUHHUCTPALMU ITOCEJICHUS WU
Ha YHUYTOXXEHHE XPAHATCS 110 MECTY UX (OPMHUPOBAHUS.

Jlena cumTaroTcs 3aBEJEHHBIMUA C MOMEHTA BKJIIOUYEHHUS B HHMX IEPBOIO HCIIOIHEHHOIO
JIOKYMEHTA.

7.4.2. Tlocne MCHOMHEHUS TOKYMEHTOB U OKOHUYaHHs pabOThl ¢ HUIMU OHHU TOMEIAIOTCS
(moammBaroTCs) A1 00ecnedeHnsi COXpaHHOCTHU B TBEp/Ible 00JI0KKH WU MaNKU-PErucTPaTOpPhl.

7.4.3. Beimaua nen w3 apxuBa AJMHHUCTPALMM paiioHa, MPOU3BOAMUTCA C pPa3perieHUs
PYKOBOAMTENS, B KOTOPOM HaxoJsATcs Aena. Ha BeIgaHHOE €510 3aBOJAUTCS KapTa-3aMecTUTElNb
nena (npunoxenue Ne 30), KOTOpYIO NMOMEIIAIOT HA MECTO BBIJAHHOIO JIeNla C YKa3aHUEM €ero
PEKBU3UTOB M KOT/a, KOMY, Ha KaKOM CpOK BBIIAHO Jieso. [lena BeIAatoTesl BO BpEMEHHOE M0JIb30BaHNE
Ha CpPOK He 0oJiee 0IHOTO MecsIia U MOCJIe €ro UCTEUYEHUS MOJIEKAT BO3BPATYy.

WHbpIM opranam rocyapcTBEHHOM BJIacTH W OpraHHU3alMsaM, B TOM YHCJIE OpraHaM cyna u
IIPOKYPATYpBbI, J€J1a BBIIAIOTCS HA OCHOBAaHMHM MX IMUCBMEHHBIX 3alPOCOB C pa3perieHus [ 1aBbl
MTOCEJICHHS TI0 aKTaM O BBIJa4e JIe] BO BPEMEHHOE MoIb30BaHue (rpunoxeHue Ne 31).

7.4.4. U3paTHE MNOKYMEHTOB M3 €] TIOCTOSSHHOTO XPAaHEHHUs JOIYCKaeTcs B
UCKJTIOYUTENbHBIX CIIydasX U MPOU3BOAUTCA HA OCHOBAaHUH MHCHbMEHHOI'O 3allpoca B MPUCYTCTBUU
JOJDKHOCTHBIX JIMLL C paspemieHus [naBel moceneHus. Ilpu 3ToM B jene HEOOXOAMMO OCTaBUTH
3aBEPEHHYIO KOIUIO JOKYMEHTA U aKT O IPUYMHAX BbIIaYM MOAJIMHHUKA.

Ha wu3bpaThle AOKYMEHTBI JIOJIKHA COCTaBIATHCS CHELUAIbHAs ONUCh JOKYMEHTOB, B
KOTOPOM OTpaxkaeTcs Coep>KaHUE U3BATHIX JOKYMEHTOB.



7.5. Ilepenaya JOKyMEHTOB Ha XpaHeHHe B APXUB AIMHHHCTPALIMH IOCeJICHUS

7.5.1. JkcnepTH3a HEHHOCTH JIOKYMEHTOB

7.5.1.1. DxcnepTusa LEHHOCTH JOKYMEHTOB — HM3yY€HHUE JIOKYMEHTOB Ha OCHOBAaHUU
KPUTEPUEB UX LIEHHOCTU B IIEJIAX OIpEe/eleHHs] CPOKOB XpaHEHUs JOKYMEHTOB U 0TOOpa MX Ha
IIOCTOSIHHOE XPaHEHHUE;

7.5.1.2. Jlng opraHu3alMd ¥ TPOBEICHUS OSKCIEPTH3bI IIEHHOCTH JOKYMEHTOB B
AJIMUHHCTpALIUU MTOCEICHUS CO3aeTCs MOCTOSHHO AeicTByromas JK;

7.5.1.3. DkcnepTtu3a UEHHOCTH JTOKYMEHTOB MOCTOSIHHOIO M BPEMEHHOTO XpaHEHHUsS B
AJIMUHHCTpALIUU MTOCEICHUS OCYIIECTBISETCS MO coryiacoBanuio ¢ JK;

7.5.1.4. Tlpu mpoBENEHUM SKCIEPTU3bI IIEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS OTOOp e
IIOCTOSIHHOT'O U BpeMeHHOT0 (cBbiuie 10 jeT) XpaHeHus U1 nepesadyy B apXuB A IMUHUCTPALIUU
noceyeHusi, oToop Aen BpeMeHHOro xpanenus (mo 10 ner) um ¢ momerkoil «/lo MUHOBaHuUs
HAJOOHOCTH», BBIACTICHHE K YHUYTOXKEHUIO JIOKYMEHTOB 3a TWpPEABLAYIIHE TOJIbI, CPOKH
XpaHEHUsl KOTOPhIX UCTEeKIU. OTHOBPEMEHHO MPOBEPSIETCA KaYeCTBO U MOJHOTAa HOMEHKIIATYPbI
Jesl AIMUHUCTPALUH OCEJIEHUS, IPABUIIBHOCTD OIIPEJIEIICHNUSI CPOKOB XPaHEHUs Jel;

7.5.1.5. JIoKyMeHTBI IOCTOSIHHOTO XPaHEHHsL, CPOK JIEHCTBHSI KOTOPBIX K MOMEHTY Tepefadn Ha
XpaHEHUE B apXUB AJIMUHUCTPALMU MOCEJIEHUS HE UCTEK, JOJKHBI IIEpPeIaBaThCs Ha apXUBHOE
XpaHeHue B (opMe HUX 3aBEpEHHBIX B YCTAaHOBIEHHOM TOpPSAKE KOMUU C MOCIeqyromen
nepeaader B apxuB AJJMUHHACTPALMU PaiiOHA MTOJJIMHHUKOB;

7.5.1.6. [ena c ormetrkon «JIIIK» moaBepraroTcsi MOIUCTHOMY MPOCMOTPY C LENBIO
OIPENICNICHUs] M BBIIEJICHUS W3 KX COCTaBa JIOKYMEHTOB, MOJIEKAIMX IOCTOSIHHOMY XPaHEHHUIO.
OneHnBaercsi 3HAYMMOCTh COOBITHSI (SIBIIEHUS), OTPAKEHHOTO B IOKYMEHTE, 3HAYeHUE UMEIOILICHCS B
JOKyMEHTE HH(pOpMAallMi, NOBTOpeHHEe HH(POpPMAIMM JOKYMEHTa B JpPYrHMX JIOKYMEHTaX, BUJ
JIOKYMEHTA, TOJUIMHHOCTh JOKYMEHTa, a TakXkKe Y4uThIBaeTcs (opma (UKCHpOBaHMS U Iepeauut
COZIEpKaHusl, yI0CTOBEPEHUS], 0POpMIIEHHE IOKYMEHTA, €r0 (PU3NYECKOE COCTOSIHUE.

JIOKYMEHTBI ITOCTOSIHHOTO XPaHEHHUs, BBIIEIEHHBIE U3 cOcTaBa Jell ¢ OTMETKON «IIIK»,
NPUCOEANHSIOTCS K OJAHOPOAHBIM JeJIaM WM O(pOpMIIAIOTCS B caMmocTosTeNnbHble fena. Cpoku
XpaHEHHs1 JIeJl, COAEPKALIMX OCTABLINECA JIOKYMEHTHI BPEMEHHOI'O XPaHEHMsI, YTOUHSIOTCS IIO
TUIIOBOMY IEPEYHIO.

[TonmuBka BHOBb C(POPMHUPOBAHHBIX JIENT TPOU3BOAUTCS MOCIE 3aBEPIIECHUS HIKCIEPTH3BI
LEHHOCTHU JIOKYMEHTOB.

7.5.2. IlopsiAiok cocTaBJICHUS ONHCEH e

7.5.2.1. lna obOecnieueHrss KOMIUJIEKTOBAHMSI apXyWBa B AJMUHHCTpAIMH TOCEJIEHUS Ha
BCE 3aBEpIIECHHBbIE B JICJIONMPOM3BOJCTBE Jefa IMOCTOSHHOTO, BpeMmeHHoro (cBbime 10 jer)
XPaHEHUs, 10 JUYHOMY COCTaBY, NMPOILIEANINE IKCIEPTU3Y LIEHHOCTH, COCTABIISIFOTCS ONTUCH JIET;

7.5.2.2. Onuch Aen — apxXWBHBIA CHPAaBOYHHUK, COJIEPKAIMH CHCTEMaTU3MPOBAHHBIN
nepeyeHb eIMHULl XpaHEHHUS apXUBHOTO (POHa, KOJIEKIIMY U IPeIHA3HAaYeHHbIN 171 UX y4eTa U’
packpeiTusi coxepkanus. OthenbHas ONKMCh el TNpeAcTaBiseT co0oil mepedeHb Jen ¢
CaMOCTOSITEIbHOW BajOBOM (TIOPSJIKOBOIM) 3aKOHUEHHOW HyMmeparmeid. OCHOBOW COCTaBICHUS
OIMCH JIEJI SIBJIIETCS] HOMEHKJIATypa JIe.

OnucH Jenn coCTaBiIsIOTCS OTACIBHO Ha Jiea OCTOSSHHOTO XpaHeHus, Jiejla BPEMEHHOTO
(cBpime 10 7er) xpaHeHus, Jena Mo JUYHOMY coctaBy. Ha nema Bpemennoro (mo 10 ner)
XPaHEHUs OMKCHU JIeJl HE COCTAaBIISIFOTCSL.

7.5.2.3 llepen BHECEHMEM 3arojOBKOB J€JI B OIHUCh JI€]1 IPOBEPSETCS KauyecTBO
dbopmupoBanus 1 opopmieHus nen. B ciydae oOHapyeHHs HapyIIEHUH YCTaHOBJIEHHBIX MPaBIIT
(dopmupoBaHus ¥ OGOPMIIEHHS J1€]T OHU YCTPAHSIIOTCS;

7.5.2.4. Tlpu cocTaBieHUH OMMCH JIENT COOJTFOIAI0TCS CIIEAYIOINE TPEOOBAHMS:

3arojIOBKM /1€l BHOCATCS B ONMCh JEJ B COOTBETCTBUM C IIPUHATOM CXEMOH
CUCTeMAaTH3alli Ha OCHOBE HOMEHKJIATyphI JIET;

KaXKJ0€ JEJI0 BHOCUTCSI B OIKCH JEJI IOJ CaMOCTOSITENIBHBIM IOPSIIKOBBIM HOMEPOM
(ecmu J1e710 COCTOMT W3 HECKOJBKUX TOMOB (YacTeil), TO KaXIbld TOM (4YacTh), B TOM YHCIIE
c(OPMHPOBAHHOE B OTAEIbHBI TOM MPWIOKEHHE K JelTy, BHOCATCA B OMNHCh Je1 TMOJ
CaMOCTOSITENIbHBIM HOMEPOM);



B ONMCH JI€JI IPUMEHSIETCS BaJoBasi HyMepalus;
rpadbl omMcH e 3amoJHSIOTCS B TOYHOM COOTBETCTBHH CO CBEIIEHUSIMHU, KOTOpBIE
BBIHECECHBI Ha 00JIOKKY JIeTa;

[P BHECEHUM B OMMCH JIeJ MOAPSA Jel C OJUHAKOBBIMHM 3aroJIOBKaMH IHILETCS
MOJTHOCTBIO 3ar0JIOBOK IIEPBOTO JIeNa, BCE OCTAIbHbIE OJHOPOAHBIC J1ea 0003HAYAOTCS CIIOBAMU
«To orcen, npyrue CBEIEHHS O JIelax BHOCSTCS B OMUCH /I MOJHOCTHIO (HAa Ka)/J10M HOBOM JIMCTE
OIMCH JI€JI 3ar0JIOBOK JI€1a BOCIIPOU3BOJUTCS MOJTHOCTBIO).

I'pacba ommucu nen «lIpumeyanue» ucnonb3yeTcs Uit OTMETOK O TIPHEME JIell, 0COOCHHOCTSIX
uX (PU3MUYECKOTO COCTOSIHUSA, TIepeaaye el APYrUM CTPYKTYPHBIM MOAPA3ICICHUSIM CO CCHUIKON
Ha COOTBETCTBYIOLIUI aKT, HATMYUU KOIHUH U Jp.

B KoHIIe omucH A€ COCTaBIseTCs NTOTOBas 3alMCh, B KOTOPOH YKa3bIBAIOTCA LHU(PpaMHu U
MPOIKUCKHI0 KOJMYECTBO JIeJ, MEPBbI U MOCIEAHUI HOMEpa Jell, OTOBapUBAOTCSI 0COOEHHOCTU
HyMepaiuu Jiei (HaJau4uue JMTEPHBIX U MPOIMYLIEHHBIX HOMEPOB).

7.5.3. Ilepenaua aej Ha apXUBHOE XPaHEHH e

7.5.3.1. B apxuB AQMuHHCTpalMy paiioHa MEpearoTcs Jeia IOCTOSHHOTO, BPEMEHHOTO
(cBbime 10 neT) XpaHeHus U Jiei 10 JIMYHOMY COCTaBYy.

Jlena mocTossHHOro W BpeMeHHOro (cBbimie 10 JieT) XpaHeHHs MHepeAaroTcsl B apXuB
AIMUHUCTpAllUU pallOHa HE paHee YeM uepe3 Toj U He MO3JHEee YeM yepe3 TPH roja mocie Uux
3aBEpPLICHUS B JI€JIOIPOU3BOJICTBE.

Jlena BpemenHoro (o 10 ner) xpaHeHus nepeiadye B apXvuB AJMHHUCTPAIlMU paiioHa HE
HoIeKaT (XpaHATcs B AJIMMHHUCTPALMK MOCENEHUS. U 110 UCTEUYEHUH CPOKOB XPaHEHUs IOJUIeKaT
YHUUYTOKEHHUIO B YCTAHOBJICHHOM MOPSIKE).

[lepeqaua nenm B apxuB AIMHUHHCTPALMU paliOHa OCYIIECTBISIETCS MO TpaduKy,
COCTaBJICHHOMY OTBETCTBEHHBIM 3a BEICHHUE apXUBa AJIMHUHHUCTpALMM palioHa, COTIACOBAHHOMY
¢ I'nmaBoii moceneHus, NepeAarOIUX JJOKYMEHTbl B apXuB AJIMHHHMCTpAllMM palioHa, |
YTBEPKACHHOMY IVIaBHBIM CIELIMAIMCTOM MTOCEJICHUS;

7.5.3.4. CepeHHBIE C ONHMCHIO JeNa Pa3MENaloT B XPaHWIHIIE AMAHUCTpAIMK paiioHa Ha
CTeJulaXxax, B IIKadax ¢ MCIOJIb30BaHUEM MEPBUYHBIX 3AIIUTHBIX CPEACTB XpaHEHUs (KOPOOKH,
NanKy, CeluaabHble Py TIISphl, MAKEThI U JIp.) B COOTBETCTBUU C BUAaMHU, (POPMATOM U IPYTUMHU
BHEIIHUMH OCOOCHHOCTSIMHU JIOKYMEHTOB.

Jlena MOCTOSIHHOTO XpaHEHMsI pa3MelaloT B KapTOHHBIX KOpOOKax, Jejla BPEMEHHOTO
XPaHEHUsl YBSA3BIBAIOT B ApXUBHBIE CBA3KM TOMMMHOM 10 20 cm. [lena ykiaaslBalOT IO
BO3pAacTaHHIO HOMEPOB, KOPEUIKaMu Ha 00€ CTOPOHBI;

7.6. YHHUTOKEHHE JOKYMEHTOB ¢ HCTEKIIMMHU CPOKAMH XPAHCHHUS

7.6.1. Pe3ynpTaThl 0TOOpa JOKYMEHTOB K YHHUYTOXKEHHUIO, CPOKH, XPAaHEHHUS KOTOPBIX
UCTEKJIM, 33 COOTBETCTBYIOLIUI MEpHOa BpeMeHU OQOPMIIIOTCS aKTOM O BBIACICHHH K
YHUYTOXXEHHUIO IOKYMEHTOB, HE TIOIJISKAIINX XpaHEeHHIO (1anee akT) (mpuinoskerue Ne 44).

7.6.2. Jlena BKIIIOUAIOTCS B aKT, €CJIM YCTAHOBJIEHHBIN U1 HUX CPOK XpPaHEHUs MCTEK K 1
SHBapsi rojla, B KOTOPOM COCTaBJe€H akT (Hampumep, 3akoHueHHble B 2004 roay nema c
TPEXJIETHUM CPOKOM XPaHEHHUSI MOT'YT ObITh BKJIIOUEHBI B aKT, COCTaBJICHHBIN He paHee | sHBaps
2008 romga).

7.6.3. AKT cocTaBiseTcsl Ha Jaena AJMUHHCTPALUMU IOCENEHUsS, NPU ITOM 3aroJOBKH
OJIHOPOJAHBIX [€JI, OTOOPAaHHBIX K YHUYTOXKEHUIO, MOTYT OBITh BHECEHBI B aKT MOJ OOLIUM
3aroJIOBKOM C YKa3aHMEM KOJIMYECTBA /1], OTHECEHHBIX K IaHHOM IpyIIIe.

7.6.4. OTO60p JOKYMEHTOB K YHUYTOKCHHUIO U COCTABJICHHWE aKTOB MPOU3BOAUTCS TOCIE
COCTaBJIEHUS TOJOBOIO pa3jieNa CBOJHOW ONHUCHU €N NMOCTOSHHOTO XpaHEHUs AJIMUHHUCTpALUU
MOCEJICHUST 3a ATOT JK€ Mepuoj (OMUCh Jel M aKThl paccMaTpuBaioTcs Ha 3acemaHuu DK
OJIHOBPEMEHHO).

CornacoBannbie ¢ DK akThl yrBepxkaatoTcs ['1aBod MOCENEHHUs] — TOCIE YTBEPKIACHUS
TOZI0BOT'O pa3/iena CBOAHOM OIMCH JIEN IOCTOSHHOTO XpaHEHUsI AZIMUHUCTPALIMH [TOCENIEHHUS.

7.6.5. llena, npegHa3HaAYEHHbIE JIJI1 YHUUTOXKEHUS, TTOCJIE YTBEPKACHUS aKTOB XPAHATCS B
CIEUAIBHO OTBEIEHHOM JJIsI HUX MECTE U CHAIOTCS CIELMAIMCTOM CEJIbCKOrO IIOCEJIEHMS,
OTBETCTBEHHBIM 32 BEJIEHHE apxuBa AJMHHHCTpAIlMM T[IOCEJIEHUs, Ha nepepaboTKy



(yTmiinsanuio) Mo akTy NpueMa-lepeiaud, B KOTOPOM YKa3bIBAIOTCS Jara Iepefiaud, KOJIMYECTBO
ClIaBacMbIX JIEJI U BEC.

Ilocne yHMUYTOXKEHHA J€d B HOMEHKIAType Jel AJIMUHUCTPALUU I1OCEJICHUs
IPOCTaBISIETCS OTMETKA C yKa3aHHMEM HOMEpa M JaThl aKTa, JOJDKHOCTH, (paMuiIuu, MOANUCH
JuLa, OTBETCTBEHHOIO 3a Iepejady Jejl Ha YHUUTOXeHHe. [laTa ciaunm JOKyMEHTOB, UX BEC U
HOMEp aKTa IIpUeMa-Nepefadd YKas3blBAIOTCS TAaKK€ B AKTE, KOTOPBIM IOAIIMBACTCS B
COOTBETCTBYIOILIEE JEJO II0CJII€ BHECEHUS M3MEHEHUN B YYETHbIE JIOKYMEHTHI apXuBa
AJIMUHUCTpALUU TIOCEICHHUS.

7.6.6. 3ampemiaercs YHUYTOXKaTh JOKYMEHTHI 0e3 akTta, muHys OK u crnenumanucra
IIOCEJICHUS], OTBETCTBEHHOI'O 33 BEICHUE apXuBa A IMUHUCTPALUU IIOCEICHUS.

7.7. Y4er 10KyMEeHTOB B apXuBe AJIMHUHUCTPAIIUH MOCEJICHUSI

7.7.1. Y4yer NOKYMEHTOB B apxuBe AJIMUHHUCTpAIlMU TOCEJICHUS SBJISICTCA OJHUM W3
CpeAcTB 00eCIeYeHHsI UX COXPAHHOCTH M KOHTPOJIS 32 UX HAJTHMUUEM.

VY4ery noanexar Bce XpaHsIIUecs B apXxuBe AJIMUHHUCTPALMK NIOCEIEHUS JOKYMEHTHI, B
TOM YHCJI€ HEONHMCAHHBIE, a TAKXKE OIHUCH JIET.

7.7.2. Y4er NOKyMEHTOB B apXuBe AJMUHHUCTPALMU IOCEJIIECHUS BENETCSA 110 OCHOBHBIM
YUETHBIM JJOKYMEHTaM, KOTOPbIE B HEM XPaHSTCS:

KHHTA y4yeTa IMOCTYIJICHHs (BBIOBITHSI) JOKYMEHTOB B apXWMB — JJIs y4yeTa B apXHBe
KaXJIOTO TIOCTYIUIEHUS! U BBIOBITHSI JOKYMEHTOB, a TaK)K€ KOJIMYECTBA M COCTaBa JIOKyMEHTOB,
HOCTYNUBIIMX HAa XpaHEHHWE M BHIOBIBIIMX 3a ONPEAEICHHBIM XPOHOJIOTMYECKUH Nepuon
BPEMEHM, COCTOSIHUS UX OIMCAHUSI;

CITMCOK (DOHZIOB — IS MIPUHSTHIX Ha XpaHEHUE apXUBHBIX (POHJIOB, IPHCBOCHUSI UM HOMEPOB,
ydeTa KOJIMYEeCTBa M COCTaBa apXMBHBIX (DOHJIOB, HAXOISAIIMXCS HA XPAHEHUH U BHIOBIBIIINX;

JucT GoHJA — JUIA ydeTa B paMKax apXUBHOTO (DOH/IA, apXMBHOM KOJJIEKIMU KOJUYECTBa U
cocTaBa OMMCEH el U UX HyMepaluu, KOJWYECTBA U COCTaBa JOKYMEHTOB, COCTOSIHUS HX
ONHUCaHMs, JUHAMUKA W3MEHEHHMH MO Kaxaod omucu Jen U ¢GoHAy (KOJUIEKLIMH) B LIEJIOM,
¢ukcauuu W3MEHEHUH MO KaXIoW omuch Ael U (poHAy (KOMIEKIHMH) B 1LIEJIOM, (QUKCAIUU
U3MEHEeHUH B Ha3BaHUU (OH[a;

OIHCH JIeN — I MOEUHUYHOIO0 U CYMMApHOTO Y4eTa €IUHUI] XpaHEHHUs], 3aKpeTICHUS
HopsiIka CUCTeMaTH3allMM E€IMHUI] XpaHEHHUs, ydeTa M3MEHEHHH B cocTaBe U o00beMme
JIOKYMEHTOB, BKJIFOUEHHBIX B JaHHYIO OIUCH JIET;

peecTp onucen Ael — s PErUCTpaluy ONUCEN Jell U JOKYMEHTOB, y4eTa UX KOJIU4eCTBa
U COCTaBa;

neno (oHma — KOMIUIEKC JOKYMEHTOB IO HcTopuM (oHmooOpazoBatens u (onna,
BEJIETCSl Ha KAK/IbIN apXUBHBIN (DOH] OTJEIHHO;

JIUCT-3aBEPUTEIND JIeNa — ISl y4eTa KOJIMYECTBA JINCTOB B JEIIE.

7.7.3. Yuer uCnosib30BaHUA JI€1 M JOKYMEHTOB apXuBa AJIMUHHCTpPALMU ITOCEJICHMS
BEJIETCS B CIEAYIOIIUX YUYETHBIX (popmax:

KHMTa BBIJIA4YM JIeJ U3 XPAHUJIUIA BO BPEMEHHOE M0JIb30BaHHUE;

’KypHaJI PETUCTPALIUU BbIIAHHBIX KOIHH, BHIITUCOK, CIIPABOK, TEMAaTHUYECKUX MaTEpHAJIOB.

7.77.4. ]Jlnsd UEHTPaIM30BaHHOTO TOCYJApPCTBEHHOI'O Y4eTa JOKYMEHTOB ApXHBHOTO
¢donna Poccuiickoit deaepannu B apxuBe AJIMUHUCTPALUU TTOCEJICHHS €KEr0IHO COCTaBIISETCS
nacnopT apxuBa AAMUHHCTpaIu nocenenus Ha 01 pexaOps TEeKyIIero rojia rno ycTaHOBIEHHOM
dopme.

7.8. Ucnosib30BaHNeE JOKYMEHTOB apXHMBAa AJIMMHHUCTPALUH MTOCETICHUS

7.8.1. Opranusanuio HUCIOJIb30BAHUS JOKYMEHTOB apXuBa AJIMHMHUCTPALMM NOCEIEHUS
OCYILIECTBIISIET CIIELUATIUCT ITOCECIICHUS.

7.8.2. Ha ocHOBE NOKYMEHTOB, HaXOASILMXCSl HA XPaHEHUU B apXuBe AIMUHUCTpPALUU
IIOCEJICHUS, CIEUUAINCT IOCEICHHs HCIOJHAET 3alpOoChl OPraHOB TOCYIAapCTBEHHOM BIIACTH,
OpraHM3alil ¥ TpakJaH, B TOM YHCJIE COLMAIBbHO-IIPABOBOIO XapakTepa (BbLOAET apXHUBHBIE
CIPABKH, apXUBHbIE KOIIMH, APXUBHBIE BBIITMCKH).

3ampochl UCHOJHSIOTCA B TeueHHWE KaneHAapHblx 30 nHEW ¢ Jarel MX MOCTYIJIEHUS B
AJIMUHUCTPALUIO IOCETICHUS.



7.8.3. ApxuBHbIe crpaBKku odopmiIsIoTcs Ha OJaHKe MUChbMa AIMHHHUCTpPAIUH
IOCENICHNUSI M 3aBEPSAIOTCS OTTUCKOM I€4aTH AJMHMHHCTpaniy  VIBaHOBCKOTO — CEIBCKOTO
niocenenust. O0pazer opopMIICHHST ApXUBHOW CIIPABKH MPUBEICH B MpUtokeHnn No 22,

7.8.4. ApxuBHas BBIITUCKA ITOJHOCTHIO BOCIIPOU3BOIUT HAa3BaHUE apXUBHOTO JIOKYMEHTA,
ero gatry W HoMmep. M3BIeUeHHSMH M3 TEKCTOB apXHMBHBIX JOKYMEHTOB JOJDKHBI OBITH
UCUYEepIaHbl BCE MMEIOIIMECs TaHHBIE MO 3ampocy. Hadano M KOHel KaKIoro W3BICUCHUS, a
TaKOKe MPOITYCKH B TEKCTE apXMBHOTO JOKYMEHTA OT/ACNIBHBIX CJIOB 0003HAYAIOTCSI MHOTOTOUHEM.
OtnenpHBIE CIIOBa M BHIPOKCHHS OPHUTMHAIA HEpa30OpYMBO HANKMCAHHbBIC, HCIPABICHHBIC
aBTOPOM, HE MOJJAIOIIMECS MPOYTCHUIO, BBI3BIBAIOIIMNE COMHEHHS B HMX TOYHOCTH,
oroBapuBaroTcs cioBamu «Jlax 6 mexcme opucunana», «Tax e ooxymenmey. Ilocne tekcra
ApXHMBHOMW BBIIIMCKU YKa3bIBAIOTCS apXUBHBIN MIU(P, HOMEPA JIUCTOB APXUBHOTO JOKYMEHTA.

ApxuBHasi BbIIHCKa O(OpPMIIIETCS Ha OJaHKE MHChMa AIMHHUCTPAlMM MOCEICHUS C
o0O3HaueHWEM BHZIA JIOKYMEHTa «ApXMBHAs BBIHCKA», MOAIKCHIBACTCS YIIOJHOMOYEHHBIM
JIOJDKHOCTHBIM JIUIIOM U 3aBEPSIETCS] OTTUCKOM Te4aTd AJMUHUCTpanuu VIBaHOBCKOTO CEIILCKOTO
TIOCEJICHUSL.

7.8.5. ApxuBHas KOMUS M3rOTABIMBACTCS C MOMOLIBIO KOMUPOBATEHO-MHOKUTEIBHOM
TEXHUKH. B mpaBOM BEpXHEM YIJy JIMIEBOM CTOPOHBI IMEPBOTO JIMCTA IMPOCTABISIETCS IITAMIT C
yKa3aHHMEM BH/a JOKyMEHTa: «ApxuBHas komus». Ha o0OpoTHOW CTOpOHE MOCIEeIHEro JHcTa
YKa3bIBAIOTCS ApXHMBHBIA HIM(P, HOMEP JIKCTa apXMBHOTO JIOKYMEHTa, KOJMYECTBO JIUCTOB B
KOIIMH, HANIPUMeEP:

ApxuB AnMuHUCTpaluu VIBaHOBCKOTO CEJIbCKOTO IOCEJICHUS.

Do , OITHCh "
DS (6} , JINCT ,
BCEro B KOIIMU IL.

MHorocTpaHuuHble apXUBHBIE KOMUHM OPOPMIISIIOTCS B MOPSAIKE, YKa3aHHOM B paszzene 6
WHCTpYKIMH TI0 IETONIPOU3BOICTBY.

8. U3rorosJieHne, yuert, MCNI0JIb30BAHNE  XPaHEeHHUe NleYaTel U IITaMII0oB

8.1. B AnMUHMCTpaLUU TOCENCHHUsI HCHOJIb3YIOTCS IedaTh C H300pakeHHueM repoba
Pecniy6nuku Kpbim (1anee repOoBast meuats), medyaTd sl OTACIBHBIX BUIOB JOKYMEHTOB «JlJist
JIOKYMEHTOB», METAININYECKUE BbDKMMHBIE M€YaTH JUIsl ONI€YaThIBAHUS MOMEIIEHUA U IITaMIIbI
JUISI IPOCTaBIIEHUS! OTMETOK.

8.2. Ileyaty ¥ 1ITaMITbl U3TOTABIMBAIOTCS B CTPOI'O OrPaHUYEHHOM KOJIMUYECTBE.

8.3. OrTuck repOOBOH Me4aTH CTAaBUTCS Ha JIOKYMEHTAaX B COOTBETCTBUHU C MEPEUHEM
JIOKYMEHTOB, Ha KOTOpbI€ CTaBUTCS OTTHCK MedaTH ¢ u3o0paxkeHneM repba PecnyOmmku Kpbeim
(mpunoxenun Ne 33).

8.4. Orruck nevatn AnMuHHCTpauuy FIBaHOBCKOTO CEJNBCKOTO MOCEJIEHNUs  CTAaBUTCS Ha
KOIUSIX NMPABOBBIX aKTOB, HA KOMaHIUPOBOYHBIX YAOCTOBEPEHUSIX.

8.5. [l mpocTaBiieHUss OTMETOK O TIOJIyYEHHUH, PETUCTPALIUH, IPOXOKIEHUH U UCIIOJIHEHUU
JIOKYMEHTOB, IPYTMX OTMETOK MPUMEHSIOTCS COOTBETCTBYIOLIUE LI TAMIIBI.

8.6. OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTH HWCIONB30BaHUS W HAJEKHOCTh XPAHEHHS
repOOBOM NeYaTy BO3jaraeTcs Ha crieuanicta AJAMUHUCTPAIY [TOCEJICHUSI.

8.7. Cnenumanuct AIMUHUCTPALIUU TTOCEJIEHUS OCYLECTBIISIET XpaHEHUE, UCTIOIb30BAaHUE
repOOBOM TeuaTH, medare AaMuHUCTpanuu MIBaHOBCKOTO CEIBCKOTO MOCEICHUS U KOHTPOJIb
3a UX IPUMEHEHUEM.

8.8. Crnenmanuct mnoceneHuss BeIeT y4eT HMCHOJb3YyEeMBIX B AJIMUHHUCTPALUM ITOCEIECHUS
reyarei W MTamIoB (32 UCKITFOUEHHEM METAJUTMUYSCKUX BBDKUMHBIX IeYaTe AJIs OledyaThIBaHUS
MOMEILEHUI) B JKypHaJe ydeTa IedaTedl W IUTaMIoB, MCIONb3YeMbIX B AIMUHHUCTpPALIUU
noceneHus (mpuioxeHue Ne 46), TUCTBI KOTOPOrO HYMEPYIOTCS, IPOLLIMBAIOTCA M CKPEIUISIFOTCS
MeYaThlo.

8.9. Ilpuwenimue B HErOAHOCTh, U3HOLLIEHHBIE, HEUCIIONb3YEMbIE M YCTapEBILINE II€YaTH
Y IITaMIbl BO3BpalaloTcsi B AJMUHHCTPAIMIO MOCEJICHHUS C COOTBETCTBYIOIIEH OTMETKOM B



JKypHaJIe ydeTa TedaTedl M IITaMIIOB, WCIHOJB3YEeMBIX B AJIMHHHCTpAIMM IOCENICHUs, s
OpraHu3allui UX YHHUTOXKCHUS.

8.10. [ yHHMUTOXKEHUSI TIeYaTed M IITaMIIOB PacHOpsLKEHMEM AJMUHHUCTPAIMM TOCETICHUS
co3maercst komuccHs. CriocoObl YHUUTOXKEHHS TIeYaTeld U MITAMIIOB ONPEACIISIOTCS KOMHCCUEH U
YKa3bIBAIOTCSA B aKkTe 00 YHHYTOXKEHUH IEYaTel M IITaMIIOB, KOTOPBIA XPaHUTCS BMECTE C
JKYPHAJIOM ydeTa MeyaTei U ITaMIIOB, HCIIOJb3YeMbIX B AJIMUHHCTPAIIUU TTIOCEIICHUSI.



[Ipunoxenne Ne 1

OBPA3EIL
0J1aHKa TOCTAaHOBJICHUS] AIMUHUCTpaluu MIBaHOBCKOTO CEIbCKOIO MOCEICHUS

HUBAHOBCKOI'O CEJIBCKOI'O IIOCE/IEHHA
CAKCKOI'O PAHOHA PECITYB/IUKH KPbIM

ITOCTAHOBIIEHUE

« » 20 roga Ne - c. IBaHOBKa




«

»

[Ipunoxenne Ne 2

OBPA3EIL
Oy1aHka pacrnopsikeHus AJIMUHUCTpauruy VIBAaHOBCKOTO CEIBCKOTO MOCEICHUS

NBAHOBCKOI'O CEJIBCKOI'O IOCEJIEHUA
CAKCKOI'O PATOHA PECIIYBJIMKH KPBIM

PACIIOPAXEHUE

20 roga No - c. IBaHOBKa




[Ipunoxenne Ne 3

OBPA3EL

6nanka muceMa IIpencenarens cenbckoro coera — ['maBsl aqMuuucTpanuu MBaHOBCKOTO
CEJIbCKOT'0 MOCEICHUS

HNPEACEIATEJIb CEJBCKOI'O
COBETA -T'JIABA
AIMUHHUCTPAIIUU UBAHOBCKOI'O
CEJIbCKOI'O IIOCEJIEHUA

296576 c. Hsanosxa, ni. Jlenuna, 5
Ten.: (065-63) 9-41-95
Daxc: (065-63) 9-41-74
E-mail:ivanovka.ispolkom@yandex.ru

Ne
Ha Ne oT


mailto:rada-frunze@mail.ru

[Ipunoxenne Ne 4

OBPA3EL

Oyianka nmucbMa AJMUHHUCTpAMd VIBAHOBCKOTO CEJIBCKOTO MOCEJICHUS

AJIMUHUCTPALUS
WBAHOBCKOT'O CEJIbCKOI'O TOCEJEHUS
CAKCKOI'O PAHOHA PECITYBJIUKHN KPBIM

296575 c. Heanoexa, nn. Jlenuna, 5
Ten.: (065-63) 9-41-95, 98-4-74 @axkc: (065-63) 9-41-74
E-mail: ivanovka.ispolkom@yandex.ru

Ha Ne oT 20__r.

Aavunucrpauusa Cakckoro paiiona
Pecny6smxn Kpbim

va.Jlenuna, 15, 2. Caxu, 296500


mailto:rada-frunze@mail.ru

[Ipunoxxenne Ne 5

OBPA3EIL

OJlaHKa yKa3aHUN 10 UCIIOJHEHUIO JOKYMEHTA (PE30IIIOLINN)

Anmvunuctpanus IBaHOBCKOTO CEIbCKOIr0 MOCEICHUs

I'1aBbl AIMMHHCTPAIIUM MOCEIEHUSI
N.0. ®amuiausn

Ha Ne

oT

o 20 roaa
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JOKYMCHTOB, IIOAJIC)KAIIUX YTBECPKIACHUIO

AKTBI.

I'paduku oTIyCKOB.
HNucTpykuuu.
HomeHkmnartypsbl ger.
Hopwmatugsl.
Ornucu nen.
OTtueTsl.

[Tepeunu.

IInansr.
[Tonoxenus.
[Topsankwu.

[IpaBuna.
[Tporpammel.
PernameHTsI.

CMeTHI.

IIEPEYEHb

CtpykTypa U mTaTHasi YUCICHHOCTD.

®opMbl YHUPHUITUPOBAHHBIX JOKYMEHTOB.

[[ITaTHbIE pacniicaHUs.

[Tpunoxenue Ne 6



IIpunoxxenne Ne 7

OBPA3EII

oopmieHns mpoeKTa MPaBOBOTO aKTa

IIpoexr

Anmvunuctpanus MBaHOBCKOTO CEJIbCKOTO MOCEICHUS

PACIIOPAXEHUE

c. IBanoBka

O BBeJeHUM B JeiicTBHE MeyaTel (IUTaAaMIIOB) AIMUHHCTPALUH MOCEJIeHUSs

B cBsi3u ¢ coznanueM B CTpyKType AJIMUHHUCTpalUuu MIBaHOBCKOIO CEIBLCKOTO MOCEIEHUs
KOMHUTETA KOHTPOJIA U JEIONPOU3BOACTBA AqMUHUCTpauuu MIBaHOBCKOIO CEIbCKOIO MOCEIECHUS
(manmee KOMUTET):

1. Bectu B geiictBue TmeuyaTtd (IOTaMIbl) KOMHTETa B COOTBETCTBUU C
IIPUIIOKEHUEM K pacriopsbkeHuto ¢ 1 Hosops 2014 roga.

2. Cuurath mnedaTd (IWITaMmbl) YOpaBJIEHUS  JEJIONPOM3BOACTBA U apXuBa
AIMUHUCTpaIUU pailoHa HeJecTBUTENbHBIMU ¢ 1 HOsIOps 2014 rona.

3. HauvanpHuky  ympaBiieHHs ~ JACJIIONPOU3BOACTBA M apXvBa  KOMHTETA
®amunusa 1.0. obecieynTh YHHUTOKEHUE MeYaTei ¥ MTaMIIOB YIPaBIEHUS JI€TOMPOU3BOJICTBA
1 apxuBa AJIMUHUCTpanK MIBaHOBCKOTIO CEIBCKOrO MOCEIEHUS 110 aKTy.

HpOCKT MMOATOTOBHII U 3aBU3UPOBAJIL:

[Ipencenarens KoMUTETA

KOHTPOJISI U JIEIONPON3BOICTBA

Anmunuctpanuu MBaHOBCKOTO

CeJIbCKOro MoceIeHUs N.0. ®amunusg
(moamnuce)

JIuct cornacoBaHus nmpuiaracTcs.



[Ipunoxenne Ne 8

OBPA3EII

o(opMIIeHHS TOTHOTO TPOTOKOJIA
3acenanust (COBEIAHMUS )

Anmvunuctpanus MBaHOBCKOTO CEJIbCKOTO MOCEICHUS

MMPOTOKOJI

(Bup 3acemanusi (coBemianus) (YKa3pIBaeTCs B POJUTEIHLHOM MA/IEKE))

Ne c. IBanoBKka

(mara)

[Ipencenarens — HaumeHoBaHUe AOJKHOCTH M.O. damumus

Cekperapp — HauMeHoBaHue AopkHOCTH U.O. Damumnms

IIpucyTCTBOBAIIN:

HanMmenoBaHue JOIKHOCTHU N.0. ®amunusa
HanMmenoBaHue JOIKHOCTHU N.0. ®amunusa
HanMmenoBaHue JOIKHOCTHU N.0. ®amunusa

I[NOBECTKA JIHA:

1. O mepax mo peanu3aiuu 00JIaCTHOM 11€TIEBOM MPOTrPaMMbI CTPOUTENLCTBA ... .
Hoxuan 3amecturens [ maBel agmuaucTpanuu oonactu Gamunus 1.0.
2. O06 yyacTuu KOMUTETA B pa3paboTKe KOHIEMHIIHH ... .

Joxnan npencenarenst komurera ... @amumst 1.0.

1. CJIVIIAJIN:
@ammins M.0. — TeKCT AoKIaaa mpuiaraercs.
BBICTVYIIWJIIN:
Qammms M1.O. — mpemioxun W3MEHHTh TUIaH OOECIIeUeHUs] CTpolMarepualaMd |

OpraHu30BaTh UX JOCTABKY IO TpaduKy, MPeTyCMOTPEHHOMY TPH IPOBEICHHUH . .. .
®ammins M.0. — kpaTkas 3a1IMCh BBICTYIUICHUSI.

ITOCTAHOBMUJIN:

1.1. BpemHecTH BOmpoc O TMOATOTOBKE W (UHAHCHUPOBAHWUW  MEPOIPHUATHHA
00J1aCTHOH 11eNIEBOW IPOTPAMMEI ... HA OOCYXKICHUE B ... .

1.2. YTBepauTh otyer 00 UTOrax  peanu3zanud  00JaCTHOMU LIEJIEBOH

IIPOIPaMMBI ... (OTUYET MPUIIAraeTCs).



2. CJIVIHAJIA:

Gammins M.0. — TeKCT AokiIaaa npuiaraeTcs.

BBICTVYIINJIA:
@amunusa U.0. — He0OX0AMMO YCKOPUTH CPOKHU Pa3pabOTKH ... .
@amunus U.0. — kpaTkas 3a11UCh BBICTYILJICHUS.

I[NTOCTAHOBWIJIU:

2.1. Komurery ... M0OpeACTaBUTh COIJIACOBAHHBIM MPOEKT KOHIIEHIIUU
yIpaBJIeHHE ... B CPOK JIO ... .

2.2. YupaBieHHIO ... PUCTYIHUTh K pa3padboTKe ... .

IIpencenarenn N.O. damunus
(moamucek)

Cexkperapb N.0O. Gamunus
(moamucek)
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OBPA3EII

0o OpMIICHHS KPATKOTO TPOTOKOJIA
3acenanusl (COBEILIAHMUS )

Anmvunuctpanus VBaHOBCKOTO CEJIbCKOTO MOCEICHUS

MMPOTOKOI

3accaaHus BKCHepTHOfI KOMUCCHHU A,HMI/IHI/ICTpaLII/II/I IMOCCIICHU A

Ne c. IBanoBka

(mara)

[Ipencenarens — HaumeHoBanue qoxHOCTH M.O. damuius
Cexkpetapb — HauMeHOBaHue NopKHOCTH W.O. damunms

[IpucyrcTBOBAIH:

HanMmeHnoBaHue JOIKHOCTHU N.0. Gamunusa
HaunmeHnoBanne noKHOCTH 1.0. ®amunusa
HanmMeHnoBanne nODKHOCTH 1.0. damunusa

[NOBECTKA JIHA:

1. O paccMoTpeHHH akTa O BBIIETICHHH K YHUUTOXKEHUIO IOKYMEHTOB, HE MOJIIEKAIIUX XPaHEHUIO, 32
2004 rox.

Hoknan Beqymiero crerpanucta otaena ... Gamums 1.0O.

1. CJIVIIAJIA:

@amuiusa M.0. — B akT 0 BBIJCIEHUN K YHUYTOXXCHHIO JTOKYMEHTOB, HE IOJUIEKALINX
XPaHEHUIO, BKIIIOUEHBI TOKYMEHTHI oTAena ... 3a 2014 roj, a TakKe yTpaTHBIIME NMPAKTHYECKOE
3HaueHUE OyXTalTepCKUe JOKYMEHTBI, CPOK XpaHEHUsI KOTOPBIX UcTek K 1 suBaps 2015 roxa.

[TOCTAHOBUJIN:

1.1. CormacoBaTb aKT O BBIJEICHUHM K YHHUYTOKEHHUIO ... M IPEACTaBUTH €ro Ha
YTBEPkKACHHE HAYAJIbHUKY YIIPaBJICHU JEJIONPOU3BOJCTBA U apXUBA ... .

1.2. VYmpaBneHuto ... OpraHu3oBaTh Mepefadyy JOKYMEHTOB, OTOOpaHHBIX K
YHUUTOXKEHHIO, Ha TIepepabOTKy B CTOPOHHIOIO OpTaHU3aIMI0 B MECSIUHBII CPOK.

[Ipencenarens N.0O. Gamunus
(monmucek)

Cexkperapb N.0O. damunus
(monmucek)




OBPA3EII
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0(OpMIICHHS BBITTUCKU U3 IPOTOKOJIA 3aceaHus (COBEIIaHMS)

Anmvunuctpanus MBaHOBCKOTO CEIbCKOIO MOCEICHUS

BBITINCKA U3 ITPOTOKOJIA

3accaaHus 3KCHCpTHOI>i KOMHCCHHU AI[MI/IHI/ICTpaHI/II/I ITOCCJICHU A

No

(mara)

IIpencenarens — HaumeHoBaHUe AOJKHOCTH M.O. amumus
CekpeTapb — HauMeHOBaHKe OJDKHOCTH M.O. damumnms

IIpucyrcTBOBAIN:

HanmMeHoBaHue JOTKHOCTU
HammMeHoBaHue JOIKHOCTU
HanmeHoBaHue J0OIKHOCTH

c. IBanoBka

N.0. ®amunus
N.0. ®ammnus
N.0. ®ammnus

I[NOBECTKA JIHA:

3.0 ...

Jokan ... (HanmeHoBaHue nomkHOCTH Damuust 1.0.).

3. CJIYHIAJIN:
Damvumua U.O. — ... .

BLICTVYIIWIIU:
damumuga U.O. — ... .
@amunus U.0. — kpaTkas 3aIUCh BBICTYILICHUS.

[TOCTAHOBUJIN:
3.1.....
32.....

Bepno

Cekperapb N.0O. ®amunus
(monmucek)

(mara)
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OBPA3EII

odopMIICHHS TIepeyHs opyueHuit [ 1aBel moceneHus

YTBEPXIAIO

I'naBa nocesienus

N.0. ®amunus
20  ronma

MEPEYEHH IOPYYEHUM

I'naBe1 IIOCCJICHUA, JaHHBIX Ha

(BUI MEPOTIPUSATHS, JaTa MPOBEICHUS )

Ne Cpok

- ConeprxaHue IopydeHus Hcnonaurens
/o ACP pyH UCTIOJTHEHUS

1 2 3 4
Crienuanuct A MUHUCTPAITTN
HOCEIJICHUS N.0. ®amunus

(moamuce)
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OBPA3EII

oopMIICHHS aKTa

AJIMUHHCTpALIUS YTBEPXIAIO
HMBaHOBCKOI'0 CELCKOrO MOCEICHHUS

HanmMmenoBanue JOKHOCTH

AKT N.0. ®amunus
20  roma

Ne

c. IBanoBka

O npoBepke

OcHoBaHue: pacriopsbkeHre AMUHUCTpaiy VIBAHOBCKOTO CETbCKOTO TIOCETIEHUS OT No "O

CO3JaHUHU KOMUCCHH 1O ..."

AKT cocTaBjIeH KOMUCCHEH:

Hpez[cez[aTeJIL: HaMMCHOBAHUC JOJIZKHOCTHU N.0. ®amunus
YeHbl KOMHCCHU: HaMMCHOBAHUC JOJIZKHOCTHU N.0. ®amunus
HaMMCHOBAHUC JOJIZKHOCTHU N.0. ®amunus
HaMMCHOBAHUC JOJIZKHOCTHU N.0. ®amunus

C 25 mo 27 despans 2014 roga koMuccus MpoBesIa MPOBEPKY ... U YCTAHOBUIIA: ... .

AKT COCTaBJICH B 2-X 9K3EeMILIApaX:
1-i1 k3. — B geao Ne 12-08 3a 2014 rox;
2-1 9K3. — CIIeUANTUCTY AJIMAHUACTPAIAN TTOCETICHUS.

IIpencenarens: N.O. ®amunus
(moamuck)

YJreHBI KOMHCCHM: N.0. ®amummsg
(moamuce)

N.0. ®amunusg
(moamuce)

N.0. ®amunusg

(moamuce)



73 MM

OBPA3EII
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pacmoI0XKeHUsSI PEeKBU3UTOB HA OJIAHKE MUCHhMa
Anmvunuctpanuu IBaHOBCKOTO CEIBCKOTO MOCEICHUS

AJIMUHUCTPALIUS
WUBAHOBCKOI'O CEJILCKOI'O
MOCEJIEHMS

296575 c. BanoBka, 1. Jlennna, 5
Ten.: (065-63) 9-41-95
dakc: (065-63) 9-41-74

E-mailivanovka.ispolkom@yandex.ru

No

Ha Ne oT
73 MM

Ommemxa o KOHmpoOJie

73 MM

3acono6ok k mexcmy
("Touno" 12 mepen 6 nT)

15 MM

Aopecam
("Touno" 12 nepen 6 nr)

Pezonroyus

35 MM

JTeKcm ookymenma ("Munumym" 18)

'15 MM

HaumeHosaHue 0oaxcHocmu

n.0. ®amunus

Ommemxa 06 ucnonHeHuu OOKyMeHma

U Hanpaejlenuu e2o 6 oeno
Ommemxka 06 ucnoinumene

Howmep branxa

Ommemxka o nocmynjieHuu

20 MM


mailto:rada-frunze@mail.ru
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OBPA3EII

o OpMIICHUS TEIeTPAMMBbI

Anmunuctpanus Cakckoro paiiona

Cxema TpuCTa CEMbJECST JCBAThH

Anmunuctpanus Cakckoro paiioHa Mpuriamiaer NpuHATh ydacTue 3amecturenei 1 nas
AJIMAHUCTpAIMHA CEIbCKUX TIIOCENICHUH 30T MYHHUIMIAIBHBIX PAHOHOB 3T KYpUPYIOIIHX
BOIPOCHl 3/IpaBOOXPAHEHUSI 3IT PYKOBOJAWUTEIEH OPraHoB YIPABJIEHUS 3/1paBOOXPAHEHUS
CEJICKTOPHOM COBEILLAHUU BOIIPOCY OOECIEUEHUs] JIEKAPCTBEHHBIMU CPEJICTBAMHU OTAENIBbHBIX
kareropuii rpaknad 2014 tupe 2015 romax 3nt xotopoe cocroutes 08.05.2015 3nt 10.00 3qauwM

Anvunuctpanun CakcKoro paiioHa KaOMHET 7 TUK

IlepBblii 3amecTUTEIB
I'1aBbl aAMUHUCTPALIUH
Caxkckoro paiiona N.0. damuaus

damvumug Uma OtuecTBO
00-00-00
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®OPMA

6naHka TeiaeoHOrpaMMbl

(HaMMEeHOBaHWE OpraHU3AIMU-ABTOPA)

TEJE®OHOI'PAMMA (ampecar)

No

(MecTo u3IaHus)

(Texct Tenedonorpammsel He 6oiiee 50 coB)

(1OJKHOCTD JIMIIA, OAMUCABIIETO (1.0. ®amunus)
TenedoHOTpaMMYy WIIH OT UMEHU
KOTOporo TeleoHorpaMma nepeaacTcs)

[Tepenan: ITpunsit:
(momxuOCTh, .0, ®amuus, (momxHOCTH, .0, ®amumnmus,
HOMep TenedoHa) HOMep TesiehoHa, BpeMsi IpreMa

TenedoHOTPaMMBI)



JKypHaJla pETUCTPaLUK JOrOBOPOB (COIIIalIEeHU I, KOHTPAKTOB)

®OPMA
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JHara HaumenoBanue
JHara
No MOCTYIJICHUSI Howmep JIOroBOpa
MTOATMCAHUS KoHnTtparent
/11 JIOTOBOpPA HA TOrOBODA JIOTOBOPA (mpenmer
PETHCTPALIUIO P JIOTOBOPA)
1 3 4 6
IIpooondicenue mabauywvl
®.1.0., 101KHOCTD
Ju1a,
MTOAITUCABIIETO Cpox . Homep u nara
A -P OTBETCTBEHHBIN P
JIOTOBOP CO JEHCTBUS JIOTIOJTHUTEITLHOTO [Ipumeuanue
HCITOJTHUTEIIb
CTOPOHBI JIOTOBOpPA COTJIAIICHUS
AJMUHUCTpALIMT
paiioHa
7 8 9 10 11
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OBPA3EII

oopmieHns apXUBHOMN CIIPaBKU

A)IMI/IHHCTpaIII/Iﬂ NBaHOBCKOIro CeJbCKOIO

ITocenenmsn, Cakckoro paiiona, Pecnydoanuku Kpbim

296575 c. UBaHoBKa, 1. JlenuHa, 5
Ten.: (065-63) 9-41-95®akc: (065-63) 9-41-74E-mail: ivanovka.ispolkom@yandex.ru

HNBanosoii H.H.
Ne yin.I'arapuna, 1, c. UBanoBKa
Ha No oT Cakckuii paiion, PK 296575

ApXuBHasi CIpaBKa

B noxymenrax apxuBHoro ¢onia VicnomaurensHoro komurera FIBAHOBCKOTO CEITBCKOTO COBETA
sHauntcs MBanoBa Harames HukonaeBua (IlerpoBa — mo 14 Hos6ps 1989 roma), 1949 rona

POXKIICHUSL.
B npuxaze ot 08.12.82 Ne 230 3anncano: «IIpunsts T. [lerpoBy Haransto HukonaeBny c

8 nexabps 1982 rona Ha paboTy B JOKHOCTH TEXHMUYECKOT'O CEKPETaps CEIbCKOTO COBETA.

B mpukaze or 16.11.84 Ne 133 3ammcano: «llepeBectu cekperapsi 3am. Ipeacenarens
obmmcnionkoma 1. [TerpoBy H.H. Ha nomxHOCTh nHCHIekTOpa ¢ 16 HOsA0ps 1984 rogay.
OcHoBanue:  ¢.1, on.2 n/c, 1.77, 1.54, n.84, n.67.

CnpaBka BbIfIaHa JIJIs1 TPEAO0CTABIICHUS 110 MECTY TpeOOBaHUS.

Yupasasitommid egamu N.0. Pamuaus
(moamuce)

Davung Uma OtuecTBO

00-00-00


mailto:rada-frunze@mail.ru
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®OPMA

akTa 00 OTCYTCTBMM JJOKYMEHTOB B
MOJTyYEHHOH KOPPECTIOHICHITUH

AnMuHUCTpALMS
HMBaHOBCKOI0 CEILCKOr0 IMOCEIEHUS

AKT

Ne

c. IBanoBka

OO0 oTCYTCTBUU JOKYMEHTOB B
MOJIYYCHHOW KOPPECTIOHICHITUI

PaGoTHukamu AI[MI/IHI/ICTpaHI/II/I HMBaHoBCKOIO CCIIBCKOI'O IIOCCJICHUA

(momkHOCTH, (haMHUITUW, MTHUITUAIIBI)
B IIPUCYTCTBHUH

(moimKHOCTH, (haMUITHH, UHUITHAITB )

IpY BCKPBITHM NUCbMa (O0aHAepOIn) OT Ne ,
MOCTYITUBIIIETO U3 ,
(HaMEeHOBaHUE OPTaHU3AIINN)

ObLI0 OOHAPYKEHO OTCYTCTBHE

(HaMMeHOBaHUE IOKYMEHTOB, MaTepUasoB)

AKT COCTaBIIEH B 2-X 3K3eMILIApax:
1-# 9K3. — K IOCTYNHBIIEMY TOKYMEHTY;

2-1 9K3. — B .
(HamMeHOBaHWE OPTraHU3AIUU-OTIIPABUTES TTOTYIEHHOW KOPPECTIOHICHITHH )
HanmMmenoBanune J01KHOCTH N.0. damunusg
(monmucek)
HanmMmenoBanune J01KHOCTH N.0. damunusg
(monmucek)
HanmMmenoBanune J01KHOCTH N.0. damunug

(monmucek)



1. Amnanutuueckue 0030pbl, MHGOPMAIMOHHBIE KapThl, IpecC-PelIu3bl U
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INHEPEYEHD

AOKYMCHTOB, HC ITOAJICIKAIIHUX PErUCTpallin

MaTepHralibl, IPEACTABIIACMBIC 1JIs1 CBCACHUA.

HWHBIC

2. I[OKYMGHTBI 0 MaTepUuajIbHO-TCXHUYCCKOMY 06CCHC‘ICHI/IIO, CTaTUCTHYCCKAsd H
6yxranTepCKa}1 YUY€THasd U OTYETHAA JOKYMCHTALWs.

3.

N o g b

I'OCTg1, OCTrr, TY.

['paduku, HApAABI, 3aSIBKH.

JlokyMeHTBI Ha THOCTPaHHBIX S3bIKax 0e3 mepeBoa.
Koppecnonnennus ¢ nomerkoi "JInuno".

[lewatnpie w3gaHus  (KHWUTH, OKypHanbl, OOJJIETEHHU, Ta3eThl,

CTATUCTUYECKUE OTYEThI, COOPHUKH U 0030DHI).

8.
9.

10.
11.
12.
13.

[lo3zpaBuTENBHBIE THCbMA, I03PABUTENIbHBIE TEIETPAMMBI.
[IpeiickypaHTBhl.

[Iperensun.

[TpurnacurenbHbie OMIIETHI.

[Tporpammel kKoH(epeHIU, COBEIIaHMI, y4eOHbIE TIIAHBI.

Pexnamublie MaTepualibl (J'II/ICTOBKI/I, IIpOorpamMmel, IMPOCIICKTHI, I/I3BCH_I6HI/I$I).

IIJIaKaThI,



[Ipunoxenne Ne 20

POPMA

JKypHaJla PETUCTpaLMU JOKYMEHTOB C OTMETKaMH

" 151 cityeOHOTro MoJab30BaHus"

o KommuecTBo
[TopsnkoBbIit Howmep u nara Bun u
Otkyna JIUCTOB U
HOMED MTOCTYIHBIIETO KpaTKoe
(BXOmsAIIINI) JIOKyMEHTa HocTymt coJiepKaHue Homepa
SK3EMILISIPOB
1 2 3 4 5
IIpooondicenue mabauywol
Pacnucka B
Howmep nena, OTMeTKa 0O
HcnonHuTens, MOJIy4EeHU U
B KOTOPOE MIPOBEPKE
pacrnucka u JIOKYMEHTa OT [Tpumeyanue
IIOIIIUT HaITUYNS
nara HCIIOIHHUTENS,
JIOKYMEHT JIOKYMEHTOB
ara
6 7 8 9 10
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IHHEPEYEHDb

THUIIOBBIX CPOKOB MCIIOJIHCHHUA NOKYMCHTOB

1. IMopyueHus IIpe3uaenra Poccuiickoit denepanuu u IIpaButenncTBa
Poccuiickoit denepanuu — B CPOK, YKa3aHHBIA B IIOPYYEHUH, IIPABOBOM aKT€ WM B MECSUYHBIN
CPOK CO JHS €ro MOAIUCaHUSI.

2. Tlopyuenus Ilpesunenta Poccuiickoit deaepamuu ¢ rpudom "Becbma cpouno" — B
TEeUueHue 5 qHEN.

3. Ilopyuenuss Ilpesunmenta Poccuiickoii ®enepanmmu ¢ rpudom "Cpouno" —
B Teuenue 10 quen.

4. Tlopyuenus IIpaButennctBa Poccuiickoit @enepaiuu ¢ rpudom "Becbma cpouno" — B
TeyeHue S5 JHeN.

5. Ilopydyenuss IlpaBurensctBa Poccuiickoit ®enepanmun ¢ rpudom  "Cpouno" —
B Teuenue 10 quen.

6. IlucemMa MuHHCTEpCTBAa HHOCTPAHHBIX Aea Pocculickoii @enepanuu 0e3 coriiacoBaHMs
¢ IpYTrMMH OpraHM3alMsIMH — B TeUeHHUE 15 qHel, ¢ cornacoBanueM — B TeucHue 30 THEH.

7. 3anpoce! wieHoB CoBera Deneparwn, aenyraroB I'ocymaperBenHon ymbr denepaibHoro
CoOpanus Poccuiickoit @enepanmm — He no3aHee yeM depe3 30 THEH cO IHS MOyYeHUS WIM B MHON
COTJTACOBaHHBIN C MHUIIMATOPOM 3aITpoca CPOK.

8. Ilpennoxxenust u 3asBieHus jenyratoB [ocymapctBeHHoit Jlymbr ®DenepanbHOTO
Cobpanust Poccuiickoit @eneparu — 1o 30 aHeil, He TpeOyrolye W3y4eHHs U MPOBEPKU — B
MaKCUMAJIbHO KOPOTKHE CPOKH.

9. Ilucpbma-nopy4yeHuss U MHUCHbMa-3amMpochl (eaepaTbHBIX OPraHOB TOCYIapCTBEHHON
BJIACTH — K YKa3aHHOMY B HUX CPOKY WM B TeueHue 10 nHei.

10. IIpoTokonbl pa3HOTJAcHWii: COCTaBIEHWE W HampaBieHHE — B TEUCHHUE
10 nuei, paccmoTpeHue — B TeueHue 20 THeu.

11. Tenerpammpl, TpeOyIOIIUE CPOYHOTO peIIeHHs — J0 3 JHEH, OCTaJbHbIE —
B Teuenue 10 quen.

12. TTucbma opranuzanuii — 30 nHEH.

13. JKanoOwl Ha HEMpaBUIbHBIC NEUCTBUS WM PACHOPSHKCHUS (MHAHCOBBIX OPTaHOB —
He no3aHee 10 gHel co HS MOCTYIICHUS.

14. 3anpocsl, oOpamieHUs JemyTaToB BaHOBCKOTO CEIIBCKOTO coBeTa MBaHOBCKOTO
CEJILCKOTO MoceIeHNu — B TeueHue 30 qaei.

15. PexoMeHmanmuu  IOCTOAHHBIX KOMMUCCHUI  IBaHOBCKOrO  CEJIBCKOIO  COBETA
HMBaHOBCKOIro cenbCKOro noceiieHus — 10 30 THel.



®OPMA

JKypHaJla pETUCTpalU JOKYMEHTOB,
MOCTYMUBIINX 1O (aKcy, JACKTPOHHOM MMOUTE H Jp.
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[ara

[OCTYII-JIEHUSA 1 Ormerka 00 I'ne Haxomures
HHIEKC (HOMep)KoppeCHOHI[eH'IKpaTKOC cozneprkanng  Pesormormst P——— TIOKYMEHT

JIOKYMEHTa

1 2 3 4 5 6
D®OPMA
JKypHaJia peTUCTPaIlMU OTIPABIISIEMBIX JOKYMEHTOB.

JlaTa otnipaBneHus u Anpecat Kparkoe conepxanue [Ipumeuanue

WHJIEKC IOKYMEHTa

1 2 3 4
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®OPMA

peecTpa nepeiaun JOKyMEHTOB

PEECTP

nepecaayn J0KyMCHTOB

(HamMeHOBaHKE OpraHa MECTHOTO CaMOYIIpaBJIeHUsI pailoHa,
CTPYKTYpPHOTO MOAPA3AEICHUS U JIp.)

Pacnicka B
MOJIy4E€HUU
JaTta u HOMEp TOKYMEHTa
JOKYMEHTa 3aroyioBOK K TEKCTY
Ne < ABTOD (monmucsk, [Ipumeu
(BXOIAIINHA, (xpaTKoOE
/1 o JIOKyMEHTa pacumdpoBka aHue
UCXOJAIINNA WU CoOJIepKaHue) HOMIIHICH, faTa
BHYTPEHHUI) Hepeﬂ;lqlxl
JIOKYMEHTA)
1 2 3 4 S) 6




CIpaBKH 00 00BEME TOKYMEHTOO00pOTa

Anmvunuctpanus MIBaHOBCKOTO CEIbCKOIr0 MOCEICHUs
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CIIPABKA
00 00beMe TOKYMEHTO000pOoTa
3a rojaa
(mecs)
KonauyecTBo 10KYyMEHTOB
JIOKyMEHTBI Bcero
MOJIMHHUKHU TUPAX
[ToctynuBuime
OtnpaBisieMble
Buyrpennue
HTtoro
Cnenuanuct
AIMUHUCTpAITUN TOCETICHUS N.0. Damunus

(mara)

(moamuch)



®OPMA

peecTpa JOKYMCHTOB, IOCTYIIUBIINX HA UCIIOJITHCHUC
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HaumenoBanue Jara u
JHara Bun noxymenra,
Ne KoppecnosjenTa, @.1.0. perucTpaloHH
HOCTYII 3arojIOBOK K o
n/n aBTOpa pe30IoLuH (TIpU bIii HOMEP
JEHUS TEKCTY
HaJIMYHH) JIOKYMEHTA
1 2 3 4 5
IIpooonoicenue mabauyoi
. Cpox
Bxongmmit
HOME Pesomronus Hcnonnurens VCIIOJTHEHUS [Ipumeuanue
P JIOKYMEHTa
6 7 8 9 10
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®OPMA

HOMEHKJIATyphl Aesl AIMUHHUCTpauud VBaHOBCKOTO CEJIbCKOTO MOCEJICHUS

AJIMUHHCTpaLUs YTBEPXIAIO

HMBaHOBCKOI'0 CELCKOrO MOCEICHHUS
I'maBa AnmuHuctpanuu MIBaHOBCKOro

HOMEHKJIATYPA JAEJI CEJILCKOIO MOCETICHUS
N.0. Gamums
No
" " 20 roja

c. IBanoBka

Ha roj
Cpoxk xpaHeHus
Komunuects Jena u
Nunexc o
nera 3aroyoBOK jelna 4] NoNo crareit mo | [Ipumedanue
nen TUTIOBOMY
IIEPEYHIO
1 2 3 4 5
HasBanue pasnena (CTpyKTYPHOTO TOJIpa3/IeIICHHS )

['maBHBINM cienranucT AIMUHUCTPAITUN
TMoCceneHUS N.0. Gamunus
(moamuce)

" " 20 rtonma

HanmeHoBaHK€e JOIKHOCTH
pa6OTHI/IKa, OTBC€TCTBCHHOTI'O 3a BCACHUC

apxvBa AJIMUHUCTPALIMH paiioHa N.0. ®amunus
" " 20  roma (moamuce)

COI'JTACOBAHO COT'JTIACOBAHO

IIporoxon DK [Iporokon DIIMK oprana ynpasienus

apXHUBHBIM JICJIOM 00JIaCTH
oT No oT Ne




HrtoroBasi 3amuch O KaTeropusx M KOJUYECTBE JEJ, 3aBEIACHHBIX B rouay B
Anmvunuctpanuu IBaHOBCKOTO CEIBCKOT0 MOCEICHUS

B ToMm uncne

ITo cpokam xpaHeHus Bcero C OTMETKOM
MePEeXOIAIIUX "IK"

ITocTosiHHOTO

Bpemennoro (cBoimre 10 jeT)

Bpemennoro (10 10 et BKIIOYHTEIHHO)

NTOI'O

[naBHbIM cneumnannct AGMUHUCTPaLUMK

noceneHus
n.0. Pamunus

n n I-IO rIMCb

20  ropna (noa )

HroroBele cBe/IeHUS MTepeaHbl B ApXUB.

HanmeHoBaHWe A0MKHOCTH
paboTHMKa, NepeaasLLero ceeaeHma N.0. damunnua
\ ; (nognwuce)

20 ropa




®OPMA

JIMCTA-3aBCPUTCIIA ACTIa

JIucr-3aBepurens aeina

B nene noammTo u npoHyMepOBaHO
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(popmar A4)

Ne

ucT(0B),

B TOM YHUCJIC:

JIMTCPHBIC HOMECpPA JINCTOB

(1mudpaMu ¥ IPOITUCHIO)

MIPOITYIIICHHBIE HOMEPA JINCTOB

+ JIMCTOB BHYTpCHHCﬁ OIINCH

OcobenHocTH (PU3HYECKOTO COCTOSIHUS |
(hopMHUpOBaHHMS JIeiIa

Howmepa nucros

HanmeHnoBaHue JOIKHOCTH
pa6OTHI/IKa, COCTaBHUBIICTO
JIUCT-3aBCPUTCIIb

N.0. ®ammnus

" " 20  ropma

(moamuce)
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®OPMA

BHYTPEHHEH OIKMCH JOKYMEHTOB €)1

BHYTPEHHSA OIIUCH

JIOKYMEHTOB jienia No

No Howmep [ara 3aroiaoBoOK Homepa
[Ipumeuanue
n/m | JOKyMEHTa | JOKyMEHTa JIOKyMEHTA JIMCTOB Jelia
1 2 3 4 B 6
Hroro JIOKYMEHTOB.
(dpamMu ¥ IPOIHCHIO)
KonuyecTBO TMCTOB BHYTPEHHEHN OMKMCH TIOKYMEHTOB J€J1a
(urdpaMu 1 TPOMHUCHIO)
HanmenoBanme TOMKHOCTH pabOTHHKA,
COCTAaBUBILEr0 BHYTPEHHIOKO OIHCH
JIOKYMEHTOB JI€Na N.0O. Gamunus

" " 20  roma (moamuce)




®OPMA

00JIOKKHU Aelia

HNunexc nena

®D. Ne
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O Ne

(HaMMEeHOBaHWE OpraHU3aI1H ) ®d. No

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3/ICIICHNS)

JEJIO Ne

(3arosioBOK Jerna)

JlaTa Hayaa

Jlata okoHUaHUs

Ha

XPaHUTh

JUCTax

JICT

dD. No
Orm. Ne
JI. Ne




®OPMA

KapThI-3aMecTuTels aena (popmar A4)

Anmunuctpanus MIBanoBckoro
CEJILCKOT'O MOCEIIEHUS

KAPTA-3AMECTUTEJIb IEJIA

[Ipunoxenne Ne 30

Jemno
(Ne, Ha3BaHue)
Omuce nen
(Ne, Ha3BaHue)
Donpg
(Ne, Ha3BaHue)
BbI1aHO BO BpEMEHHOE TOJIb30BAHUE
No
By @®.1.0. nonp3oBarens JlaTa BbITaUMn JlaTta Bo3Bpara

1 2 3

4
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POPMA

aKTa O BbLAAYC ACI BO BPEMCHHOC ITOJIb30BAHUC

AJIMUHHCTpaLUs
HMBaHOBCKOIO CEJILCKOr0 IMOCEIECHUS
AKT
No

c. IBanoBka

O BbIIau€ J1€71 BO BPEMEHHOE
[10JIb30BAHUE

(HaMMEHOBaHHUE
OpraHU3alLIHHN)

OcHoBaHue
J11st KaKoM LIE€IH BBIIAOTCS eiia
Brigarotcest cnenyromue nena u3 gponga Ne

o v
No Ne No 3arojoBoK Kpaiinne | KoamuectBo
OIHUCH [Tpumeuanue
/o e neiaa nena ATBI JINCTOB
1 2 3 4 5 6 7

Bcero Beimaercs ACJI, CPOK BO3BpALICHUA

(tmudpamMu 1 IPOIUCHIO)

Jena BbIaHBI B YHOPSAJOYEHHOM COCTOSIHUM, TOMIIUTBHI, B  OOJOXKKaX, C
MIPOHYMEPOBAaHHBIMH JINCTAMH U 3aBEPUTEIHHBIMUA HAIITUCIMH.

[Tonyuarens o00si3yeTcsi HE MNPENOCTaBIATh Jejla, IOJyYeHHblE BO BPEMEHHOE
MOJIb30BaHUE, JIJIsl 3aHATUNA MOCTOPOHHUM JIMIIAM, HE BbIIaBaTh MO HUM KOIHWW, BBINHUCOK U
CMpaBOK, He MyOJMKOBAaTh JOKYMEHTHI 0e3 paspeleHust AJMUHUCTPAIMK TIOCENICHHUS, BbIAABIICH
Jena.

[TonyuaTens 00s3yeTcst BEPHYTH Jie7ia B apXUB A IMUHHUCTPAIIMHU TTOCETICHUS B YKa3aHHBIN
B aKT€ CPOK.

[omyuarens npemynpexaeH 00 OTBETCTBEHHOCTH IO 3aKOHY B ClIydae yTpaTbl WIH
MOBPEXICHUSI IOJYYEHHBIX BO BPEMEHHOE MOJIb30BaHUE JIEN.

['maBa amMuHKMCTpaIUU
HMBaHOBCKOIro cenbCKOTo
[IOCEJIEHUS

N.0. ®amunus
M.IL.
" " 20 roaa

HanmMeHnoBanue 10KHOCTH
PYKOBOJUTENS
OpraHu3aluu-TmoIyJdaTesns

N.0. ©amunus

M.IL
" " 20 roxa




Brigan nena.

HaumeHnoBanue nOKHOCTH
paboOTHHKA, OTBETCTBEHHOTO 32
BEJICHUE apXuBa AJIMUHHUCTpAIIU
HMBaHOBCKOTO CEMBCKOIO TTOCEIICHIS

" " 20 rozga

[Tpunsn nena.

HaunmenoBanue 10OIKHOCTH
pabOTHHKA OpraHU3aIMH-TIOTYdaTeIs

" " 20 roja

I[ena BO3BpalICHLI B ITOJITHOM o0BeMe U COXPAaHHOCTH.

HammMeHoBaHue JOTKHOCTU
pa6OTHI/IKa Opra’mvs3alr-1oy4aTcisa

" " 20 roja

HanmeHnoBaHue J0IKHOCTH
pa6OTHI/IKa, OTBCTCTBCHHOI'O 3a
BCACHHUC apXnBa AI[MI/IHI/ICTpaI_[I/II/I
MBaHOBCKOI0 CEIBCKOr0 MOCEICHMS

" " 20 roja

(moamucek)

(moamucek)

(moamucek)

(moamuce)

N.0. ®amunus

N.0. ®amunus

N.0. ®amunus

N.0. ®amunus
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DPOPMA

aKTa O BBIACIICHHUU K YHUYTOKCHHUIO JOKYMCHTOB,
HC MMOJIC)KAIUX XPAaHCHHUIO

AJIMUHHCTpALIUS YTBEPXIAIO

VIBaHOBCKOI'O CEIbCKOI0 MOCEJICHUS
I'maBa anmMuHUMCTpaLKU

AKT BaHOBCKOTO CENBCKOI0 MOCEIEHMUS
N.0. ©amunus
Ne
n n
c. lIBanoBka 20 rona

(@) BBIJCJIICHUU K YHUYTOKCHHUIO
JAOKYMCHTOB, HC ITOAJICIKAIIIUX
XPaHCHUIO

Ha ocnoBanuu

(Ha3BaHME U BBIXOAHBIC JAHHBIE TUIIOBOTO MEPEYHS)

0T06paHI>I K YHUYTOXCHUIO KaK HEC UMCIOIINC Hay‘lHO-I/ICTOpI/I‘leCKOﬁ OCHHOCTH U YTPATHUBIIUC
MPAKTUYCCKOC 3HAYCHUC NTOKYMCHTEIL q)OHIIa

(HOoMep 1 HazBaHUE (POH/TA)

WNupekc nena Cpok
3aroyI0BoOK Jeina 1o XpaHeHUust
Ne nimu rpynnoBoi | Kpaiiaue |HoMmeHknarype [KommdectB| u NeNe I
v puMedaHue
n/m 3aroJIoBOK JIaThl nen uian Ne oJien | crareit mo
JIOKYMEHTOB JieJ1a o OIUcH THUIIOBOMY
pi (S| MIEPEYHIO
1 2 3 4 ) 6 /
Hroro Jien 3a TOMBL.
(undpamu 1 MPONKUCHIO)
Ormic 71 MOCTOSIHHOTO XpaHEeHUs 3a TOJbl YTBEPXKIEHBI, TI0 JIMYHOMY COCTaBY

coryiacoBadsbl ¢ DIIMK

(HaMMeHOBaHHUE OpraHa yIpaBJIeHHs apXUBHBIM JIEJIOM 00JIaCTH)
(IPOTOKOJ OT Ne ).

HanmenoBaHue J10KHOCTH pa60THI/IKa,
MMPOBOAUBILICTO SKCIICPTHU3Y HECHHOCTHU

JOKYMEHTOB N.0. ®damunus
(Tmomuchk)
" " 20 roga
COI'NTACOBAHO
[TpoTokon DK
oT Ne
JIOKYMEHTBI B KOJIUYECTBE Jien,

(mudpaMu ¥ TPOTHCHIO)
BECOM KT CITaHBI B

(HaMEeHOBaHWE OPTAHU3AIIHH )



Ha repepaboTKy MO aKTy npuemMa-rnepesadu ot Ne

HanMeHnoBanue TOJDKHOCTH pabOTHUKA,
CIIaBIIETO JOKYMEHTBI N.0. ®amnnus
(moamucey)

" " 20 rozga

N3menenus B YUYCTHBIC JOKYMCHTBI BHCCCHBI.

HanmMeHnoBanue TOJDKHOCTH pabOTHUKA,

OTBETCTBEHHOTI'O 32 BEJACHUE apX1Ba

AJIMAHUCTpAIH ITOCEICHHUS N.0. ®amunus
(moamucey)

" " 20 roja
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INEPEYEHD

JOKYMCHTOB, Ha KOTOPBIC CTABUTCA OTTUCK I1€YaTU
¢ m3obpaxenuem repba Pecrybmuku Kpeim

1. AKTBI.

2. Pemenust.

3. TOBEPEHHOCTH.

4. CripaBKH

5. JloroBopsl (0 OCTaBKax, MOAPSIAX, ApEH/Ie TOMEIICHUH H JIp. ).
. Kaprouku 06pa3ioB noanucen.

6

7. Ilucema rapanTuiinbie (Ha BBIIOJIHEHHUE PadOT, yCIyT U 1Ip.).

8. IlocranoBienus AaMUHUCTpAul VIBaHOBCKOTO CEIbCKOTO MOCEIECHUSI.
9

IToueTHbIC I'paMOThbI A,Z[MI/IHI/ICTpaL[I/II/I HMBanoBckoro CCIIBCKOI'O IIOCCIICHMA,
6J'Ial"0,[[apCTBeHHBIe nuceMma I'aBbl HMBanoBckoro CCJIBCKOI'O IIOCCIICHMA, BJ'IaFOI[apHOCTI/I
I'maBel IBaHOBCKOTO CEJIBCKOIO MOCEICHUS.

10. Tpencrapienusi, XapaKTePUCTHUKH, XOJATANCTBA (O HArpaKICHUU OpICHAMH U MEIAIISIMU,
MIPEMUSIMU | JP. ).

11.ITpoToxoisl (BpyueHus roCy1apCTBEHHBIX OpACHOB " Menanei,
0 HaMEpEeHMSIX, COTTIACOBaHMS).

12. PacniopskeHust AqMuHUCTpanuu MIBaHOBCKOro CENbCKOTO IMOCEJIEHUS.
13. Cornaenus, KOHTPaKTHI.
14. TurynbHBIE CIIUCKH.

15. MHble TOKYMEHTHI, KOTOPBIE B COOTBETCTBUM C JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM
3aBEpSIOTCS OTTUCKOM Ie4aTu ¢ n3odpaxxeHuem repoba Pecrnyomuku Kpbim.



®OPMA

KypHaJla yyeTa rnedyaTeil 1 mTamIioB,
HCIOJIb3YEMBIX B AIMUHUCTpalNK MIBAHOBCKOTO CENbCKOT0 MOCEICHUS
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Hara,
I lommich
Jlata G0 2 Jlara JIOIDKHOCTB Ioamice HOMED aKTa
No | Orruck nevaty, | HanmMenosanue JlormkHOCTD PabOTHHKA, THIOJTy4EeHUS ng IHImH e: o BO3BpaTa PabOTHHKA, PabOTHHKA, 00 yHHYTO-
/11 Irama TeyaTy, ITaMna | MOJIYYMBLIETO [1€YaTh, IUTAMII | TI€YartH, .I)HeﬂanETb MeYaTH, | BO3BPATHUBILIETO | BO3BPATHUBIIIEIO YKEHUU
1ITama Ml'I’ 1ITamIia | Ievarh, IITaMIl | [1eYarh, INTaMIl | TIeYaTei,
1ira IITAMIIOB
1 2 3 4 5 6 7 8 9 10




3.1.
3.2.
3.3.
3.4.

34.1.

3.4.2.
3.5.

3.5.1.
3.5.2.
3.5.3.
3.5.4.
3.55.

3.5.6.
3.5.7.
3.5.8.
3.5.9.
3.5.10.
35.11.
3.6.

4.1.

4.2.
4.3.
4.4.
4.5.
4.6.
4.7.

2

Conep:xkanue

OO01IKe MOJ0KCHHS

OCHOBHBIE TOHATHS

Co3maHue TOKYMEHTOB B A IMUHHCTPAIIUN ITOCCICHHS
OO6uue TpeboBaHMs K O(POPMIICHHIO TOKYMEHTOB
bianku 10KyMEHTOB

OdopmiieHre peKBU3UTOB IOKYMEHTOB

[Nopsnok moaroToBKK 1 0(OPMIIEHHS IPABOBBIX aKTOB | JIaBBI MOCENEHUS U

AJIMUHUCTpAIIUU TOCEICHUS

IToaroroBka u O(bOpMJ'IeHI/Ie IIPpaBOBLIX AKTOB I'naBeI moceneHus u
A,Z[MI/IHI/ICTpaI_II/II/I IIOCCIICHUA

ITopsimok BHECEHUSI U3MEHEHUM B IPABOBBIE aKThI

OdopmiieHre OTAETBHBIX BUIOB IOKYMEHTOB B AJIMUHHUCTpAIIN
IOCEIEHUS

[Tonoxxenus, npaBuia, HHCTPYKIUH (PETIIAMEHTHI)
IIpoTokon 3acenanus (COBEIIAHMS)

ITopyuenus ['naBbl moceneHus

AKTBI

3anucku (aHaTUTHYECKUE, JTOKIIAIHbIE, CITy)KEOHbIE 1
O0OBSCHUTEIILHBIE)

[Tmansr

OTtueTsl

JloroBopsl (cornamieHusi, KOHTPaKThI)

JloBepeHHOCTH

CnpaBku

XapaKTepUCTUKHU

CnyxebHas epenucka

Opranuzanys JOKyMeHTO000poTa B AJIMUHUCTPAIIAH TTOCEIICHUS

O6H_II/IC TpC6OBaHI/I$I K OpraHum3anmuun I[OKYMCHTOO60pOTa B
A,Z[MI/IHI/ICTpaI_[I/II/I IOCCIICHUA

[Ipuem u nmepBuuHas 00paboOTKa MOCTYIAONIEH TOKYMEHTAIIUH
IIpeaBapuTenbHOE paCCMOTPEHHE MOCTYNAIOIIECH JOKYMEHTAIIUN
Perucrparnus nocrynaroiiei JOKyMeHTaIuu

[Topsimok paccMOTpeHMSs TTOCTYHAIOIICH JOKYMEHTAIu!
Perucrpamnus ornpaBisieMoi JOKyMEHTALMH

OtmpaBka T0KYMEHTOB

o A W W DN

19
24

29
29
29
32
33

34
35
35
35
36
37
37
38
43

43
44
45
45
46
46
47



4.8. Peructpanus u npoxoxkJeHue BHYTPEHHENW JOKYMEHTAIlUU
4.9. [Topsimok paboThl ¢ UHOCTPAHHOU KOPPECTIOH ICHIIUEH
4.10.  Yuer u aHanu3 o0beMa JOKYMEHTO00OpOTa
5. Pabora ucnonmuuTenei ¢ TOKyMeHTaMu
6. Texuuueckoe obecriedeHre MOArOTOBKH JOKYMEHTOB
7. JlokyMeHTaJIbHBIN (GOHT AJIMUHUCTPAIIMH MTOCESIICHUS
7.1. Pa3paboTka u BeeHHe HOMEHKIIATYPHI JIe]T
7.2. [Mopsimox hopMUpOBaHUS JEIT
7.3. Odopmitenne gen
7.4. Texyiee xpaHenue fein, o0ecrie4eHne COXpaHHOCTH U JOCTyIa
K IOKyMEHTaM AJIMHHHCTPAINH ITOCECIICHUS
7.5. [lepenaya TOKyMEHTOB Ha XpaHEHHUE B apXUB AJIMUHUCTPALIUU
MoCeNeHust
7.5.1. DxcnepTHu3a IEHHOCTH JOKYMEHTOB
7.5.2. Tlopsimok COCTaBIICHHS OIUCEH JIel
7.5.3. Ilepemaua aei Ha apXMBHOC XpaHCHUE
7.6. YHUUTOKEHHE JOKYMEHTOB C UCTEKITUMH CPOKAMH XPaHEHUS
1.7. VY4eT N0KyMEHTOB B apXuBe AJMUHUCTPAIIUU TTOCETICHUS
7.8. Hcnonb3oBaHne JOKYMEHTOB apXuBa A IMUHUCTPAIIUU TTOCETCHHUS
8. N3roroBnenue, yuer, UCTIONB30BAaHUE M XPAHEHUE TIEYaTEeH U IIITAMITOB
[Tpunoxenue Ne 1. O6pa3err 6;1aHKa TOCTAHOBIICHUS
Anmunuctparnuu MBaHOBCKOTO CEILCKOTO MOCETICHUS
[Tpunosxenune Ne 2. Oopaser 6i1aHKa pacOPsKEHUS
AnmuHuCTpanuu VIBaHOBCKOTO CEBbCKOTO MOCENEHUs
[Tpunoxenue Ne 3. O6pa3err 6;1anka ucbMa [ aBbl
MBaHOBCKOTO CEIBCKOTO MOCEICHHS
[Tpunosxenue Ne 4. Oo0paser 6;1aHka mucbMa
AnmuHuCTparuu VIBaHOBCKOTO CEIIBCKOTO MOCENEeHUs
[Tpunoxenue Ne 5. O06pazer O;1aHKa yKa3aHHM 1O UCTIOTHEHUIO JOKYMEHTA
(pe3omrormm)
[Tpunoxxenue Ne 6. [lepeueHb JOKYMEHTOB, MOANIEKANTUX YTBEPIKIACHHUIO
[Tpunmoxenne Ne 7. O6paser opopMIICHUS MMPOEKTa TPaBOBOTO aKTa
[Tpunoxenue Ne 8. O6pasenr opopMIICHHS TTOJIHOTO MPOTOKOIA
3acenanusl (COBELIAHNUS)
[Tpunoxenue Ne 9. O6pa3zert opopmIIeHHS KPaTKOTO TPOTOKOIA

3aceqaHus (COBCIIaHMUS )

[Tpunoxxenue Ne 10. O6pasenr opopMIICHHS BBITUCKU U3 TPOTOKOJIA

47
47
47
48
49
49
49
53
54

58

59
59
60
61
61
62
62
63

65

66

67

68

69

70
71

71-73

74
75



[Tpunoxenune No 11.

[Tpunoxenue Ne 12.

[Tpunoxenue No 13.

[Tpunoxenue Ne 14,
[Tpunoxxenue Ne 15.

[Tpunosxxenune Ne 16.

[Tpunoxenue No 17.

[Tpunosxxenune Ne 18.
[Tpunoxenue Ne 19.
[Tpunoxenne Ne 20.
[Tpunoxenue Ne 21.

[Tpunoxxenune Ne 22.

[Tpunoxxenune Ne 23.

[Tpunoxxenus Ne 24

[Tpunoxxenune Ne 25

[Tpunoxxenne Ne 26.

[Tpunoxxenne Ne 27.

[Tpunoxxenne Ne 28

[Tpunoxenune Ne 29.
[Tpunoxenue Ne 30.

ITpunoxenne Ne 31.

[Tpunosxenne Ne 32.

[Tpunoxenune Ne 33.

[Tpunosxenue Ne 34.

4
3aceanusl (COBEIAHNUS)

O6pa3zer opopmiteHUs MEPEYHS TOPYyICHHH [ 1aBbI
HBaHOBCKOTO CENbCKOT0 MOCETICHUS

O6pa3ser opopMiIeHHS aKTa

O06paser pacnonoxeHus: peKBU3UTOB Ha OJIaHKE MUChMa
AnmunucTpanuu MIBaHOBCKOTO CEIbCKOTO MOCEIECHUS

O6pa3ser; opopMIICHHUS TEICTPaMMBbI
dopma OaHKa TeIerpaMMbl

dopma KypHaIa perucTpaiuy J0roBOPOB
(cornaiieHuii, KOHTPAKTOB)

O6pa3zer; opopMIIeHUS apXUBHOUM CIIPaBKU

®dopma akTa 00 OTCYTCTBUH JIOKYMEHTOB B
MOJTYYEHHON KOPPECTIOHACHITUN

[lepeueHb JOKYMEHTOB, HE MOUIEKAIINX
pEerucTpaluu

dopma KypHaJIa pErUCTPaALU JOKYMEHTOB
¢ ormeTkou " /[ cimy)keOHOTO ToIh30BaHU "

HepequL THITIOBBIX CPOKOB UCIIOJIHCHUS
JOKYMCHTOB

dopmMa xKypHaja perucTpauuu JOKyMEHTOB,
MOCTYNUBIINX MO (PaKCy, SIEKTPOHHOM MOYTe
®opwma peecTpa nepeaayu JOKyMEHTOB

®opma cripaBku 00 00bEME TOKYMEHTO0O0pOTA

®dopwma peecTpa JOKYMEHTOB, IOCTYIMUBIINX Ha
HCTIOJIHECHUE

q)opMa HOMCHKIJIATYPbI OCJI AI[MI/IHI/ICTpaLII/II/I
MBaHOBCKOI'O CEIILCKOT'O IMTOCSIICHUS
qbopMa JINCTA-3aBCPUTCIIA ACJIa

dopma BHYTPEHHEH OMUCH TOKYMEHTOB jena 94
®dopma 00JTOKKH AeiTa
dopma KapThI-3aMECTHUTEIIS Jea

d)opMa aKTa O BbLJA4Y€ OS] BO BDEMCHHOC
TIOJIb30BaHUs

qbopMa aKTa O BBIACIICHUU K YHUYTOXKCHUIO
JAOKYMCHTOB, HC IMOAJIC)KAIINX XPAHCHUIO

[TepeueHb JOKYMEHTOB, HAa KOTOPBIC CTABUTCS OTTHCK
reyvatu ¢ u3oopaxkenrueM repoa Pecnybauku Kpeim

®opMa xypHaia ydéra reyaTeil v ITaMIIOoB,
HCIOJIb3YEMBIX B AIMUHUCTpanu VBaHOBCKOIO
CEJIBCKOTO MTOCEJICHUS
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