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B cootBerctBuu ¢ ®denepanbabiM 3akoHOM 0T 06 okTsi0ps 2003 roma Ne 131-D3 «
O0mmMx TpUHIMIAX OpraHu3allid MECTHOTO caMmoympaBieHuss B Poccuiickoi
@enepauun  »,DenepanbasiM  3akoHoM oT 7 wutonga 2010 roma Ne 210-d3 «O6
OpraHM3allHd TPEIOCTABICHHUS TOCYHAPCTBEHHBIX W MYHULHNAIBHBIX  YCIyD»,
3emenbHbiM Konekcom Poccuiickoit denepannn, denepanbHbIM KOHCTUTYIITUOHHBIM
3akoHOM OT 21.03.2014 roma Ne 6- ®K3 « O mpunsaruu B Poccuiickyro ®@enepannio
Peciyomuku Kpeim u oOpazoBanuss B coctaBe Poccuiickori demeparum HOBBIX
cyobekToB-Pecnyonmuku Kpeim u ropona ¢deaepanbHoro 3HadeHus CeBacTOMOJIS,
noctanoBiienneM CoBetra munucTpoB Pecniyonuku Kpbim ot 07 oktsi6psa 2014 roga Ne
369 «O pa3paboTke W  YTBEPXKACHUM  AJMUHUCTPATHBHBIX  PETJIAMEHTOB
MPENOCTaBICHUS  TOCYJAApPCTBEHHBIX  YCIYI  HUCHOJHUTEIbHBIMU  OpraHamu
rocynapcTBeHHOW Biactu  PecnyOnuku  KpbIM», pyKOBOACTBYSCH Y CTaBOM
MYHUIIMNANBHOTO oOpa3zoBaHus MBaHOBcKoe cenbckoe moceneHue CakcKkoro paiioHa
Pecnyonuku  KpeiM, Anmunuctpanus BaHOBCKOrO — CEIBCKOIO  MOCEJICHUS
IHOCTAHOBJIAET:



1.YTBepauTh AJMHHUCTPATUBHBIA pPErIaMeHT IMPEeIOCTaBICHUS MYHHIUIIATbHOM
yCIyru ««Bbljlaya BBIKOMMUPOBKU M3 T€HEPAIBLHOIO IJIaHA U CHUTYaIlMOHHOIO IlaHa
N BaHOBCKOTO CEIBCKOTO MOCENCHUSD» (MPUIIOKEHUE).

2. Hacrosmiee noctaHoBiieHHe OOHapoJoBaTh Ha HWHGOPMAIIMOHHOM CTEHJIE
aAMUHUCTpalu MIBaHOBCKOIO cenbCKOoro nmocenaeHus mno ajapecy: PecmyOmnka Kpbim
Caxkckuii paiioH ceno VMBanoBka mii. JIeHWHa, 5 W MOJJIEKUT OINMYOJMKOBAHHUIO Ha
crpanuie CakCKOro MYHHIIMIAIBLHOTO paioHa (Sakimo.rk.gov.ru) B pasgene —
«MyHununansuele 00pa3oBaHusl paloHa», moapazgen «VBaHOBCKOE CElbCKOoe
ITOCETICHUE.

3.Hacrosimee moctaHoBiIeHHE BCTYMAET B CHITY IOCJE €r0 0OHAPOJOBAHMSL.

4 . KoHTpOJIb HAJl UCITOJIHEHHEM HACTOSIIETO MMOCTAHOBJIEHUS OCTABJISIO 32 COOOIA.

[Ipencenarens IBaHOBCKOTO CEIBLCKOTO
COBETa-TJIaBa aIMUHUCTPAIUN
HMBaHOBCKOTr0 CENBCKOTO MOCEIICHUS M. /1. CnoboastHUK



[IpunoxkeHre K NOCTaHOBJICHUIO
aaMuHUCTpanuu VIBaHOBCKOTO
CEJIBCKOTO MOCEJICHUS

Cakckoro paitona PecrryOmuku Kppsim
OT 2019 1. Ne

AJIMUHUCTPATUBHBIH PerjaMeHT NpPeJ0CTABJEHUSI MyHHMIMIIAIbHON yCIYyI'H
«Bb11a4a BBIKONUPOBKHU U3 NeHEPATbHOIO IUIAHA U CUTYallMOHHOI0 IJIAHA
M BaHOBCKOIO0 CeJIbCKOr0 MOCeJICHUS»

1. O01mme moJ10:keHUSA
1.1. IIpenmer peryaupoBaHus
Hacrosmmii  aIMHUHUCTPATUBHBIA PETrNIAMEHT YCTAHABIMBAET MOPSIOK

NPEAOCTABICHUS MyHULIMNIAIBHON yCayru «Bbljaya BEIKOMMMPOBKU U3 T€HEPATIBHOTO
IUIaHa ¥ CUTYallMOHHOTO IUIaHa VIBaHOBCKOTO CENBCKOTO IOCENECHUsS» (nanee —
MYHHIUTNIATbHAS yCIyTa) U CTaHJApT NPEIOCTaBICHUS MYHUIUIAIBLHOW YCIyTH, B
TOM YHCJIE OIPEIEIAET CPOKU M NOCIEA0BATEIIBHOCTD aIMUHACTPATUBHBIX IIPOLIEAYD
OpU MPEIOCTABICHUM MYHHIUMIIAIBHON YCIyTH aJIMHUHUCTpauueld HBaHOBCKOTrO
cenbckoro nocenenus Cakckoro paioHa PecriyOnuku Kpbim.
1.2. Kpyr 3aaBurenei

3asgBUTEISIMU Ha MOJYyYEHUE MYHUIMNAIBHOM YCIYTH SIBISIOTCA TpakIaHe
Poccuiickont @enepanyiui ¥ IOPUAAYECKHE JIMIA WIM WX YIOJIHOMOYEHHBIC
MIPEICTABUTEIH.
1.3. TpeboBanust k NOPSIAKY UHPOPMUPOBAHUS O MPEAOCTABICHUH MYHULMIIAIBLHOM
YCIIyTH.
1.3.1. Tlopsgox momydeHuss UH(OpMAIMKM  3asdBUTENSIMA IO  BOIPOCAM
NPEAOCTABICHUS MYHULMNAIBHONM YCIYIM M YCIyT, KOTOpBIE  SIBISIFOTCS
HEOOXOMUMBIMUA U 00SI3aTEIBLHBIMH JIJISI TIPEIOCTABICHUS MYHUITUTIATHLHOM YCITYTH,
CBEJCHUH O XOJI€ PEJOCTaBICHUS YKa3aHHBIX yCIYyT, B TOM YHCIIE HAa OPUIMATEHOM
caiite, a Takxe Ha EIMHOM mopranie rocy/apCTBEHHBIX U MYHUIUIMAIbHBIX YCIYT
(bynknuit) u IlopTasie TOCyAapCTBEHHBIX M MYHUIUMAIBHBIX YCIyT ((QYyHKITHIT)
Pecny6nuku Kpbim.
1.3.2. Mudopmaruo mo BompocaMm MPEeAOCTaBICHUS MYHHUIUMINAIBHOW YCIyTU U

YCIIyT, KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMHU U 0053aTEeNIbHBIMU ISl TIPEIOCTABICHUS
MYHUIIUNAIBHOW YCIYTH, CBEICHMM O XOJ€ MPEAOCTaBIICHUS YKa3aHHBIX YCIYT, B
TOM 4YHclie Ha O(UIMATbHOM caiiTe, a Takke Ha EanHOM moprane rocynapcTBEHHbBIX
U MYHUIUNATBHBIX ycnyr (dbyHkuwmii) (mamee — Enunbeiii mopran) u Iloprame
roCyIapCTBEHHBIX U MyHUIIMIAIbHBIX ycnyT (pyHkuuit) PecryOnuku Kpeim (ganee —
PernonanbHblii MOpTan) MOXKHO MOJYYUTh B aAMUHUCTpanuu VBaHOBCKOTO
cenbckoro  moceneHust  Cakckoro — paiiona  PecnyOnuku  KpeiMm  yepes
YIOJIHOMOYEHHBI  OpraH: YCTHOM ¢opMe @pu JIMYHOM OOpalleHuH; ¢
UCIIOJIb30BaHUEM TeJIE(POHHOM CBS3H;



B (opme 3IIeKTPOHHOI0 JOKYMEHTA IOCPEACTBOM HalpaBICHUS Ha aapec
AJIEKTPOHHOM MOYTHI IVanovka@sakimo.rk.gov.ru;
10 ITHCHbMEHHBIM O0PAIEHUSM.

1.3.3.B ¢punmanax rocynapcTBEHHOT0 O0/KETHOTO yupexaenus Pecyonuku Kpbim
«MHOropyHKIIMOHAIBHBINA HEHTP MPEOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT», B TOM YUCIe B Gpuinale yupexaenus Pecyonuku Kpbim
«MHOropyHKIIMOHATBHBINA EHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHUIIUTAIBHBIX ycIyr» o CakckoMy paiioHy:

- TIpU TUYHOM OOpaIlCHUH;

MOCPEACTBOM MHTEpHET-caiiTa — http: md-crimea.ru.

Nudopmanuss 0 MECTOHAXOXKIEHUU M rpaduke padOThl, CIPAaBOYHBIX TelieoHax,
opunmanbHex caiitax M®L| npenocraBieHus roCyAapCTBEHHBIX U MYHULIUITAJIBHBIX
yCIIyT PecniyOnuku Kpbim pa3MenarnTcs Ha Ennaom ropraie
MHOTO(QYHKIIMOHATIBHBIX ~ LEHTPOB  NPEJOCTABICHUS  TOCYHApCTBEHHBIX |
MyHUIIUNANbHBIX  yeiuyr  PecnyOnuku  Kpeim B umHoOpmanumoHHo -
TEJICKOMMYHHUKAIIMOHHOM ceTu « UHTepHeT».

1.3.4. TlocpeactBom pa3menieHuss uHOpManuu Ha O(UIMAIBHON CTpaHUIE
MYHUIMITIATBHOTO oOpa3zoBanus http:_ ivanovka@sakimo.rk.gov.ru B paszene
«MynununansHele 00pazoBaHus paiioHa. FIBaHOBCKOE CENbCKOE MOCEICHHUEY.

1.3.5. TlocpenctBoM  pa3menieHuss  uHpopManuud B UHGOPMAIIMOHHO-
TeJICKOMMYHHUKaIMOHHOM ceTn « HTepHeT» Ha Enqunom noprane u (uiam)
PeruonansHoMm moptane - www.gosuslugi.ru, www.gosuslugi82.ru (nmanee -

Enunbiit u PernonanbHbiit mopTan).

Ha EnunoMm u PernonanbHOM nopTasie pa3mMeniaercs Ciaeayroas
uHpopmanusi:

1) wucuepmbIBaOMii  TMEpeYeHb  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUS MYHMIIMIIAJBHOW  yCIyrd, TpeboBaHus K OQOPMIICHHIO
yKa3aHHBIX JJOKYMEHTOB, a TaKXXe IMepeuYeHb JIOKYMEHTOB, KOTOpBIE 3asBUTEIb
BIIpaBe MPEACTABUTDH [10 COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asBUTENEH;

3) CpPOK MpeAOCTaBICHUS MyHUIIUIIATILHON YCIIYTH;

4) pe3ynbTaThl MPEAOCTaBICHHUS MYHUITUTIAIBHON YCIIYTH, TOPSI0K
MPEICTaBICHUS JOKYMEHTA, SIBISIFOIIETOCS PE3yIbTaTOM MPEIOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

5) pa3Mep rocyaapcTBEHHOM MOIIIMHBI, B3UMAaEeMOil 3a MpeA0CTaBICHHE

MYHHULUITAIIBHON YCIIYTH;

6) ucCUepIBIBAIOIINN TIEpeUeHb OCHOBAHHH JJIsI MPUOCTAHOBJICHUS WJIH OTKa3a
B MPEAOCTaBICHUN MYHHUIIUIIATILHON yCITyTH;

7) o mpaBe 3asBUTEINA HA TOCyIe0HOE (BHECYIeOHOE) 00KaToBaHNE JCHCTBUN
(6e3nmelicTBUSI) W pEIICHWM, TPUHATBIX  (OCYIIECTBISEMBIX) B  XOJIE€
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;



8) dopmel 3asBreHU (YBEIOMIICHUH, COOOIICHHI ), UCIIOJIb3yEeMbIe TTPU
NPEI0CTaBICHUN MYHUITUTIAIIBHON YCIIYTH.

Nudopmarnus wa EnunoMm u PernonanpbHOM mopTaje O TMOPSAKE W CPOKax
NPEAOCTABICHUS MYHHUIIMNIAIBHON YCIIYTM HA OCHOBAHUM CBEIACHUMW, COAEPKAIIMXCS
B (demepanbHOl TOCymapcTBeHHONW uWH(MOpPMAIMOHHONW cuctemMe «DenepaibHbIi
pEEecTp TOCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIyr ((QpyHKIui)», peruoHaTbHON
rocy/apcTBeHHOW HH(OpMaIMOHHON cucTeMe «PeecTp ToCynapCTBEHHBIX YCIYT
(bynkmuit) Pecriy6inuku Kpeimy», mpeaocTaBiseTcs 3asiBUTEI0 O€CIUIaTHO.

Hoctyn & wuHpOpMaUU O CpOKaX U TMOPSAKE TMPEJOCTABICHUS YCIYyTH
OCyIIeCTBIsIeTCS 0€3 BBIMIOJIHEHUSI 3asBUTENIEM KaKUX-IHOO TpeOOBaHHM, B TOM
yyciie 0e3 MCIOJIb30BaHUS MPOrPaMMHOrO O0€CHeUeHUs], YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIIOUECHHMS JINLEH3MOHHOTO UM UHOTO
COTJIALICHUS C paBoobagaTesem IIPOrPaMMHOTO o0ecneveHus,
OPEIyCMaTPUBAOIIEIO B3UMAHUE IUIATHI, PETUCTPALMIO WM  ABTOPHU3ALMUIO
3asIBUTENS WIH MPEAOCTABICHUE UM MTEPCOHAIIBHBIX JTAHHBIX.

1.3.6. IlocpenctBom pasmMerieHus: UHPOPMAIIMOHHBIX CTEHJIOB B YIOJIHOMOYEHHOM
oprase.

KoHcynbTHpOBaHHE 1O BONpOCaM MPEAOCTABICHUS MYHULMIAIBHON YCIyru
OCYIIECTBIISIETCS OECILIaTHO.

Crneuuanuct, OCyIIECTBISIONINI KOHCYJIbTUPOBAHUE (MIOCPEACTBOM TelepoHa WU
JIMYHO) 10 BOMNPOCaM MPEJOCTABICHUS MYHULIUIIAJIBHON YCIIYT'H, JOJDKEH KOPPEKTHO
Y BHUMATEJIbHO OTHOCUTHCSA K 3aBUTEIISIM.

[Ipy KOHCYJIBTHpPOBAHUU MO TelehOHY CIEUUATUCT JIOJDKEH Ha3BaThb CBOIO
(daMunuioo, UM U OTYECTBO, JOJKHOCTh, @ 3aT€M B BEXIMBOM (opMe YETKO U
oApOOHO MPOUH(POPMHUPOBATH OOPATUBIIIETOCS 110 HHTEPECYIOIINUM €0 BOIPOCAM.

Eciu cneumanuct He MOXET OTBETUTh Ha BOMNPOC CaMOCTOSITENIbHO, JMOO
MOJrOTOBKA OTBETa TPEOYET MPOJOJIKUTEILHOTO BPEMEHH, OH MOXKET MPEJIOKUTh
oOpaTuBLIEMYyCSl OOpaTUTHCSI MUCBMEHHO, JUOO Ha3HAYUThH JpYyroe ynoOHOe aJis
3aMHTEPECOBAHHOTO JIMIIA BPEMS JIsl MOIy4eHUS] HTHOPMALIUH.

Pexomennyemoe Bpems a1 TenedOHHOTO pa3roBopa — He 6osiee 10 MUHYT,
JIUYHOTO YCTHOTO HHPOpMUpOBaHUs — HE Oosiee 20 MUHYT.

WNuauBuyanbHOE MMCbMEHHOE HH(DOPMUpPOBAaHUE (10 3JIEKTPOHHOM MOYTE)
OCYUIECTBJISICTCS ITyTEM HaMpPaBJICHUS SJIEKTPOHHOIO MHUChbMa Ha aJIPEC DJIEKTPOHHOM
ITOYTHI 3aIBUTEIS U JOJKHO COJIEP>KATh YETKUI OTBET HA MTOCTABJIEHHBIE BOITPOCHI.

WuauBuayanbHoe NHCbMEHHOE WH(GOPMUPOBAaHME (IO TMOYTE) OCYLIECTBIIAETCS

IyTEM HaIlpaBJEHUS MKHCbMa HA MOYTOBBIM aApec 3asABUTENA U JOJDKHO COAEPKATh
YETKWUW OTBET HA MOCTABJIEHHBIE BOMPOCHI.
1.3.7. Topsamok, ¢opma, MECTO pa3MEIIEHUS U CIOCOOBI MOTYyYEHHUS CIPABOYHOMN
uH(popMaIKi, B TOM YKCIIe HA CTEHIAaX B MECTaxX MPEAOCTABICHUS] MyHULIMIIAIbLHOM
YCIYIH M YCIYr, KOTOpbIE SBISIIOTCA HEOOXOAMUMBIMH M OO0s3aTENbHBIMU IS
IIPENOCTABIECHNS MYHUIMIIAJIBHOM yCiryru, 1 B MOII.



Ha nndopManimoHHbIX CTEHJIaX B MECTE MPEJOCTABICHUS] MyHUIIUNIAIBHON YCIIYTH, a
Takke B ceTtu HVHTepHeT Ha OQUIMANIBLHOM CalTe pa3MElIAIOTCs CIEAYIoIre
MH(GOPMaLMOHHBIE MAaTEPUAIIBI:

- apec, HoMmepa TenedoHoB u (akca, Tpaduk paboThI, aAPEC AMEKTPOHHON

MIOYTHI AIMUHUCTPALINH, & TAK)KE CTPYKTYPHOTO NOAPA3/IETIEHUs, HEMOCPEICTBEHHO
MPEA0CTABIIIONIET0 MYHULIMITAJIBHYIO YCIIYTY;

-rpa@uK JTUYHOTO TMpHUeMa TJIAaBOM aJMUHHUCTpAIlMM, €ro 3aMEeCTHUTEISIMHU,
JNOJDKHOCTHBIMH JIMIJAMUA  aJIMUHUCTPALUH, CHEHUAIMCTAMH, OTBETCTBEHHBIMU 3a
PEAOCTABICHNE MYHULIMTIIATBHON YCIIYTH;

-HOMep KaOWHeTa, B KOTOPOM MPEAOCTABISICTCS MyHULIMINIANIbHAS yCiIyTa, (pamMuin,
MMEHA, OTYECTBA M JOJHKHOCTH CIELHAINCTOB, YYaCTBYIOIIMX B MPENOCTABICHUU
MYHULIMIAIBHOMN YCITyTH;

- CBEJICHUS O MPEAOCTABIIEMON MYHUIIUITAIBHON YCIIYTE;

- IepeYeHb JOKYMEHTOB, KOTOPBIE 3asIBUTENb JIOJKEH MPECTABUTD IS
MIPEI0CTABICHUS MyHULIUTIAIBHON YCIIYTH;

- 00pa3ibl 3aM0JIHEHUS TOKYMEHTOB;

- IEpEYEHb OCHOBAHMI JIJIs1 OTKAa3a B IPUEME JOKYMEHTOB, IPUOCTAHOBIICHUS U
OTKa3a B PEJOCTABICHUH MYHULIUIIAJILHON YCIIYTH;

- U3BJICYEHUSI  WU3  AJMHUHHCTPATUBHOIO  pErJaMEHTa,  PErJIaMEHTUPYIOLIUE
MPEA0CTABICEHNE MYHULIUIIAILHON YCIIYyTH, B TOM YHUCJE CTAaHAAPT MPEIOCTaBICHUS
MYHULUNAIBHON  yCIIyTH, TIOpPAJOK, COCTaB, IOCIEAOBATENIbHOCT M  CPOKHU
BBINIOJIHEHUS a]MUHUCTPATUBHBIX POLEAYp (IeUCTBUI), TpeOOBaHUS K MOPSAKY UX
BBINIOJIHEHUSA, B TOM YHCJIE€ OCOOEHHOCTH BBINOJHEHUSI aJIMUHUCTPATUBHBIX
npouenyp (IeicTBUii) B AIEKTPOHHOM (opMme.

[Ipyn WM3MeHeHun yCIOBHI M MOpSAKAa MPEJOCTABICHHS MYHULMUIIAIBHOM YCIyTH,
uHpopManmss 00 W3MEHEHHMSIX JOJDKHA OBITh pa3MellleHa Ha CTEeHJaX M Ha
ouIMaTBEHOM caiiTe aAMUHUCTpaluu VIBaHOBCKOTO cenbekoro noceneHust Cakckoro
pationa PecniyOnuku Kpbim.

TexcT MaTepuanoB, pa3MellaeMbIX Ha CTEHAaX, JOJKEH ObITh HamevataH ya00HbIM
IUIS YTeHUsI pU(TOM, OCHOBHbIE MOMEHTHI U HanOoJiee BaKHbIE MECTA BbIJICTICHBI.

NudopmarnmonHslii  CTeHI,  cofepkamuii  uWHpOpManuioo 0  TIpoleaype
MPEAOCTABIICHUS MYHULIMIIAJBHON YCIYTH, pa3MENaeTcs B X0JUI€ aIMUHACTPALUH.

Ha odpunmansHoMm caiite nHpopMalus pazMelaeTcs B pasaese, NpeycCMOTPEHHOM
JUTS pa3MeleHnsi HHPOpMalui O MyHUIIMIAIBHBIX YCIyTrax.

Nudopmanus o HAIMYUU CBEEHUHN O MPEAOCTABICHUH MYHUIIMIIAILHON YCIYTH B
(denepanbHbIX U PETMOHATBHBIX TOCYAAPCTBEHHBIX MH(OPMAIIMOHHBIX CHCTEMaxX
pa3mMenaerca Ha 0pUIKUATBLHOM CaiiTe M CTeHIax aiMUHKUCTpauuu IBaHOBCKOTO
cenbckoro nocenenus Cakckoro paiona PecriyOnuku Kpbim.

2. CTaHaapT npeaocTaBjieHUs MyHHIIUNIAJIBHON YCJIYTH
2.1. HamMeHOBaHWME€ MYHMIMIIAJBHOMW YCIyrn - «Bblgaya BBIKOIMPOBKHA W3
TeHEPAJIHOTO TJIaHa U CUTYallMOHHOTO I1aHa FIBAHOBCKOTO CEJIbCKOTO MOCEICHUSD.
2.2. MyHununaiabHas yclyra MOpeJoCTaBIsIeTCsl agMUHUCTpanueil BaHOBCKOro
cenbckoro  mocenenuss  Cakckoro  paiiona PecnyOomuku  Kpeim  (manmee—
AJIMUHUCTpAIus).



Pe3ynpTrat npenoctaBiaeHus MyHUIUIIATBHON YCIYTH

2.3. Pe3yapTaroM = NpPEOOCTABICHHUS  MYHUUHUNAIBHOW  YCIyTHM  SIBIIAETCS

NPEAOCTABICHUE  3aABUTEISIM  BBIKONMPOBKM W3 TEHEPAIBHOIO IUJIaHA W

CUTYallMOHHOTO T[UJIaHa WJIA THUCBMEHHOTO YBEIOMJIEHHS 00 OTCYTCTBUU

KapTorpaduyeckoro Marepuana.

[IpenocraBiienue BBIKOMUPOBKH odopmisieTcss B ¢dopMme Komuu (dparmeHTa

TE€HEPAIbHOTO IJIaHA U CUTYallMOHHOTO T1aHa MIBAHOBCKOTO CENBCKOrO MOCEJICHUS, a

OTKa3 B €r0 MpeoCTaBIeHUH 0hopmiisieTcst B popMe MUCbMEHHOTO YBEIOMIICHHUS.
Cpoxu npeiocTaBIeHUsI MyHULUMIIAIbHON YCIIYyTH

2.4. MyHunMIagbHas yciyra mpeaoCcTaBiseTcs B TeueHune He 6omee 20 qHel co qHs
NOCTyIUIeHUs1  (perucrpanuu) 3asBlieHUss B  AjaMmuHucTpanuo. B ciyuae
IIPEACTABIICHNUS 3asBUTENEM JOKYMEHTOB uepe3 MOIl cpok mnpenocraBieHus
MYHUIUOAIBHOW YCIYTM HCUHCISAETCS CO JHS Iepefadyd  JIOKYMEHTOB B
AJIMUHHCTpAIHUIO.

[IpaBOBBIE OCHOBAHUS ISl IPENOCTABICHUS MYHULIMIIAIBHON YCIYTH

2.5. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX IPEAOCTABICHUE
MYHULUINATBHON YCIYTH (C YKa3aHHEM MX PEKBHU3UTOB U UCTOYHUKOB O(PUIIMATBHOIO
OonyOJIMKOBAHUSI ), pa3MeNIaeTcss Ha O(PUIMaIbHOM CaiiTe OpraHa, Ipea0CTaBIISIONIETO
MyHULMINAIBHYIO yCiIyry, B cetu «HWHTepHeT», B (enepasbHOM peecTpe M Ha
Eannom nopTaiie rocyaapCTBEHHBIX U MyHULIMIAIBHBIX YCAYT ((PYyHKINN).

AnmuHHCTpanusi  o0ecrieurMBaeT  pa3MEIIeHHEe U aKTyalu3aldio  [epeyHs

HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEIOCTABICHUE MYHUIUIIATHLHOM
yCIyrd, Ha CBOoeM O(QUIIMAIBLHOM CcaiiTe, a TakKe B COOTBETCTBYIOIEM paszjielie
dbenepaibHOTO peecTpa.

[Tepeuenb TOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEOCTABICHUS MYHUITUIIAIbHON YCIIYTH

2.6. Jlnsa mosty4eHus MyHUIIMITAIbHON YCITyTH 3asiBUTEh 00palaeTcs ¢ 3asiBJICHUEM
Ha UM [ '1aBel agMuHUCTpaiu FMIBAaHOBCKOTO CEBCKOTO MoceneHus (anee — ['aBa)
0 BbIJIa4€ BHIKOMTUPOBKH, CUTYaIIMIOHHOTO TUIaHA.

JIOKyMEHTOM, HEOOXOJUMBIM JJII TIOTYyYEHUS] MYHUIIMIIAIBHON YCIIYTH, SBISCTCS
MMCbMEHHOE oOpamienre B (opme 3asBieHus (TpwiokeHue 1) momyyaTens
MYHHIIMIIAIBHON yCIyTH (JIUOO JOBEPEHHOIO JIUIIA).

3asBiieHHE TOJy4aTesl MYHUUUNAIBHOM YCIYTH 3alojHACTCS ToJydaTeaeM
MYHUILIUMTAIBHOM yCIyrd pa30opurBO Ha pycCKoM s3bike. [lpu  3amojsHeHuu
3asBJICHUS HE JIOMYCKAEeTCs MCIOJb30BaHUE COKpAIlleHHM ciioB u ab0peBuatyp. [lpu
3alOJIHCHUM 3asBJICHUS OT PYKH TOCIEIHEE 3aBepseTCs JIMYHOW TMOIUCHIO
rpaxaaHuHa (YImoJHOMOYEHHOTO MPEACTABUTEIS FOPUIUYECKOTO JIUIIA).

[TucemenHoe oOparieHue (3asBICHUE) TaKXKe TOJDKHO COJAEpkKaTh HAMMEHOBAHHE
MYHUILIUMTAIBHOTO OpraHa, B KOTOPBIM 3asBUTENIb HAIpaBIseT IHCbMEHHOE
oOparmenue, 00 (GamMminio, UM, OTYECTBO COOTBETCTBYIOIIETO JOJHKHOCTHOTO
uua, 100 T0HKHOCTh COOTBETCTBYIOIIETO JIMIIA, a TAKKe (aMUIIHIO, UMSI, OTYECTBO
(mocnmemHee - TpW  HaTW4MKM) oOpaTtuBIIerocss (Qu3anyeckoro mauima (MOJHOE
HAaMMEHOBaHUE IOPUIMYECKOTO JIUIA), TOUYTOBBIN aapec, M0 KOTOPOMY JOJHKHBI ObITH



HAIpaBJIEHbl OTBETHI, YBEAOMJICHHE O TMepeajpecaly OOpalleHus; CyIIEeCTBO
3asIBJICHUS; TUYHYIO MMOANUCH (MOAMUCH YIIOJTHOMOYEHHOTO MPEICTABUTENS) U ATy .

C 3asgBneHMEM JOJDKHBI OBITH MPEJCTABICHBI KOIMHMS MAaclopTa WM HHOIO
JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD (U1 (PU3NUECKHX JIUII), TOBEPEHHOCTD,
€CJIM 3asIBUTEIIb JIEUCTBYET 110 JOBEPEHHOCTH.

[lonyyarenun MyHULIMIAIBHOM YCIYyTHM HMMEKOT IPAaBO HAa HEOJHOKPATHOE
oOpareHue 3a MyHUIIUIAIbHOU YCITYTOM.

2.6.1. Ilpm nmnpegocTaBIeHHMH  MYHUUMNAIBHOW  YCIyIHM  COTPYAHUKAM
aIMUHHCTPALMH 3aIPEIIAeTCS:

- OTKa3bIBaTh B MpHEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEAOCTABICHUS MYHULUIIAIIBHOW YCIYTH, B CIIy4ae, €CIU 3alpoc U JTOKYMEHTBHI,
HEOOXOAMMBIE JJIi TPEJOCTABICHUS MYHULIMIAIBHOW YCIyTH, TMOJaHbl B
COOTBETCTBUM ¢ HUH(pOpMalued O CpoKax U MOPAJKE MPEIOCTaBICHUS
MYHUIMNAIBHOW  yCIIyTH, onyonukoBaHHOM  Ha  EguHoM  moptaine
rocyJapCTBEHHBIX
1 MYHUIUOAIBHBIX YCIOYyr (PyHKUMI), HA OQUIMATIBHOM CalTe aJIMHHHUCTPALIUH,
OpraHM3alWl, YYacTBYIOIIMX B IPEIOCTABICHUM MYHHUIMNAIBHON YCIYyTH U
rocyjapcTBeHHoO wuHpopmanmoHHol cucteMbl "llopTanm rocyaapCTBEHHBIX H
MyHUIMNAIBHBIX yciyr PecyOonuku Kpeim";

- OTKa3bIBaTh B IPENOCTABICHUH MYHHUILMIAIBHOM YCIYTH B Ciydae, €CIU
3alpoc U JOKYMEHTbI, HEOOXOAWMBbIE Jsi NPENOCTABJICHUS MYHHUIUIAIbHOM
YCIyT'd, TOJaHbl B COOTBETCTBMM C HH(pOpMaIMeil O Cpokax M MOpSIKe
IPEIOCTaBICHUSI MyHUITUTIATBHON yCIIyTH, ONyOJuKoBaHHOW Ha EnuHoM moprane
rocyJAapCTBEHHBIX U MYHULIMIAIBHBIX YCAYT (PYHKIHMI), HA O(DUIIMATIEHOM CalTe
aJIMUHHCTPALINH, OpraHu3aluu, YYACTBYIOLIAX B MIPENOCTABIEHNUN
rOCyJapCTBEHHOM YCIYTM U TOCYAapCTBEHHOM HMH(POPMAIMOHHON CHCTEMBI
"TTopTan rocyaapCTBEHHBIX M MYHUIIUITATIbHBIX yeiIyT PecriyOmuku Kpbim'";

- TpeOOBaTh OT 3asIBUTENISI COBEPIICHUS UHBIX AEHCTBUIM, KpOME MPOXOKICHHUS
UACHTU(UKAIIMMY M  ayTeHTU(UKAIMM B COOTBETCTBMM C HOPMAaTHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickorn denepannu, yka3aHus LENM NIPUEMA, a TaKKe
OPEeIOCTaBJICHUSI  CBEJIEHUW, HEOOXOAMMBIX JUIA pacyera JUIMTENbHOCTU
BPEMEHHOTO MHTEpBaJIa, KOTOPbIA HEOOXOIUMO 3a0POHUPOBATH AJIS PUEMA;

- TpeOOBaTh OT 3aABUTEIIS MPEJOCTABICHUS TOKYMEHTOB, TOATBEPKIAIOIINX
BHECEHUE 3asIBUTEJIEM IIATHI 3a MPEIOCTABICHUE MyHULUITAIBHON YCITYTH.
2.6.2. 3anpermaercst TpeOOBaTh OT 3aABUTEJIS:

3anpemaercss TpeOoBaTh OT 3asBUTENS MPEICTABICHUS JIOKYMEHTOB,
nH(OpMAIUU WK OCYIIECTBIICHUS ICHCTBHIA:

1) mnpencraBieHus JIOKYMEHTOB M HMH(POPMALMU WM OCYIICCTBICHUS
NENCTBUH, IPEACTABICHUE UM OCYILECTBIECHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMM  TPAaBOBBIMU  aKTaMH,  PEryJUPYIOIIMMH  OTHOLICHUS,
BO3HUKAIOLIME B CBS3U C MPEIOCTABICHUEM MYHULIUIAIBHON YCIIyTH;

2) TpencTaBJICHUsT JOKYMEHTOB M  HWH(pOpPMAIMHA, B TOM  YHCIIE
NOATBEPKAAIOIIMX  BHECEHHWE  3asiBUTENEM  IUIaThl 3a  MPEAO0CTaBIICHUE



MYHULIMIATBHON YCIIYTH, KOTOPbIE HAXOJATCS B PACIIOPSIKEHUN OPTAaHOB MECTHOTO
caMOympaBJieHUs JU0O0 MOABEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIPaBJICHUS
OpraHu3alliii, y4acTBYIOIIMX B MPEJOCTABICHUU MNPEIYCMOTPEHHBIX YacThio |
cratbu 1 @enepanbHoro 3akoHa oT 27 uronst 2010 r. N 210-D3 «O6 opranuzanuu
NPEAOCTABJIEHUS FOCYIaPCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYr» MYHULHNMAIbHBIX
YCIyTr, B COOTBETCTBUM C HOPMAaTUMBHBIMU NIPABOBBIMH akTaMu Poccuiickon
@denepan, HOPMATUBHBIMU  MpaBOBbIMU  akTamMu  PecryOmuku — Kpbim,
MYHUILIMIAIbHBIMU ~ TPAaBOBBIMU  aKTaMH, 3a HUCKJIIOYEHUEM JOKYMEHTOB,
BKJIFOYEHHBIX B ONPEACIICHHBIN 4acThio 6 crathu 7 DeaepalibHOrO 3akoHa oT 27
utonist 2010 r. N 210-03 «O06 opranuzainuu nNpeocTaBiIeHUsI TOCYIapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT» MEPEUCHb JOKYMEHTOB. 3asiBUTEIb BIPaBE MPEICTABUTH
YKa3aHHbIE JOKYMEHThl MW HH(POpPMAIMIO B OpraHbl, MPEAOCTABISIONINEC
MYHULIMTATbHBIE YCIYTH, IO COOCTBEHHOW MHUIIUATHURE;

3) oCyIleCTBICHUS ICHCTBHM, B TOM YHCJIC COTIACOBAHMMA, HEOOXOUMBIX JIJIsI
MOJIYYCHHUS] MYHHUIIMIIAJIBHBIX YCIYT M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYyMpaBJCHUs, OpraHU3alNH, 32
UCKIIFOUCHHUEM TOJYyYEHUS YCIAYr U TOJy4YeHUS JIOKYMEHTOB U HH(POpMAIIUH,
MPEOCTaBISIEMbIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOUYCHHBIX B
MIepEYHH, yKa3aHHbIe B yacTu 1 ctatbu 9 deaepanbHoro 3akona ot 27 utons 2010
r. N 210-®3 «O06 opraHuzanuu TMpPEJOCTABICHHUS TOCYAApPCTBEHHBIX H
MYHULHAMTAIBHBIX YCIIYT»;

4) mnpeAcTaBiACHHS JIOKYMEHTOB M HH(GOpPMAIMH, OTCYTCTBHE U (HJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MPU TEPBOHAYATHLHOM OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTABICHUS MYHHUITUIATBHON
yCIyrd, Ju00 B MPEJOCTABICHUM MYHUIMIAIBHOW YCIyTH, 3a HCKIIOUYCHHUEM
CHEAYIOIIUX CIIYYaeB:

a) U3MEHEHHEe TPeOOBAHMI HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
NPEAOCTABICHUS MYHHIIMIAIBHOM YCIYrd, IOCJIE NEPBOHAYAIBHON MOAAa4H
3asBJICHHSI O MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIIYTH;

0) HajMuue OMMUOOK B 3aABJICHUU O TMPEAOCTABICHUU MYHULIUIAIHHOM
YCIYTd U JOKYMEHTAaX, MOJAHHBIX 3asiBUTENIEM MOCJI€ MEPBOHAYAIBLHOIO OTKa3a B
npueMe JIOKYMEHTOB, HEOOXOMUMBIX I TPEJAOCTaBICHUS MYHHUIIUIATHHON
yCJIYTH, TM00 B MPEAOCTABICHUM MYHUIIMIAIBLHOM YCIYTM M HE BKJIIOUYCHHBIX B
peACTaBICHHBIN paHee KOMIUICKT JOKYMEHTOB;

B) UCTEUEHHUE CpPOKa JEWUCTBHUS JOKYMEHTOB WM W3MEHEeHHEe HHGOpMaIuu
MOCJIe TEePBOHAYAIILHOTO OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS  MYHHUIIMNAIBHOW  ycIyrd, JmOO B  MPEJOCTABJICHUH
MYHULIMNAIBHOUN YCITyTH;

T) BBISBICHHE JIOKYMEHTAJIbHO TOATBEPXKIAECHHOTO (akTa (MIPU3HAKOB)
OIMUOOYHOTO WM TPOTUBOMPABHOTO JCUCTBUS (0€3A€MCTBUA) JOIKHOCTHOTO
JULa OpraHa, MPEJOCTaBIIOMIEr0 MYHHUIMIAIBHYIO YCIYTy, MYHUIHUIIAJIBHOTO
ciyxaiero, padotnuka MOI[, paboTHMKa OpraHu3anuu, MOPEeayCMOTPEHHON
yactbto 1.1 ctateu 16 denepansHoro 3akona ot 27 utoinst 2010 r. N 210-d3 «O6
OpraHu3alliy MPEAOCTABICHUS TOCYIapCTBEHHBIX U MYHUIUTIATBHBIX YCIYT», MPU



NEepPBOHAYAIILHOM  OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOJUMBIX  JJIs
NPEIOCTaBICHUS ~ MYHUIMNAIBHOM  yclyrd, JuO60 B  MPEAOCTaBICHUU
MYHULMIIATIBHON YCIIYyTH, O YEM B MHUCbMEHHOM BHJIE€ 33 MOJAMUCHIO PYKOBOAUTEIIS
Oprasa, NMpeAoCTaBISIONIET0 MyHUIMIIAIbHYIO yCayry, pykoBoauteiass MOL] npu
IEPBOHAYAJILHOM  OTKa3¢ B IpPUEME JOKYMEHTOB, HEOOXOOUMBIX s
MPEAOCTABIEHUS MYHHUIMNAIBHOW YCIYrd, JUOO PYKOBOAMUTENS OpraHU3alUH,
peaycMOTpeHHoU yacTeio 1.1 crateu 16 @eaepanbHoro 3akoHa ot 27 uronst 2010
r. N 210-®3 «OO0 opraHuzauud NOpPEeIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX  YCIYI», YBEAOMIISIETCS 3asBUTEIb, a TaKXKe MPUHOCATCA
M3BUHEHUS 32 JOCTABJICHHbIE HEY00CTBA;

5) mpencraBicHHE JOKYMEHTOB W WH(OpMAIWW, OTCYTCTBHEC | (HJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIWCh IIPH IMEPBOHAYAIBHOM OTKa3e B
pUeMe JIOKYMEHTOB, HEOOXOOUMBIX I NPEIOCTaBICHUS MYHHUIMNAIbHON
ycinyru, Ju0o B MPEJOCTaBICHUM MYHUIMNAIBHON YCIYTH, 3a HCKIOYEHHEM
CJIy4aeB, MPENYCMOTPEHHBIX MYHKTOM 4 yactu | cratem 7 @eaepajbHOro 3aKOHa
ot 27.07.2010 N 210-®3 «O6 opraHuzaiuu npeaocTaBIeHUus TOCyAapCTBEHHBIX U
MYHULUNATBHBIX YCIYT».

[lepeyenr oOCHOBaHMI [IJII OTKa3a B TNpUEME JIOKYMEHTOB, HEOOXOJMMBIX s

PEIOCTaBICHUS MYHUIMIIAIBLHOM YCIyrd, MPUOCTAHOBIEHUS WM OTKa3a B

MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH

2.7. OcHoBaHWEM Jisi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi
PENOCTABICHUSI MyHUITUTIATLHOM YCITYTH, SIBISIETCS:

- HECOOTBETCTBHME TMPEACTABICHHBIX JIOKYMEHTOB 10 (opme u (UJn)
COJIEpKaHUI0 HOPMaM JIEWCTBYIOILIETO 3aKOHOIATENbCTBRA;

- Hepa300opuMBOE 3alOJHEHHE 3asBJICHHUS, HE COJEpJKallee MapamMeTpoB,
MO3BOJISIOIIMX OJJHO3HAYHO OIMPEAEIIUTh CYIIECTBO 3aMpoca.

He mnoanexar paccMOTpEHUIO 3asBJICHHUS, B KOTOPBIX OTCYTCTBYIOT
(amunus, UMs, OTYECTBO - Ui (PU3NYECKUX JIML, HAUMEHOBAHUE OPraHU3aluu -
11 FOPUAMYECKUX JINL, ITOYTOBBIH aJipec 3asiBUTEIIS.

2.8. OcHoBaHMs AJi1 MPUOCTAHOBJICHUS MPEJOCTABICHUS MYHHUIMIIAIBLHOW YCIYTH
OTCYTCTBYIOT.

2.9. OcHoBaHMSMHM Il OTKa3a B IPEAOCTABIECHUHM MYHHLIMNAIBHONW YCIYTH
SBIISIFOTCSL:

- oOpalleHue C 3asBJICHUEM O MPEAOCTABICHUUM MYHHUIIMNAIBHOU YCIyTH
HEHaJIeXKAILETo JIHIIA;

- 3asBJICHHE O TMPEIOCTABICHUM BBIKOIUPOBKU U3 KapTorpaduueckoro
MmaTepuaiga 00 OOBEKTaX HEIBMIKMMOCTH HAXOJSAIIMXCS BHE TPaHUI] TEPPUTOPHUH
M BaHOBCKOTO CEJNBCKOTO MOCEJICHUS.

[lepeuens yciayr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W OO0S3aTeIbHBIMU IS
MPEIOCTABIICHUSI MyHULIUTIAJIBHON YCIYTH



2.10. MynununaipHasi yciayra MOpeaocTaBisieTcss 0€3 MpeaoCTaBICHUS YCIyT,
KOTOpBIE SBJISIOTCS HEOOXOJUMBIMU U OO0s3aTENbHBIMU JJIsi MPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

[Topsimok, pasMep W OCHOBaHWS B3WMaHHUS TOCYJAPCTBEHHOW MONUIMHBI WM WHOMN
IU1aThl, B3MMAeMOM 3a MpeI0CTaBICHUE MYHUIIUTAIBHON YCIIyTH

2.11. MyHununaneHas yciiyra npeaocTanisieTcsi 0ecIiiaTHO.

MakcumanbHblli  CPOK OXKHJIAHHA B O4YepeAd IpU I[OAAade 3asBICHUSA O
MIPENOCTABICHUA MYHULHINAIBHOW YCIYIM W IIPU IOJYYEHUM MYHHIMIAIBHON
YCIIyr'u

2.12. MakcuMallbHOE BpeMsl OKHJAHWA B OdYepeau IIpU IoJadye JOKYMEHTOB
COCTaBJISIET 15 MUHYT, MakCUMaJIbHAs MPOJIOJKUTEIBHOCTD IPUEMA Y CIELUAINCTA,
OCYLIECTBJISIOLIErO TPUEM JOKYMEHTOB, COCTABIISIET 15 MUHYT.

2.13. MakcuMalIbHOE BpeMS OXKUIAHWS B OYEpEIU IPU IOIYYECHHH JOKYMEHTOB
COCTaBIIECT 15 MUHYT, MaKCUMaJIbHAS IPOJOJLKATEIIBHOCTD NPUEMA Yy CIENUAJINCTA,
OCYLIECTBJISIOLIErO BbIaYy JOKYMEHTOB, COCTABIAET 15 MUHYT.

Cpok M MOpSAOK pEerucTpauuyd OoOpalleHHus 3asBUTENS O IPEJOCTaBICHUU
MYHULUINIATBHON YCIYTH, B TOM YUCJE B 3JIEKTPOHHOU opMme

2.14. 3asBieHWe W  JOKYMEHTBI, HEOOXOJMMBIC JJISI  MPEJOCTaBICHUS
MYHUIUTIAIBHON  YCIYyTH, PETUCTPUPYIOTCS B JACHb MX IPEJACTABICHUS B
AJIMUHHCTpAIHUIO.

C MoMeHTa peanu3alMd TEXHUYECKOM BO3MOXXHOCTH  PETUCTpALUS
3asBJICHUS U TIPUJIOKEHHBIX K HEMY JOKYMEHTOB, MOCTYIMBIINUX B 3JIEKTPOHHOM
BHUJIC TIOCpPeACTBOM PeruvonanmpHOro rmoprana wu/uiau EawHoro moprama B
AJIMUHUCTpAIlMIO B  BBIXOJHOW (HepaOouyud WM Tpa3HUYHBIA) JICHB,
OCYILIECTBIISIETCS B MIEPBBIM, CICIYIOMIUM 32 HUM pabouHil 1CHb.

2.15. TpeboBaHus K MOMEIICHUSM, B KOTOPBIX IMPEAOCTABISIETCS MYHULIUIATbHAS
yClIyra, K 3ally OXHAaHWs, MECTaM [JIsl 3allOJIHEHUS 3allPpOCOB O IMPENOCTABICHUU
MYHUIIMIIAJIBHONW yCITyTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3aloJHEHUS
U TepeyHeM JOKYMEHTOB, HEOOXOAMMBIX JJii MPEJOCTaBICHUS  KaKIOU
MYHHIIMIIAJIBHOW YCIYTH, pa3MEIIEHUI0 U O0(QOPMIICHUIO BU3YaJIbHOM, TEKCTOBOU U
MYJbTUMEIUUHON MH(GOPMAIMU O MOPSIKE MPEIOCTaBICHUS TaKOM YCIyrd, B TOM
yycie K OOECHEeYEHUI0 JOCTYNMHOCTH JJi HMHBAIMJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccurickon deniepaiuv 0 COMUAIBHOM 3aIUTE
WHBAJINJIOB.

2.15.1. Nudopmanus o rpaduke (pexume) padOThl YIOIHOMOYEHHOTO OpraHa

pasmemiaercsa Ipu BXOAE B 3JaHHE, B KOTOPOM OHO OCYIIECTBISET CBOIO

NEATEIbHOCTh, HA BUAHOM MECTE.



31aHue, B KOTOPOM MPEAOCTaBISAECTCA MyHHUIIUNIANbHAS YCIIyTra, JOJKHO OBITh
000pYyZI0OBaHO OTAEIBHBIM BXOJOM IS CBOOOJHOTO JOCTyHa 3asBUTENCH B
MIOMEIICHHE.

Bxon B 3manue nomxkeH ObITh 00OpynoBaH MHGOPMAIMOHHON TaOIMUKON
(BeIBECKOH), comepkamedd uwHOpMaIMio 00  YIOJHOMOYEHHOM  OpraHe,
OCYILIECTBIISIIOIIEM  TPEAOCTaBICHUE  MYHUIMIAIBHOW  YCIyI'M, a TaKxke
o0opynoBaH  yIOOHOW  JIECTHUIEH C  TOPYYHSIMH, NaHAyCaMH ISt
OecnpensTCTBEHHOTO MEePE/IBUKEHUSI TPaXK]IaH.

Mecra mnpenocTaBieHUs MYyHUIIUNAIBHOW YCIYTH OOOpPYAYIOTCS C YYETOM
TpeOOBaHMI JOCTYMHOCTH JUIsl WHBAJIMJIOB B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHOJATENbCTBOM Poccuiickont depepanuy 0 COUUAIBHON 3allUTE UHBAIIUIOB, B
TOM 4HcIie 00eCIIeYnBaAIOTCS:

yCIOBUSL JIsi OECHpPEnsITCTBEHHOTO JOCTyNMa K OOBEKTYy, Ha KOTOPOM
OpraHU30BaHO MPEAOCTABJIEHUE YCIYr, K MECTaM OTHAbIXa U NPEIOCTABISIEMBIM
yCIIyram;

BO3MOXHOCThH CAMOCTOSATEILHOTO MEPEABUKEHUS 110 TEPPUTOPUH OOBEKTA, HA
KOTOPOM OpPraHM30BaHO MPEIOCTaBICHUE YCIYT, BXOJa B TaKOM OOBEKT U BHIXOJA
U3 HEro, MOCaJK B TPAHCIIOPTHOE CPEIACTBO M BBICAJKH W3 HErO, B TOM YHCIE C
UCIIOJIb30BaHUEM KpPECIIa-KOJISICKH;

COMPOBOXKJICHUE WHBAIHUIOB, MMEIONIMX CTOMKHE paccTpoicTBa (QYyHKIIMH
3pEHUS U CAMOCTOATEIBLHOTO TIEPEABUKEHUS, U OKa3aHUE UM MTOMOIIM Ha OOBEKTE,
Ha KOTOPOM OpPraHMW30BaHO MPEAOCTABICHUE YCIIYT;

HaJJIekKalee pa3MelieHne O00OpylOBaHMUS U HOCUTeNed uHOpMaInH,
HEOOXOMUMBIX JIsi oOecredeHus: OeCHpensiTCTBEHHOTO JIOCTYNa HWHBAIUAOB K
O0OBEKTY ¥ TPEJOCTABISIEMBIM yCIyraM C Y4€TOM OTpaHWYEHUN  HX
KUZHEAECATEIbHOCTH;

nyOIupoOBaHHE HEOOXOAUMOW [JIsi MHBAIHAOB 3BYKOBOM U 3pUTEITHHOM
uHbOpMaINK, a TaKXKe HAJMUCEH, 3HAKOB M WHOM TEKCTOBON W TIpauiecKoit
uH(pOpPMAIIUN 3HAKaMHU, BBIMIOJHEHHBIMH pelibepHO-TOUeHHbIM mIpudTOoM bpaiins,
JIOIYCK CYpIOIEPEBOUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKT, HAa KOTOPOM OpPraHW30BaHO MPEIOCTABICHUE YCIYT,
COOaKU-TIPOBOAHMKA TIPH  HAJWYUM  JOKYMEHTA, TMOATBEPXKIAIOIIETO €€
crenuaibHoe O0ydyeHHe U BBIJABAEMOTO B TOPSAKE, YCTAaHOBJICHHOM
3aKOHOJATENLCTBOM Pocculickon denepanuu;

OKa3aHWe paOOTHUKAMU OpraHa (y4pexacHHs), MPeIOCTaBISIONIErO YCIYTH
HACEJICHUIO, TOMOIIM WHBAIWJAM B TMPEOJOJICHUN OaphepoB, MEIIAFOIINX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTrUMHU OpraHaMHu.

[ToMerienus, B KOTOPBIX MPEAOCTABISACTCS MYHUIUIIAIbHAS YCIIyTa, TOKHBI
COOTBETCTBOBAaTh CAHUTAPHO-TUTUEHUYECKUM MpaBUIaM U HOpMaTUBaM, ITpaBUiiaM
nokapHot Oe3omacHOCTH, Oe3omacHocTH Tpyna. Ilomemienuss oOoOpyayrOTCsS
CUCTEMaMU KOHAUIIMOHUPOBAHUS (OXJIAXKCHUS U HArPEBaHUs) U BEHTHJIMPOBAHUS
BO3/1yXa, CPEACTBAMHU OIOBEIICHUS O BO3HUKHOBEHUH YPE3BbIYAiHON CUTYyalUU.



Ha BugHOM MecTe pacronaraioTcsi CXeMbl pa3MeIlleHUs CPEICTB MOXKAPOTYIIEHUS
U nyTted sBakyauuu jroged. [lpemycmarpuBaercs o00OpyAOBaHUE JOCTYITHOTO
MecTa 00IIECTBEHHOTO TTOJIb30BAHUS (TyaseT).

[Tomemenuss M®L] st paboThl ¢ 3aABUTENSAMU O0OPYIYIOTCS AJIEKTPOHHOMN
CUCTEMOW YIpaBlE€HUs O4Yepe]bl0, KOTOpas MpPENCTaBIsIeT COO0OM KOMIUIEKC
MIPOrpaMMHO-ANIAPATHBIX CPEACTB, MO3BOJSIOIIMX ONTHMHU3UPOBATh YIPaBICHUE
ouepeasMHu  3asButeiiel. llopsaok HMCHONB30BaHUS JJIEKTPOHHOW  CUCTEMBI
yIOpaBJICHUS] MPETYCMOTPEH aAAMUHUCTPATUBHBIM PErIIAMEHTOM YTBEPKJICHHBIM
npuka3zoM aupexkropa MOLI.

2.15.2. Tlpuem [OKYMEHTOB B YIOJIHOMOYEHHOM OpraHe OCYILIECTBISCTCS B
crenuaibHO O0OPYJOBAaHHBIX TOMEIIEHUSX WJIA OTBEACHHBIX [UJISI 3TOTO
KaOWHeTax.

2.15.3. IlomewieHus, npegHa3HaYCHHbIE U pUeMa 3asBUTENeH, 000pyAyroTcs
UH(OPMAIIMOHHBIMUA ~ CTEHJIAMH, COJIEPXKAIMMU  CBEJCHUS, YyKa3aHHbIE B
noanyukre 1.3.3 [logpaznena 1.3 Pernamenra.

NHpopMalilnoHHbIE CTEHABI Pa3MEIaloTCd Ha BHUJIHOM, JIOCTYITHOM MECTE.
Odopmienre HPOPMAITMOHHBIX JIUCTOB OCYIIECTBISACTCS YIOOHBIM IS
yreHus mpudrom — Times New Roman, dhopmat nucra A-4; TEKCT — NPOMUCHBIC
OykBbI, pazmepom 1pudTa Ne 16 — 0ObIUHBIN, HAUMEHOBaHUE — 3arJIaBHBIEC OYKBBHI,
pasmepom mpudra Ne 16 — sxupHbIif, mosst — 1 cM BKpyroByro. TeKCThl MaTepHaioB
JOJDKHBI OBITh HaredyaTtaHbl Oe3 ucIpaBieHuil, HanbOornee BakHas WHGOpMAaIUs
BbIICNA€TCS  SKUpHBIM  mipudrTom. Ilpu  odopmiennn uHPOPMAITMOHHBIX
MaTepHaJIOB B BUJE 00Pa3IlOB 3asBJICHUN Ha MOJYYCHHE MYHUIIMIIAIBLHON YCIYyTH,
o0pa3loB 3asBJIE€HUM, MEpEeUHEld JOKYMEHTOB TpeOOBaHUs K pa3mepy Hpudra u

dbopmaTy JIMcTa MOTYT OBITh CHUKEHBI.

2.15.4. Tlomemenuss s TpUEMa 3asBUTENIEH JIOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM 71l TpakJAaH YCIOBUSIM M ONTUMaJbHBIM YCIOBUSIM pabOThI
JOJKHOCTHBIX JIMI YITOJIHOMOUYEHHOIO OpraHa U JJOJKHBI 00eCIeunBaTh:

KOM(OpPTHOE  pacmoyioKEHUE  3asiBUTENs W JODKHOCTHOTO  JIMIA
YIOJTHOMOYEHHOT'O OpraHa;

BO3MOXXHOCTh M yA00CTBO 0GOpPMIICHUS 3asBUTEJIEM IHUCHbMEHHOIO
oOpaiteHus;

Tene(OHHYIO CBA3b;

BO3MOYKHOCTb KOTUPOBAHMS IOKYMEHTOB;

JNOCTYIl K HOPMAaTHBHBIM MPABOBBIM aKTaM, PETYJIUPYIOLIUM MPEIOCTABICHHAE
MYHULIMIIAIBHOMN YCIIyTH;
HaJIMYUe MUCbMEHHBIX MPUHAJJIEKHOCTEN 1 Oymaru gopmara A4.

2.15.5. Jns oxupmaHusi 3asBUTENSIMH TpUEMa, 3alOJHEHUS HEOOXOIUMBIX IS
MOJIYYEHHUS] ~ MYHUUUNAIBHOM  YCIyTHM  JOKYMEHTOB  OTBOJATCS  MECTA,
000py/I0BaHHBIE CTYJIbSIMU, CTOJAMU (CTOMKAMHU) 1T BO3MOKHOCTH O(OpPMIICHUS
JOKYyMEHTOB, O0ECIeYMBAIOTCS pyYKaMu, OJaHKaMu JTOKyMeHTOB. KommdecTBo
MECT OKMJIaHHS OIpeesieTcs ucXoas u3 (PakTHIeCKOM Harpy3ku U BO3MOXKHOCTH
UX pa3MEIICHUS B IOMEIIICHUHU.



2.15.6. Ilpuem 3asBUTENEHd NpHU NPEAOCTABICHUNM MYHHUIMNAIBHOW YCIyTd
OCYIIECTBJISIETCSI COTIIACHO rpaduKy (pekrumMy) paboThl yIIOJTHOMOYEHHOTO OpraHa:
©XKEIHEBHO (C TMOHENEIbHHUKA IO MATHUILY), KPOME BBIXOAHBIX U MpPa3gHUYHBIX
JTHEH, B TeUeHHE paboyero BpeMEeHHU.

2.15.7. PabGoyee MecTO JOJDKHOCTHOTO JIMIIa YIOJHOMOYEHHOTO OpTraHa,
OTBETCTBEHHOTO 3a MPEIOCTaBICHUE MYHHUILMIAIBHON YCIYTH, JOJDKHO OBITh
00OpyIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYNOM K HH(OPMAalUOHHBIM
pecypcaM ynoJHOMOYEHHOTO OpraHa.

Kabunetsl npuema mnosiydaresned MYHHUIIMIAIbHBIX YCIYT JIOJDKHBI OBITh
OCHalIeHbl UHHOPMAITMOHHBIMU TaOJIMYKaMU (BBIBECKAMHU) C YKa3aHHEM HOMepa
KaOHHeTa.

Crenuanuctbl, OCYUIECTBIAIOIIME IPHUEM I[OJIydaTelne MYyHHUIMIAIbHBIX
yCIyT, O0ECHeunBalOTCI JIMYHBIMH  HArpyJHBIMH  WACHTU(DHUKAIMOHHBIMH
KapToukamu (03i15kamMm) U (UJIM) HACTOJIBLHBIMU TaOIUYKAMMU.

2.15.8. TpeOGoBanus K  OOECIEYEHUIO  JOCTYIHOCTH  MPEIOCTaBICHUS
MYHULIUNATBHON YCIYTH JIJIs1 MHBAJIU/OB.

YTOTHOMOYEHHBIM OpPTaHOM, MPEAOCTABISIIONIMM MYHULUMATBHYIO YCIYTY,
o0OecrnieunBaeTcs CO3JaHNE NHBATUAAM CIEYIOIIMX YCIOBUM TOCTYITHOCTH:

a)  BO3MOXHOCTb  OCCHpENATCTBEHHOI0  BXOJa B  IIOMEILIEHUS
YIIOJIHOMOYEHHOTO OpraHa U BbIX0J1a U3 HUX;

0) BO3MOXHOCTb CaMOCTOATEIBHOTO TMEPEABMKEHUS B IOMEIICHUSIX
YIOJIHOMOYEHHOTO OpraHa B IIeJIX JOCTYIa K MECTy IPEIOCTaBIICHUS YCIIyTH, B
TOM  YWCI€ C  TOMOIIbI0O  paOOTHUKOB  YIOJHOMOYEHHOTO  Oprasa,
IPEIOCTaBIISAIONIEI0 MYHULIUIIATBHYIO YCIYTY, ACCUCTUBHBIX U BCIIOMOTaTeNbHbIX
TEXHOJIOTHIA, a TAK)KE CMEHHOTO Kpecia-KOJSCKH;

B) BO3MOXKHOCTH TOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAIKUA U3 HErO
nepel BXOJOM B YIMOJHOMOYEHHBIH OpraH, B TOM 4YHCJIE€ C HUCIOJIb30BaHUEM
KpECJIa-KOJIICKU Y, TpU  HEOOXOAUMOCTH, C  TIOMOIIbIO  PaOOTHUKOB
YIOJTHOMOYEHHOTO OPTaHa;

I') CONPOBOXACHUE MHBAIMJOB, UMEIOIIUX CTOWKHE paccTpoicTBa (HyHKIUU
3pEHUs] W CaMOCTOSTEIBHOTO TEPEABIKCHUS, W OKa3aHWs MM IIOMOIIU B
MOMEIIEHUSIX YITOJTHOMOYEHHOTO OpraHa;

1) COICHCTBHE MHBAIMLY NIPU BXOJE B IOMEIIEHUE YITOJTHOMOYEHHOTO OpraHa

U BBIXOJE U3 HEro, MH(GOPMHUpPOBAHME HHBAIUAA O JOCTYIMHBIX MapuIpyTax
00111€CTBEHHOT'O TPAHCIIOPTA;

€) HaJuIekallee pasMelleHHe HOCHUTeNed HHQpopMaluu, HE0OOXOAUMOMN s
oOecrieueHuss OECHpensiTCTBEHHOIO JOCTylla HWHBAJIMIOB K MYHHULHUIAIBLHOU
yCIIyre, € YYETOM OIPaHWYEHUH WX IKU3HEACATEIBbHOCTH, B TOM 4HCIIE
nyOIupoBaHHEe HEOOXOAUMOM Ji TMOJY4YEHUs YCIYTM 3BYKOBOM M 3pHUTENIbHON
uH(opMaIMK, a TakKe HAAMKHCEH, 3HAKOB M WHOM TEKCTOBOW W Tpaduueckon
MH(pOpMaIMU 3HaKAMHU, BBIIIOJHEHHBIMU pelibe(pHO-TOUEUHBbIM 1Ipu(TOM bpaiins u
Ha KOHTPACTHOM (DOHE; JOIYCK CYpAONEPEBOIYNKA U TU(PIOCYPAOIEPEBOAUNKA;

k) oOecredyeHne JAOMyCKa B IOMEIIEHUE YIIOJIHOMOYEHHOTO OpraHa, B
KOTOPOM MPEAOCTABISIETCS] MYHULMIAIBHON YCIIyra, cOOaku-IpOBOJHUKA IpU



HAJIMYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€ ClelnaabHoe 00yUeHHe, BHIAAHHOTO
no QgopmMe M B NOPSAIKE, YTBEPKACHHBIX IpUKa30M MUHUCTEpCTBAa Tpyda H
copabHOM 3amuThl Poccuiickoit deneparuu ot 22 urons 2015 r. Ne 386H;

3) OKa3zaHuE€ pPa0OTHUKAMU YINOJHOMOYEHHOI'O OpraHa MHOW HEoOXOauMOMn
WHBaJHMIaM TOMOIIM B TMPEOJOJICHUU OapbepoB, MEIIAIOIMINX MOJYyYEHUI0 HMHU
yCIIyT HapaBHE C APYTUMH JHUIAMH.

2.16. Tloka3arenu TOCTYMMHOCTH U Ka4€CTBa MyHULIMIIAJIBbHON YCIYT!

2.16.1. OCHOBHBIMHM MOKAa3aTEJSIMU JOCTYIHOCTM M KayecTBa MYHULMUIAIbHOU
YCIYTH SBJSIOTCS:

KOJINYECTBO B3aMMOJCHUCTBUM 3aABUTENSA C JOHKHOCTHBIMHM JIMLIIAMHU IPH
IPEIOCTABICHUN MYHHULIMIIAJIIBHOM YCIYTM U UX IPOJOJKUTEIBHOCTD. B mporecce
IpPEJOCTAaBICHUS] MYHUIUMNAIBHON YyCIyTM 3asBUTENIb BIpaBe oOpaliaThCs B
YIOJIHOMOYEHHBI OpraH 1o Mepe HeOOXOJUMOCTH, B TOM YHUCIIE 32 MOIYyYEHUEM
MH(pOpMaUKU 0 X0/1€ MPEAOCTABIICHNU MYHULIUIIAIbHON YCIYTH;

BO3MOXKHOCTb  IIOJA4M  3ampoca  3asBUTENS O  NPEJOCTABICHUU
MYHULIMIATBHOM YCIYTM W BBIIAYMA 3aABUTEISIM JOKYMEHTOB II0 peE3yJbTaTaM
MIPEAOCTABICHNS MyHULMITAJIbHON yciyru B MOLI;

BO3MOKHOCTh JIMOO HEBO3MOXHOCTh MOJIYYEHHS] MYHHUIUIAIBHOM YCIyTrd B
J000M  TEPPUTOPHATIBHOM  MOAPA3AEICHUM  OpraHa, IPeIOCTABIIIOIIErO
MyHUIUNAIBHYIO yCIyTy, TI0 BbIOOpPY 3asBUTENS (PKCTEPPUTOPHATBHBIN
IOPUHLIMIT); BO3MOXHOCTh HOJIyYECHUS uHpopMauu 0 Xone
MPENOCTABIECHNAS MYHULUNIAIBHON YCIYyTH, B TOM YHCIE C HCIOJIb30BaHUEM
opuIMaTBLHOTO

MHTEPHET-CANTE aJMUHUCTpalnK, EnuHOro moprana v PermonanpHOro moprana;

YCTaHOBJICHHE JTOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHULIMIATBHOMN YCIIYTH;

YCTaHOBJIEHHE M COOI0JeHNe TpeOOBaHUN K TMOMELICHUSIM, B KOTOPBIX
IPENOCTABISAETCS yCIIyTa;

YCTaHOBJICHHUE M COOJIIOJIEHUE CpOKa MPEIOCTABICHUS MYHHUIIMIIAIbHON
YCIYTH, B TOM YHCJIE CPOKa OXKUIAHUSA B OYEPEAM IIPU IOJAYe 3asBICHUS U NPH
NOJIYYEHHUH PE3YJIbTaTa MPEIOCTABICHUS MyHULUIIAIIBHON YCIIYTH;

KOJIMYECTBO 3asBJICHUHM, MPHUHATHIX C HCHOJb30BaHWEM HH()OPMALIMOHHO-

TEJIEKOMMYHUKAIIMOHHON CceTH OOUIEro MoJjb30BaHMS, B TOM YHCIE MOCPEICTBOM
Ennnoro noprana u PernonanbHOro noprasnia.
2.16.2. IIpu npenocTaBIE€HU MYHHMIIMNIAIBHON YCIYTH IO 3KCTEPPUTOPUAIBHOMY
OPUHIIUITY 3asiBUTENM (MIPEACTABUTENH 3asBUTENS) UMEIOT IPAaBO Ha oOpalieHue B
mo00it MOL] BHe 3aBUCUMOCTH OT MECTa PErUCTpaluu 3asiBUTENS (IpeICTaBUTENs
3asiBUTENIS1) IO MECTY KHUTEJIbCTBA, MECTa HaXOXKIACHHUSI 00bEKTa HEBUKUMOCTH B
COOTBETCTBUM C IEUCTBUEM SKCTEPPUTOPUAIBHOTO IPUHIMIIA.

IIpenocraBiieHHe MYHULMIIAIBHOM YCIYTM IO  3KCTEPPUTOPHAIBHOMY
OPUHLHUITY 00€CIIeYMBAETCS MPU JTMYHOM OOpaIleHUH 3asBUTENS (IIPEICTABUTEINS



3asBUTENIS1) [0 MECTy MpeObIBaHUA 3asBUTENS (peacTaBuTens 3asBurteis) B MOL]
C 3asIBJIEHUEM O MPENOCTABICHUA MYHHUIIMIIAJIbHON YCIIYTH.
2.16.3. BzaumopeicTBue 3adBUTENA (€ro MPEACTABUTENS) C JOJDKHOCTHBIMU
muuamu MOLI, ymoJsHOMOYEHHOTO OpraHa Ipy NPEAOCTABICHUN MYHULIANIAIBHOU
YyCIyI'M OCYIIECTBIISIETCS JBa pa3a - Ipu npexncrasieHnn B MOII,
YIIOJTHOMOYEHHBIN OpraH 3asBI€HUs CO BCEMU HEOOXOAMMBIMU JTOKYMEHTAMM IS
IIOJYYEHHUs]  MYHHULMNAIBHOM yCIYTM W 1IpPU  IOJYyYEHUM  pe3yJbTara
MIPENOCTABICHNA MYHULMIAIBHOM  YCIYTH  3asBUTEIIEM  HEMOCPEIACTBEHHO.
IIpoIOIKATENBHOCTD OAHOTO B3aMMOJICHCTBHSL 3asIBUTENS C JOJDKHOCTHBIM JIMIIOM
M®OII, ynoJHOMOYEHHOI'0 OpraHa IpH IPEJOCTaBICHUN MYHULUIIAIBHON YCIyTH
He mpeBblmaeT 15 muHyT. B ciiydae HanpaBieHus 3asBICHHS IOCPEACTBOM
Ennnoro nmoprana B3aMMOJEHUCTBUE 3aABUTENA C JOJLKHOCTHBIMH Jniiamu MOI],
YIIOJIJHOMOYEHHOI'0 OpraHa OCYIIECTBISECTCS JBa pas3a - IIPU INPEICTABICHUU B
M®OII, ynogHOMOYEHHBIN OpraH BceX HEOOXOAUMBIX JOKYMEHTOB ISl MTOJIy4YEHUs
MYHULIMIAIBHOM YCIYyIM MW IIpU IIOJIYYEHHUHM pe3yJIbTara NPEAOCTABICHUS
MYHULIMIIAIBHOM YCIIYTH 3asBUTEIIEM HEMOCPEACTBEHHO. [IpogoInKUTENbHOCTD
OJHOTO  B3aUMOJCHCTBHUS  3asABUTENA €  JOJDKHOCTHBIM  junoM  MOII,
YIIOJIJHOMOYEHHOI'0 OpraHa IIpyd MPEIOCTaBIEHUM MYHUIMIAIBHON YCIYyTH HeE
MpeBbIIAECT 15 MUHYT.

3asBUTENSAIM O00ECIIEUYMBAETCS BO3MOXHOCTh OLEHUTHh JOCTYIHOCTb U
Ka4ueCTBO MYHUIMIIAJILHON yCIIyrd Ha EnquHOM noprase.
2.16.4. Jlng nonyyeHuss MyHUIMTNIATBHOM YCIIYTH 3asgBUTENb BIPABE OOPATUTHCS B
M®I] B cootBeTcTBUM cO cTathed 15.1 DenepanbHoro 3axkoHa ot 27 urons 2010
rosia Ne 210-®3 «O06 opranuzamuu MpeoCTaBICHHS TOCY1apCTBEHHBIX
U MYyHULMNAIBHBIX yCIYyr» IIyTeM II0JJa4yd KOMIUIEKCHOIO 3ampoca o
MPEA0CTABICHUN HECKOJIBKHUX TOCYAAPCTBEHHBIX U (MJIM) MYHULIMITAIBHBIX YCIYT.
2.17. MWuple TpeOoBaHUS, B TOM UHCJIE YYUTHIBAIOUIME OCOOEHHOCTHU
OpPEJOCTaBICHUS] MYHUIMNAIBHON yCIyrd B MHOTO(YHKUMOHAJIBHBIX LIEHTpaXx,
0COOEHHOCTH MPEAOCTaBICHHUS MyHUIIUIAIBHOM YCIYTH M0 3KCTEPPUTOPUATIEHOMY
OPUHLHKITY (B CiIydae, eCiM MyHHUIUIAbHAs yCayra NpeJoCTaBIseTCs 1o
AKCTEPPUTOPUANBHOMY  TMPUHIUIY) W OCOOEHHOCTHM  MpPENOCTaBIICHUS
MYHUIIUTIAIBHON YCIYTH B 3JIEKTPOHHOU Popme
2.17.1. nga monaydyeHus MYyHULUIAIBHOW YCIYTHM 3asBUTENSIM MPEIOCTaBISETCS
BO3MOXKHOCTh TIPEACTABUTH 3aABJICHUE O NPEAOCTABIECHUN MYHHUIUIAIBHOU
YCIYyTU U JIOKYMEHTHI (coAepikaliuecs B HHUX CBEIEHHUS), HEOOXOAHUMBIE st
PEeIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, B TOM 4YHclie B (hOopMe 3JIEKTPOHHOTO
JNOKYMEHTA:

B YIIOJIJHOMOYEHHBIN OpPraH;

yepe3 MOLI B ynnolTHOMOYEHHBIN Opras;

MOCPEACTBOM  HCIOJb30BaHUS MH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH, BKJIKOYasi HCIIOJIb30BAHUE, C NPUMEHEHHUEM 3JIEKTPOHHOW IOJIINCH,
BUJ KOTOPOM JOJDKEH COOTBETCTBOBaTb TPEeOOBAaHUSAM, YCTaHOBJIEHHBIM
«IIpaBunamMu HCMONB30BAHUS YCHUJICHHONM KBAJIM(DUIMPOBAHHON HIIEKTPOHHOU
MOJIKUCH MPHU OOpaIIeHUU 3a MOJYYCHHEM TOCYJAapPCTBEHHBIX M MYHHIIMIIATBHBIX



yCIIyI», YTBEpKAEHHBIX nocTtaHoBieHueM IIpasurenscrBa PO ot 25 aBrycra 2012
r. N 852 "OO0 yrBepxaenun IlpaBun  HCHONAB30BaHMS  YCHIJIEHHOMN
KBIM(UIIMPOBAHHON 3JIEKTPOHHOW MOJMHCH TpH OOpalleHWH 3a MOJIYyYCHHEM
roCyJapCTBEHHBIX U MYHMIIMIIAIBHBIX YCIYI 1 O BHECEHHH U3MeHeHus B [IpaBuia
pa3pabOTKU U YTBEP)KJIECHUS aJIMUHUCTPATUBHBIX PEIVIAMEHTOB IPENOCTABICHUS
rOCYJIapCTBEHHBIX yCAYr" (C M3MEHEHUSMH U JIONOJTHEHUSMHU) U MOCTAaHOBJICHUS
[IpaButensctBa PD ot 25 utons 2012 Ne 634 «O Bugax 3JI€KTPOHHOM MOJIKCH,
WCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTCs MpH OOpalleHuH 3a MOJIyYEHHEM
roCy/IapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYD» (ajee — 3IeKTpOHHAas! OAMNCH).

3asBieHUss U JOKYMEHTBhl, = HEOOXOIMMBIE  JUIsI  NPEJOCTaBICHUS
MYHHIIMIIAIBHONW YCIIYTH, PENIOCTaBIsAeMbIe B (DOPME 3JIEKTPOHHBIX JOKYMEHTOB,
MOJMUCHIBAIOTCS B COOTBETCTBUU ¢ TpeboBanusamu crated 21.1 u 21.2
®enepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3 «OO0 opranuzanuu
IPEIOCTABIEHUS TOCYIAPCTBEHHBIX M MYHULHUIAIBHBIX yciIyr» U denepanbHOro
3akoHa ot 6 anpens 2011 roga Ne 63-O3 «O0 371€KTPOHHON MOAITUCHY.

B cinyuae HampaBieHus 3asBI€HUN M JOKYMEHTOB B 3JIEKTPOHHOU (opme ¢
ucnoisib3oBanueM EnnHoro m PernonanbsHOro moprana, 3asBICHHE U JTOKYMEHTBI
JOJDKHBI OBITh TOJANHCAHBl YCHUJIEHHOW KBaIU(UUUPOBAHHOW AJIEKTPOHHON
MOJAMNKCHIO, KOTOPbIE [JOMYCKAIOTCS K HCIOJIb30BaHUIO MpU OOpalieHuH 3a
ITOJIyYEHHEM MYHHULMIAIBHOM yCIIYT'M, OKa3bIBAEMOW C NMIPUMEHEHUEM YCUIICHHOU
KBaJIM(UUIUPOBAHHON 3JIEKTPOHHON MOJIUCH, U ONPEIEISIOTCS HAa OCHOBAaHUU
YTBEP)KJIAEMOM OPraHoM, MpPEeAOCTaBIIIOMMM MYHULIUIAIBHYIO YCIYTy, IO
cornacoBanuto ¢ denepanbHoii ciyk00i Oe3onacHocTu Poccuiickoit deneparuu
MOJIeu yrpo3 Oe3omacHocTd uWHGOpMauuu B HWHOOPMALMOHHOW CHUCTEME,
HCTOJB3YyeMOM B LIENsAX MNpueMa oOpalieHUid 3a MOJYyYeHHEM MYHUIUIATIbHOU
yCIyTy U (UJIM) MPEAOCTaBICHUS TaKOH YCIYTH.

17.2. 3agButensm obecneurBaeTcsi BO3MOKHOCTh MOJMy4YeHUs HHPopMauu

O IPENOCTaBIsAEMON MYHUUHUINAIBHOW yciyre Ha EamHom u PermonanbHOM
ropTaiie.

JUist monyyeHus Joctyna K BO3MOXKHOCTAM EngumHoro u PernonanmbHOro
nmoprajia HeoOXoauMo BbIOpaTh CcyOBekT Poccuiickoit deneparuu, u mocie
OTKpPBITUSL CIHCKA TEPPUTOPHUAIIBHBIX (eepaabHbIX OPraHOB HCIOJIHUTEIbHON
BJIacTU B 3TOM cyOwekte Poccuiickoit denepanuu, OpraHoOB HCHOJHUTENIbHOM
BiacTu cyowrekra Poccuiickoit denepanuu 1 opraHoB MECTHOTO CaMOYIIPaBICHUS
BbIOpaTh aJAMHUHUCTpaLMIO (yKa3aTb HAMMEHOBAHWE AIMUHHCTPAILMM COTJIACHO
VYcraBy) ¢ nepeyHeM OKa3bIBAEMbIX MYHUIMINAIBHBIX YCIyr W MHGOpMalueil mno
Ka)XXJI0U yCIyTe.

B kapTouke KaxkIOW yCIIyTM COJIEPXKUTCS OMNHMCAHUE YCIYTH, MOApOoOHAs
uHopMmaIMss O TOpsAAKe W crmocobax oOpamieHus 3a YCIyro, IepedeHb
JOKYMEHTOB, HEOOXOJMMBIX MJisi MOJYYEHUsl YCIYrd, MH(OpManus O Cpokax ee
UCIIOJHEHMSI, a Takke OJaHKW 3asBiIeHUMM U (QOopM, KOTOpble HEOOXOAMMO
3aMOJIHUTD AJis 00paIleHus 3a yCIyroi.



[logaya 3asBUTENEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX [JIs
NPEAOCTABICHUS MYHUUUIAIBHOW YCIYyTH, W TPUEM TaKUX 3allpoCOB U
JOKYMEHTOB OCYILIECTBIIETCS B CIEYIOLIEM NOPSJIKE:

[10/1a4a 3anpoca Ha MPeA0CTaBICHNE MYHULIUIIAIBHON YCIYyTH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBISETCS uepe3 JIUYHbIM KaOuHer Ha Enunom wu
PernonansHom nopraiie;

st 0oOpMIIEHUS JOKYMEHTOB MOCPENCTBOM ceTu «HTepHeT» 3asBUTEINIO0
HEOOXOJIMMO MPOWTH Tpoleaypy aBTopuszanuu Ha EnuHoM u PernonanbHOM
opTa’e;

JUISL  aBTOpU3AllMM  3aSBUTENI0 HEOOXOJMMO BBECTH CTPAaXOBOW HOMEP
WHJVBHUAYaJIbHOIO JINLIEBOTO CYETA 3aCTPAXOBAHHOTO JIUIA, BBIAAHHBII
ITencnoHHBIM dbonIOM Poccuiickon ®denepanuu (rocynapCTBEHHBIM
yupexaenuem) o Pecriyonuku Kpeim (CHUJIC), u maposib, MoxydeHHBIN mocie
peructpauuu Ha EnnaoM n PernonansHOM noprasnie;

3asBUTEJIb, BBIOpPAB MYHUIIMIAIBHYIO YCIYTy, TOTOBUT MAaKET JOKYMEHTOB
(komuu B AIEKTPOHHOM BHJE), HEOOXOAMMBIX [JIi €€ MPEJOCTaBJICHUS, U
HaIpaBJsieT MX BMECTE C 3asBJICHUEM Yepe3 JIMYHBIM KaOMHET 3asBHUTENs Ha
Enunom u PernonansHoM nopraiie;

3asBJICHHE BMECTE€ C DJICKTPOHHBIMM KOMHUSIMH JOKYMEHTOB IIONAJIa€T B
UH(GOPMAITMOHHYIO  CHCTEMY  YIOJHOMOYEHHOIO  OpraHa, OKa3bIBAaIOLIETO
BBHIOPAHHYIO 3adBUTENIEM YCIYry, KOTOpass oOO€eCleYuBaeT NPHEM 3alpOCOB,
oOpamieHuii, 3asBICHUN W WHBIX JOKYMEHTOB (CBEIEHMIi), MOCTYNUBLIUX C
Enunoro u PernonansHOrOo nmopraiia u (W) 4epe3 CUCTEMY MEXKBEIOMCTBEHHOIO
AJIEKTPOHHOI'O B3aUMOJICUCTBHUS.

2.17.3. [Onsa 3agButeneid 00ECneYMBAETCS BO3MOXKHOCTH OCYIIECTBISITH C
ucrnonb3oBaHueM EnuHoro m PermonanbHOro moprana MOJyYE€HHUE CBEACHHM O
XO0/J1€ BBINIOJIHEHHUS 3apoca O MPEAOCTABICHUA MyHULIMIIAIBHON YCIYTH.

CBeneHMsl O XOJ€ M pe3yibTaTe BBINOJIHEHUS 3alpoca O MPEIOCTABICHHUU
MYHUIUINIATIBHON YCIYTH B 3JIEKTPOHHOM BUE 3asBUTEIIO MPEACTABISIIOTCS B BUJE
YBEOMIICHHMSI B JIMYHOM KaOuHere 3asBuTeNls Ha EnuHoM u PernonanbHOM
noprare.

2.17.4. Ilpu HampaBi€HUU 3aABJICHUS U JOKYMEHTOB (COIEpX ALIUXCSA B HUX
cBelieHui) B (opMe DJIEKTPOHHBIX JOKYMEHTOB B TOPSAJNIKE, MPEIyCMOTPEHHOM
noanyHkToM 2.13.1 nmoxapaszaena 2.13 PernamenTa, obecnieunBaeTcsi BO3MOXKHOCTD
HaIpaBJICHUS 3asIBUTEITIO COOOIICHUS B AJICKTPOHHOM BH/JIC, TTOATBEPKIAIOIIETO UX
MIPUEM U PETUCTPALUIO.

2.17.5. M®I| npu oOpameHun 3asBUTENs (MPEICTABUTES 3asBHUTEN) 3a
OPEeIOCTAaBJICHUEM  MYHUUMUIAIBHOM  YCIYyrM  OCYILECTBIAIOT  CO3JIaHUE
AIIEKTPOHHBIX 00pa30B 3asBICHUS W JOKYMEHTOB, MPECTABISEMBIX 3asBUTEIIEM
(npencraBuTeneM — 3asBUTENI) M HEOOXOAMMBIX  JUIsl  MPEAOCTaBIICHUS
MYHULIMOAIBHON YCIYyTd B COOTBETCTBHM C aJMUHUCTPATUBHBIM PETIaMEHTOM
NPEAOCTABICHUS MYHULIMNIAIBHON YCIYTH, U UX 3aBEPEHUE C LIEJIbI0 HAIPABJICHUS
YIOJHOMOYEHHBIA OpraH JUisi MPUHATUS PEIIeHUs O MPEeJOCTaBICHUU
MYHULUNAIBHON YCITYTH.



2.17.6. Ilpu ob6pamenun B M®I] MyHununagpHas yciyra MNpeaoCTaBIsETCS C
Y4ETOM MPUHIMIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asIBUTEIIb
BIIpaBe BBIOPATH ISl OOpallleHus 3a noiaydeHueM yciyru ML, pacnonoxeHHbII
Ha TeppuTopun PecrnyOmuku KpbiM, HE3aBUCHMO OT MECTa €ro perucTpaiu Ha
tepputopur  Pecnybnmuku  KpbeiM, MecTa pacmosioXKeHUs Ha TEeppUTOPUU
PecniyOnuku KpbiM 00bEKTOB HEJIBUKUMOCTH.

3. Cocras, M0CJIeI0BATEJIbHOCTD U CPOKH BbIIIOJIHCHUA
aAMUHUCTPATUBHBIX Mpouexyp (meiicTBuii), TpeOGOBaHMA K MNOPAAKY HX
BBINIOJIHEHHS, B TOM 4YHCJEe OCO0EHHOCTH BbINOJHEHUS AJIMHHHCTPATHBHBIX
npouenyp (aeicTBuii) B 3J1eKTPOHHOI GopMe, a TaKKe 0COOEHHOCTH BbITIOJTHEHUS
aJIMHHHUCTPATHBHBIX NPOLEAYP B MHOIO(PYHKIMOHAJIBLHOM LEHTPE

3.1.IlpenocraBnenne MYHHIUITATBHON YCIYTH BKJIFOYAET CIEQYIOIINE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:
[IpenocraBiieHre MYHHIMOAIBHOW YCIYyTd BKIIOYAET B CE€OSl CIEAYIOIIME
aIMUHHUCTPATUBHBIE TTPOLIEAYPHI:
- IpUEM 3asBJICHUS U TPEOYEMBIX IOKYMEHTOB,;
- pPaCCMOTpPEHUE 3asIBJICHUS U IPEICTABICHHBIX IOKYMEHTOB;
- TIOATOTOBKA BBIKOMHUPOBKH, CHUTYaIIMOHHOTO IUIaHA WA TOATOTOBKA
yBEJOMJICHUS 00 OTKa3e B BbIJau€ BHIKOIMMUPOBKH, CUTYAI[MOHHOTO I1JIaHA;
- BbIJ]Jaya BBIKOMMUPOBKH, CUTYaI[MOHHOTO IJIaHa WK YBEIOMJIEHUS 00 OTKa3e
B BbIJIau€ BBIKOMMPOBKHU, CUTYAllMOHHOIO ILJIaHA.
3.2. Ilpuem 3asiBiieHUs U TPEOYEMBIX JOKYMEHTOB.

3.2.1. OcHoBaHMeM M1 Hadajla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBIAECTCS
oOpamieHue 3adBUTeNls Ha uWMsS [J1aBpl O BblIau€ BBIKONUPOBKU  WIIU
CUTYaIIMOHHOT'O IUJIaHA C KOMIUIEKTOM JOKYMEHTOB, MPEAYCMOTPEHHBIM II. 2.6
HACTOSIIEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. Cnenuanuct, ynoJHOMOYEHHBIM NPUHUMATH JOKYMEHTBI, yCTaHABIIMBAECT
MpeAMET OOpallleHHs], JIMYHOCTh 3asgBUTENIE M MPOBEPSET €ro MOJTHOMOYHUS U
HaJu4Yue BCEX HEOOXOAUMBIX JOKYMEHTOB COIVIaCHO 1. 2.6 HaACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.3. Ilpu ycraHoBieHUU (PAKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB
CHELHUATNCT, YIOJHOMOYECHHBI HAa IPHEM JIOKYMEHTOB, YBEIOMIISIET 3asIBUTENS O
HAJIMYUU MPENSTCTBUN JJIS MPEAOCTABICHNUS MYHUIIUIIAIBHON YCIYTH, OOBSICHSET
3asIBUTEII0  COJAEP>KAHHME  BBIABICHHBIX HEJAOCTAaTKOB B  IPEICTABIICHHBIX
JOKYMEHTaxX U MpeaJiaraeT NPUHITh MEPhI M0 UX YCTPAHEHUIO:

- IIPY COTJIACHH 3asBUTEINSI YCTPAHUTH MPENSATCTBUS CIEUUAIUCT BO3BpAIIAET
IIPEICTABIICHHBIE JOKYMEHTHI;

- IPY HECOTJIACUU 3asBUTEJISI YCTPAHUTD MPEMATCTBUS CIEHUAIUCT oOpaiiaer
€ro BHUMAHHE Ha TO, YTO YKa3aHHOE OOCTOATEIbCTBO MOXKET IPEMSITCTBOBATH
PEIOCTABICHUIO0 MyHULIUIIAJIbHON YCIYTH.

3.2.4. Cneumanuct, yHnoOJHOMOYEHHBIA Ha IpPUEM 3adBJICHUA W JIOKYMEHTOB,
(GopMupyeT pe3yiabTaT aIMUHUCTPATUBHON MpOLENypbl MO MPUEMY AOKYMEHTOB



(makeTa MNPUHATBHIX JOKYMEHTOB) W HAampaBiseT 3asBUTENs Ha PErucTparuio
3asBJIEHUS O TNPEIOCTABICHUM MYHULMNAIBHOM YCIYrM K CHEHUAIUCTY, B
KOMIIETEHIIMIO ~ KOTOPOTO  BXOAAT mpueM, oOpaboTka, peructpauus u
pacnpeziesieHue OCTYyNaIeld KOpPECIOHACHIUH.
3.2.5. CneumanucT, B KOMIIETEHIIMIO KOTOPOTO BXOISAT TMpHeM, 00paboTka,
perucTpaurs U pacrpeiesieHue MOCTYMAMIEeH KOPPECIOHICHIINH, OCYIIECTBIIAET
PETUCTPALIMIO 3asIBJIEHUS U JJOKYMEHTOB.

MaxkcuManbHbIi  CPOK  BBIIIOJIHEHUS  aJMUHUCTPATUBHOM  MPOLETYPHI
cocTasisieT 20 MUHYT.
3.2.6. Ilocne perucrtpauuy 3asBJICHHUS W MPUIAraeMbIX K HEMY JIOKYMEHTOB
CHELMAIIUCT, B KOMIIETEHIIUIO KOTOPOrO BXOJAT IpHUEM, 00pabOTKa, perucTpanus
U pacupesesieHue IMOCTYNaroleld KOPPECHOHICHIIMY, HAIpPABIIAET 3asBICHUE C
MaKETOM MPUHATHIX JOKYMEHTOB /ISl paccMoTpeHus [ naBe.

MakcuMalIbHBIIE ~ CPOK  BBIIIOJIHEHUS  aJIMUHHUCTPATUBHOIO  JIEHCTBHSI
COCTaBJISICT 1 IeHb.
3.3. PaccmoTpenue 3a8BiEHUS U IPEICTABICHHBIX JOKYMEHTOB.

3.3.1. OcHoBaHMEM [Ji1 Hayajaa aJMUHUCTPATUBHON MPOLEIYypbl PAaCCMOTPEHUS
SABJISIETCA TOJIydeHUe [71aBoM 3asdBJICHUSI C MAKETOM MPHUHATHIX JOKYMEHTOB O
NPEAOCTABICHUN MYHULIMIIATBHON YCITYTH.

3.3.2. I'maBa paccMaTpHuBaeT MOCTYNUBIINE JOKYMEHTBI, U IIEPEAAET €T0 B MOPSAJIKE
JEJIONPOU3BOACTBA BEAYIIEMY CIEIHUAINCTy IO BOMNPOCAM MYHHIIUIIAIBHOIO
MMYIIECTBA, 3¢MEJIbHBIM BOMPOCAM U MIAHUPOBAHUIO.

3.3.3. OTBETCTBEHHbI! COTPYAHUK, YIOJIHOMOYECHHBIM Ha MPEIOCTABICHUE
MYHULHANAIBHON YCITYTH, MOTYyYaeT B MOPSIAKE JE€TONPOU3BOACTBA TOKYMEHTHI JJIsI
PacCMOTPEHHUS.

MakcumanbHbli  CPOK  BBINIOJHEHHUS  aAMHUHUCTPATHUBHOIO  JIE€MCTBUS
COCTaBJISIET 2 JTHA.

3.4. IloaroroBka BBIKOMUPOBKH, CHUTYAllMOHHOTO IUIaHA WA TOATOTOBKA
yBEJOMJICHUS 00 OTKa3e B BbIJaue BHIKOMUPOBKU, CUTYAIIMOHHOTO TJIaHa.

3.4.1. OcHoBaHmeM [ Hayajga aJAMUHUCTPATHUBHOM NPOLENYPHI SBISETCS
MOJIy4EHUE OTBETCTBEHHBIM COTPYAHUKOM C COOTBETCTBYIOIIMM TOPYYEHUEM
HavanbHuka Otaena 3asBiICHUS C [AKETOM MPUHATHIX  JOKYMEHTOB O
peA0CTaBICHUN MYHULIMTIATBHON YCITYTH.

3.4.2. OTBETCTBEHHBIM CHELMAINCT B TE€YEHHWE 3 JHEW CO JHSA NOCTYIUICHUS
3asBJICHUS] O TOJFOTOBKE M BbIJA4€ BBIKOMUPOBKH, CHUTYaI[MOHHOTO IIJlaHA
IPOBOJMUT TMPOBEPKY HAIWYUA W NPaBUILHOCTU OGOPMIICHUS JOKYMEHTOB,
YKa3aHHBIX B II. 2.6 HACTOSIIEro AJIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.3. Ilo wuroramMm mNOpPOBEPKH NPEACTABICHHBIX JTOKYMEHTOB OTBETCTBEHHBIN
CIIECLIMAIIHCT:

- B CJIydae COOTBETCTBUSI MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM
HacTosero PernamenTa roToBUT BBIKOMMPOBKY, CUTYallMOHHBIN IJIAH U MTEPENAET
ee(ero) B MOpsAKE JEIONPOU3BOICTBA AJid coryiacoBanus [ nase;

- B CiIyyasX, OpeayCMOTpeHHbIXx nm. 2.7, 2.9  HacTosmero
AJMUHUCTPATUBHOTO PErjlaMEeHTa, FOTOBUT MPOEKT YBEJOMIIEHHsS 00 OTKa3e B



MOJATOTOBKE BBIKOMMMPOBKU WM CUTYallMOHHOTO TIUIaHA C YKa3aHWEM MPHYUH
TaKoTro OTKa3a.

MakcumanbHbIE ~ CPOK  BBINOJIHEHUS  aJMUHUCTPATUBHOTO  JEHCTBUS
COCTaBJISIET 5 MHEMH.
3.4.4. BBIKOIUPOBKA, CUTYAIlMOHHBIN TUTAH WM YBEJOMIIEHHE 00 OTKa3e B BbIIaue
BBIKOIIMPOBKH, CUTYAIIMOHHOTO IIJIaHA TIOCTE COorjlacoBaHUWs [ 7aBoil B mopsake
JIETOTIPOU3BOICTBA HAIIPABJISIETCS HA PETHCTPAILIAIO CIICITUAIKCTY, B KOMIIETCHITUIO
KOTOPOTO  BXOJAT mpueMm, oO0paboTka, perucrpanuss ¢  paclpeelieHue
MOCTYIAIOIIEeH KOPPECTIOH ICHIIUH.

MakcumanbHbIE ~ CPOK  BBINOJIHEHUS  aJMUHUCTPATUBHOTO  JEHCTBUS
COCTaBJISAET 3 JHS.
3.5. Boljaua BRIKOMUPOBKH, CUTYAIIMOHHOTO TJIaHA WM YBEJOMIICHHS 00 OTKa3e B
BbIIau€ BBHIKOIIUPOBKHU, CUTYAIIMIOHHOTO TIJIaHa.
3.5.1. OcHoBanueM Juisi Hauyajga aJIMUHHCTPATUBHOM NPOLEIYpPHI SIBISETCS
cornacoBaHHasi ['1aBoii u 3aBepeHHas MedaTrbio AJMUHUCTPAIIMM BBIKOMUPOBKA,
CUTYallMOHHBIN ITUTAaH WJIM YBEJOMJICHHE OO0 OTKa3e B BbIJau€ BBIKOIMHUPOBKH,
CUTYAaIIMOHHOTO TIJIaHa.
3.5.2. 3asBUTEINIO BBIIACTCS BHIKOMUPOBKA JMOO CUTYAIMOHHBIN IUIAH CIIOCOOOM,
yKa3aHHBIM B 3asiBJICHUH. 3asBUTEIb JIMOO €r0 JOBEPEHHOE JIMIIO CTABUT MOJIIUCH
O TIOJIy4YEHUH BBIKOIMMUPOBKH, CUTYaIIMOHHOTO TUIaHa HAa KOMHHU BBIKOIMPOBKH,
CUTYAIIMOHHOTO TIJIaHa, KOTopasi 0OcTaeTcs B AJIMUHHUCTPAIIUU.
3.5.3. YBenomiienne 00 OTKa3e B BbIJau€ BBHIKOMUPOBKH, CUTYAIIMOHHOTO IIJIaHA
BBIJIACTCS 3aSBUTENI0 JUYHO WJIM HAMPABIAETCS MOCPEACTBOM IMOYTOBOW CBSI3U
(cocoboM, yKa3aHHBIM B 3asIBJICHUN).
3.5.4. Pe3ynbrar mpenocTaBiICHUS MYHHUIIUIAIBHOW YCIYTH C HWCIOJIb30BAaHUEM
EnwHoro mopTana rocyapcTBEHHBIX U MyHHUITUTIATBHBIX YCITYT
(bynkuuit),  odunmanbHOrOo  calTa  aAMMHHCTPAllUd  TIOCEJICHHUS  HE
MIPEIOCTABIICTCS.

3.6. TlepedyeHb aIMUHHUCTPATUBHBIX MPOIEAYDP (ICUCTBHI) MPU MPEAOCTABICHUH
MYHUIUMTAIBHBIX YCIIYT B AJIEKTPOHHOH hopme.

3.6.1. IIpu HanpaBieHUN 3asiBIICHUS O IPEAOCTABICHUHA MYHUIIUIIAIbHON YCIYTH B
ANIEKTPOHHON (opMe 3asBUTENb (HOPMHUPYET 3asBICHHWE Ha MPEAOCTaBICHUE
MYHULUMTAIBHON YCIYTH B (pOpME AIEKTPOHHOTO JTOKYMEHTa U TMOIIHUCHIBACT €ro
AJIEKTPOHHOMN MOJAMKUCKHI0O B COOTBETCTBUU ¢ TpeboBaHusAMH OT 28 uroHsa 2014 r. N
184-®3 «OO0 »snextpoHHOW mnoxanucuy». Ilpu HampaBieHUU 3asBICHUS O
MPEAOCTABICHUA MYHUIIMIIAILHON YCIYTd B JJIEKTPOHHOU (opMe 3asBHUTEIb
BIIPABE TMPUJIOKUTh K TaKOMYy 3asiBJICHUIO JOKYMEHTBI, HEOOXOIUMBIE IS
NpEeAOCTaBIACHUS  MYHUUMNAIBHOM  YCIyrd, KOTOpble  (OPMUPYIOTCS U
HAIpaBJISIIOTCI B BUJIE OTACIBHBIX (DailJIoOB B COOTBETCTBUM C TPEeOOBAHUSIMU
3aKoHoAaTenbCcTBAa. I[lpy HampaBleHWM 3asBICHUS W MPUIATAEMBIX K HEMY
JOKYMEHTOB B JJICKTPOHHOU (hOpMe MPECTaBUTEIEM 3asBUTEINS, NCUCTBYIOIINM
Ha OCHOBAaHWM JOBEPECHHOCTH, TOBEPEHHOCTHh JOJKHA OBITh MPEACTABICHA B



GopMe BNEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO 3JEKTPOHHOM MOAMHCHIO
YIOJHOMOYEHHOTO JIMIIA, BBIJABLIETO (ITOAMKCABIIET0) TOBEPEHHOCTb.

3.6.2. [IpenocraBieHne MyHULIMITAIBHON YCIYTH B 3JIEKTPOHHON (pOpME BKIIFOUAET
B c€0sl CIeAYIOUINE aIMUHUCTPATUBHBIE TPOLIEYPHI:

1) mpuem 3asiBieHUss W JOKYMEHTOB (WMH(OpMAIUU), HEOOXOIUMBIX IS
IPEIOCTaBICHUS MyHULIMIIAIBHOMN YCIIYTH;

2) TmpoBepKa  JICHCTBUTENBHOCTh  YCWJICHHOH  KBadH(UIIMPOBAHHON
3JIEKTPOHHOM MOIINCH;

3) oOpaboTka W  TpEABAPUTEITBHOE  PACCMOTPEHUE  JTOKYMEHTOB:
(opMuUpOBaHUE IEKTPOHHBIX JOKYMEHTOB U (MJIM) JIEKTPOHHBIX 00pa3oB
3asBJICHUS, JOKYMEHTOB, MIPUHATHIX OT 3asBUTEINS, KOMHM TOKYMEHTOB JINYHOTO
MPOUCXOXKICHUS, IPUHATHIX OT 3asBUTENA (IPEACTABUTENS 3aBUTENS ), 3aBEPCHHE
AJIEKTPOHHOMN MOJMUCHIO B YCTAHOBJICHHOM OPSAKE;

4) IpUHSATHE PEIICHUS O TIOJrOTOBKE BBIMKUCKU, YBEIOMIICHUS;

5) HanpaBiieHHE 3asBUTEIIO YBEAOMIICHHS O TIpUEME 3asIBJICHUS WU OTKa3a B
npreMe K paCCMOTPEHHIO 3asIBJICHHS,

6) bopMupoBaHue pe3yabTaTa MPeaOCTaBICHISI MyHHIIUTIAIBHOW YCIYTH,

7) HarpaBJicHHE (BbIJIa4a) pe3y/IbTara.

3asBUTENb BOpPAaBE OTO3BaThb CBOE 3asBJICHHE Ha JIOOOH  cTaguu
pPaccMOTPEHHUsI, COTIACOBAHMUS I MTOATOTOBKH JJOKYMEHTA.

3.7. Tlopsimox OCyIIECTBICHHS B DJJIGKTPOHHOM ¢dopme, B TOM YHUCIE C
UCIIOJIb30BaHuEM EAMHOTO moprasia TOCyJapCTBEHHBIX U MYHUUHUIIAIBHBIX YCIYT
(byHK1IMI), AAMUHUCTPATHBHBIX TMpoleayp (IEUCTBUII) B COOTBETCTBUU C
nonoxxenusmMu cratbu 10 @enepansHoro 3akona ot 27 uronsg 2010 r. N 210-P3
"OO opraHu3zaluy MNPeA0CTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT".

[IpueM wm perucrpanusi 3ampoca OCYIIECTBISIIOTCS JOJDKHOCTHBIM JIMLOM
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOT'O 32 PErUCTPALHIO.

[locne peructpalu 3ampoc HANpaBIsSETCSd B YHOJIHOMOYEHHBIM OpTraH,
OTBETCTBEHHBIH 32 MPEIOCTABICHNE MyHUIIMTIATBHOU YCIIYTH.

YTOJTHOMOYEHHBIH OpPraH 00ecrneyrBaeT MpUeM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABIICHUSI MYHUIIMIAIBHOM YCIYTHM, W PErucTpauuio 3ampoca 0e3
HEO0OXOIUMOCTH TOBTOPHOTO MPEJCTABICHUS 3asBUTENEM TaKMX JOKYMEHTOB Ha
OyMa>KHOM HOCHTETIE.

B cnydae nmocTyrieHus 3asiBI€HUS U JOKYMEHTOB, YKa3aHHBIX B MOApa3/aeiie
2.6 paznena 2 PernamenTa, B 3JIeKTpOHHOU (hopme ¢ ucrnonbp3oBanueM ExuHoro u
PeruonanbHOoro mopranga, MOAMUCAHHBIX YCHJIICHHOW KBaJIU(PUIIMPOBAHHOU
ANIEKTPOHHOM MOAMMUCHIO, JTOJKHOCTHOE JIMIIO, OTBEYAIOIlee 3a MPEeAOCTaBIICHUE
MYHULIMTATBHON YCIyTH:

- TMpOBEpSeT  JCUCTBUTEIBHOCTh  YCHJICHHOHW  KBAIU(DHUITUPOBAHHOU
AJIEKTPOHHOM MOAMHUCH C HCIOJIb30BAHUEM CPEACTB MH(DOPMAIMOHHOM CHCTEMBI
TOJIOBHOTO YJIOCTOBEPSIOIIETO LIEHTPA, KOTOPasi BXOAUT B COCTaB



UHQPaACTPYKTYPHI, o0ecreunBaroIen UH(POPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICICTBHE JEHCTBYIOIIMX M CO37aBAaEMbIX HH(POPMAIMOHHBIX CHCTEM,
HCIIOJIb3YEMBIX JUISl IPENOCTABICHUS YCIIYT.

- (opMupyeT 3IEKTPOHHBIE JTOKYMEHTHI U (WJIM) SJICKTPOHHBIE O0Opa3bl
3asBJICHUS], TOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KOMUWA JTOKYMEHTOB JIMYHOTO
MPOUCXOXKJICHUS, TPHUHATBIX OT 3asBUTENSA  (NMPEACTaBUTENS  3asBUTENSA),
o0ecreunBas UX 3aBEPEHHUE FJIEKTPOHHON MOANKUCHIO B YCTAHOBIEHHOM MOPSJIKE.

Cpok aAMUHUCTPATUBHON MPOLEAYPHI 10 TPUEMY 3aABJIECHUS U NIPUIIATAEMBbIX

K HEMY JOKYMEHTOB, PETHCTPALMU 3asBJICHUS U BbIJAYE 3aSBUTEIIO PACIIUCKHU B
MOJIYYEHUH 3asIBICHUS U JOKYMEHTOB, B TOM YHCJIE C UCIIOIb30BaHUEM EnnHOrO 1
PernonaneHoro noprana - 2 nus.

[Ipu monyyeHuu 3ampoca B 3JIEKTPOHHOU (popMe B aBTOMATUYECKOM PEKUME
OCYIIECTBISIETCS  (POPMATHO-JIOTMUECKUN  KOHTPOJIb  3alpoca, MpoBepsieTcs
HAJIMYME OCHOBAHMM JIJIA OTKa3a B MPUEME 3alpoca, YKa3aHHbIX B moapasnaeie 2.7
Paznena II  Hacrosmero AIMHUHHCTPATUBHOIO  pEIVIAMEHTa, a  TaKKe
OCYULIECTBJISIOTCS CIEAYIOIINE JEHCTBHS:

1) npu Hanu4yuu XOTS OBl OJHOTO M3 YKA3aHHBIX OCHOBAHUU JOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a NPEIOCTABICHUE MYHULUIIAJIBHON YCIYI'H, B CPOK, HE
MPEBBIIAOIINN CPOK MPEIOCTABICHUS MYHULUMIIAIBHON YCIYTH, MOArOTAaBINBAET
MMCHMO O HEBO3MOKHOCTHU MIPEIOCTABICHUS MyHUIIUTIATBHOU YCIIYTH;

2) TpH OTCYTCTBUM YKa3aHHBIX OCHOBAaHUH 3asBHTEIIO COOOMIACTCS
MIPUCBOEHHBIN 3aMpoCy B ANEKTPOHHOM (POpME YHUKAIBHBIN HOMEp, 10 KOTOPOMY
B COOTBETCTBYIOIIEM paszeiie EquHoro un PerrnonansHoro noprania, opUIHaIbHOTO
cailTa 3asBuTento OyneT mNpeAcTaBieHa HHGOpMaLUs O XOJ€ BBINOJIHEHUS
YKa3aHHOTO 3a1poca.

Pe3ynpTaToM aaIMUHUCTPAaTUBHOM NPOLEAYpbl IO MPUEMY 3asBICHUS U
MPUJIAraeMbIX K HEMY JTOKYMEHTOB, PETUCTPALIMH 3asBICHUS U BbI1aye 3asBUTEIIO
PACIUCKH B MOJYyYEHUHU 3asBJICHUS U JOKYMEHTOB, B TOM YHCJIE C UCIIOIb30BAHUEM
Enunoro u PernonanbHOro noprana, sBisieTcsl IpUeM U PerucTpanus 3asBJICHUs U
IPWJIAraéMbIX K HEMY JOKYMEHTOB.

[TocnenpuHATHI3aIPOCA3aABUTEIA10JKHOCTHBIMIIALIOM,

YIOJIHOMOYEHHBIM Ha MPEAOCTABICHHNE MyHULUNAIBHON YCIIyTH, CTAaTyC 3aIpoca
3asBUTENS B JIMYHOM KaOuHere Ha EnuHom u PeruonansHOM moprale,
o(pUIMaTBHOM CcaiiTe OOHOBIISIETCS IO CTATyCa KIIPUHATO.

[Ipn mnpenocTaBlieHUH MYHHUIMNAIBHOW YCIYTM B SJIEKTPOHHOWU (dopme
3asBUTEJIIO HAIIPABIIAETCS:

a) YBEJJIOMJICHHUE O 3allMCH Ha MPHEM B YIOJIHOMOYEHHbIN opran uiu MOI];

0) yBeqOMJIEHHE O MPUEME M PErucCTpallid 3anpoca U HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MyHUIIUTIAIBHOMN YCITIYTH;

B) YBEIOMJICHME O Hayaje MpoLeaypbl MPEAOCTABICHUS MYHUIUNATLHOU
YCIYTH;



I') yBEIOMJICHHE 00 OKOHYAHWHU MPEAOCTABIECHUS MYHUIMIAIBLHON YCIyru
Ju00 MOTHBUPOBAHHOM OTKa3€ B NPHEME 3alpoca W HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIBHOW) YCIIyTH;

€) YBEIOMJICHHE O pe3yjbTaTaX PacCCMOTPEHHUsSI TOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH;

) YBEJIOMJIEHME O BO3MOYKHOCTH IOJIYYHTh PE3YyJIbTAaT MPEIOCTABICHUS
MYHHUIIMIIAJBHOW yCIyrd Ju00 MOTHUBUPOBAHHBIM OTKa3 B MPEAOCTaBICHUU
MYHULIMIIAIBHOMN YCIIyTH;

3) yYBEAOMJIECHHE O MOTHBHUPOBAHHOM OTKa3€ B MPEJOCTABICHHUH
MYHULANIAIBHON YCITYTH.

Ecniu B pesynpraTe MNpoOBEpKH KBAIM(PUIIMPOBAHHON MOANUCU OyneT
BBISIBICHO  HECOONIOZAEHUE  YCTAHOBJCHHBIX  YCJIOBUM  MNpU3HAHUS €€
NEUCTBUTEIBHOCTH, JOJLKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa YCIyTrd B
TeYeHUE 3 JHEN CO JHs 3aBEpIUCHUS NPOBEIACHUS TAKOW NMPOBEPKH NPUHUMAET
pemieHMe 00 OTKa3e B NPHEME K PACCMOTPEHHUIO 3asBJICHUS 3a MOJYyYEHHEM
MYHUIMINAIBHON YCIYTM W HaIpaBiseT 3asBUTENI0 YBEJAOMJIEHHE 00 3TOM B
AJIEKTPOHHOM (opMe ¢ yKazaHHEeM IyHKTOB cTratbu 11 DenepanbHOro 3akoHa
®enepanbHblil 3ak0H OT 28 uroHs 2014 1. N 184-D3 «O0 351€KTpOHHOM MOAIUCKY,
KOTOpPBIE TOCTYKWJIM OCHOBAHMEM Ul IIPUHATHS YKA3aHHOTO pelIeHus. Takoe
YBEIOMJICHHE MOJNUCHIBACTCA KBATM(UIUPOBAHHON MOANUCHIO JOHKHOCTHOTO
JIMLA YIIOJTHOMOYEHHOTO OpraHa M HAIPAaBIIETCA MO aApeCy dJIEKTPOHHOW MOYTHI
3asBUTEJISI JIMOO B €ro JIMYHbINA KabuHeT Ha Equnom u PernonansHoM mopTaie.

[Tocne mosydeHus yBeJOMIICHUS 3asiBUTEIb BIPaBEe OOPAaTUTHCS MOBTOPHO C
3asBJICHUEM O IPEIOCTABICHUH MYHULHUINAIBHOM YCIYTd, YCTPAHUB HapYyIICHUS,
KOTOPBIE TOCIYXUJIM OCHOBAaHMEM Ul OTKa3a B IIPUEME K PACCMOTPEHUIO
IIEPBUYHOIO 3as1BJIICHUS.

[Ipn mopave 3asABIEHUSA B DJIIEKTPOHHOM BHUJE JUISl MOJYYEHHUS IOJJIMHHHKA
pe3ynbTaTa MPENOCTaBICHUS MYHHUIIMIIAIBLHON YCIyTU 3asBUTENb NMPUOBIBACT B
AIMUHHCTPALMIO JJUYHO C TOKYMEHTOM, YIOCTOBEPSAIOLIUM JTUYHOCTD.

HNudopmarius 0 NpoxokJIeHUN JOKYMEHTOB, @ TAK)K€ O MPUHATHIX PELICHUIX
OTpaXaeTcs B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOOO0OpOTa B JCHb HPUHATHUSA
COOTBETCTBYIOLIUX PELICHUM.

CpoK HMCHOJIHEHUS AaAMUHUCTPATHUBHOM MPOLIEAYPHl MO BbLAAYE 3aASIBUTEIIO
pe3yJbTara MNpe1oCTaBICHUs] MyHUIIUITAIBHON yCiayru — 1 pabouuii 1eHb.

3.8. [lepeueHb aIMUHUCTPATUBHBIX MIpoLeAyp (AeicTBHIl), BbimoaHAeMbIX MDII.

[Ipu oOpaiieHun 3asBUTENS C 3asBJICHHUEM M JIOKYMEHTaMHU, YKa3aHHBIMU B
noapaszaene 2.6 pazaena Il Permamenta B MOL] npenocraBiieHre MyHULIUTTAIBHOM
YCJIYTH BKJIIOUYAET B C€0s1 CIIEAYIONINE aIMUHUCTPATUBHBIC MPOLICTYPHI:

1) npueM 3asBICHHS M IPHIAracMbIX K HEMY JOKYMECHTOB, PETHCTPAIIHs
3asBJICHHAS. W BbIJA4a 3aABUTEIIK0 PACIHUCKAM B MOJYYCHUHM 3aSBICHUS U
JIOKYMEHTOB;



2) mepeBOoa B JJIGKTPOHHYH (OpPMYy M CHATHE KOMHUH C JIOKYMEHTOB,
MIPEJICTABIICHHBIX 3asBUTEJIEM, MOANUCh W 3aBEpPEHUE IMe4aThio (IIEKTPOHHOM
MIOJIMHUCHIO);

3) mepenaya KypbepoM 3asiBIICHUS U MPHIIAraéMbIX K HEMY JOKYMEHTOB U3
MOII B yIIOJIJHOMOYEHHBIN OPraH,;

4) mepenaya KypbepoM HakeTa JOKYMEHTOB M3 YIIOJHOMOUYEHHOI'O OpraHa B
M®ILJ;

5) Bblgaua (HampaBJICHHWE) 3asABUTEIIO0 pe3yjbTaTa MPEIOCTABICHHS
MYHHUIUIIAIBHON YCITYTH.

3asBUTENL BIOpaBE OTO3BaTh CBOE 3asgBICHWE Ha JOOOH cTaauu
PAacCMOTpPEHHUSI, COTJIACOBAHMSI WM TOJATOTOBKM JOKYMEHTa, OOpaTUBILIUCH C
COOTBETCTBYIOIIUM 3asBicHreEM B MOILI.

3.9. Ilops oK BBINOJHEHUS aAMUHUCTPATUBHBIX Mpouenyp (neicteuii) MOLI.

3.9.1. Ilpu npueme 3asiBI€HUS U TpUIaraéMbIX K HeMy TOKyMEHTOB paboTHUK M®LI;
UHPOpMUpPYET 3asiBUTENEN O IMOPSAKE NPENOCTABICHUS MYHUIMNAIBHON
yCIyrd B MHOTO(QYHKUIMOHAJIBHOM IIEHTPE, O XOJ€ BBINOJIHEHUS 3ampoca o
[PEIOCTABICHUN MYHMUIMIAIBHONW YCIYI'M, 10 WHBIM BONPOCaM, CBS3aHHBIM C
[IPEIOCTABICHUEM MYHULMITAIBHON YCIYTH, & TAK)KE KOHCYJIbTUPOBAHUE 3asIBUTEIICH
O MOPSAKE NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTH B MHOTO(Q)YHKIHMOHAIBHOM
LIEHTPE;

MPUHUMAET 3aMpocC 3asIBUTEIECH O MPEeIOCTABICHUN MYHUIIUIAIBHONW YCIYTH M MHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIICHNS MyHULIMITAJIbHON yCITyTH;
YCTAaHABJIMBAET JIMYHOCTH 3asBUTENS, B TOM 4YHUCJIE MPOBEPSET JOKYMEHT,
YIOCTOBEPSIOIIMN JIMYHOCTh, IPOBEPSIET ITOJHOMOYMS 3asIBUTENS, B TOM YHUCIE
NOJIHOMOYHS NTPEACTABUTEINS IEUCTBOBATH OT €r0 UMEHU;

MPOBEPSIET HAIMYUE BCEX HEOOXOAUMBIX TOKYMEHTOB UCXO/S U3 COOTBETCTBYIOIIETO
HepeyHs TOKyMEHTOB, HEOOXOUMBIX JIJIsl MPEJOCTaBICHUS] MyHULIUTIAIBHON YCIIyTH;
OpOBEpPSAET  COOTBETCTBHE  NPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM
TpeOOBAHUSIM, YIAOCTOBEPSACH, YTO:

JOKYMEHTbl B YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM  CIydyasX HOTapHAIbHO
YAOCTOBEPEHBI, CKPEIUIEHBI MeYaTIMH (P HAJTUYHUM [1€YaTH), UMEIOT HaJUIeKalue
MNOJMKUCH CTOPOH WJIM ONPEACIICHHBIX 3aKOHOIATEIbCTBOM JOJIKHOCTHBIX JIULL;
TEKCThl JOKYMEHTOB HaIllMUCaHbI pa300PUHBO;

daMunuu, MMEHa M OT4ecTBa (PU3MYECKUX JIUI, agpeca HUX MECT >KHUTEJbCTBA
HaIlMCaHbl MOJHOCTBIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPUIHUCOK, 3aUYEPKHYTHIX CJIOB W HWHBIX HE

OT'OBOPCHHBIX B HUX HCHpaBHeHHﬁ;
AOKYMCHTEI HC UCITIOJIHCHEI KapaHJalllOM,

AOKYMCHTEI HE UMCIOT HOBpG)KIICHHﬁ, HaJIM4YKUC KOTOPBIX HE ITO3BOJIACT OJHO3HAYHO
HCTOJIKOBATH UX COACPIKAHUC,



CpOK JICUCTBUS JAOKYMCHTOB HC UCTCK;

JOKYMEHTBl ~ coJepkaT HH(OpMalMio, HEoOXOOUMYI Uil HIpPeJoCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH, YKa3aHHOU B 3asIBIICHUU;
JOKYMEHTBI [TPEICTAaBIECHBI B IOJHOM 00BbEME;

3asiBJIICHHE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAaHUSAM K €ro (opMe U BUY;

IpU OTCYTCTBUM OCHOBAaHUW [UJIsi OTKa3a B IpUEME JOKYMEHTOB O(OpPMISET C
UCII0JIb30BAaHUEM CHCTEMBI JJIEKTPOHHOM OYepeau PacIUCKy O IpHEME JOKYMEHTOB,
a MpY HAJIMYUM TaKMX OCHOBAHUI — paclucKy 00 0TKa3e B IpUeMe JOKYMEHTOB.
PabotHuk M®I] oT uMeHU 3asBUTENS 3aMOJHIET 3aiBJICHUE 1O COOTBETCTBYIOIIEH
dopme.

PabotHuk MO®I] mnepeBOgUT B BIEKTPOHHYIO (GOPMYy M CHUMAET KONUU C
JOKYMEHTOB, NPEICTABICHHBIX 3asgBUTEIEM, MOJIMNUCHIBAET M 3aBEpPAET IEYATHIO
(37IEKTPOHHOM MOJMHUCKIO).

3asiBUTENb, IPEACTABUBIINI JOKYMEHTBI IS MOJYyYECHHUS] MyHULIUNIAIBHOW yCIIYTH, B
o0s3aTenbHOM nopsiike uHpopmupyercs padotHukoM MOLI:

0 CPOKE MPEA0CTaBIECHUS MyYHULIMTIAIbHON YCIYTH;

0 BO3MOKHOCTH OTKa3a B IPpEAOCTABJIICHUN MYHHHHHaHBHOﬁ YCIIyTH.

Ecnu nmpencraBieHHble KONMUU JOKYMEHTOB HOTAapUajJbHO HE 3aBEPEHBI, COTPYIHHK
M®II, ciuuuB KOMHH AOKYMEHTOB C HMX MOJJUHHBIMU 3K3EMIUISIpPAMU, 3aBEpsET
CBOCH MOJAMHUCHIO C yKa3aHWEM (PaMUJIMU M WHUIIMAJIOB U CTAaBUT IITAMIT «KOMUS
BEpHAY.
3.9.2. Ilepenaua nokymMeHTOB u3 M®I] B aqMUHHUCTpAIUIO OCYIIECTBISETCS HE
MO37HEE OJTHOTO pabodyero JHs, CIEAYIOIIEro 3a JHEM IMpueMa JOKYMEHTOB, HA
OCHOBAaHHUM PEECTpa, KOTOPBIM COCTABISETCS B JBYX 3K3EMIUISIpAX U COACPIKUT
JaTy ¥ BpeMs Iepeiayu.

[Ipy npuemMe AOKYMEHTOB CHEUHUAIUCT YHOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIH 32 MPUEM U PETUCTPALIUIO JOKYMEHTOB, TPOBEPSET COOTBETCTBUE
U KOJIMYECTBO JIOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMU B pPEECTpE, MPOCTABISET
JaTy, BpeMsi MOJTyYeHHs JOKYMEHTOB U MOIHUCH.

[Ipu nmepegave makera JOKYMEHTOB CHEIUATUCT YIOJHOMOYEHHOTO OpraHa,
MPUHUMAIONIMA MX, NOPOBEPSIET B NPUCYTCTBUU Kypbepa COOTBETCTBUE U
KOJINYECTBO JOKYMEHTOB C JJAaHHBIMU, YKa3aHHBIMH B pEECTpe, MPOCTaBISET ATy,
BpEMs MOJYUYEHHUS] JOKYMEHTOB Y MOANMUCH. [IepBhIil SK3EMILISIP peecTpa OCTaeTCs
Yy JOJKHOCTHOIO JIMIIA YTIOJIHOMOYEHHOTO OpraHa, BTOPOM — MOMJIEKUT BO3BpATy
Kypeepy. MHpopManuss o TOJydeHHH JOKYMEHTOB 3aHOCHTCS B JJIEKTPOHHYIO
0azy.

3.9.3. [TIlepemaua MOKYMEHTOB U3 yINOJHOMOYEHHOTO oprana B MOI]
OCYUIECTBJISIETCSL HE MO3/IHEE CIEAYIOMIEro JHS Ha OCHOBAaHUHU PEECTPa, KOTOPHIN
COCTABJIICTCS B JBYX DK3EMILISIpax.

[Ipu mnepenmaue makera JOOKyMEHTOB paboTHuk MOL[, npuHuMammui Uux,
IPOBEPSET B MPUCYTCTBUU Kypbepa COOTBETCTBHE M KOJUYECTBO JOKYMEHTOB C
JAHHBIMH, YKa3aHHbIMM B pEECTpe, NPOCTABISAET JaTy, BPEMS IOJIYYEHUS
JIOKYMEHTOB M MOANUCH. [IepBbIil 3K3eMILIsSIp peecTpa OCTaeTCsl y JOJKHOCTHOTO



nuna M®ILI, Bropoil — moaIeKuT Bo3BpaTy Kypbepy. MHbopmalus o nmoaydeHun
JIOKYMEHTOB 3aHOCHUTCS B DJICKTPOHHYIO 0a3y.
3.9.4. MO®I] ocymecTBIsI€T BbIJaYy 3asBUTEII0 peE3yJibTaTa NPEeIOCTaBICHUS
MYHUIIUNIATBHOW YCIYTM, B TOM 4YHCJE BblJada JOKYMEHTOB Ha OyMa)KHOM
HOCUTENIE, TOATBEPXKAAIOIINX  CONEPKAHME  DIIEKTPOHHBIX  JOKYMEHTOB,
HAaIpABJICHHBIX  YIIOJHOMOYEHHBIM oOpraHoM B MO®I[ 1no pesynbraram
MPEIOCTABJICHNUS] MYHULMNAJIBHBIX YCIYT OpraHaMH, MPEIOCTABISIOIIUMUA
MYHULIANIAIBHBIE YCIIYTH, a TAK)KE Bblaya JJOKYMEHTOB, BKJIIOUasi COCTABIICHHE Ha
OyMa)XHOM HOCUTEJIE M 3aBEPEHHME BBIMUCOK K3 HH(POPMAIMOHHBIX CHUCTEM
OpPraHoOB, MPEAOCTABIIONINX MyHULUITAJIIGHBIE YCIYTH.

Jns momydeHus JOKYMEHTOB 3asiBUTENb mpuObiBacT B M®I] nmuno ¢
JOKYMEHTOM, YAOCTOBEPSIOILIUM JIUYHOCTb.

OcHoBaHWeM sl Hayajga aJAMUHUCTPATHUBHOM MPOLEAYPHl  ABISETCS
nonyueHue M®L pesysbraTa Npe1oCTaBICHUS MYHULUITAIIBHON YCIIYTH.

IIpu BBIIAYE NOKYMEHTOB NOJDKHOCTHOE o MOPII:

yCTaHABJIMBAET JIMYHOCTH 3asBUTEIS, MPOBEPSET HAIWYHME PACHUCKU (B cllydyae
yTepH 3asBUTEJIEM PACIUCKU PACICUaThIBACT C MCIIOJIB30BAHUEM IMPOTPAMMHOTO
AIIEKTPOHHOTO KOMIUIEKCA OJIUH DK3EMIULIP PAclUCKH, Ha OOpaTHOH CTOpOHE
KOTOPOI1 JIeTaeT HaJIKICh «OPUTHHAJ PACTIHCKH YTEPSHY,

CTaBHT JATy U TOJIIKCH);

3HAKOMHUT € COACPKAHUEM NJOKYMCHTOB M BBIAACT HX.

3.9.5. B cnyuae oOpaiieHus 3asBHUTENs 3a MPEAOCTABICHUEM MYHUIIMITAIBHON
YCIYTH II0 3KCTEPPUTOpUaIbHOMY npuHImy MOLI:

- NPUHUMAET OT 3asBUTENSI 3asBJICHUE M JIOKYMEHTBI, MpPEICTaBICHHbIC
3asIBUTETIEM;

- OCYILIECTBIISIET KOIIMPOBAHUE (ckaHupoOBaHUE) JOKYMEHTOB,
MIPENYCMOTPEHHBIX 4acThi0 6 cratbu 7 denepanbHoro 3akoHa ot 27 uronsa 2010
rogra Ne 210-®3 «OO0 opraHuzaluu TPEAOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHHUITUTATBHBIX YCIyr» (Jajiee — JOKYMEHTBI JIMYHOTO TMPOUCXOKICHUS) U
MIPE/ICTABICHHBIX 3asBUTEJIEM, B CJIy4yae, €CIU 3asiBHUTENIb CaMOCTOATENIbHO HE
MPEACTABWII KOMHMM JTOKYMEHTOB JIMYHOI'O MPOMCXOXKIECHHS, 3 B COOTBETCTBHH C
aMUHUCTPATUBHBIM PErJIAMEHTOM MPEAOCTABICHUS MyHUIIMTIATBHON YCITYTH AJ1s
ee IMpeNoCTaBICHUs HEOOXOIUMO TMPEACTAaBICHUE KOMUU JOKYMEHTa JIMYHOTO
OPOUCXOXKJEHUA (32 HCKIIOYEHHEM Ciy4as, KOrjJa B COOTBETCTBUU C
HOPMATUBHBIM MPABOBBIM aKTOM [JIsl MPEIOCTABICHUS MYHHUIIUNAIBHONU YCIYTH
HEOOXOUMO TPEIbABICHUE HOTAPUAIBHO YIAOCTOBEPEHHON KOMHHM JIOKYMEHTa
JUYHOTO MPOUCXOKICHHUS ).

- (opmupyeT 3IEKTpPOHHBIE IOKYMEHThl W (WJIM) BJIEKTPOHHBIE O00pa3bl
3asBJICHUS], JOKYMEHTOB, MPUHATHIX OT 3asBUTENSA, KOMUI JOKYMEHTOB JIMYHOTO
MPOUCXOXKJCHHS, TPUHATBIX OT 3asBUTENsl (IpEeACTaBUTENS  3asBUTENS),
o0ecreunBas UX 3aBEPEHHE FJIEKTPOHHON MOANKUCHIO B YCTAHOBICHHOM IOPSIJIKE;

- C UCTIOJIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIi
HAIPABIISAET AMEKTPOHHBIE JOKYMEHTHI U (MJIH) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,



3aBEpEHHBIC YMOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHAJIBHOTO
LEHTpPa, B A/IMUHUCTPALUIO.

3.9.6. B cnyuae oOpaieHus 3asBUTENS 3a MPEIOCTABICHUEM MYHHIIMIIAIBLHOU
YCIIYTH I10 IPUEMY 3asIBUTEIICH 10 TPEABAPUTEIBLHOM 3aUCU

B nensx mpenoctaBiieHUs MYyHUIMNAIBHOW YCIYTH OCYLIECTBISIETCS MPHEM
3asBUTEJIEN MO MPEABAPUTEIIBHON 3AIIUCH.

3anuch Ha OpHEM MPOBOAUTCA NocpeacTBoM EnnHoro m PernonanbHOro
noprasna.

3asiBUTEIIO MPEAOCTABISIETCS BO3MOXKHOCTD 3aMKCH B JIIOObIE CBOOOIHBIC /TS
mpueMa JaTy ¥ BpeMms B mpenenax ycraHoBieHHoro B MO®I] rpaduka mpuema
3asBUTEIICH.

M®II He BmpaBe TpeOOBaTh OT 3asBUTEIS COBEPIICHUS HWHBIX JICHCTBUIA,
KpOME TPOXOXKIEHUS HACHTU(PUKAIMU U ayTeHTU(UKAIMM B COOTBETCTBHH C
HOPMAaTHMBHBIMHM IPaBOBBIMU akTamu Poccuiickonn dPenepanuu, ykKazaHUs LENIH
pueMa, a TakKe MPEeAOCTaBICHUsS CBEACHHUI, HEOOXOAUMMBIX [UJIsl pacuera
JUIATEIBHOCTH BPEMEHHOTO MHTEPBaa, KOTOPBIA HEOOXO0MMO 3a0pOHUPOBATH IS
npueMma.

dopMupOBaHHE 3ampoca  3asABUTEIEM  OCYIIECTBISETCA  IOCPEICTBOM
3aM0JIHEHUS AJIEKTPOHHOM (hopMbl 3anpoca Ha Enunbiit 1 PeruonanbHbelil mopTan,
opuLIHMAIBHOM caiiTe 0e3 HeOOXOJMMOCTH JOMOJHUTEIbHON MOoJa4yM 3ampoca B
Kakoi-nm1bo nHoi opme.

Ha Egunom u PernonanbHOM moprtaie, opuiimaaibHOM caiTe pa3MeIarTcs
o0Opa3iibl 3aM0THEHHS YJIEKTPOHHOM (POPMBI 3ampoca.

DopMaTHO-JIOTHYECKas IIPOBEPKA c(OpMHUPOBAHHOT O 3arpoca
OCYUIECTBJISIETCS aBTOMATUYECKH IIOCJI€ 3alOJIHEHUS 3asBUTENIEM KaXJO0ro u3
noyie  31eKTpoHHOM  ¢Gopmbl  3ampoca. [Ipu  BBISIBIEHUM  HEKOPPEKTHO
3aMOJIHEHHOTO TOJISI AJIEKTPOHHOU (OpMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapakTepe BBISABICHHON OHIMOKM M TOpPSIKE €€ YCTPaHEHUs MOCPEICTBOM
MH(QOPMAITMOHHOTO COOOIIEHUST HEMOCPEACTBEHHO B JJIGKTPOHHOU (dopme
3amnpoca.

[Tpu dhopmupoBaHnHU 3ampoca 3assBUTEIO 00SCIICUNBACTCS:

a) BO3MOXKHOCTb KOIMPOBAHUSI U COXPAHEHUS 3arpoca U UHBIX JOKYMEHTOB,
yKa3aHHBIX B mnoppasgene 2.6 Pazgena 2 Hacrosimero AJIMHUHUCTPATHBHOIO
perjiaMeHTa, HeOOXOAUMBIX JJIs TPEAOCTABICHN MYHUIIUIIAIBHON YCIYTH;

©0) BO3MOXXHOCTb  3allOJHEHUS] HECKOJbKUMHU  3asBUTENSIMA  OJIHOM
AJIEKTPOHHOM (OPMBI 3ampoca NMpu OOpaLIEHUH 3a YCIyraMH, IPeanoaraloiuMu
HaIlpaBJIEHUE COBMECTHOTO 3aIIPOCa HECKOJIBKUMHU 3asBUTEIISIMH;

B) BO3MOXKHOCTb I€4aTh Ha OyMa)KHOM HOCHUTENE KOMHUM BIIEKTPOHHOMN
dbopmeI 3arpoca;

I') COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (hOpMY 3arpoca 3HauYeHU N
B JIFOOOM MOMEHT IO JKEJIAHHUIO MOJIb30BATENSI, B TOM YHCJIE€ NIPU BOSHUKHOBEHUU
OIIMOOK BBOJ@ M BO3BpATe JJIsi NMOBTOPHOIO BBOJA 3HAYEHUW B 3JIEKTPOHHYIO
dbopmy 3ampoca;



J1) 3arlojHEHUE TMOoJel AIeKTPOHHOM (opMbI 3ampoca O Havala BBOJAA
CBEJCHUN 3asBUTEIEM C HCIOJb30BAHUEM CBEJICHUW, pPa3MELIECHHBIX B
denepanbHOll TOCymapcTBEHHOW WHGOpPMAIMOHHONW cucteme «EnuHas cucrema
uACHTUGUKAIMK W ayTeHTUDUKAIMK B HHPPACTPYKType, obecrneynBaromen
UH(OPMAIITMOHHO-TEXHOJOTUYECKOE B3aUMOICUCTBIE MH(GOPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX ISl PEAOCTABIICHUS TOCYJAPCTBEHHBIX 1 MyHULUMIIATBHBIX YCIYT
B DJIGKTPOHHOM QopMe» (mairee — eauHas cUCTeMa UIACHTU(DUKAIUU U
ayTeHTU(UKALUN), U CBEACHMI, OMyOIuKoBaHHBIX Ha ExnHom u PermonanbHOM
nopraie, opUIHATILHOM CaiiTeé B 4aCTH, KaCaIOLIEHCs CBEACHUN, OTCYTCTBYIOIINUX
B €JIMHOM cucTeMe UJIeHTU(DUKAIIMY U ayTeHTU(PUKALINH;

€) BO3MOKHOCTh BEPHYTHCSA Ha JIIOOOW M3 ATANoOB 3alOJHEHUS AJICKTPOHHOU
dbopmeI 3ampoca 06€3 oTepu paHee BBEACHHON nH(MOpMalnH;

) BO3MOYKHOCTb JOCTyIa 3asButens Ha EnuHom um PermonansHOM mopTane
Wi OQUIMAIBLHOM CalTe K paHee MOJAHHBIM MM 3alpocaM B TEUEHHE HE MEHEe
OJIHOTO T0JIa, a TAKXKE YaCTUYHO CPOPMHUPOBAHHBIX 3alpPOCOB - B TEUCHHE HE
MEHeE 3 MECSIEB.

3.10. IMopsaok ucnpaBieHUs TOMYIIEHHBIX OMEYAaTOK U OMIMOOK B BBIJAHHBIX B
pe3yJIbTaTe MPEAOCTABICHUS MYHUIIUIIAIBHON YCIYTH JOKYMEHTAX

OcHoBanueM i  Hayaja  aJMUHUCTPATHUBHOM  MpoOLEAypbl  SIBISETCS
npejcTaBiieHre (HampaBlieHUE) 3asBUTEIEM B YIOJHOMOYCHHBIM OpraH B
IPOU3BOJIBHON (opMe 3asiBIeHHUS 00 MCIPABICHWU OINEYaTOK U (WJIK) OIIMOOK,
JOMYIIICHHBIX B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHNUS] MYHUIIUITAIEHON
YCIIYTH IOKYMEHTaX.

JIOJDKHOCTHOE M0 YTIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPENOCTABICHNE  MYHUUUWIAIBHOW  YCIyI'M, pPacCMaTpyUBacT  3asBJICHHE,
IIPEACTABICHHOE 3asBUTEJIEM, U IPOBOIUT IPOBEPKY YKAa3aHHBIX B 3asBJICHUU
CBEJIEHUH B CPOK, HE MPEBBIMIAIONIMI 2 padoumx JHEW C AaThl pPErucTpaluuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

Kpureprem npuHATHS pelieHns 10 aAMUHUCTPATUBHOM MPOLIEYPE SABIISIETCS
HaJM4YUe UM OTCYTCTBUE TAaKUX OIMEYaTOK U (MJK) OMMOOK.

B ciydae BbIIBIIEHHSI TOMYIIEHHBIX OMEYaTOK U (MJIM) OIIHUOOK B BHIJJAHHBIX B
pe3yJbTare NpeoCTaBICHUS MyYHULIMIAIBHON yCIYITH JOKYMEHTAaX JTOKHOCTHOE
JMIO0  YTOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEIOCTABIICHUE
MYHULIMIIAIBHOM YCIIYI'M, OCYILECTBISIET HCIPABICHHE M 3aMEHY YKa3aHHBIX
JIOKYMEHTOB B CPOK, HE MPEBBIIAIONINN 5 pabouux AHEH C MOMEHTa pPETUCTPALIUH
COOTBETCTBYIOILIETO 3asIBJICHUS.

B cnyuyae otcyTcTBHS oneyaToK U (W) OMIMOOK B TOKYMEHTAaX, BHIJAHHBIX B
pe3yJbTare NpPEeAOCTABICHUS MYHULMIIAJBHON YCIYTH, JIOJDKHOCTHOE JIMIO
CTPYKTYPHOTO TOJPA3ACIICHUs YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEJOCTABICHUE MYHUIMIAIBHON YCIYI'H, MHCbBMEHHO COOOIIAET 3asiBUTENO0 00
OTCYTCTBHHM TaKuX OINEYaTOK U (W) OMMOOK B CPOK, HE MPEBBIIIAIOMINNA 5
pabouMx AHEW ¢ MOMEHTA PETUCTPALMU COOTBETCTBYIOILETO 3asIBJICHUSI.



Pe3ynbraToM  agMUHHCTPATHUBHOM  MPOUEAYpbl  SBJSIETCS  BbIJaua
(HampaBJICHHE) 3asBUTEIII0 UCIPABICHHOIO B3aMEH paHee BBIJAHHOTO JOKYMEHTA,
SBJISIIOIIETOCS  PE3YyJbTATOM NPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH, WIH
coo0IMIeHre 00 OTCYTCTBUU TAaKUX OTMIEYATOK U (MJIHM) OITHOOK.

4. ®opMBbI KOHTPOJIS 32 UCIIOJIHEHHEM A[IMUHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopsamok OCYIIECTBICHHUS TEKYIIETO KOHTPOJSI 3a COONIOACHHEM H
UCIIOJTHEHNEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMIIAMU TOJI0KEHUHN perjlaMeHTa
U HHBIX HOPMATUBHBIX TIPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUS K
MPEIOCTABICHUIO MYHUIIAITAIBHON YCIYTH, 4 TAKKE IPUHATUEM UMU PELICHUMN.

JIOMKHOCTHBIE WA, MYHUUUNAIBHBIE CIYy)KAlllMe, Y4YacCTBYIOUIME B
IIPEIOCTABICHUA MYHULUNAIBHOM YCIYTH, PYKOBOACTBYIOTCSA IIOJIOKECHUSIMHU
Hacrosmero Pernamenra.

B OJDKHOCTHBIX perjlaMeHTaxX JIOJDKHOCTHBIX JIMI[, YYacTBYIOIIMX B
MPEJOCTAaBICHUY MYHMIUIIAJBHON YCIYTH, OCYIIECTBISIOMMUX (YHKIUU TI0
IIPEIOCTABICHUI MYHHULMIIAIIBHON YCIYTHM, YCTAHABIMBAKOTCA JIOJDKHOCTHBIE
00s13aHHOCTH, OTBETCTBEHHOCTh, TPEOOBaHUS K 3HAHUAM U KBaIU(PUKAIUU
CIICIIMAIIMCTOB.

JIOMKHOCTHBIE  JMIIa  OpPraHoB, YYacTBYIOIIMX B  IPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH, HECYT MEPCOHATBbHYIO OTBETCTBEHHOCTh 34 UCIIOJHEHUE
aIMUHUCTPATUBHBIX TIPOLIENYp ©  COOJIOJCHHUE CPOKOB, YCTAHOBJIEHHBIX
HactossuM  Persmamentom. [lpu  mpenocraBieHMM MYyHULMNAIBHOW  YCIYTH
rpaXJIaHUHY TapaHTUPYETCS MPaBO HA MOJydYeHUE MH(POpPMAIIMKM O CBOUX IpaBax,
00S3aHHOCTSIX U YCJIOBHSX OKAa3aHWUS MYHUIMIIAIBLHON YCIyTH; 3allUTy CBEIECHUN
O NEPCOHAJIBHBIX JAaHHBIX; YBAXUTEIBHOE OTHOIIEHUE CO CTOPOHBI JOJKHOCTHBIX
JIULL.

Tekymui KOHTPOJIb M KOOPAMHALMSA II0CJIENOBATEIbHOCTH JEHUCTBUM,
ONPEACICHHBIX aJIMUHUCTPATUBHBIMU IPOLEAYpPaMH, MO MPEAOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH NOJKHOCTHBIMU JIMIIAMU YIIOJTHOMOYEHHOTO OpraHa
OCYIIECTBJISIETCSI  MOCTOSHHO  HEMOCPEICTBEHHO  JOJDKHOCTHBIM  JIUIIOM
YIIOJJHOMOYEHHOTO OpraHa IyTeM IIPOBEICHUS IPOBEPOK.

[IpoBepkH MOTHOTHI M KAaYECTBA MPEAOCTABICHUS MYHULMNAIBHOW YCIYrH

BKJIFOYAIOT B €051 MPOBEJCHUE MPOBEPOK, BBHISBICHUE M YCTPAHEHUE HAPYIICHUMA
MpaB 3asiBUTEIICH, paCCMOTPEHUE, MPUHATUE PEUICHUN W MOJATOTOBKY OTBETOB HA
oOpallleHusI 3asBUTENICH, COJAEpIKaIlUX >KaJIoObl Ha JaecTBus (Oe3nelcTBue) U
pelIeHus JOJDKHOCTHBIX JIMI[ YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEIOCTABJICHUE MYHULIUITAIIBHON YCIIYTH.
4.2. Tlopsanok U TEPUOAUYHOCTH OCYUIECTBJIEHUS IUIAHOBBIX W BHEIIAHOBBIX
MPOBEPOK TMOJTHOTHI U KAYECTBA MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH, B TOM
qucie MopAa0K U (OpPMbI KOHTPOJIS 3a MOJHOTOM M Ka4eCTBOM IMPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

KoHTponp 3a MOJHOTOM M KayeCTBOM MPENOCTABICHUS MYHULMUIIAIBHOU
YCIIYTH BKJIIIOYAET B ce€0s1 MPOBEICHNE IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.



[[naHOBBIE ¥ BHEIUIAHOBBIE MPOBEPKM MOTYT MPOBOJUTHCS TJIABOU,
3aMECTUTENIEM TJIaBbl, KYPUPYIOLIMM YIIOJHOMOYEHHBIM OpraH, 4epe3 KOTOPBIil
IPEAOCTABISACTCS MYHUIUIIATIbHAS YCIyTa.

[IpoBeneHNnE TUIAHOBBIX MPOBEPOK, MOJHOTHI U KayecTBa IPEAOCTABICHUS
MYHULIANTAIBHON YCIYTd OCYIIECTBISIETCA B COOTBETCTBUU C YTBEPKICHHBIM
rpauKoM, HO HE PeXKe OJHOTO pa3a B rOJ.

BHemiaHOBbIE TIPOBEPKH MPOBOASTCS MO OOpAIllEHUSIM IOPUIUYECKUX U
(du3MUecKuX JMIl ¢ kanobaMu Ha HapyLIEHUWE UX MpaB U 3aKOHHBIX UHTEPECOB B
XOl€ TPEAOCTABICHUS MYHULHUNAIBHOW YCIYrd, a TakkKe Ha OCHOBaHUU
JOKYMEHTOB M CBEJECHU, YKa3bIBAIOIIUX HA HApPYILLICHHE UCTIOJIHEHUS PernaMenra.

B Xx0/1€ n1aHOBBIX M BHEIJIAHOBBIX ITPOBEPOK

IPOBEPSAETCS] 3HAHME OTBETCTBEHHBIMM JIMIIAMH TPeOOBAaHUI HACTOAILIETO
PernamenTa, HOpMaTUBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHMS K
IPEIOCTABICHUIO MYHULIMIIAIBHON YCIIYTH;

IpOBEPSIETCSl  COOJIIOJIEHUE CPOKOB U TOCJIENOBATEIBHOCTH HCIOJHEHUS
aAMUHUCTPATUBHBIX TPOLIEYP;

BBISIBJIIIOTCSL HApyLIEHUs TpaB 3asBUTENEH, HEJOCTATKH, JAOIYIICHHBIE B
XO/JI€ IPENOCTABICHUS MyHULIMIIAIbHOW YCIIYTH.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIl OpraHa, MpPeIOCTaBIISIIONIETO
MYHULIMIATBHYIO YCIIYTY, 3a PEIIeHUs U JeucTBuUs (0e3/1eiicTBIE), TPUHUMAECMbIC
(ocyiiecTBiIsieMble) UMH B X0J1€ IPEOCTABICHUS! MYHUILIMTIATBHON YCIYTH.

[Io pe3ynbpraram NpPOBEACHHBIX MPOBEPOK B CIy4ae BBIABICHUS HAPYLICHHUS
nopsAJiKa MPEAOCTABICHUS] MyHULMIIAJBHON YCIYTH, NPaB 3asBUTEIEC BUHOBHbBIC
JULA TPUBJIEKAIOTCA K OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccniickoit @enepannu, 1 IPUHAMAIOTCS. MEPBI 10 YCTPAHEHUIO HAPYILIEHH.

JIOJDKHOCTHBIE  JIMI[A, MYHULUNAIbHBIE CIYy)Kallue, Yy4YacTBYIOIIHME B

peAOCTaBICHUN MYHULIMTATbHOMN YCIIYTH, HECYT MEPCOHATIBHYIO
OTBETCTBEHHOCTh 3a TNPUHATUE pEIIeHUs U JedcTBus (Oe3neicTBUe) MpHU
MPEIOCTABICHUN MYHULIMTIAIBHON YCIIYTH.

[lepcoHanbHas OTBETCTBEHHOCTh YCTAHABIMBAETCA B  JIOJKHOCTHBIX
periiaMeHTax B COOTBETCTBHHM C TPEOOBAHMSIMHU 3aKOHOAATEIbCTBA Poccuiickoit
denepauum.

4.4. TlonoxxeHus, XapaKTepU3yIomue TpeOoBaHUs K MOPSAAKY U hopMaM KOHTPOJIS
3a MPEIOCTABICHUEM MYHUIIUNIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXK/IaH,
X OOBEIMHEHUI U OpraHu3aIun

KonTposib 32 mpeaocTaBieHneM MYHHUITUIIAIIBHON YCIYTH OCYIIECTBISETCS B
hopmMe KOHTPOJIS 32 COOIOICHUEM MOCIICIOBATEIIBHOCTH ICHCTBUH,
ONpPENICIICHHBIX  QJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  HCIHOJHEHUIO
MYHULIMOAIBHON YCIYTH, U TPUHATHEM PEUICHUN JOJKHOCTHBIMU JIMIIAMU, ITyTEM
MPOBEJCHUS MPOBEPOK COONIOJECHUS U HCIOJHEHUS JOKHOCTHBIMHU JIUIIAMHU
YIOJHOMOYEHHOIO OpraHa HOpPMAaTHBHBIX MPABOBbIX AaKTOB Pocculickoil
®enepanuu, Pecriyonuku KpeiM, a Takke mosoxenuit Perimamenra.

[IpoBepka Takke MOXKET TPOBOAUTHCS TIO KOHKPETHOMY OOpaIIeHUIO
rpakIaHUHA WM OpraHU3aluu.



[Topsimok u HopmMbI KOHTPOJIA 32 MPETOCTABICHHEM MYHUITUIATHHOU YCIYTH
JIOJDKHBI ~ OTBEYAaTh  TPeOOBAHWSIM  HEMPEPHIBHOCTH W JICMCTBEHHOCTH
(@b dexTuBHOCTH).

['paxngane, wx OOBEOWHEHWUS W OPTaHU3ANMH MOTYT KOHTPOJHUPOBATH
NPEIOCTAaBICHUE MYHHUIIUTIATBHON YCIYTH TyTEM TIONyYeHHUs] MUCHhMEHHOW U
YCTHON WHQOpPMAIMK O pe3yibTaTax MPOBEJACHHBIX MPOBEPOK U TPUHATHIX IO
pe3ylbTaTaM MPOBEPOK Mepax.

5. JocyneoHblii (BHeCya1eOHbII) MOPAXOK 005KAJIOBAHNS PellieHUuil U eiicTBU
(0e3neiictBus) Aamunucrpauuu, M®II, opranusanuii, ykasaniabix B yactu 1.1
cratbu 16 ®enepanbHoro 3axoHa ot 27 uroiis 2010 roga Ne 210-®3 «O6
OPraHM3aIuy NPeI0CTABIEHNS TOCYIAPCTBEHHBIX 1 MYHUIIMIIAJbHBIX YCJIYD», a
TaK:Ke UX J0JZKHOCTHBIX JIMI, MYHUIIUNAJBHBIX CJIYKAIINX, PA0OTHUKOB

Nudopmarust 111 3assBUTEINS O €0 TpaBe MOJIaTh Kajao0y Ha pelieHus v (1iu)
neuctBug (0e3nericteue) Anmunucrpauuu, MOLI, opranusanuii, yka3aHHbIX B YaCTH
1.1 crarbu 16 ®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3allMd TPETOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHMIMNAIbHBIX YCIyI», a
TaKK€ HX JIOKHOCTHBIX JIMI[, MYHULMMOAJIBHBIX CIIYyXKalllUuX, PaOOTHUKOB IMpH
MPEA0CTABICHUN MyHUIIUNIATBHOM YCIYTH.

5.1. 3asgBuTeNL UMEET PABO Ha JI0CyAcOHOE (BHECYAeOHOE) 00KaTOBaHUE PEIICHUH
u jedictBuil (0e3d4€iCTBUS), NPUHATHIX (OCYIIECTBIAEMBIX) AJIMUHUCTpAIUEH,
JOJKHOCTHBIM JIMIIOM AJIMUHHUCTpAIUU, JIMOO MYHHMIIMIAIBHBIM ciayx)anum, M®I],
pabotHukoM M®II, a Taxke opraHuzanusIMHu, MPETyCMOTPEHHBIMU 4YacThio 1.1
ctatbu 16 @enepanpHoro 3akoHa Ne 210-®d3, unu ux pabOTHUKAMH B XOJ€
MPENIOCTABICHUS MYHHUIIMIIAIBHON yciyru (manee — npocyneOHoe (BHecyaeOHoe)
00’kaJIOBaHME).

[Tpenmer kamoObl
5.2. IlpeameroM nocynieOHOTO (BHECYACOHOT0) 00KalOBaHUS 3asIBUTEJIEM PEIICHUI
U JericTBul (0e31ecTBYS) AIMUHUCTPALINH, JOJDKHOCTHOTO JIUlla AJIMUHUCTpAIINH,
aubo MyHUnMnaiabHOTO ciyxamiero, MO®I[, pabotanuka M®DI], a Ttakke
OpraHu3aiuii, TpeayCMOTPEHHBIX YacThio 1.1 cTtateu 16 denepanbHoro 3akona No
210-®3, wnam ux paOOTHUKOB SBJISETCS KOHKPETHOE pEIIEHUWE WU JEeHCTBUE
(6e3nelicTBuE), MPUHATOE WM OCYIIECTBICHHOE HWMH B XOJI€ MPEIOCTABIICHUS
MYHUIIUNATBHOU YCIIYTH, B TOM YHUCJIE B CIEIYIONINX CIyYasx:

1) HapymieHHe cpoka perucrpauuy 3amnpoca O  NPeJOoCTaBICHUH
MYHULMIIAIBHON yCIIyTH, 3alpoca, yKa3aHHOro B craTee 15.1 denepanbHOro 3akoHa
Ne 210-®3;

2) HapylIeHUE CPOKa MPEJOCTABICHHUSI MyHULUMIIAIBbHON yclIyTH. B ykazaHHOM
ciydae nocyneoHoe (BHecymeOHoe) 00KaaoBaHUE 3asiBUTEIIEM PEIICHUN U IeHCTBHIA
(6e3meiictBust) MODII, pabGoramka MO®DI] Bo3MOXHO B clyd4ae, €CiIud Ha
MHOTO(QYHKIIMOHAJIBHBIM IIEHTp, pelIeHus U JehcTBUs (0e3/1eiicTBUE) KOTOPOro



0o0XayloTcsi, BO3JIOKeHa (YHKIMS [0 MPEAOCTaBICHUIO COOTBETCTBYIOIICH
MYHHIIMIIAJIFHOW YCIYTH B MOJHOM 00beMe B MOpSAKE, OMPEAeIeHHOM YacThio 1.3
ctateu 16 ®enepanpHoro 3akona Ne 210-D3;

3) TpeOOBaHME Yy 3asgBUTENs JOKYMEHTOB WWIM HHpOpMAIUK JTHOO
OCYLIECTBJIEHUSI JEUCTBUM, MPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTHMBHBIMU IPaBOBbIMH akTamu Poccuiickoit ®depepanuu,
HOPMAaTHBHBIMM TNpPaBOBbIMU akTamu PecnyOmuku KpbiM, MyHUIMIIAIBHBIMU
IIPAaBOBBIMH AKTAMH JIJIs1 IPEAOCTABIICHUS] MyHUIIUIIAIBHOW YCIYTH;

4) oTka3z B mpHeMe JIOKYMEHTOB, NPEJCTaBIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMHM MpPaBOBbIMM akTamu Poccuiickoin ®Penepauuy, HOPMAaTUBHBIMU
npaBoBbIMH akTamu Pecriyonvku KpbiM, MyHUIIUTIATBHBIMY TPABOBBIMH aKTaMH JJIs
[IPEIOCTABICHUS MyHULMIIAIbHON YCIIYTH, Y 3asIBUTEI;

5) oTKa3 B MpeAoCTaBICHUH MYHULIUMIIATBHON YCIYTH, €CJIM OCHOBAaHMS OTKa3a
HE NpPEeIyCMOTPEHbI (elepaJbHbIMU 3aKOHAMH M IPHUHATBIMH B COOTBETCTBUU C
HAMM WHBIMM HOPMAaTHBHBIMM NIpaBOBBIMH akTaMu Poccuiickon dPexnepamuu,
3aKOHAMU W HWHBIMU HOPMATUBHBIMM TNIpaBOBbIMH akTaMu PecnyOmnuku Kpbim,
MYHULMINAIBHBIMA TPABOBBIMM aKkTaMU. B  yka3aHHOM ciydae J1ocyneOHoe
(BHecyneOHOe) o0kajloBaHUE 3asBUTENIEM pEIIeHUNM W JelcTBUi (0e31eicTBU)
MOILI, pabotHrka M®IL] Bo3M0xHO B citydae, eciau Ha ML, pemienus u nercTBus
(Oe3neiicTBUE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HA (YHKUHA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIE MYHMIIMIIAJBHOW YCIYyrd B IIOJHOM O0bEME B TMOPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asIBUTENS MPHU MPEAOCTABICHUN MYHUIIUINATBLHON yCIyTH
IJIAaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMM IIPaBOBBIMH akTamu Poccuiickon
denepanyu, HOPMATUBHBIMM  TpPaBOBbIMU  akTamu  PecnyOmuku  Kpbim,
MYHULHANTAIBHBIMU PABOBBIMU aKTaMU;

7) oTKa3z AJAMUHHUCTpallUM, AOJDKHOCTHOro juia AaMuHuctpauuu, MOI],
padotHuka MOII, opranuzaumii, npeaycMOTpeHHBIX uacThio 1.1 crateu 16
@®enepanpHoro 3akoHa Ne 210-@3, wunam ux pabOOTHUKOB B HCIPABJICHHUH
JOMYIIEHHBIX UMU OINEYaTOK M OMMOOK B BBIIAHHBIX B PE3YJbTaTe MPEJOCTABICHHUS
MYHUIIUNAIBHOW YCIYTrd JOKYMEHTaxX JMOO HapylUIEHHWE YCTaHOBJIEHHOIO CpOKa
TaKuX UcIpasiieHui. B ykazanHoM ciydae nocyaeoHoe (BHeCyAeOHOe) 00xKaToBaHUE
3asBUTENEM pemeHud u gaeictBuil  (OespeiictBusi) ML, paborHuka MOI]
BO3MOXHO B ciydae, eciii Ha MO, pemenus u neiicteus (0e31eicTBIE) KOTOPOTO
O0XaJIyIOTCSl, BO3J0XKeHa (YHKIUS 10 TPEJOCTAaBICHUIO COOTBETCTBYIOIICH
MYHMIIMIIAJIBHOW YCIYTH B MOJHOM 0ObEME B MOpPSIKE, OMPEIEICHHOM YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-03;

8) HapyllleHHe CpOKa WM MOpsIKa BbIJAYM JOKYMEHTOB IO PE3YJIbTATAM
MIPEAOCTABIIEHUS MYHULIMIIAIBHON YCIIYTH;

9) nproOCTaHOBJIEHHE NPENOCTABIECHUS MYHHUIMIAIBHOW YCIYTH, €CIU
OCHOBAHMS TPUOCTAHOBJICHHUSI HE MPEAYyCMOTPEHbl (eaepaibHbIMU 3aKOHAMHU U
OPUHATBIMA B COOTBETCTBMM C HUMHU HWHBIMHU HOPMAaTUBHBIMH IPAaBOBBIMH aKTAMHU
Poccuiickoit ®@eneparuu, 3aKOHAMU M MHBIMM HOPMAaTHUBHBIMU NPABOBBIMU aKTaMU
PecniyOnuku KpbiM, MyHULIMIIANbHBIMU TIPABOBBIMH akTaMH. B ykazaHHOM ciyyae



nocyneOHoe (BHecyAeOHOe) oOKaJloBaHME 3asBUTEIEM pEHIeHUH W JIeUCTBUM
(6eznerictBusi) M®ILI, pabornuka MO®I] Bo3MoOkHO B ciydae, eciu Ha MOI],
pemieHus u nedcTBus (0e3nelcTBrE) KOTOPOTO O0XKaTyIOTCs, BO3JIOKEHA (YHKIUS
0 MPETOCTABICHUIO COOTBETCTBYIONICH MYHUITUIIATLHON YCIYTH B TIOJTHOM O0BEME
B MOPSIZIKE, ONpeAeIeHHOM YacTbio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.
10) TpeOGoBaHMEe y 3asBUTENS MPHU MPEAOCTABICHUA MYHUIIMITAIIBHON YCIIyTH
JOKYMEHTOB WJIM MHGOpPMAINK, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYAILHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOJMMBIX
JUISL  TIPEIOCTaBJICHUS MYHUIIUNIATBHOW  yCIyrd, JuOO B MPEAOCTaBICHUU
MYHUIIUTIATBHONW YCIIYTH, 32 UCKIIOUEHHUEM CITydaeB, MPETyCMOTPEHHBIX MyHKTOM 4
gacti 1 cratem 7 DepepanpHoro 3akoHa ot 27 wutonas 2010 r. N 210-d3 "O6
OpraHu3aliy MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIATBHBIX yCIyr" (najee-
®denepanbHbii 3akoH Ne 210-D3). B ykazanHoM ciydae nocynebHoe (BHecyieOHoe)
oO>kajioBaHHWE 3asBUTENIEM pelieHui u aeiictBuit (0e3neiictBusi) M®LI, pabotHuka
M®II Bo3moxkHO B ciyyae, ecin Ha MOIL, pemenus u aeiictBus (Oe3necTBUe)
KOTOPOTO  O00XalyroTCs, BO3JIOKEHAa  (PYyHKUMS  TO  MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIIMMAIBHBIX YCIYT B TIIOJHOM OOBEME B TOPSJIKE,
onpenesieHHoM JacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

Oprasn, nmpegoCTaBISAOIIMN MyHHIMNAIBHYIO yciyry, M®LI, opranusamumu,
ykazaHHble B yacTu 1.1 ctateu 16 ®@enepanpHoro 3akoHa Ne 210-@3, a takxke uX
JOJDKHOCTHBIC JIMIA, MYHUIIMIIATBHBIE CITyKalue, pa0OTHUKUA U YIOJTHOMOYEHHBIC
Ha PAaCCMOTPEHUE KAIOObI TOJDKHOCTHBIC JIUIA, KOTOPHIM MOXKET OBITh HaIlpaBiieHa
xanoba
5.3. XKanoba nHa pemenus u fAeiicTBus (0e3neWCTBUE) MOHKHOCTHBIX —JIUIL
AJIMUHUCTpallMd, MYHUUUNAIBHBIX  CIYXKAIIMX  TOJACTCA  3asBUTEJIEM B
AIMHHUCTpaAIMI0 Ha UM TrJaBel AjnvuHucTpanuu, MO®I] mmbo B opran
rocyJapCTBEHHOM BiacTH (OpraH MeCTHOro camoympaniieHus) PecnyOnuku Kpbim,
apisitonuiicss  yupeaureneM MOL] (manee - yupeautens MOIL]), a Takxke B
OpraHu3aluu, NpeaycMoTpeHHble yacThio 1.1 craten 16 denepanbHoro 3akona No
210-D3.

5.4. B cnyyae ecnu 00KanyroTcsl pelieHus U AeicTBus (0e31eicTBIE) pyKOBOAUTES
AnMuHUCTpanuu, >Kajgo0a TOoJaeTcss B  BBINIECTOSIIMNA opraH (B MOpPsAKe
MOJTYUHEHHOCTH).

[Tpu OTCYTCTBUU BBILIECTOAIIETO OpraHa ’kano0a MoJIaeTcsi HEMOCPEICTBEHHO

PYKOBOJIUTENO AJMUHUCTPALIUH.
5.5. KanoOb1 Ha pemienus u neictBus (OesnerictBue) padotauka MOI mogatorcs
pykoBoautento 3troro M®II. XKanobs! Ha pemenus u aeicteus (6e3aeiicteue) MOI]
nogarorcs  yupeaurenro MOL[ mnm  OOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIpaBOBBIM akToM Pecnyomuku Kpeim. XKamoObr Ha pemieHus u
nencTBus (0e3nericTBre) paOOTHUKOB OpraHU3alMM, MPEeayCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcs PYKOBOIUTEISIM 3THUX
OpraHu3aIUu.

[Topsinok mogauu U pacCMOTPEHUS KaJIOObI



5.6. OcHoBanueM Uil Hayaja MOpoUenypbl J0cyneOHOro (BHECYyAeOHOTO)
00aJIOBaHUS SIBJSIETCS MOCTYIUICHHE kKaJ0Obl, MOJAHHON B MUCHMEHHOHN Qopme Ha
OyMa)XHOM HOCHTEJNIe, B DJJEKTPOHHOW (opme, B YHNOJTHOMOYEHHBIH OpraH IO
PaCCMOTPEHHUIO KaTO0OHI.

5.7. XKanoba Ha pemeruss W AcicTBus (Oe3melcTBUE) AIMHUHHUCTPAIUH,
NOJDKHOCTHOIO  JUUA  AJAMUHUCTPAlLlMM,  MYHUUMIIAJBHOTO  CIIy>Kalllero,
pyKoBOAMTENSA AJIMUHUCTPALUHA, MOKET OBITh HallpaBJeHa Mo noure, yepe3 ML, ¢
UCIOJIb30BAaHUEM HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetn  «VHTepHeT»,
opunmanpbHOoro  caiita  AgMUHUCTpaluu,  ¢efepalbHOH  TocyAapCTBEHHOU
uH(GOPMAIIMOHHON cucTeMbl « EMMHBINA MOPTall TOCYJapCTBEHHBIX U MYHUIIMITAJIBHBIX
yeayr (pynkiuit)» nu6o I[lopTasia rocyJapCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT
(bpynxuuit) PeciyOnuku KpeiM, a Takxke MOXKET ObITh MPUHSATA MPU JIMYHOM IPUEME
3asIBUTEJIS.

3asiBUTEINO0 00ECIIEUNBAETCS BOBMOKHOCTh HAIIPABJICHUS Kal00bl Ha PEIICHUs
u nectBus (0e3neicTBrue) AIMUHUCTPAIIUHU, JOJKHOCTHOTO JUIa AJIMUHUCTpAIUH,
MYHULIMIAIBHOTO CIIY’Kallero B COOTBETCTBUU cO cTaTbed 11.2 PenepanbHOrO
3akoHa Ne 210-®3 ¢ wucnonp3oBaHHEM MopTana (eneparbHON TOCYIapCTBEHHOM
MH)OPMAIMOHHOW  CUCTEMbI,  oOOecrneuMBaroUmlell  Mpolecc  J0CYAeOHOro
(BHEeCcyneOHOr0) 00KaoBaHus pelleHU U JaeicTBuil (0€3/1eCTBUS), COBEPIICHHBIX
IpU TPEJOCTABICHUH TOCYAAPCTBEHHBIX M MYHUIUINAIBHBIX YCIYr OpraHamd,
OPENOCTABIAOIMMMHA  TOCYJApCTBEHHbIE WM MYHULHIIAJIBHBIE  YCIYTd, HX
JNOJDKHOCTHBIMH JIMIJAMU, TOCYAAPCTBEHHBIMH Y MYHHIIMIIAJIBHBIMU CIIYXKAlIIUMH C
UCIOJb30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetu  «V/HTepHeT»
(manee - cucrema 10Cy1e0HOTO 00KATOBAHUS).

5.8. Kanoba na pemenus u aeiicteus (6e3aeiicteue) M®II, paborauka M®I] moxer
ObITh  HampaBjeHa 1O  TOYTe, C  HCIOJb30BaHUEM  HMH(POPMAIMOHHO-
TEJICKOMMYHUKaIMOHHON cetn  «MuTepHeT», odunmanbHoro caiita MOI],
dbenepanbHONl TroCcyAapCTBEHHOM WH(OOPMAIIMOHHOW cHUCTeMbl «EIWHBIA mopTan
rOCyJapCTBEHHbIX ~ M  MyHUUMNAIbHBIX  ycayr  (dynkuuid)»,  Iloprana
roCyJapCTBEHHBIX U MyHUIIMNANBbHBIX ycayT (GhyHkumii) Pecyonuku Kpbim, a Taxke
MOJKET OBbITh MPUHATA NP JIMYHOM IIPUEME 3asBUTEIIS.

59. JKamoba wHa pemeHus u gAeiictBus  (Oe3meiicTBUE)  OpraHu3alui,
IpPEAYCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-P3, a Takxke
uX pabOTHUKOB MOXET OBITh HampaplieHa IO TMOYTe, C HCIOJIb30BAaHUEM
MH(OPMALMOHHO-TEJICKOMMYHUKAIIMOHHON  ceT  «MHTepHEeT», O(UIMATBEHBIX
CalTOB O3THUX OpraHu3anui, QeaeparbHOil TOCYIapCTBEHHON HWHPOPMAIMOHHOM
cucteMbl «EQuHBII  mOpTa)l rOCYNApCTBEHHBIX M MYHUUMNAIBHBIX  YCIYT
(bynkmuit)», Iloprama rocymapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYyT ((QYyHKITHIL)
PecriyOnuku KpbiM, a Takoke MOXKET OBITh IPUHATA IPU JTUYHOM MPUEME 3aSBUTEI.
5.10. Xanoba, moctynuBmias B AJMHHHCTPAIMIO TOMJEKHUT PETUCTPAIUU HE
MO3/HEE CIIETYIONIEro paboyero JAHs CO AHS €€ MOCTYIUICHHUS.

B ciywyae momaum 3asButenieM >xanoObl uepe3 MOPIL[, M®I] obecneunuBaer
nepenavy kajoobl B AIMUHUCTPALMIO B MOPSIAKE U CPOKU, KOTOPbIE YCTAHOBJIEHBI



coryamnieHueM o BzauMojiecteuu Mexay M®IL[ u AnMuHHCTpanyei, HO HE MO3HEe
cleayromero pabo4ero JHS CO JHS MOCTYIICHHS JKajIo0bl.
5.11. XKanoba nomkHa conepKartb:

1) HanmeHOBaHME AJIMUHUCTPALMM, JOHKHOCTHOTO JUIA AJIMHUHHUCTpPAIUH,
nubo MyHULMNANbHOTO ciyxaimiero, M®II, ero pykoBoauTens u (uiv) pabOTHUKA,
OpraHu3aluii, TpeayCMOTPpEeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3axkoHa Ne
210-®3, wux pykoBoguTene wu (wim) pPaOOTHUKOB, pEIICHUS W ACHCTBUSA
(6e3nericTBIE) KOTOPBIX 00XKATYIOTCS,

2) damMunuio, UM, OTYECTBO (TIOCJIEIHEE — IIPU HAJIMYKH), CBEJICHUS O MECTE
KUTEIbCTBA 3aABUTENI — (PU3UYECKOro JHUIa JIMOO HAaUMEHOBAHHE, CBEICHUS O
MECTOHAXOXKJACHUM 3asgBUTENSI — IOPUAMYECKOrO JIMIA, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SAEKTPOHHOM MOUTHI (MIPU HAIWYUHU) U
MIOYTOBBIN aJipec, MO0 KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOOXaldyeMbIX pEIICHUSIX U JeUCTBUSX (Oe37eiicTBUN)
AJIMUHUCTpAIUHU, ODKHOCTHOTO JMIa AJMUHHUCTPALMH, JUOO0 MYHHUIIUNAIBHOTO
ciyxamiero, MOL|, paboranka M®II, opranuzanuii, npeycMOTPEHHBIX YacThio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, ux paOOTHHUKOB;

4) noBO/ABI, HA OCHOBAaHHWMU KOTOPBIX 3aSBUTEJIb HE COIJIACE€H C PEIICHUEM
u  geictBuem  (Oe3deiicTBueM) — AIMHUHUCTpAlMU,  JOJKHOCTHOTO  JIMIIA
AJIMHUHUCTpaIUU, JU00 MyHHIMNAILHOTO ciyxaiiero, M®IL[, pabdorHuka MOI],
OpraHu3aluid, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHOrO 3aKOHA OT
27 wrons 2010 roma Ne 210-®3 «0O6 opraHuzanuM MOpeaOCTABICHUS
rOCyJapCTBEHHBIX W MYHUIUIIATBHBIX YCIYT», UX PAOOTHUKOB. 3asBUTEIEM MOTYT
OBITh MpPEJCTaBICHBI JOKYMEHTHl (TIpU HAJIWYUU), TOITBEPKIAAONINE JTOBOIBI
3asiBUTEJIS, JINOO MX KOIHUHU.

Cpoku paccMOTPEHHUS KAITOOBI
5.12. Kanob6a, nocrynuBmas B AnMunuctpaiuto, M®L, yupenuremro MOIL], B
OpraHu3aluu, NpeaycMoTpeHHble yacThio 1.1 ctaten 16 @enepanbHoro 3akona No
210-®3, 1100 B BBIIECTOAIINI OpraH (MPU €ro HATMYHUH ), TIOJUICKUT PAaCCMOTPEHHUIO
B TEUEHUE IMSTHAAATH pabouux AHEH CO JHS €€ perucrpanud, a B Clydae
oOxanoBaHusi oTkaza Aamunuctpanuu, M®L, opranuzauuii, mpemxycMOTPEHHBIX
yacTeio 1.1 craten 16 ®enepanpHoro 3akoHa Ne 210-D3, B mpueMe TOKYMEHTOB y
3asBUTEINSI IUOO B UCIPABICHUM JIOMYIICHHBIX OMEYaTOK W OMIMOOK WM B Cilydyae
00ykaJoBaHUsI HAPYIIIEHUS YCTAaHOBJICHHOTO CPOKAa TaKWX MCIPABJICHHUH - B TEUCHUE
ATU pabovymX JTHEH CO JTHS €€ PeTUCTpaIuu.

[lepeyenr OCHOBaHWI [JI1 TPHOCTAHOBJICHUS PACCMOTPEHHUS >KajJoObl B
Clly4ae, €Clii BO3MOYKHOCTh MIPUOCTAHOBJIEHUS MPEAYCMOTPEHA 3aKOHOIaT€ILCTBOM
Poccutickon ®@enepanuu
5.13. OcHoBaHus JJ1s1 IPUOCTAHOBJICHUSI PACCMOTPEHUS KATOOBI OTCYTCTBYIOT.

PesynbTaT paccMoTpeHust Kanoobl
5.14. Tlo pe3ynbTaTaM paccCMOTPEHUS >KAJTOObl MPUHUMAETCS OJHO U3 CIETYIOIINX
pELIEHNM:

1) xaysoba yAOBIETBOPSIETCSA, B TOM uuciie B (OpMe OTMEHbI NPUHSATOIO
pelIeHus, UCIpaBICHUS JOMYUIEHHBIX ONMEYaTOK M OMMOOK B BBIJAHHBIX B



pe3yJbTare NpPEeAOCTABICHUS MYHUUMIIAIBHOW YCIyTHM JOKYMEHTax, BO3Bpara
3aBUTEIII0  JICHEXKHBIX CPEACTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TNPAaBOBbIMU akTamu Poccuiickoii ®denepanuu, HOPMATHUBHBIMU
MpaBoBbIMU akTamu PecryOnuku KpbiM, MyHUITUTIaTbHBIMU TPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUH KAIIOOBI OTKA3bIBAECTCS.
5.15. AnMuHHCTpanusi OTKa3bIBa€T B YIOBJIETBOPEHUH >KAJIOOBI B COOTBETCTBUHU C
OCHOBAHUSIMU, TPEAYCMOTPEHHBIMU MYHUITUTIATILHBIM [TPABOBBIM aAKTOM.
5.16. M®Il oTka3piBaeT B YJIOBJIETBOPEHUM KajJoObl B COOTBETCTBUU C
OCHOBAHUSMHU, TpeAyCMOTpeHHbIMHU [lopsikom.
5.17. AnMuHucTpalusi OCTaBigeT kano0y O0e3 oTBeTa B COOTBETCTBUHM C
OCHOBAHHUSIMU, TPEAYCMOTPEHHBIMH MYHUIIUIIAJIbHBIM [IPABOBBIM AKTOM.
5.18. M®I] ocraBuser »kamo0y Oe3 OTBeTa B COOTBETCTBHM C OCHOBAHHUSIMH,
npeaycMoTpeHHbIMH [lopsakom.
5.19. B ciyyae ycTaHOBJIEHHS B XOJI€ WJIU IO PE3yJibTaTaM PACCMOTPEHUS KaIoObI
MPU3HAKOB COCTaBa aJMHWHUCTPATUBHOIO IPABOHAPYIICHUS WA MPECTYIUIEHUS
JOJDKHOCTHOE JIMI0, PAaOOTHUK, HAJEICHHBIE IMOJHOMOYMSIMHU IO PACCMOTPEHHUIO
*ano0, He3aMeMJIUTENIbHO HAIpaBlIAIOT HMEIOIIHUECS MaTephalibl B OpraHbl
MPOKYPATYPHL.

[Topsimox nHPOPMHUPOBAHUS 3asIBUTEIISI O PE3YIbTAaTaX PACCMOTPEHUS KaT0ObI
5.20. He no3nHee nmHs, CIEQyOHIEro 3a AHEM NPHUHATHSA PEIICHUS, YKa3aHHOTO B
gacTu 16 HacTosIIero pasiena, 3asBUTENI0 B MUCbMEHHON (OpMe U MO >KEJIaHUIO
3asBUTESI B OJICKTPOHHON (opMe HampaBisgeTcss MOTHUBUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHUS KATOOBI.
5.20.1. B cnydae mpu3HaHUs KaJIOOBI TOJJIEKAIIECH YIOBIECTBOPEHHIO B OTBETE
3asBUTENI0 jJaeTcss WHPOpMalus O JEHCTBUAX, OCYIIECTBISIEMBIX OpPTaHOM,
MPEIOCTABISIONIMM ~ MYHUIIMNAIbHYIO  ycinyry, M®Il mmbo opranuzamuei,
npeaycMoTpeHHo 4dacTthio 1.1 cratem 16 ®DenepanpHoro 3akoHa Ne 210-D3, B
LEJISIX HE3aMEJIMTEILHOTO YCTPAHEHHUS BBISBIICHHBIX HAPYIICHUW TPU OKa3aHUU
MYHUIUIIAUIBHON YCIYyTH, a TaKXe MPUHOCATCS W3BUHEHUS 3a JIOCTABIICHHBIC
Heyqo0CcTBa M yKa3blBaeTCsi MHMOpMalUs O AIbHEHIIUX JEUCTBUSAX, KOTOPHIE
HEO0OXOJIMMO COBEPIIUTH 3asBUTEIIO B LIEJIAX MOTYUYECHUS] MyHUITUIIAIBHON YCITYTH.
5.20.2. B cnyyae npu3HaHMs KajloObl, HE TOJJIEXKAIIEH YIOBIECTBOPEHUIO, B OTBETE
3asBUTEIIIO JAIOTCS apryMEHTUPOBAHHBIE PA3ZBSICHEHHS O NPUYMHAX MPUHSATOIrO
perieHus, a Takke HHPOpMaIUs O TIOPSAIKE 00KAIIOBAHUS MPUHATOTO PEIICHUS.
5.21. B ciydae ecnu kanoba Oblia HampaBjeHa B AJIEKTPOHHOM BHUJIE TTOCPEICTBOM
CUCTEMBI JIOCYJIEOHOTO OO0KaJIOBaHUSI C MCIOJIb30BaHUEM HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceth «V/IHTepHET», OTBET 3asBUTENIO HAIMpPAaBISIETCS
MOCPEACTBOM CUCTEMBI JOCY1€OHOTO 00KaT0BaHUS.

[Topsimok 06>kamoBaHus PEMICHHUS TI0 Kano0e
5.22. 3agBuUTEeNU MMEIOT MPaBO 00KaNOBaTh pelIeHHs W JehcTBus (Oe3zeiicTBue),
npuHAThIE  (OCYyIIECTBIsIEeMble)  AJIMHHHUCTpAlMEH,  JOJDKHOCTHBIM  JIMIIOM
AJIMUHUCTpAIlMK, MYHUIUNAIbHBIM chyxamumu, MOIL[, pabornukom MO®II, a
TaK)K€ OPraHU3aLMAMU, IPEAYCMOTPEHHBIMHA 4acThio 1.1 craten 16 ®PenepanbHOro



3akoHa Ne 210-D3, wiu ux pabOTHUKAMH B CY/1, B IOPSIAKE U CPOKH, YCTAHOBJICHHbBIC
3akoHoAaTenscTBOM Poccuiickont denepannu.

[IpaBo 3asBuTENS Ha MOJNydYeHHE MHGOPMAIMKM M JOKYMEHTOB, HEOOXOIUMBIX
115 OOOCHOBAHUSI U PACCMOTPEHUS KaJI0ObI
5.23. 3agBuTenu MMEIOT TMpaBo oOpatuThcs B AamuHuctpanuio, M®II, a Takxke
OpraHu3alrIo, MPeayCMOTPpeHHYI0 YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne
210-®3, 3a momyueHueM HHPOpPMAIMM U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHUSI M PACCMOTPEHHUsI >KaoObl B MHUCbMEHHOW (¢opMe MO TouTe, ¢
UCIOJIb30BAaHUEM HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetn  «VHTepHeT»,
obULIMAIBHOTO caiiTa AJMUHHCTpanuy, opulraibHoro cara MOLI, ¢eaepanpHoit
rocyJapcTBeHHOM MHGOPMAIIMOHHON cucTeMbl « EAMHBIN mopTan rocyaapCTBEeHHBIX
U MYHUIUOAIbHBIX  ycnyr (dbyHkuwmif)», Iloprama rocynapcTBEHHBIX U
MYHUIIUNANBHBIX yeiyr (pyHkuuil) PecnyOmuku KppiM, a Takxke Npu JTUYHOM
pueMe 3asiBUTEIS.

CnocoObl MHPOPMHUPOBAHUS 3asBUTEICH O MOPSAIKE MOJAAYM U PACCMOTPEHHUS
KOOI
5.24. UudopManuio 0 NopsaKe MoJavyu U PaCCMOTPEHUS KaloObl 3aBUTEIN MOTYT
MOJAy4YuTh Ha  WH(MOOPMALIMOHHBIX  CTEHJAX  pPACIHOJIOKEHHBIX B  MeCTax
MPEOCTaBICHUS MYHUITUIIAIbHON YCIYTU HEMOCPEICTBEHHO B AJMUHUCTpAIUU, Ha
obpunMaibHOM caite AnmuHuctpanuu, B MOI[, a Takke opraHuzaiuuy,
npeaycMoTpeHHoil yactbio 1.1 cratbum 16 depepanpHoro 3akoHa Ne 210-D3, B
dbenepaapbHOil TOCYIapCTBeHHOW wuHMOpManMoHHOW cucteMe «EmuHbI mopTan
rOCyJapCTBEHHBIX W  MYHUUMNAIbHBIX ycuayr (dbyHkumii)», Ha I[loprane
roCcyJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIyT (PyHkiuit) Pecrrybnuku Kpbim.



ITpunoxenue Nel

K QJIMUHUCTPATHUBHOMY pErIaMeHTy
I'maBe Anmunauctparuu MBaHoBCKOTO
CEJILCKOTO MOCEJICHUSA

OT

3aperucTpupoBaH 1o ajapecy:

TCJI.

3ASBJIEHUE

[Ipoury moAroTOBUTH U BBIAATH B COOTBETCTBUM C [ pagocTpouTenbHbIM KOAEKCOM PO
CUTYallMOHHBIH JIaH TEPPUTOPUH FIBAHOBCKOTO CEMBCKOTO MOCEJICHUS, BBIKOITUPOBKY
13 FeHepaJIbHOTO T1aHa MIBAaHOBCKOIO CEJILCKOTO MOCeNeHUsI (HY>KHOE MOTYEPKHYTh)
Ha 3€MEJIbHBIN y4acTOK, MPUHAJJICKAIINN MHE Ha TIpaBe

(coOGCTBEHHOCTB, apeHa U JIp., yKa3aTh PEKBU3UTHI JOKYMEHTA)
IO aapecCy:

(azmpec 3eMeNpHOTI0 y4acTKa)
1A
(cTpoUTEeNbCTBA, PEKOHCTPYKLMH, KAITUTAIBHOIO PEMOHTA 00BEKTA)

IIOAIMHUCH
Jara



YKa3aHHOMY 3a4BJICHUIO IMPpWJIAraroTCAa CICAYIOINC JOKYMCHTDI:
1)

2)

OTMeTKH 0 IIPUHATHH 3asABJICHUA



